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RIVER DELTA UNIFIED SCHOOL DISTRICT 
Notice of a Regular Meeting of the Board of Trustees 

 
 

By Order of the President of the Board of Trustees, this is a Call for the Regular Meeting of  
the Board of Trustees of the River Delta Unified School District to be held: 

 
 

Important Notice  
 

February 15, 2022 – General Open Session 6:30 pm 
 

As the result of the Coronavirus Pandemic (COVID-19), on January 6, 2022 an Order of the Health 
Officer of the County of Sacramento directing all public meetings in the county to occur virtually until further 
notice and encouraging workplaces to conduct meetings remotely as business needs permit. This order will 
continue to be in effect until rescinded or amended in writing by the Health Officer. 
 
River Delta Unified School District Board meeting will be held as a teleconference (Zoom Webinar) at the 
River Delta USD District Office and will be closed to the public. Please see River Delta USD Meeting 
Logistics section below for options to view and participate in the meeting. 
 
 

 

River Delta USD Board Meeting Logistics 
Meeting will be held remotely. 

 
 

The RDUSD uses a Zoom Webinar application for its meetings. To join the meeting, Zoom, not 
River Delta USD, requires attendees to register with a name and email address. The email address 
does not need to be authenticated and the name does not need to be the attendee’s legal name. 
Initials, “Supportive Staff”, “Caring Citizen”, etc. are all acceptable entries. The same requirements 
are used to address the Board.  

To address the Board during Public Comment or on any item listed on the Agenda, please follow these 
instructions:  

 

1) Using the link “Public Comment Card”, complete the Google form and submit. You will be called 
upon during Agenda item number 8: Public Comment or during the corresponding item number you 
have selected. Once your name has been called, the meeting organizer will allow you to unmute 
yourself. Unmute yourself and address the Board.  

 

2) If you have a comment or complaint regarding a specific employee, please refrain from making a 
public comment and contact the employee’s supervisor for resolution. 

 
 

Listen in English: Meeting ID: 964 8930 4498   Passcode: 173261   
 

A copy of the full agenda (with backup documents but without confidential closed session 
items) is available for public review at the District Office, 445 Montezuma St., Rio Vista, 
California, at least 72 hours prior to the announced meeting of the Board of Trustees or 
online at http://riverdelta.org under the heading: Board of Trustees 

 

 REGULAR MEETING AGENDA 
 

1. Call the Open Session to Order (@ 4:30 p.m.) 
2. Roll Call 
3. Review Closed Session Agenda (see attached agenda)  

3.1 Announce Closed Session Agenda 
3.2 Public Comment on Closed Session Agenda Items Only 

4. Approve Closed Session Agenda and Adjourn to the Closed Session (@4:35 p.m.) 
 

         Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ Time: __ 
    

 

5. Reconvene to Open Session (@ approx. 6:30 p.m.) Time: ___________     
5.1 Retake Roll Call 

 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __  
 
 

https://www.cde.ca.gov/be/ag/ag/yr20/agenda202005.asp#logistics
https://www.cde.ca.gov/be/ag/ag/yr20/agenda202005.asp#logistics
http://riverdelta.org/
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 5.2 Pledge of Allegiance 
 

6. Report of Action taken, if any, during the Closed Session (Government Code Section 54957.1) – 
Board President Stone 
 

7. Review and Approve the Open Session Agenda 
       Motioned: ___________________  Second: ____________________ 

 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
 
 

8. Public Comment: Anyone may address the Board at this time regarding any subject that is 
within the Board's subject-matter jurisdiction which is not on this night’s agenda [Government 
Code Section 54954.3 and Education Code Sections 35145.5 and 72121.5]. However, please hold 
your comments on a specific item listed until it is brought up for discussion.  However, 
understand the Board may not act on any item which is not listed on this agenda (except 
as authorized by Government Code Section 54954.2). (BB9323) Individual speakers shall be 
allowed three minutes to address the Board on any non-agendized item.  The Board 
shall limit the total time for public presentation and input on all items to a maximum of 
20 minutes.  With Board consent, the Board President may increase or decrease the time 
allowed for public comment, depending on the topic and the number of persons wishing to be 
heard and the overall length of the agenda.  The Board President may take a poll of speakers 
for or against a particular issue and may ask that additional persons speak only if they have 
something new to add. (BB 9323)   Anyone may appear at the Board meeting to testify in 
support of, or in opposition to, any item on this agenda being presented to the Board for 
consideration.  {If you wish to have an item placed on the agenda for discussion and/or action 
by the Board, you must notify the Board Secretary/Superintendent in writing no later than ten 
working days prior to a regularly scheduled Board meeting requesting permission. After the 
Superintendent’s Cabinet has met, you will be notified of their decision.}  

 
 

9. Reports, Presentations, Information  
9.1 Board Member(s) and Superintendent Report(s) and/or Presentation(s) –  

9.1.1 Board Members’ report(s) 
9.1.2 Superintendent Wright’s report(s) 

 

9.2 Business Services’ Reports and/or Presentations on:  Routine Restricted Maintenance; 
Deferred Maintenance; Maintenance and Operations; Transportation Department; Food 
Services Department; District Technology; and District Budget – Tammy Busch, Chief 
Business Officer; Ken Gaston, Director of MOT 
 

9.2.1 Monthly Financial Report – Tammy Busch, Chief Business Officer  
9.2.1.1 ADA/Enrollment Report – Tammy Busch, Chief Business Officer  
9.2.1.2 Monthly Financial Report – Tammy Busch, Chief Business Officer 
9.2.1.3 Revised Timeline for preparation of the 2022-2023 District Budget and LCAP 

– Tammy Busch, Chief Business Officer 
9.2.1.4 Bond Projects Update SFID#1 – Tammy Busch, Chief Business Officer 
9.2.1.5 Bond Projects Update SFID#2 – Tammy Busch, Chief Business Officer 
9.2.1.6 District Facilities Master Plan Presentation – HKIT Architects 
 

9.2.2 Maintenance, Operations & Transportation Update, Ken Gaston, Director of MOT 
 

9.3 Education Services’ and Special Education Reports and/or Presentation(s) - Nicole Latimer, 
Chief Educational Services Officer and Jamie Quirino Bautista, Director of Special Education 
 

9.3.1 Educational Services Update – Nicole Latimer, Chief Educational Services Officer 
 

9.3.2 2021-2022 Enrollment Update Presentations: Clarksburg Middle and Delta High; 
Bates Elementary; Walnut Grove Elementary; Isleton Elementary; D.H. White 
Elementary and Riverview Middle; and Rio Vista High Schools– Site Principals  

 

9.3.3 Special Education Update – Jamie Quirino Bautista, Director of Special Education 
9.4 River Delta Unified Teachers Association (RDUTA) Update – Alyson Stiles, RDUTA 

President 
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9.5 California State Employees Association (CSEA) Chapter #319 Update – Melinda Barkman, 
CSEA President 
 

10. Consent Calendar 
All matters listed under the Consent Calendar are to be considered routine action and all will be 
enacted by one motion. There will be no separate discussion of these items unless a member of 
the Board of Trustees requests that specific items to be removed from the Consent Calendar for 
separate action.  Any items removed will be considered for separate action after the motion to 
approve the Consent Calendar. 

 

 10.1 Approve Board Minutes  
Regular Meeting of the Board – January 11, 2022 

10.2 Receive and Approve Monthly Personnel Report - As of February 15, 2022 
10.3 Request to Approve District’s Monthly Expenditure Report  

   January 2022 
10.4 Request to Approve the Leave of Absence Made by Employee #001037 for March 2023 – 

June 2023 – Codi Agan, Director of Personnel 
10.5 Request to Approve the Leave of Absence Made by Employee #001754 for February 4, 

2022 – June 3, 2022 – Codi Agan, Director of Personnel 
10.6 Request Approval to Apply for the School Breakfast Program (SBP) Start-up and Expansion 

Grant – Tammy Busch, Chief Business Officer 
10.7 Donations to Receive and Acknowledge: 

Rio Vista High School – Joseph Turk Memorial Scholarship Fund 
 Danny and Delinda Bowers 
Rio Vista High School – Art Department in Memory of Kaz Omoto 
 Danny and Delinda Bowers 

 

       Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
 
 

Action Items -- Individual speakers shall be allowed two minutes to address the Board on any agendized item.  The Board may 
limit the total time for public input on each agenda item to 20 minutes. With Board consent, the Board President may increase or 
decrease the time allowed for public comment, depending on the topic and the number of persons wishing to be heard and the 
overall length of the agenda.  The Board President may take a poll of speakers for or against a particular issue and may ask that 
additional persons speak only if they have something new to add. (BB 9323) Anyone may appear at the Board meeting to testify in 
support of, or in opposition to, any item on this agenda being presented to the Board for consideration. Procedures for Public 
comment will follow the same process as in number 8.  
 

11. Request to Approve the River Delta Unified School District Master Plan for Bond Programs – 
 Tammy Busch, Chief Business Officer and HKIT Architects Representative 

 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

12. Request to Approve the Ratification of Change Order #1 in the Amount of $583.44 and Approval to 
Submit the Notice of Completion for Riverview Middle School Marquee Sign Installation Project – 
Tammy Busch, Chief Business Officer 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

13. Request to Approve the Ratification of Change Order #1 in the Amount of $583.44 and Approval to 
Submit the Notice of Completion for Isleton Elementary School Marquee Sign Installation Project – 
Tammy Busch, Chief Business Officer 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

14. Request to Approve the Ratification of Change Order #1 in the Amount of $500 and Approval to 
Submit the Notice of Completion for Walnut Grove Elementary School Marquee Sign Installation 
Project – Tammy Busch, Chief Business Officer 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
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15. Request to Approve the Ratification of Change Order #1 in the Amount of $820 and Approval to 
Submit the Notice of Completion for D.H. White Elementary School Marquee Sign Installation 
Project – Tammy Busch, Chief Business Officer 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

16. Request to Approve the Agreement with Bright Group to a Provide Roof Evaluation Report, for a 
 cost not to exceed $2,175, Measure J and Measure K Bond Funds – Tammy Busch, Chief Business 
 Officer 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

17. Request to Approve the Independent Contract with Camacho Mechanical to Perform a Field Survey 
Collecting Information for the Mechanical Engineering Project to Include HVAC, Refrigeration, and 
Mechanical Equipment Districtwide – Bond Funds, Measure J ($4,940) and Measure K ($1,560) 
Totaling $6,500– Tammy Busch, Chief Business Officer 
 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
 

18. Request to Approve the Fee Proposal and Agreement with Capital Engineering to Provide a HVAC 
 Conditions Survey Districtwide – Bond Funds Measure J ($21,280) and Measure K ($6,720) 
 Totaling $28,000 – Tammy Busch, Chief Business Officer 
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

19. Request to Approve the First Reading of the Updated or New Board Policies, Administrative 
Regulations and Exhibits Due to New Legislation, Mandated Language and/or Citation 
Revisions as of December 2021 - Katherine Wright, Superintendent 

 

        Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __  
 

20. Request to Approve the 2022 Districtwide Comprehensive Safety Plan – Katherine Wright, 
 Superintendent 

    

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
 

21. Request to Approve the Final Draft of the Supplemental to the Annual Update to the 2021-2022 
 Local Control and Accountability Plan – Nicole Latimer, Chief Educational Services Officer   

 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

22. Request to Approve Resolution #827 Relative to the Reduction or Elimination of Particular Kinds of 
 Certificated Services or Final Notice of Layoff Because of Reduction of Particular Kinds of Services 

 - Katherine Wright, Superintendent 
 

 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

23. Request to Approve Resolution #828 Relative to the Reduction or Elimination of Particular Kinds of 
 Classified Services or Final Notice of Layoff Because of Reduction of Particular Kinds of Services 

 - Katherine Wright, Superintendent 
 

 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 
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24. Request to Approve and Adopt the 2019-2020 and 2020-2021 Tentative Agreement with the River 
Delta Unified Teacher’s Association – Katherine Wright, Superintendent 

 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

25. Request to Award the Category Two (2) Eligible Network Equipment Contract for E-rate Approved 
 Equipment to AMS.net in the Amount of $262,032.65– Tammy Busch, Chief Business Officer 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

26. Request Approval of Action Taken During Closed Session Regarding Student Discipline/Expulsion 
Hearing(s) or Stipulation Agreement(s) Action Taken to be Announced and Voted on Individually by 
Student Case Number to Maintain Student Confidentiality (Ed. Code 49070 (c) and 76232(c) - 
Board President Stone   

4.1.1 Student Case #2122-311-001 
Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

4.1.2 Student Case #2122-321-002 
Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 
Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __ 

 

27. Re-Adjourn to continue Closed Session, if needed 
 

28. Report of Action taken, if any, during continued Closed Session (Government Code Section 
 54957.1) - Board President Stone 

 

29. Adjournment  
 

Motioned: ___________________  Second: ____________________ 
 Roll Call Vote: 

Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Mahoney __; Member Stone __Time:__ 
 

A copy of the full agenda (with backup documents but without confidential closed session items) is available for public review at the 
District Office, 445 Montezuma St., Rio Vista, California, at least 72 hours prior to the announced meeting of the Board of Trustees. The 
full agenda is also available online at http://riverdelta.org. 
      

TRANSLATION SERVICES: Available in Spanish at the Board meeting upon request. Contact the Superintendent's Office at (707) 374-1711 at 
least 24 hours prior to the meeting to request translation services. 
 

Americans with Disabilities Act Compliance:  Any and all requests for “...any disability-related modification or accommodation, including 
auxiliary aids or services...” needed to access our agendas or to participate in the public meetings, must be received in writing by the 
Superintendent’s Office at 445 Montezuma Street, Rio Vista, CA 94571 at least annually before July 1 of each year -- or at least 5 calendar days 
prior to the individual meeting in question.  All inquiries may be directed to the Superintendent’s Office c/o Jennifer Gaston at (707) 374-1711. 
 

AFFIDAVIT OF NOTICING AND POSTING:  
I, Jennifer Gaston, Executive Assistant to the Board of Trustees, declare that a copy of this Regular Meeting Agenda/Notice was posted in 
the bulletin board in front of the District Office, District administrative offices and that the Board of Trustees Members, school sites, and the 
community libraries were provided notice or caused to be provided notice via fax, e-mail and/or hand delivery on Friday, February 11, 
2022, by or before 5:30 p.m.  
By: Jennifer Gaston    Jennifer Gaston, Executive Assistant, to the Superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://riverdelta.org/
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ATTACHMENT 
 

RIVER DELTA UNIFIED SCHOOL DISTRICT 
Notice of a Regular Meeting of the Board of Trustees 

 

By Order of the President of the Board of Trustees, this is a Call for the Regular Meeting of  
the Board of Trustees of the River Delta Unified School District to be held: 

 

February 15, 2022     ♦     CLOSED SESSION 
 

As provided by Government Code Section 54957, the Board is requested to meet in closed session for 
consideration of personnel appointment, employment, discipline, complaint, evaluation or dismissal 
[Government Code Section 54957], possible or pending litigation [Government Code 54956.9(a)(b)(c)], 
student discipline [Education Code Sections 49070 (c) and 76232 (c)], employee/employer negotiations 
[Government Code Section 3549.1 and 54957.6], or real property transactions [Government Code Section 
54956.8]. 
 

A Closed Session will be held beginning at 4:35 p.m. on February 15, 2022, via teleconference (which is prior to 
the full General Open Session).  Any formal action taken by the Board will be reported in the Open Session of 
this regular meeting of the Board of Trustees [Government Code Section 54957.1].  As needed, this Closed 
Session may be reconvened following the full Open Session.  Any formal action taken by the Board will be 
reported in Open Session prior to adjournment. 
 

4. CLOSED SESSION  
 

     4.1 Student Discipline [Education Code Sections 49070 (c) and 76232 (c)] –  
4.1.1 Student Case #2122-311-001 
4.1.2 Student Case #2122-321-002 

 
 

     4.2 Possible or Pending Litigation [Government Code 54956.9(a)(b)(c)] 
Following Conference with Legal Counsel (Parker & Covert, LLC; Girard, Edwards, Stevens & 
Tucker LLP; Burke, Williams & Sorensen, LLP) – Pending or Anticipated Litigation/Potential 
Case(s) Update(s) 
 

4.2.1 Name(s) unspecified as disclosure would jeopardize the service of process and/or 
existing/possible settlement negotiations  

 

4.3 Personnel Evaluation, Searches, Appointment, Employment, Complaint, Discipline, 
       Dismissal, Non-reelects and Releases [Government Code Section 54957]  

 

Following Conference with Legal Counsel (Girard, Edwards, Stevens & Tucker LLP)    

Public Employee(s) Evaluation:   

4.3.1 Certificated 
  4.3.2 Classified 
  4.3.3 Public Employee(s) Searches, Appointment, Employment conditions  
  4.3.4 Complaint, Discipline, Dismissal, Non-Reelects, & Releases 

4.3.4.1 Resolution #825 Release and Non-Reelect of certificated employees hired 
under temporary contracts for the 2021-2022 school year – Katherine Wright, 
Superintendent 

 
 

    Motion: __________ Second: __________  Roll Call Vote: 
Member Mahoney __; Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Stone ___   

4.3.4.2 Resolution #826 non-re-employment for the 2022-2023 school year for 
Probationary 0, I & II Certificated Staff – Katherine Wright, Superintendent 

 

   Motion: __________ Second: __________  Roll Call Vote: 
Member Mahoney __; Member Riley __; Member Casillas __; Member Lamera __; Member Apel ___; Member Jelly ___; Member Stone ___ 
 

4.3.5 Employee/Employer Negotiations [Government Code Section 3549.1 and 54957.6] 
Following negotiation meetings any/all units. 

4.3.5.1 RDUTA 
4.3.5.2 CSEA   

4.4 Adjourn to Open Session (@6:30 p.m.)  Any formal action taken by the Board in the above items will be 
reported in Open Session of this regular meeting of the Board of Trustees [Government Code Section 54957.1].  
The meeting may be reconvened as needed (i.e. following the end of Open Session). 
 

Motioned: ______________________________  Second: _____________________________Ayes: _____    Noes: _____    Absent: ____________________________________Time: _________ 

jg 



 
BOARD OF TRUSTEES 

RIVER DELTA UNIFIED SCHOOL DISTRICT 
445 Montezuma Street 

Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
 

Meeting Date: February 15, 2022   Attachments: _____X__________ 
 
From: Tammy Busch, Chief Business Officer   Item Number: 9.2.1.1  
 
Type of item: (Action, Consent Action or Information Only):  Information Only 

 
SUBJECT: Monthly Enrollment and ADA Report (JANUARY MONTH 6) 
 

BACKGROUND: Each month district staff compiles attendance and enrollment data for all 
school sites.  The attached summary shows enrollment and ADA for 2019-2020 compared to 
current year 2021-2022.   
 
STATUS: District-wide enrollment decreased by 118 students compared to the same month of 
school year 2019-20, decreasing from 1,937 to 1,819 (does not include Adult Ed), due to    
COVID-19 enrollment ADA is compared to 2019-20. 
 

District-wide enrollment decreased by 19 students compared to last month (December), from 
1,838 to 1,819   (Does not include Adult Ed) 

 
  
District-wide attendance decreased by 196 ADA compared to last month (December), from 
1,658 to 1,462.  (Does not include Adult Ed) 

 

PRESENTER:  
Tammy Busch, Chief Business Officer 
 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 
COST AND FUNDING SOURCES: 
 
RECOMMENDATION: 
That the Board receives the information presented 

 

       Time allocated:     3 minutes 



 
AUG AUG SEPT SEPT Incr/Decr OCT OCT Incr/Decr NOV NOV Incr/Decr DEC DEC Incr/Decr JAN JAN Incr/Decr

SITE 19-20 21-22 19-20 21-22
From Pr 
Month 19-20 21-22

From Pr 
Month 19-20 21-22

From Pr 
Month 19-20 21-22

From Pr 
Month 19-20 21-22

From Pr 
Month

    
BATES ENR 118 89 123 90 1 123 90 0 123 88 -2 111 85 -3 121 88 3

ADA 116 85 121 84 120 82 120 83 117 81 114 73

CLARKSBURG ENR 176 151 177 149 -2 177 150 1 178 149 -1 177 148 -1 177 145 -3
 (7th & 8th Gr) ADA 170 139 172 141 172 137 169 140 167 139 168 125

ISLETON ENR 155 161 158 159 -2 156 158 -1 153 157 -1 149 157 0 155 156 -1
ADA 150 139 150 148 151 139 146 147 143 144 147 127

RIVERVIEW ENR 256 193 253 189 -4 253 184 -5 253 187 3 250 177 -10 253 183 6
ADA 246 168 244 171 242 167 243 169 235 164 242 149

WALNUT GROVE ENR 176 167 172 167 0 174 171 4 176 167 -4 176 172 5 176 171 -1
ADA 167 149 167 153 166 149 167 150 158 147 166 135

D.H. WHITE ENR 350 393 346 385 -8 345 383 -2 337 383 0 337 387 4 345 386 -1
ADA 330 340 330 352 328 340 327 340 321 340 332 307

ELEMENTARY ENR 1,231 1,154 1,229 1,139 -15 1,228 1,136 -3 1,220 1,131 -5 1,200 1,126 -5 1,227 1,129 3
SUB TOTAL ADA 1,179 1,020 1,184 1,049 1,179 1,014 1,172 1,029 1,141 1,015 1,169 916

CLARKSBURG ENR 96 76 95 76 0 94 77 1 94 78 1 96 78 0 94 77 -1
(9th Grade) ADA 94 73 92 72 92 70 90 72 89 73 87 66

DELTA HIGH ENR 209 217 207 215 -2 207 214 -1 206 214 0 205 214 0 205 205 -9
ADA 205 205 200 202 198 197 193 202 194 201 188 169

RIO VISTA HIGH ENR 409 381 402 380 -1 405 379 -1 396 379 0 379 379 0 388 374 -5
ADA 392 345 381 343 383 340 375 341 368 339 366 285

HIGH SCHOOL ENR 714 674 704 671 -3 706 670 -1 696 671 1 680 671 0 687 656 -15
SUB TOTAL ADA 691 623 673 617 673 607 658 615 651 613 641 520

Mokelumne High ENR 17 4 18 4 0 15 4 0 16 4 0 16 4 0 10 3 -1
(Continuation) ADA 12 2 13 2 11 1 9 2 10 1 7 1

River Delta High/Elem ENR 7 22 9 34 12 11 38 4 15 37 -1 16 37 0 10 31 -6
(Alternative) ADA 8 11 8 19 10 23 11 27 15 29 10 25

Community Day ENR 2 0 4 0 0 4 0 0 5 0 0 6 0 0 3 0 0
ADA 2 0 2 0 3 0 3 0 3 0 1 0

TOTAL K-12 ENR 1,971 1,854 1,964 1,848 -6 1,964 1,848 0 1,952 1,843 -5 1,918 1,838 -5 1,937 1,819 -19
LCFF Funded ADA 1,892 1,656 1,880 1,687 1,876 1,645 1,853 1,673 1,820 1,658 90.2% 1,828 1,462

ENR 0 0 6 0 0 9 0 0 11 6 6 11 6 0 0 11 5

TOTAL DISTRICT ENR 1,971 1,854 1,970 1,848 -6 1,973 1,848 0 1,963 1,849 1 1,929 1,844 -5 1,937 1,830 -14
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90.6% 90.3% 89.7% 90.0% 89.4% 76.2%

Wind River- Adult Ed
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022                Attachments: X 
 
From: Tammy Busch, Chief Business Officer            Item Number: 9.2.1.2 
 
Type of item: (Action, Consent Action or Information Only):  Information Only 

 
SUBJECT: 
  Monthly Financial Report        
  

 
 

BACKGROUND: 
Each month the Chief Business Officer prepares a monthly financial summary 
report, showing both budgeted and actual revenues and expenditures for each 
district fund for the prior month.  The report includes: the percentage of the 
districts ending fund from the prior month, the percentage of the districts ending 
fund balance (reserves) at the end of the reported month.   

 

                        This report does not include any encumbered expenditures. 

 

STATUS: 
 

PRESENTER:  
  Tammy Busch, Chief Business Officer 

 
OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: NOT APPLICABLE 
 

RECOMMENDATION: 
 

That the Board receives the Monthly Financial report as submitted 

        Time allocated:     2 minutes 



1/31/2022

Beginning 
Balance ( A )

Net Income/ 
Contributions 

in ( B )

Expense/ 
Contributions  

out ( C )
Ending 

Balance ( D )
YTD                    

Income ( E )

YTD Paid to 
Delta Charter 

(F)
YTD Net 

Revenue (G)
Percentage    

Received ( H)
YTD              

Expense (I)
Percentage     

Spent (J)
(G/B=H) (I/C=J)

General Fund:                                  (01)

     Unrestricted 7,866,730             21,652,916           20,343,841       9,175,805        16,020,850          1,060,493        14,960,357 69.09%          8,593,980 42.24%

     Restricted 1,414,087             12,188,946           11,023,146       2,579,887          3,249,920          3,249,920 26.66%          2,898,346 26.29%

Combined 9,280,817      33,841,862      31,366,987         11,755,692    19,270,770      1,060,493               19,270,770 56.94% 11,492,326      36.64%

Other Funds

Adult Ed. (11) 78,830                       106,165                106,165             78,830               53,043               53,043 49.96%               21,031 19.81%

Child Development (12) 7,717                         292,102                292,102               7,717             192,120             192,120 65.77%             173,658 59.45%

Cafeteria ( 13 ) 71,074                    1,005,750             1,005,750             71,074             536,192             536,192 53.31%             501,697 49.88%

Sp. Res-Other than Cap. Outlay (17) 40,992                               400                          -               41,392                     171                     171 42.75%                        -   0.00%

Bond Fund ( 21 ) 88,937                         34,656                           -             123,593               15,791               15,791 45.56%                        -   0.00%

Bond Fund- Measure J  (22) 15,205,731                            3                           -       15,205,734                        -                          -   0.00%             261,806 0.00%

Bond Fund - Measure K (23) 4,801,187                              6                           -         4,801,193                        -                          -   0.00%               88,173 0.00%

Developer Fees (25) 947,141                     318,371                           -         1,265,512             101,971             101,971 32.03%             244,341 0.00%

County School Facilities (35) 3,388                                 (30)                          -                 3,358                       14                       14 -46.67%                        -   0.00%

Capital Projects (49) 110,040                          6,100                           -             116,140                     420                     420 6.89%               23,407 0.00%

River Delta Unified School District
2021-22 Working Budget vs. Actuals Report

January 2022

Working Budget Actuals thru:



Per Pupil Expenditures 

Federal 

 

 

State and Local 

 

 

CalPads enrollment 

 

PPE by site PPE for central
321 Rio Vista High 628.57       769.16                 
311 Delta High 1,587.93   769.16                 
335 Mokelumne High (cont.) 956.80       769.16                 
330 River Delta Alter. Ed 513.06       769.16                 
340 Community Day School 301.28       769.16                 
223 DH White Elem 941.70       769.16                 
210 Clarksburg MS 599.95       769.16                 
222 Riverview MS 616.98       769.16                 
224 Isleton Elem 1,135.15   769.16                 
214 Walnut Grove Elem 952.33       769.16                 
213 Bates Elem 1,377.15   769.16                 

PPE by site PPE for central
321 Rio Vista High 8,685.86   1,514.44             
311 Delta High 8,006.13   1,514.44             
335 Mokelumne High (cont.) 18,245.76 1,514.44             
330 River Delta Alter. Ed 4,434.33   1,514.44             
340 Community Day School 60,146.21 1,514.44             
223 DH White Elem 7,066.48   1,514.44             
210 Clarksburg MS 6,714.39   1,514.44             
222 Riverview MS 8,788.06   1,514.44             
224 Isleton Elem 9,043.75   1,514.44             
214 Walnut Grove Elem 8,398.05   1,514.44             
213 Bates Elem 9,962.28   1,514.44             

321 Rio Vista High 389

311 Delta High 234

335 Mokelumne High (cont.) 7

330 River Delta Alter. Ed 11

340 Community Day School 2
223 DH White Elem 380

210 Clarksburg MS 234

222 Riverview MS 189

224 Isleton Elem 153

214 Walnut Grove Elem 170

213 Bates Elem 101

1870



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022                 Attachments: X 
 
From: Tammy Busch, Chief Business Officer                   Item Number: 9.2.1.3 
 
Type of item: (Action, Consent Action or Information Only):  Information Only 
 

SUBJECT: 
Revised 2022-23 LCAP & Budget Development Calendar     

 
 

BACKGROUND: 
 

The budget calendar is the outline of the steps and timeline for the Board and administration to 
be used in preparation of the new fiscal year Budget and Local Control Accountability Plan 
(LCAP) culminating in the adoption of both documents in June 2022.  The Local Control 
Accountability Plan (LCAP) is a component of the state funding model, along with the Local 
Control Funding Formula (LCFF). Districts are required to describe how they intend to meet 
annual goals for all pupils.  The District’s Budget and LCAP must be aligned.  

STATUS: 
 

The revised Budget Calendar for 2022-23 is attached as a supporting document. 

PRESENTER:  
 

Tammy Busch, Chief Business Officer  

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Staff 

 

COST AND FUNDING SOURCES: 
N/A 

RECOMMENDATION: 
 

That the Board received the information on the revised timeline for preparation of the 2022-23 
 District Budget and Local Control Accountability Plan. 
  

       Time allocated:   3  minutes 



DATE ACTIVITY RESPONSIBLE PARTY

Nov-Dec LCAP Collaborative Work Groups Session #2 LCAP Goal Leads

Jan 11 Present Budget Development Timeline to Board CBO

Jan 18/21 Governor's Budget Workshop Superintendent & CBO

Jan 26 DELAC Meeting English Language Learner Coordinator

Jan Parent presentation on LCAP & LCFF at School Site Superintendent

Jan Receive LCAP input from RDUTA Superintendent & Bargaining Units

Jan Receive LCAP input from CSEA Superintendent & Bargaining Units

Jan Review enrollment and staffing projections Superintendent, CBO & Director of H.R.

Jan Receive LCAP input from DLAC/DAC/PI meeting Superintendent, Principal of WG

Jan-Feb LCAP Collaborative Work Groups 
Chief Educational Services Officer (CESO) & 
LCAP Goal Leads

Feb Develop Initial Budget Assumptions Business Office

Feb Parent presentation on LCAP & LCFF at School Site Superintendent

Feb 15 Report to Board on Information received at Jan. Governor's Budget Workshop CBO

Feb 15 Report to Board on Supplemental to the Annual Update for LCAP Chief Educational Services Officer (CESO)

Mar Receive input from Delta High and Rio Vista High School Students Principals

Mar LCAP Collaborative Work Groups
Chief Educational Services Officer (CESO) & 
LCAP Goal Leads

Mar Parent presentation on LCAP & LCFF at School Site Superintendent

Mar 8 2nd Interim Budget Report presented to the Board CBO

Mar 31 Draft of Plan Summary & Stakeholder engagement sections of LCAP completed
Superintendent , Chief Educational Services 
Officer (CESO)

April 30 LCAP to SCOE for First Draft Review 
Superintendent , Chief Educational Services 
Officer, CBO

May Attend the Governor's May Revise Budget Workshop Superintendent & CBO

May 14 Post LCAP on-line for Stakeholder review & opportunity for written feedback Superintendent 

Jun 14 Elementary School Site Plan presentation to the Board Principals

Jun 14 LCAP & Budget Public Hearings Superintendent, CBO & Board of Trustees

Jun 16 LCAP - LCFF presentation at RDUSD Principals Leadership Meeting Superintendent

Jun 28 Middle & High School Site Plan presentation to the Board Principals

Jun 28 LCAP to Board for Final Approval Superintendent & Board of Trustees

Jun 28 Budget adoption CBO & Board of Trustees

July 1 Submit Budget and LCAP to SCOE CBO

July 1 Post LCAP on district website Executive Assistant to Superintendent
Revised 12/15/2022 ***This timeline is subject to change

RIVER DELTA UNIFIED SCHOOL DISTRICT

2022-23 BUDGET and LOCAL CONTROL ACCOUNTABILITY PLAN DEVELOPMENT TIMELINE



 
 

BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

 

445 Montezuma Street 
Rio Vista, California 94571-1561 

 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  
    

From: Tammy Busch, Chief Business Officer            Item Number: 9.2.1.4 
 

Type of item: (Action, Consent Action or Information Only):  Information Only 
 

SUBJECT:  
Bond Oversight update on Measure J 

BACKGROUND: 
The Board of Trustees called a general obligation bond election, known as Measure J, pursuant 
to its Resolution No. 793 (the “Resolution”)  held on November 3, 2020.  The Registrars of 
Voters of Sacramento County, Solano County, and Yolo County canvassed the returns of the 
election, as required by law, and delivered to the Board a certificate of election results certifying 
that at least 55 percent of the votes cast on Measure J were in favor of issuing bonds.  The 
Board entered the results of the Measure J election on its January 19, 2021 minutes. 

As required by the Resolutions and the Education Code, following the results of the Measure J  
election being entered in the Board’s minutes, the Board must establish a Bond Oversight 
Committee to ensure that the proceeds of the Measure J bonds are expended only for the 
purposes set forth in the Resolutions, Measure J as approved by the voters. 

The purpose of the Bond Oversight Committee shall be to inform the public concerning the 
expenditure of bond revenues. The Bond Oversight Committee shall actively review and report 
on the proper expenditure of taxpayers’ money for school construction. 

STATUS: 
The Bond Oversight Committee has been established and held its 2nd  meeting on February 3, 
2022 via Zoom at 4:00 pm. 

Measure J SFID #1 – expenditures  
Cost of Issuance at $105,000 
Underwriter Fee at $275,400 
Fiscal Agent Fees at $1,854.13 

     Total $382,254.13   

PRESENTER:  
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Staff 

COST AND FUNDING SOURCES: 
N/A 

RECOMMENDATION: 
That the Board receives this information   

Time allocated: 2  minutes 



 
 

BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

 

445 Montezuma Street 
Rio Vista, California 94571-1561 

 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  
    

From: Tammy Busch, Chief Business Officer            Item Number: 9.2.1.5 
 

Type of item: (Action, Consent Action or Information Only):  Information Only 
 

SUBJECT:  
Bond Oversight Update Measure K 

BACKGROUND: 
The Board of Trustees called a general obligation bond election, known as Measure K, pursuant 
to its Resolution No. 794 (the “Resolution”), held on November 3, 2020.  The Registrars of 
Voters of Sacramento County, Solano County, and Yolo County canvassed the returns of the 
election, as required by law, and delivered to the Board a certificate of election results certifying 
that at least 55 percent of the votes cast on Measure K were in favor of issuing bonds.  The 
Board entered the results of the Measure K election on its January 19, 2021 minutes. 

As required by the Resolutions and the Education Code, following the results of the Measure K 
election being entered in the Board’s minutes, the Board must establish a Bond Oversight 
Committee to ensure that the proceeds of the and Measure K bonds are expended only for the 
purposes set forth in the Resolutions, Measure K as approved by the voters. 

The purpose of the Bond Oversight Committee shall be to inform the public concerning the 
expenditure of bond revenues. The Bond Oversight Committee shall actively review and report 
on the proper expenditure of taxpayers’ money for school construction. 

STATUS: 
The Bond Oversight Committee has been established and held its 2nd  meeting on February 3, 
2022 via Zoom at 4:00 pm. 
 Measure K SFID#2 – expenditures 
                Cost of issuance at $105,000 
                Underwriter fee at $79,309 
                Fiscal agent fees at $2,199.24 
     Total $186,508.24   

PRESENTER:  
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Staff 

COST AND FUNDING SOURCES: 
N/A 

RECOMMENDATION: 
That the Board receives this information   

Time allocated: 2  minutes 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
 
From: Tammy Busch, Chief Business Officer             Item Number: 9.2.1.6 
 
Type of item: (Action, Consent Action or Information Only):  Information Only  
 

SUBJECT: 
Presentation of the River Delta Unified School District Master Plan for the Measure J and K 
Facilities Bond Programs.     

 
 
BACKGROUND:  
On August 10, 2021 the Board approved HKIT Architects as the Master Planning architect for 
the Measure J and K Facilities Bond Programs. The first step of the master planning process 
was HKIT meeting with staff leadership and walking all school sites in the amount of $10,000.  
The second step was a robust Community Engagement process where there were two (2) 
meetings at each site: one with staff and one with parents and community members.  They also 
met with maintenance staff, Special Education, Educational Services, collected as-built 
drawings and site information including student enrollment numbers. The cost of the Community 
Engagement process was $52,952.        
 

Once information was gathered, HKIT put together a Master Plan. HKIT meet with school 
Principals; Kathy Wright, Superintendent; Tammy Busch, Chief Business Officer and Ken 
Gaston, Director of MOT for review and feedback of the draft Master Plan. 

 

STATUS: 
Present the Master Plan for the Measure J and K Facilities Bond Programs.  

 

PRESENTER: 
Jeff Evans and Melissa Regan, HKIT Architects   

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Maria Denney, RGM Kramer  

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
That the Board receives this information.  

        Time allocated: 10    minutes 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:     X 
 
From: Ken Gaston, Director of MOT     Item Number: 9.2.2 
 
Type of item: (Action, Consent Action or Information Only):  Information Only 
 

SUBJECT:  
 Monthly MOT Information Report        

 
 
 
 
 

BACKGROUND: 
To provide a monthly update on the activities of the Maintenance, Operations & 
Transportation Departments. The only projects included in this report are those over 
$100. 

 

 

 

STATUS: 
 See attached monthly report for the period of January 2022. 

 

 

PRESENTER:    
 Ken Gaston 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
 That the Board receives this information 

        Time allocated:   5 minutes 

  



Maintenance, Operations & Transportation 
Monthly Report for Board Meeting 

February 15, 2022 
 

Routine maintenance, repairs and custodial duties at all school sites and district office 
were completed. Other non-routine projects have been captured below. 
 
Maintenance & Operations: 

 
o Clarksburg Middle School 

o Replaced PA speaker wire in room 8. - $300 
 

o Delta High School 
o Replaced filters on P.Q buildings for the monthly HVAC maintenance. - $560 
o Build a rekey plan and repined locks in kitchen. - $200 
o Cleaned gutters on home economics classroom. - $132 
o Cleaned baseball field and got back to a useable field. - $640 

 
o D. H. White Elementary 

o Replaced filters on all buildings for the monthly HVAC maintenance. - $1,130 
o Installed new inducer motor for heater in room 17. - $595 

 
o Isleton Elementary School 

o Repaired window lock in 5th grade classroom. - $140  
o Replaced water heater in maintenance room. - $1,090 

 
o Rio Vista High School 

o Replaced filters on all buildings for the monthly HVAC maintenance. - $1,140 
o Pulled out weeds and cleaned the rose garden. - $400  
o Replaced 2 broken sections of bleachers. - $255 
o Pruned all roses on campus. - $200 
o Cleaned and defrosted small refrigerator in library. - $240 
o Replaced light ballast at cafeteria office. - $110 

 
o Riverview Middle School 

o Replaced filters on all buildings for the monthly HVAC maintenance. - $640 
 

o Walnut Grove Elementary School 
o Replaced old shaft and blower for heating unit in media center. - $964 
o Replaced water heater in the kitchen. - $612 

 
 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
 

Meeting Date: February 15, 2022      Attachments:      X 
 
From: Nicole Latimer, Chief Educational Services Officer  Item Number: 9.2.3 
 
Type of item: (Action, Consent Action or Information Only):       Information Only 
 

SUBJECT: 
Educational Services and the district administration team are presenting updates regarding our 
current enrollment District-Wide, current attendance challenges as well as goals to support 
increased attendance and enrollment.   

   
BACKGROUND: 
During a regularly scheduled meeting of the Board of Trustees on January 11, 2022, a request 
was made by the Board to provide an update regarding District enrollment, school site 
enrollment and attendance in River Delta Unified School District (RDUSD). Together with 
Educational Services, each school site has an update for the board including: 

-Current Enrollment numbers 

-Current attendance percentages 

-Attendance goals for supporting students 

-Current practices and strategies utilized to increase enrollment and promote attendance.  

STATUS: 
This agenda item is informational in nature.  

PRESENTER:  Nicole Latimer, Chief Educational Services Officer, Maria Elena Becerra, 
Principal of Bates Elementary, Nicholas Casey, Principal of D.H. White Elementary, Stacy 
Wallace, Principal of Isleton Elementary, Carrie Norris, Principal of Walnut Grove Elementary, 
Marcy Rossi, Principal of Riverview Middle School, Christine Mabery, Principal of Clarksburg 
Middle School and Delta High School, and Victoria Turk, Principal of Rio Vista High School 
 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: No cost to the district. 

RECOMMENDATION: 
That the Board receives the information provided. 

 
 

        Time allocated: 15 minutes 



Enrollment Update
2020-2021

Presented By: Nicole Latimer, Maria Elena Becerra, 
Nicholas Casey, Stacy Wallace, Carrie Norris, Marcy 
Rossi, Christine Mabery and Victoria Turk on 
February 15, 2022



RDUSD Enrollment at a Glance…

Enrollment 2020-2021 School Year: 1903

Year to Date Enrollment for 2021-2022: 1859
Census Day (October 6) 1848



Bates Elementary
❖ Continue with advertisement of the Dual Immersion 

Program, placed signs in different parts of the district; via 
social media, in collaboration with other community 
organizations and a lot of parent participation in passing 
out flyers and advertisement. 

❖ Continue with incentives for students who have better 
attendance and make SARB referrals and home visits as 
needed

❖ Continue to promote a safe learning environment where 
students can be socially, emotionally and academically 
supported by having our monthly student of the month 
assemblies, perfect attendance, Viking Honor Roll and 
creating opportunities to foster positive school spirit and 
culture

❖ Increase daily attendance from low 90% to 95.5%
❖ Continue to promote the Spanish Dual Immersion program

Attendance 2020-2021 
School Year: 97

Year to Date Attendance for 
2021-2022: 88



D.H. White Elementary
❖ Continued community outreach and advertisement will 

take place.  Local outreach with preschools/daycare to 
ensure TK and Kindergarten eligible students get 
enrolled.  Partnerships with community organizations 
aides in the promotion of our school & programs. 

❖ Increase Average daily attendance from 87.41% to 90% 
& continue to engage in the SARB process (Note:16% of 
absences this year have been due to Quarantine/28% 
due to illness/4% due to bus cancellations as of 
1/25/22).  

❖ We had 4 students transfer to Independent Study, but 
they have since all re-enrolled at D.H. White. 

Enrollment  2020-2021 
School Year: 383

Year to Date Enrollment  for 
2021-2022: 390



Isleton Elementary
❖ Continue and extend community outreach and 

advertisement.  Engage in partnerships with local resources 
and community groups in order to promote our school and 
programs. Communicating with Preschool and community 
flyers for enrollment.

❖ Daily average attendance goal is at 95% (we are currently at 
90% for the school year).   
➢ Participate in monthly recognition for students with 

perfect attendance at our monthly assembly. Monthly 
and quarterly incentive rewards. 

➢ Continue to engage in the SARB process to re-engage 
students who are chronically absent. 

➢ Promote student engagement through school 
activities, counseling support, and clubs. 

❖ We have only had 1 student transfer to Independent Study at 
this time.    

Enrollment  2020-2021 
School Year: 157

Year to Date Enrollment  for 
2021-2022: 156



Walnut Grove Elementary
❖ 2 more TK students starting this week! (One transfer 

from out of district)
❖ Working on Kinder/TK Round-Up and advertising that TK 

dates for next year have changed to “if your child turns 5 
by between September 2, 2022 and  February 2, 2023, 
he/she can start TK on the first day of the 2022 school 
year.” 

❖ Continuing to meet with families who are struggling with 
attendance to connect them with whatever it is that they 
need: Access Mental Health Resources, Transportation, 
alarm clocks, etc. 

❖ ADA Goal in SPSA was 97%. Currently we have 87.89% 
ADA. Adjusted goal to get to 91% by the end of the 
school year.

❖ 1 family with 2 students chose an outside virtual 
program in lieu in-person learning this school year. 

Enrollment  2020-2021 
School Year: 169

Year to Date Enrollment  for 
2021-2022: 171



Clarksburg Middle School
❖ 223
❖ Increased presence and visibility with DECS; building 

collaborative working relationships with leadership 
between both schools

❖ Work with VP, teachers, and counselor to retain 8th to 
9th graders–lost 9 from 2020-21 to 2021-2022 (gained 7; 
net loss of 2)

❖ Student awards for attendance
❖ Incoming 7th graders for 2021-22:  Increase of 4 

students 
❖ 96% of 7th graders continued to 8th grade in 2021-22
❖ 98% of 8th graders continued to 9th grade in 2021-22
❖ Number of disenrolled students from 2020-21 to 2021-22 

YTD 7th/8th Grade only: 14 (moved out of area or 
returned to school of residence; 1 enrolled in IS)

Enrollment  2020-2021 
School Year: 228

Year to Date Enrollment  for 
2021-2022: 223



Riverview Middle School

❖ 95%  attendance reward each quarter (excluding 
quarantine) 
➢ 112 students invited 1st quarter
➢ ___ 2nd quarter

❖ Strategies for chronic absenteeism
➢ Families that have high absentee rate
➢ SARB
➢ Officer Ventura

❖ 2 students transfer to RDEHS

Enrollment  2020-2021 
School Year: 197

Year to Date Enrollment  for 
2021-2022: 184



Delta High School
❖ 206
❖ Survey families to understand the decline from 9th to 

10th grade and 10th to 11th grade; Conference with 
students that are tardy 3 or more times a week; 
Communication with parents from counselor/admin; 
Improve attendance tracking via SARB guidelines

❖ 90% of 9th graders continued to 10th grade
❖ 92% of 10th graders continued to 11th grade in 2021-22
❖ 85% of 11th graders continued to 12th grade in 2021-22
❖ Number of disenrolled students from 2020-21 to 2021-22 

YTD 9th/10th/11th grade: 27 (8 attended alternative 
school; 6 returned to school of residence; 3 enrolled in IS; 
6 moved out of state; 2 IDT revoked)

Enrollment  2020-2021 
School Year: 229

Year to Date Enrollment  for 
2021-2022: 206



Rio Vista High School
❖ Continue family & community outreach via parent arenas, 

grade level  success meetings, student showcases, 
Rammie of the Month, Sports and Academic Awards 
Night, Facebook and Instagram pages, 8th Grade 
Orientation and Parent Night, and parent groups. 

❖ Continue monthly and interim School Attendance Review 
Board Referrals and home visits - to date: 21 Referrals - 9 
improvements in attendance. 

Continue to promote and engage students in school life by 
providing safe activities, rallies, dances, intramurals, clubs, 
athletics, and counseling.

❖ Goal:  95% attendance excluding Covid.  Reward:  “95% 
Attendance BBQ quarterly.

❖ 24 Initial Intakes at Independent Study. 

Enrollment  2020-2021 
School Year: 388

Year to Date Enrollment  for 
2021-2022:  373



River Delta High/Elementary School

❖ Enrollment has doubled since last year

❖ Hired Jennifer Loscotoff, a new teacher in the north end 

❖ Daily check-ins with students and/or parent to monitor 
assignment completion and student engagement

Enrollment  2020-2021 
School Year: 16
Elem: 7
high:9

Year to Date Enrollment  for 
2021-2022: 32
Elem: 7
High: 25



Mokelumne/Community Day School
● Transferred students only. 
● District wide students are eligible for credit recovery 
● Transportation has made a huge impact in our numbers. 

Enrollment  2020-2021 
School Year: 16
Moke: 15
CDS:1

Year to Date Enrollment  for 
2021-2022: 
Moke:3
CDS:0 : 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022                Attachments: X 
 
From: Katherine Wright, Superintendent     Item Number: 10.1 
 
Type of item: (Action, Consent Action or Information Only): Consent Action 
 

SUBJECT: 
 

Request to approve the Minutes from the Regular meeting of the Board of Trustees held 
on January 11, 2022. 
 

BACKGROUND: 
 

Attached are the Minutes from the Regular meeting of the Board of Trustees held on 
January 11, 2022.  
 
STATUS: 
 

The Board is to review and approve. 

 

PRESENTER:  
Katherine Wright, Superintendent 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Jennifer Gaston, Recorder 

 

COST AND FUNDING SOURCES: 
None 

 

RECOMMENDATION: 
 

That the Board approves the Minutes as submitted. 

        Time allocated:    2 minutes 



  RIVER DELTA UNIFIED SCHOOL DISTRICT 
 

MINUTES 
 

REGULAR MEETING 
January 11, 2022 

 

1. Call Open Session to Order – Board President Stone called the Open Session of the meeting of the Board 
of Trustees to order at 5:30 p.m. on January 11, 2022 at Rio Vista High School, Rio Vista, California. 
 

2. Roll Call of Members:  
Jennifer Stone, President  
Dan Mahoney, Vice President  
Marilyn Riley, Clerk  
Rafaela Casillas, Member  
Marcial Lamera, Member 
Wanda Apel, Member  
Randall Jelly, Member  

 

Also present: Katherine Wright, Superintendent 
 

 

3. Review, Approve the Closed Session Agenda and Adjourn to Closed Session 
3.1  Board President Stone announced items on the Closed Session Agenda 
3.2       Public Comment on Closed Session Agenda Items. – None to report 
 

4. Board President Stone asked for a motion to approve the Closed Session agenda and adjourn the 
meeting to Closed Session @ 5:32 pm 

 

Member Lamera moved to approve, Member Jelly seconded. Motion carried 5 (Ayes: Riley, 
Casillas, Lamera, Jelly, Stone): 0 (Nays): 2 (Absent: Technical difficulty; Mahoney, Apel) 

 

5. Open Session was reconvened at 6:34 pm 
5.1  Roll was retaken. Due to technical difficulties Member Casillas joined at 6:37 and Member 

Mahoney joined at 6:40pm through Zoom, all other members were present. 
Also present: Katherine Wright, Superintendent; Tammy Busch, Chief Business Officer and 
Jennifer Gaston, Recorder. 

5.2       Pledge of Allegiance was led by Board President Stone 
 

6. Report of Action taken, if any, during the Closed Session (Government Code Section 54957.1)  
Board President Stone reported that no actions were taken during Closed Session.  

 

7. Review and Approve the Open Session Agenda 
President Stone announced that there is a request from Superintendent Wright to add an item to tonight’s 
Board Open Session Agenda.  Rationale is that the training and workshop are prior to the next schedule 
Board meeting.  

 

“Request to Approve the Agreement for Services with Learning for Living, Inc. to Provide a Pre-recorded 
Assembly, Facilitate a Student Leadership Training and a Two-day Workshop January 24-26, 2022 at 
Rio Vista High School – Victoria Turk, Principal”  
 

Board President Stone asked for a motion to add the requested item to the Open Session Agenda.  
 

Member Riley moved to approve, Member Jelly seconded. Motion carried by roll call vote  
4 (Ayes: Riley, Lamera, Apel, Jelly, Stone): 0 (Nays): 3 (Absent: Technical difficulty - Apel, 
Casillas, Mahoney) 
 

Board President Stone placed the additional item as Action Item 12 on the Open Session Agenda.  
 

Board President Stone asked for a motion to approve the Open Session Agenda.  
 

Member Riley moved to approve, Member Lamera seconded. Motion carried by roll call vote  
5 (Ayes: Riley, Lamera, Apel, Jelly, Stone): 0 (Nays): 2 (Absent: Technical difficulty - Mahoney, 
Casillas) 

 

8. Public Comment: None to report 
 
 



9. Reports, Presentations, Information  
9.3 Board Member(s) and Superintendent Report(s) and/or Presentation(s) –  

9.3.1 Board Members’ report(s) – None to report 
9.3.2 Committee report(s) 

9.3.2.1 Trustee Area Redistricting Committee – The Committee held another meeting the 
Sacramento County GIS Analyst, Steve Demers, along with Commissioner Alicia 
Fernandez. Member Jelly reported that small revisions were made to the Trustee 
Area boundary lines presented at the last Board meeting. The revision included 
adjusting the boundary lines between Trustee Area 4 and Trustee Area 1. 

9.3.3 Superintendent Wright’s report(s) Superintendent Wright extended a warm welcome back 
to all the staff, students, and families. She stated that we are once again amidst of a 
surge in COVID cases. However, the Delta communities are doing very well in 
comparison to surrounding communities in terms of the number of cases. Superintendent 
Wright mentioned that our Health Services team which include Angela Patin, School 
Nurse; four (4) health assistants and two (2) certified nurses assistants, have been doing 
a wonderful job trying to mitigate the situation and keep up with new laws and Public 
Orders, tracking the positivity rate in the District and answering any questions that arise. 
The District strongly encourages families to perform morning wellness checks on all 
students prior to coming to school and asking them to remain home if there are any 
COVID-related symptoms and to take a COVID test. Superintendent of Wright mentioned 
that the Health Services team is available to answer any questions about timeframes for 
quarantines. She requested that everyone wear their masks at all times, wash their hands 
frequently and cover their coughs and sneezes. Superintendent Wright stated that the 
free COVID Testing Clinics held on Friday, January 7th went smoothly and that over 350 
students and staff members were tested. She also noted that the State of California 
provided at-home test kits for each student, which were distributed during these clinics. 
Superintendent Wright noted that the families have until Wednesday to pick up an at-
home test kit for their student if they haven’t done so. On Thursday, the District will 
distribute the remaining kits, one per staff member and to families on a first come first 
serve basis for the remaining students who have not already picked one up.  

 

Superintendent Wright reported that, during the weekly Sacramento Superintendent’s call 
held that morning, Dr. Kasirye, was in attendance to learn how the Sacramento County 
Districts were doing in the school settings and to provide the superintendents with 
updated information on COVID cases. Dr. Kasirye will be sending out updated guidelines 
for contact tracing. The county is asking that, if 20% of a class, of an athletic program, of 
a school or district tests positive, a conversation will be had with Superintendent Wright, a 
Public Health Officer and our school nurse to determine how to quarantine.   
 

Superintendent Wright announced that the numbers on the Covid-19 Dashboard are very 
concerning. The symptoms are less severe than the other variant, however, the 
contagions rate is extremely high and spreads very fast.  
 

The State plans on sending out additional Personal Protect Equipment (PPE) to the 
school sites. The PPE will be delivered to our County Office of Education, who will 
distribute to our District. Jen and Ken Gaston have worked closely with our county office 
when these COVID supplies become available to be pickup. Masks and testing kits are 
hard to come by and these additional PPE supplies will be very helpful. 
 

Superintendent Wright mentioned that the California Public Health Officer will be sending 
out new guidelines regarding spectators at athletic events. It looks like athletic events will 
be more restrictive.   
 

Dr. Kasirye informed the Superintendents and would like them to reach out to their 
districts, that there is social media hype that getting COVID intentionally to “get it over 
with”, so it will all be done. Dr. Kasirye stresses that this is not the case with this virus. 
She stated that it is not like getting a bad cold, but a life-threatening disease.  
 
Superintendent Wright noted that our healthcare system is being negatively impacted and 
they can’t keep up with load, especially the ambulance services. She also mentioned that 



the long-term symptoms with Covid does not go away when the contagions phase is 
gone, the symptoms linger. The more people that get infected, the better chase of the 
virus will mutate into a new variant and the cycle will continue. 
 

Superintendent Wright mentioned that staffing shortages are a real thing. Our District has 
been impacted. She stated that, as of today the District has ten staff members that have 
Covid related absences, six active Covid cases and four who are caring for their children.  
 

Superintendent Wright announced that the District would be providing Covid testing and 
vaccination clinics in the District later in the week in Courtland and Walnut Grove. 
However, grant related Sacramento County Testing Clinic that was held in Walnut Grove 
has expired and will close at the end of January.   
 

Superintendent Wright announced that on January 6, 2022 an Order from the Health 
Officer of Sacramento County is directing all public meetings be held virtually until further 
notice. The District will be holding future Board meetings via Zoom Webinar.  

 

9.4 Business Services’ Reports and/or Presentations on:  Routine Restricted Maintenance; Deferred 
Maintenance; Maintenance and Operations; Transportation Department; Food Services 
Department; District Technology; and District Budget – Tammy Busch, Chief Business Officer; Ken 
Gaston, Directors of MOT 

 

9.4.1 Business Services’ Report – Tammy Busch, Chief Business Officer 
9.4.1.1 ADA/Enrollment Report – Tammy Busch, Chief Business Officer reported that 

enrollment has decreased by 81 students, compared to the same month of school 
year 2019-2020. Enrollment has decreased by one compared to last month. The 
Average Daily Attendance (ADA) has decreased by 16 compared to last month.  

9.4.1.2 Monthly Financial Report – Tammy Busch, Chief Business Officer reported that the 
financial statement is as of December 20, 2021 since this was the date of the last 
Accounts Payable run and the payroll is payable on January 1st.  

9.4.2 Timeline for preparation of the 2022-2023 District Budget and LCAP – Tammy Busch, 
Chief Business Officer reported that the 2022-2023 timeline has been based on the prior 
year timeline. The timeline may be adjusted due to the input meetings will be held via 
Zoom. There has been an additional item listed in February, the LCAP Supplemental that 
will be part of the Annual Update. 

9.4.3 Maintenance, Operations & Transportation Update, Ken Gaston, Director of MOT 
reported that, in addition to the report submitted at last month’s meeting, he announced 
that a van driver had been hired. However, after the driver completed all the necessary 
paperwork to start in the position, he was called with information regarding his start date. 
He informed the Director of Personnel that he will not be accepting the position.  

 

Mr. Gaston informed the Board that the hill on the far side of the football stadium on the 
visitor’s side at Rio Vista High School is falling. It is creating large holes that are filling in 
with water. He mentioned that each year it is typical to have a small amount of erosion; 
however, this summer repairs will need to be made.  He also mentioned that, at the 
stadium, there is a eucalyptus tree that looks to be falling. It is not in danger of hitting 
anything, but, will be a large mess to clean up if it does fall.   
 

9.5 Education Services’ Reports and/or Presentation(s) - Nicole Latimer, Chief Educational Services 
Officer and Jamie Quirino Bautista, Director of Special Education 

9.5.1 Educational Services Update – Nicole Latimer, Chief Educational Services Officer was 
not in attendance – Superintendent Wright reported that schools is just reopening after a 
much-needed break.  

9.5.2 Williams' Settlement Public Notification regarding sufficiency of teachers, facilities, and 
textbook and instructional materials – Second Quarter (October – December 2021) – 
Nicole Latimer, Educational Services Officer was not in attendance – Superintendent 
Wright reported that she was able to confirm during the second quarter there were no 
insufficiencies to report.  

9.5.3 Special Education Update – Jamie Quirino Bautista, Director of Special Education was 
not in attendance – Superintendent Wright reported that Ms. Bautista will be out the 
remainder of the week. However, she and the Health Services team are working on 
obtaining mobile clinic van to provide health services to families.  



9.6 River Delta Unified Teacher’s Association (RDUTA) Update – Alyson Stiles, RDUTA President 
reported that last month the union ratified the Tentative Agreement. She received notice from the 
District that, after it has been approved by the Sacramento County Office of Education (SCOE), it 
will be presented to the Board at the next Board meeting for approval. The negotiation team is 
sending out surveys to its members and hopefully they will be able to Sunshine soon to start the 
negotiation process for this year’s contract.  

9.7 California State Employees Association (CSEA) Delta Chapter #319 Update – Melinda Barkman, 
CSEA President – No report given 

9.8 Hold a Public Hearing to Receive Comments from Stakeholders Regarding the Revised Proposed 
Trustee Area Redistricting Map Using 2020 Census Data – Katherine Wright, Superintendent  

 

Open Public Hearing: 7:08 pm  
Public Comments: Superintendent Wright explained that after slight adjustments from suggestions mentioned 

during the Public Hearing in December, which did not affect the 10% variance rule are 
being presented one last time for public comments and input. There were no public 
comments to report.  

Close Public Hearing: 7:10 pm   
10. Consent Calendar 
 10.1 Approve Board Minutes  

   Regular Meeting of the Board, December 14, 2021 
  Special Meeting of the Board, December 17, 2021 

 10.2 Receive and Approve Monthly Personnel Reports 
   As of January 11, 2022  
 10.3 District’s Monthly Expenditure Report  
   December 2021 

10.4 Request to Approve the California State Preschool Program (CSPP) Continued Funding 
Application for FY 2022-2023 – Tammy Busch, Chief Business Officer 

10.5 Request to Approve the Leave of Absence for Employee #0012013 through March 28, 2022 
– Codi Agan, Director of Personnel 

10.6 Request to Approve the Leave of Absence for Employee #001688 through March 21, 2022 – 
Codi Agan, Director of Personnel 

10.7 Request to Approve the Agreement with LermanSenter Communications Law in Connection 
with Federal Communications Laws and the Rules and Policies for the Federal Communications 
Commission (FCC) as it Pertains to Radio Station KRVH – Tammy Busch, Chief Business Offier  

10.8 Request to Declare Non-Operational Technology Equipment as Surplus and Deem its Value 
as Zero at Rio Vista High School – Victoria Turk, Principal 

10.9 Request to Surplus Library Books that are Damaged, Duplicates, or Out of Date from Rio Vista 
High School - Victoria Turk, Principal 

10.10 Donations to Receive and Acknowledge: 
  Rio Vista High School – Joseph Turk Memorial Scholarship Fund 
   Kyle Turk and Kearsten Shepherd - $1,000 

 

Member Lamera moved to approve, Member Riley seconded. Motion carried 7 (Ayes: Riley, 
Mahoney, Casillas, Lamera, Apel, Jelly, Stone): 0 (Nays): 0 (Absent) 

 

Member Stone acknowledged those who donated and thanked them for their continuing support.  
 

Action Items - Individual speakers shall be allowed three minutes to address the Board on any agendized 
item.  The Board shall limit the total time for public presentation and input on all items to a maximum of 20 
minutes.  With Board consent, the Board President may increase or decrease the time allowed for public comment, 
depending on the topic and the number of persons wishing to be heard and the overall length of the agenda. The 
Board President may take a poll of speakers for or against a particular issue and may  
ask that additional persons speak only if they have something new to add. (BB 9323) Anyone may appear at the Board 
meeting to testify in support of, or in opposition to, any item on this agenda being presented to the Board for 
consideration.   

 

11. Request to Approve the Adjusted Trustee Area Boundaries using the 2020 Census Data – Katherine 
Wright, Superintendent  
 

Member Riley moved to approve, Member Jelly seconded. Motion carried 7 (Ayes: Riley, 
Mahoney, Casillas, Lamera, Apel, Jelly, Stone): 0 (Nays): 0 (Absent) 

 



12. Request to Approve the Agreement for Services with Learning for Living, Inc. to Provide a Pre-recorded 
Assembly, Facilitate a Student Leadership Training and a Two-day Workshop January 24-26, 2022 at Rio 
Vista High School – Victoria Turk, Principal 
 

Member Riley moved to approve, Member Lamera seconded. Motion carried 7 (Ayes: Riley, 
Mahoney, Casillas, Lamera, Apel, Jelly, Stone): 0 (Nays): 0 (Absent) 

 

13. Re-Adjourn to continue Closed Session, if needed – Board President Stone reported that re-adjourning to  
Closed Session was not necessary.  

14. Report of Action taken, if any, during continued Closed Session (Government Code Section 54957.1) - 
Board President Stone reported Closed Session was not necessary – no actions to report. 

15. Adjournment: There being no further business before the Board, Board President Stone asked for a motion 
to adjourn.  

Member Riley moved to approve, Member Lamera seconded. Motion carried 7 (Ayes: Riley, 
Mahoney, Casillas, Lamera, Apel, Jelly, Stone): 0 (Nays): 0 (Absent) 

 

The meeting was adjourned at 7:18 pm 
 

Submitted: Approved: 
 
_____________________________ __________________________________ 
Katherine Wright, Superintendent and Marilyn Riley, Clerk, Board of Trustees 
Secretary to the Board of Trustees 
 

By: Jennifer Gaston, Recorder 
End 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
 
From: Codi Agan, Director of Personnel     Item Number: 10.2 
 
Type of item: (Action, Consent Action or Information Only):                 Consent Action 
 

SUBJECT:      
Request to Approve the Monthly Personnel Transaction Report 

           

 
 
 
 

BACKGROUND: 
 

 

STATUS: 
 

 

 

PRESENTER:     
Codi Agan, Director of Personnel 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:       
Staff 

 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
 

That the Board approves the Monthly Personnel Transaction Report as submitted 

        Time allocated:  2   minutes 



RIVER DELTA UNIFIED SCHOOL DISTRICT
PERSONNEL TRANSACTION AND REPORT

DATE: January 11, 2022

NAME SCHOOL OR DEPARTMENT NEW / CURRENT POSITION FTE TRANSACTION, EFFECTIVE AT   

*CLOSE OF THE DAY
**BEGINNING OF THE DAY

Nanci Rose Clarksburg Middle/Delta High Vice Principal
1.00

Resigned effective 
*upon suitable replacement

Caroline Nilsson Clarksburg Middle/Delta High Science Teacher 1.00 Resigned effective *06/03/2021

Mercy Hinshaw Walnut Grove Elementary Food Service Worker I 0.56 Hired effective **01/10/2022
Lorena Ibarra Silva Bates Elementary Food Service Worker I 0.50 Hired effective **01/10/2022
Elvia Navarro Corona District Office Accounts Payable 1.00 Resigned effective *11/18/2021
Alex Ruiz Carijillo District Office Accounts Payable 1.00 Hired effective **01/01/2022
Wayne Jardine Rio Vista High School Instructional Assistant III 0.88 Retired effective *01/31/2022
Carmen Arias District Office Accounts Payable 1.00 Resigned effective *01/31/2022
Melinda Barkman District Office Accounts Payable 1.00 Hired effective *02/01/2022
Amber Gregory-GleavesDH White Elementary Instructional Assistant I 0.19 Resigned effective *01/31/2022
Amber Gregory-GleavesDH White Elementary Instructinal Assistant IIII 0.81 Hired effective **02/01/2022

**ADMINISTRATIVE**

**CERTIFICATED**

**CLASSIFIED MANAGEMENT**

**CLASSIFIED**



 
BOARD OF TRUSTEES 

RIVER DELTA UNIFIED SCHOOL DISTRICT 
445 Montezuma Street 

Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
 

Meeting Date: February 15, 2022                           Attachments:  X 
 
From: Tammy Busch, Chief Business Officer    Item Number:  10.3 
 
Type of item: (Action, Consent Action or Information Only):  Consent 

 
SUBJECT: 
Approve Monthly Expenditure Summary  

 
BACKGROUND: 
The Staff prepares a report of expenditures for the preceding month. 

 
 

 

 

 
STATUS: 
  

 
PRESENTER:  
Tammy Busch,  Chief Business Officer 

 
OTHER PEOPLE WHO MIGHT BE PRESENT:  
 
COST AND FUNDING SOURCES: 
Not Applicable 

 
RECOMMENDATION: 
That the Board approves the monthly expenditure summary report as submitted. 

       Time allocated:   2  minutes 



091 RIVER DELTA UNIFIED                              Vendor Activity                    J33827  VE0320   L.00.03 02/01/22 PAGE     0  

January 2022 Expenditures                          01/01/2022 - 01/31/2022                                                           

  

------------------------------------------------------------------------------------------------------------------------------------ 

  

  

  

  

                                                    Cutoff amount:        $1.00                                                      

  

                                   Select vendors with 1099 flags:  of any setting.                                                  

  

                                  Select payments with 1099 flags:  of any setting.                                                  

  

                                                       Input file:  Unknown  Updated:                                                

  

  

                                                  Report prepared:  Tue, Feb 01, 2022, 11:51 AM                                      



091 RIVER DELTA UNIFIED                              Vendor Activity                    J33827  VE0320   L.00.03 02/01/22 PAGE     1 

January 2022 Expenditures                          01/01/2022 - 01/31/2022                                                           

                                                                                                                                     

  

Vendor Name/Address                         Total     Description                       Date     Warrant Reference       Amount 1099 

------------------------------------------------------------------------------------------------------------------------------------ 

013287 ACSA FOUNDATION FOR ED ADMIN          804.99   DEC 2021 ACSA DUES             01/11/2022 22328012 PV-220405        254.99  N  

       1575 BAYSHORE HIGHWAY                          22896 J. BAUTISTA CONF REGIST  01/18/2022 22328818 PO-220616        550.00  N  

       BURLINGAME, CA 94010                                                                                                          

                                                                                                                                     

       (800) 608-2272         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015007 AMS.NET                                75.00   52251 DHW SPEAKER LABOR        01/11/2022 22327998 PO-220441         75.00  N  

       C/O FREMONT BANK                                                                                                              

       PO BOX 4933                                                                                                                   

       HAYWARD, CA 94540-4933                                                                                                        

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014529 APPLE EDUCATION                     1,355.48   ah08867793 SP ED MAC COMP      01/18/2022 22328817 PO-220601      1,355.48  N  

       5300 RIATA PARK CRT. BLDG C                                                                                                   

       AUSITN, TX 78727                                                                                                              

                                                                                                                                     

       (512) 674-6821         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014367 BANK OF AMERICA                    13,551.77   MAINT BRACKETS                 01/18/2022 22328867 PO-220496        931.04  N  

       PO BOX 15796                                   RDHS HEADSET                   01/18/2022 22328867 PO-220580         37.74  N  

       WILMINGTON, DE 19886-5710                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220583        144.67  N  

                                                      TRANS SUPPLIES                 01/18/2022 22328867 PO-220584         45.36  N  

       (  0)    -   0              N                  MAINT SUPPLIES                 01/18/2022 22328867 PO-220585        123.48  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220586        345.18  N  

                                                      SOUND THERAPY SYSTEMS          01/18/2022 22328867 PO-220587        155.67  N  

                                                      SOUND THERAPY SYSTEMS          01/18/2022 22328867 PO-220587        155.67  N  

                                                      SOUND THERAPY SYSTEMS          01/18/2022 22328867 PO-220587        155.68  N  

                                                      LABOR LAW POSTERS              01/18/2022 22328867 PO-220588        450.24  N  

                                                      SP ED SUPPLIES                 01/18/2022 22328867 PO-220589         16.22  N  

                                                      SP ED SUPPLIES                 01/18/2022 22328867 PO-220592         97.73  N  

                                                      CMS SUPPLIES                   01/18/2022 22328867 PO-220593         24.07  N  

                                                      DHS SUPPLIES                   01/18/2022 22328867 PO-220593         50.53  N  

                                                      DHS SUPPLIES                   01/18/2022 22328867 PO-220594        705.86  N  

                                                      DW WALL MOUNTS                 01/18/2022 22328867 PO-220596        400.00  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220598        170.78  N  

                                                      DHS ELKAY FILTERS              01/18/2022 22328867 PO-220599        238.75  N  

                                                      DHS ELKAY FILTERS              01/18/2022 22328867 PO-220599        120.84  N  

                                                      DHS PROJECTOR HOUSING          01/18/2022 22328867 PO-220600         48.65  N  

                                                      RMS SUPPLIES                   01/18/2022 22328867 PO-220602         96.42  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220603         65.40  N  



                                                      BUS OFF CASBO REGIST           01/18/2022 22328867 PO-220608      4,050.00  N  

                                                      DHS SUPPLIES                   01/18/2022 22328867 PO-220610        235.58  N  

                                                      ED SV CHRMBKS                  01/18/2022 22328867 PO-220613        533.08  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220614        496.05  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220618        408.81  N  

                                                      FLIGHT J. BAUTISTA CONF        01/18/2022 22328867 PO-220621        389.97  N  

                                                      SP ED SUPPLIES                 01/18/2022 22328867 PO-220622        248.71  N  



091 RIVER DELTA UNIFIED                              Vendor Activity                    J33827  VE0320   L.00.03 02/01/22 PAGE     2 

January 2022 Expenditures                          01/01/2022 - 01/31/2022                                                           

                                                                                                                                     

  

Vendor Name/Address                         Total     Description                       Date     Warrant Reference       Amount 1099 

------------------------------------------------------------------------------------------------------------------------------------ 

014367 BANK OF AMERICA (Continued...)                 BUS OFF RUIZ WRKSHOP           01/18/2022 22328867 PO-220624      1,185.00  N  

                                                      MAINT SUPPLIES                 01/18/2022 22328867 PO-220628      1,424.59  N  

  

------------------------------------------------------------------------------------------------------------------------------------ 

015254 BANKSTON, STACEY                      850.00   RVHS PROF DEVELPMNT            01/11/2022 22327999 PO-220551        850.00  Y  

       3130 BALFOUR ROAD STE D-112                                                                                                   

       BRENTWOOD, CA 94513                                                                                                           

                                                                                                                                     

       (  0)    -   0         Y                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015146 BATTERIES PLUS BULBS                  538.55   P47158839 MAINT SUPPLIES       01/18/2022 22328819 PO-220508        538.55  N  

       369 S LOWER SACRAMENTO RE #A                                                                                                  

       LODI, CA 95242                                                                                                                

                                                                                                                                     

       (925) 687-2600         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

012586 BAY ALARM                           2,449.75   DHW CAMERA                     01/18/2022 22328822 PO-220071        667.44  N  

       60 BERRY DRIVE                                 ISLE CAMERAS                   01/18/2022 22328822 PO-220177        115.23  N  

       PACHECO, CA 94553                              DW ALARMS                      01/18/2022 22328822 PO-220288      1,667.08  N  

                                                                                                                                     

       (209) 465-1986         N  BALCO HOLDINGS                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015095 BRIOSO, TRINIDAD                       35.84   DEC MILEAGE                    01/11/2022 22328029 TC-220123         35.84  N  

       9674 JAN MARIE WAY                                                                                                            

       ELK GROVE, CA 95624                                                                                                           

                                                                                                                                     

       (209) 625-7663              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014614 BUCKMASTER                            195.83   424185 DHS COPIER CONTRACTS    01/18/2022 22328823 PO-220225        195.83  N  

       1801 TRIBUTE ROAD                                                                                                             

       SACRAMENTO, CA 95815                                                                                                          

                                                                                                                                     

       (916) 923-0500         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

003681 CALIFORNIA AMERICAN WATER             756.38   ISLE WATER SERVICE             01/18/2022 22328843 PV-220424        756.38  N  

       P.O. BOX 7150                                                                                                                 

       PASADENA, CA 91109-7150                                                                                                       

                                                                                                                                     

       (888) 237-1333         N                                                                                                 



  

------------------------------------------------------------------------------------------------------------------------------------ 
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012268 CALIFORNIA WASTE RECOVERY           1,234.92   ISLE WASTE SERVICE             01/18/2022 22328844 PV-220425      1,234.92  N  

       SYSTEMS                                                                                                                       

       175 ENTERPRISE CT STE #A                                                                                                      

       GALT, CA 95632-9047                                                                                                           

                                                                                                                                     

       (209) 369-6887              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014242 CAMACHO MECHANICAL                    768.51   8354/8355/8361 MAINT REPAIRS   01/11/2022 22328000 PO-220308        768.51  Y  

       618 A AIRPORT RD                                                                                                              

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (209) 607-9807         Y  DAVID CAMACHO                                                                                  

  

------------------------------------------------------------------------------------------------------------------------------------ 

015222 CHEN, JIALING                          45.13   DEC MILEAGE                    01/11/2022 22328030 TC-220124         45.13  N  

       7820 52ND AVENUE                                                                                                              

       SACRAMENTO, CA 95828                                                                                                          

                                                                                                                                     

       (719) 510-4467              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000201 CITY OF ISLETON                       411.05   88244 ISLE SEWER               01/18/2022 22328824 PO-220159        411.05  N  

       P.O. BOX 716                                                                                                                  

       101 SECOND STREET                                                                                                             

       ISLETON, CA 95641                                                                                                             

                                                                                                                                     

       (916) 777-7770         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000077 CITY OF RIO VISTA                   7,031.96   RV WATER SERVICE               01/18/2022 22328825 PO-220286      5,120.35  N  

       1 MAIN  STREET                                 RV SEWER SERVICE               01/18/2022 22328825 PO-220286      1,911.61  N  

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0         N  RIO VISTA FIRE                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013922 COMPREHENSIV DRUG TESTING             132.00   50470 TRANS DOT TESTING        01/11/2022 22328001 PO-220143        132.00  N  

       230 COMMERCE, SUITE 100                                                                                                       

       IRVINE, CA 92602                                                                                                              

                                                                                                                                     

       (714) 852-5200              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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014215 CONTERRA ULTRA BROADBAND            1,624.18   51978 DISTRICT WIDE NETWORK    01/18/2022 22328845 PV-220426      1,624.18  N  

       PO BOX 281357                                                                                                                 

       ATLANTA, GA 30384-1357                                                                                                        

                                                                                                                                     

       (704) 936-1722              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000162 COUNTY OF SACRAMENTO                  213.00   SMALL WATER PUMP PERMIT        01/18/2022 22328846 PV-220427        213.00  N  

       ENVIRONMENTAL MANAGMENT DEPT                                                                                                  

       10590 ARMSTRONG AVENUE                                                                                                        

       MATHER, CA 95655-4153                                                                                                         

                                                                                                                                     

       (916) 875-8484        N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013798 CROWE  LLP                         26,050.00   745-2487187 AUDITOR SERV       01/18/2022 22328847 PV-220443     18,050.00  7  

       320 E JEFFERSON BOULEVARD                      745-2487187 AUDITOR SERV       01/18/2022 22328863 PV-220443      4,000.00  7  

       PO BOX 7                                       745-2487187 AUDITOR SERV       01/18/2022 22328864 PV-220443      4,000.00  7  

       SOUTH BEND, IN 46624-0007                                                                                                     

                                                                                                                                     

       (  0)    -   0         Y                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013302 D & S PRESS                         1,378.59   5416 RVHS COURSE CATALOGS      01/18/2022 22328848 PV-220428      1,378.59  N  

       1105 "A" AIRPORT ROAD                                                                                                         

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (707) 374-2442         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013876 DATAPATH                           12,878.31   153838 STRCTRD CABLING SERV    01/11/2022 22327995 PO-220581        696.00  N  

       PO BOX  886009                                 153990 DW IT SERVICES          01/18/2022 22328826 PO-220191     11,573.21  N  

       LOS ANGELES, CA 90088-6009                     153990 DW IT SERVICES          01/18/2022 22328826 PO-220191        121.82  N  

                                                      153990 DW IT SERVICES          01/18/2022 22328826 PO-220191        121.82  N  

       (888) 693-2827         N                  153990 DW IT SERVICES          01/18/2022 22328826 PO-220191        121.82  N  

                                                      153990 DW IT SERVICES          01/18/2022 22328842 PO-220191        243.64  N  

  

------------------------------------------------------------------------------------------------------------------------------------ 

013722 DE LAGE LANDEN PUBLIC FINANCE         794.66   74877081 DO SAVIN LEASE        01/11/2022 22328013 PV-220406        794.66  7  

       1111 OLD EAGLE SCHOOL ROAD                                                                                                    

       WAYNE, PA 19087                                                                                                               

                                                                                                                                     

       (800) 736-0220        N                                                                                                 

  



------------------------------------------------------------------------------------------------------------------------------------ 
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002819 DELTA CARE                             46.98   JAN 2022 SUMMER HEALTH PREMS   01/18/2022 22328849 PV-220445         46.98  N  

       DEPT #0170                                                                                                                    

       LOS ANGELES, CA 90084-0170                                                                                                    

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

012807 DELTA ELEMENTARY CHARTER          169,679.00   JAN TAX IN LIEU                01/11/2022 22328014 PV-220407    169,679.00  N  

       SCHOOL                                                                                                                        

       36230 N SCHOOL ST                                                                                                             

       CLARKSBURG, CA 95612                                                                                                          

                                                                                                                                     

       (916) 995-1335              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014067 DISCOVERY OFFICE SYSTEMS               36.69   55D1653493 WG CONTRACT         01/11/2022 22328018 PV-220408         36.69  N  

       1269 CORPORATE CENTER PARKWAY                                                                                                 

       SANTA ROSA, CA 95407                                                                                                          

                                                                                                                                     

       (707) 570-1000        N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015248 DIXON SMARTSCHOOLHOUSE              1,668.75   1292 CONSULTING                01/11/2022 22328010 PO-220546      1,668.75  N  

       4 VIA CANCION                                                                                                                 

       SAN CLEMENTE, CA 92673                                                                                                        

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

010469 E.F. KLUDT & SONS INC               5,666.15   286274/286360 TRANS FUEL       01/18/2022 22328827 PO-220142      5,666.15  N  

       P.O. BOX 166                                                                                                                  

       LODI, CA 95241-0166                                                                                                           

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

011339 FRONTIER COMMUNICATIONS             3,696.42   DW PHONE SERVICE               01/18/2022 22328828 PO-220287      3,696.42  N  

       CORPORATION                                                                                                                   

       THREE HIGH RIDGE PARK                                                                                                         

       STAMFORD, CT 06905                                                                                                            

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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014234 GIRARD  EDWARDS  STEVENS &            915.00   3832 ATTY FEES                 01/11/2022 22328015 PV-220409        915.00  Y  

       TUCKER LLP., ATTORNEYS AT LAW                                                                                                 

       8801 FOLSOM BLVD STE 285                                                                                                      

       SACRAMENTO, CA 95826                                                                                                          

                                                                                                                                     

       (916) 706-1255         Y                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

003354 GOPHER SPORT                          180.88   84765 WG SUPPLIES              01/11/2022 22328016 PV-220410        180.88  N  

       2525 LEMOND ST SW                              84765 WG SUPPLIES              01/11/2022 22328016 PV-220410         14.70  N  

       OWATONNA, MN 55060-0998                        84765 WG SUPPLIES              01/11/2022 22328016 PV-220410         14.70- N  

                                                                                                                                     

       (800) 533-0446         N  THE PROPHET CO                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

003111 GOVERNMENT FINANCIAL                  420.00   1324066 PROF SERVICES          01/18/2022 22328850 PV-220429        420.00  N  

       STRATEGIES INC.                                                                                                               

       1228 N STREET, SUITE 13                                                                                                       

       SACRAMENTO, CA 95814-5609                                                                                                     

                                                                                                                                     

       (916) 444-5100         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

003598 GRAINGER                            1,143.20   9168693316 MAINT SUPPLIES      01/18/2022 22328829 PO-220116        578.25  N  

       3691 INDUSTRIAL BLVD                           9162536107 MAINT SUPPLIES      01/18/2022 22328829 PO-220116        564.95  N  

       WEST SACRAMENTO, CA 95691-3479                                                                                                

                                                                                                                                     

       (916) 372-7800         N  W.W. GRAINGER                                                                                  

  

------------------------------------------------------------------------------------------------------------------------------------ 

014623 GRANADOS-ORDAZ, YAZMIN                 17.82   CMS DEC MILEAGE                01/11/2022 22328031 TC-220125         17.82  N  

       PO BOX 947                                                                                                                    

       WALNUT GROVE, CA 95690                                                                                                        

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014573 GREAT AMERICA FINANCIAL SVCS          725.59   30658083 DHS LEASE             01/11/2022 22328017 PV-220411        415.64  N  

       PO BOX 660831                                  30699036 CMS LEASE             01/11/2022 22328017 PV-220412        309.95  N  

       DALLAS, TX 75266-0831                                                                                                         

                                                                                                                                     

       (877) 311-4422         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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000711 GROW WEST PARTS                       143.29   13112 TRANS SUPPLIES           01/18/2022 22328830 PO-220151        143.29  N  

       14301 RAILROAD AVE                                                                                                            

       WALNUT GROVE, CA 95690-                                                                                                       

                                                                                                                                     

       (916) 776-1744        N  THE LYMAN GROU                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014868 HALL, SARA                          2,125.00   SP ED BEHVR ASSMNTS            01/18/2022 22328831 PO-220179      2,125.00  Y  

       PO BOX 9586                                                                                                                   

       TRUCKEE, CA 96162                                                                                                             

                                                                                                                                     

       (916) 640-3533         Y                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014500 HAND IN HAND THERAPEUTICS           1,402.50   SP ED OCC THERAPY W/E 12/16    01/18/2022 22328832 PO-220176      1,402.50  Y  

       214 ELMWOOD AVE                                                                                                               

       MODESTO, CA 95354                                                                                                             

                                                                                                                                     

       (209) 604-8533         Y  WAYNE STEVENSO                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015210 HKIT                                5,744.00   21029.01 MSTR PLANNING SERV    01/11/2022 22328006 PO-220547      2,872.00  N  

       538 NINTH ST #240                              21029.01 MSTR PLANNING SERV    01/11/2022 22328008 PO-220547      2,872.00  N  

       OAKLAND, CA 94607                                                                                                             

                                                                                                                                     

       (510) 625-9800              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013947 HOME DEPOT PRO                        179.02   657512307 MAINT SUPPLIES       01/18/2022 22328833 PO-220125         46.06  N  

       PO BOX 742056                                  657512315 MAINT SUPPLIES       01/18/2022 22328833 PO-220125         31.50  N  

       LOS ANGELES, CA 90074-2056                     657236501 MAINT SUPPLIES       01/18/2022 22328833 PO-220125        101.46  N  

                                                                                                                                     

       (877) 577-1114         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015250 INDUSTRIAL DOOR COMPANY             3,388.88   32784 MAINT PARTS              01/11/2022 22327996 PO-220541      2,088.88  N  

       10235 SYSTEMS PARKWAY                          32784 MAINT PARTS              01/11/2022 22327996 PO-220541      1,300.00  N  

       SACRAMENTO, C  95827                                                                                                          

                                                                                                                                     

       (916) 894-6455              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

011311 LA RUE COMMUNICATIONS                 330.00   9321 TRANS UHF SERV            01/18/2022 22328834 PO-220144        330.00  7  

       521 E. MINER AVE                                                                                                              



       STOCKTON, CA 95202                                                                                                            

                                                                                                                                     

       (209) 463-1900         Y  LA RUE, KNOX J                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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000548 LIRAS SUPERMARKET                   1,386.03   #133 RMS SUPPLIES              01/18/2022 22328835 PO-220058        248.13  N  

       609 HWY 12                                     #175 DHW SUPPLIES              01/18/2022 22328835 PO-220066         13.79  N  

       RIO VISTA, CA 94571                            #55 RVHS SUPPLIES              01/18/2022 22328835 PO-220192        726.09  N  

                                                      #55 RVHS CULINARY SUPPLIES     01/18/2022 22328835 PO-220307        398.02  N  

       (707) 374-5399         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015177 MABERY, CHRISTINE                     124.60   DHS/CMS REIMB                  01/11/2022 22328032 TC-220126         31.15  N  

       PO BOX 532                                     DHS/CMS REIMB                  01/11/2022 22328032 TC-220126         93.45  N  

       MEADOW VISTA, CA 95722                                                                                                        

                                                                                                                                     

       (916) 606-6958              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014819 MAVERICK NETWORKS INC.                600.00   2102619 PHONE REPAIR           01/11/2022 22328019 PV-220413        600.00  N  

       7060 KOLL CENTER PKWY#318                                                                                                     

       PLEASANTON, CA 94566                                                                                                          

                                                                                                                                     

       (925) 931-1900         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014355 MAXIM STAFFING SOLUTIONS            5,696.64   E4501550262 NURSING ASSTS      01/11/2022 22328002 PO-220451      2,565.12  N  

       12558 COLLECTIONS CENTER DR                    E4555670262 NURSING ASSTS      01/18/2022 22328836 PO-220451      3,131.52  N  

       CHICAGO, IL 60693                                                                                                             

                                                                                                                                     

       (800) 394-7195         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015110 MAYNARD, NIKKA                          7.05   CAFE MILEAGE                   01/11/2022 22328039 TC-220131          7.05  N  

       4545 BEACON COURT                                                                                                             

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015173 MCCLATCHY COMPANY                     353.20   176193 ERATE LEGAL AD          01/18/2022 22328851 PV-220430        353.20  N  

       PO BOX 510150                                                                                                                 

       LIVONIA, MI 48151                                                                                                             

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014990 MINDSPEAKER PRINTING                2,495.50   RV055 RVHS TSHIRTS             01/11/2022 22328020 PV-220414      2,495.50  N  

       1163 GRANDVIEW DR                                                                                                             



       PROVIDENCE, UT 84332                                                                                                          

                                                                                                                                     

       (707) 321-9425         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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012837 MOBILE MODULAR                        625.00   2228924 MODULAR LEASE          01/18/2022 22328865 PV-220442        625.00  N  

       5700 LAS POSITAS ROAD                                                                                                         

       LIVERMORE, CA 94551                                                                                                           

                                                                                                                                     

       (925) 606-9000         N  MCGRATH RENTCO                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015232 PALMA HERNANDEZ, MARIA                 98.89   DEC MILEAGE                    01/11/2022 22328033 TC-220127         98.89  N  

       928 THEREZA WAY                                                                                                               

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014465 PARKER & COVERT LAW OFFICE          3,775.00   74583 ATTY FEES                01/11/2022 22328021 PV-220415      2,625.00  Y  

       17862 EAST SEVENTEENTH ST#204                  74583 ATTY FEES                01/11/2022 22328028 PV-220415      1,150.00  Y  

       EAST BUILDING                                                                                                                 

       TUSTIN, CA 92780                                                                                                              

                                                                                                                                     

       (714) 573-0900         Y  PARKER  & COVE                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013692 PATIN, ANGELA                          97.38   DEC MILEAGE                    01/11/2022 22328034 TC-220128         97.38  N  

       633 MADERE STREET                                                                                                             

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (707) 628-4406         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015261 PCR CONSULTING                        917.96   RD01 PROF SERV                 01/11/2022 22328022 PV-220416        917.96  N  

       4041 SOQUEL DRIVE, STE A-1                                                                                                    

       SOQUEL, CA 95073                                                                                                              

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

003270 PG&E                               28,191.44   DW ELECTRIC                    01/11/2022 22328003 PO-220289     28,191.44  N  

       685 EMBARCADERO DRIVE                                                                                                         

       SACRAMENTO, CA 95605                                                                                                          

                                                                                                                                     

       (  0)    -   0         N  PACIFIC GAS AN                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013554 POINT QUEST                        14,887.40   1518 SP ED INST ASSTS          01/18/2022 22328837 PO-220168      6,410.40  N  



       8376 FRUITRIDGE RD                             53664/736726/736738 NPS DUES   01/18/2022 22328837 PO-220169      8,477.00  N  

       SACRAMENTO, CA 95828-0949                                                                                                     

                                                                                                                                     

       (916) 422-0571         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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012857 PRISTINE REHAB CARE                18,611.84   727/7728 SP ED SP THERAPY      01/18/2022 22328838 PO-220165     18,611.84  7  

       706 N. DIAMOND BAR BLVD STE #B                                                                                                

       DIAMOND BAR, CA 91765                                                                                                         

                                                                                                                                     

       (317) 371-3866         Y                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

011565 RALEY'S                                72.55   5000034 DHS AG SUPPLIES        01/18/2022 22328820 PO-220282         36.28  N  

       P.O. BOX 15618                                 5000034 DHS AG SUPPLIES        01/18/2022 22328820 PO-220282         36.27  N  

       SACRAMENTO, CA 95852                                                                                                          

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015262 REEVES, JODIE                          92.51   NOV MILEAGE                    01/11/2022 22328035 TC-220129         92.51  N  

       133 DELTA WAY                                                                                                                 

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

012529 RGM KRAMER INC.                    17,917.50   7359 BOND PROJECT MNGMNT       01/11/2022 22328007 PO-220392      9,973.10  N  

       3230 MONUMENT WAY                              7358 BOND PROJECT MNGMNT       01/11/2022 22328007 PO-220392      3,644.20  N  

       CONCORD, CA 94518                              7359 BOND PROJECT MNGMNT       01/11/2022 22328009 PO-220392      3,149.40  N  

                                                      7358 BOND PROJECT MNGMNT       01/11/2022 22328009 PO-220392      1,150.80  N  

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

010239 RIO VISTA SANITATION                2,086.92   RV SITES WASTE SERV            01/18/2022 22328852 PV-220431      2,086.92  N  

       P.O. BOX 607                                                                                                                  

       RIO VISTA, CA 94571-0607                                                                                                      

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

010048 RIVER DELTA REVOLVING FUND          1,175.94   DEPOSIT TO CLEARING IN ERROR   01/11/2022 22328023 PV-220417      1,175.94  N  

       445 MONTEZUMA ST                                                                                                              

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

012796 ROSSI, MARCY                          114.02   RMS REIMB                      01/11/2022 22328036 TC-220130        114.02  N  

       128 N SECOND STREET                                                                                                           



       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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015249 RVHS BOOSTER CLUB                   2,000.00   RVHS AFTER SCHL MENTORSHIP     01/11/2022 22327997 PO-220540      2,000.00  N  

       410 S. 4TH STREET                                                                                                             

       RIO VISTA, CA 94571                                                                                                           

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000095 S M U D                            10,866.64   WG/BATES ELECT                 01/18/2022 22328839 PO-220292     10,866.64  N  

       P.O. BOX 15555                                                                                                                

       SACRAMENTO, CA 95852                                                                                                          

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000090 SACRAMENTO COUNTY UTILITIES           430.92   WG/BATES/MOKE SEWER SERV       01/18/2022 22328853 PV-220432        430.92  N  

       9700 GOETHE ROAD                                                                                                              

       SUITE C                                                                                                                       

       SACRAMENTO, CA 95827                                                                                                          

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013891 SENTINEL FIRE EQUIPMENT CO INC        172.98   90013 CAFE EXTING MAINT        01/18/2022 22328862 PV-220441        172.98  N  

       5702 BROADWAY                                  90013 CAFE EXTING MAINT        01/18/2022 22328862 PV-220441          2.23  N  

       SACRAMENTO, CA 95820                           90013 CAFE EXTING MAINT        01/18/2022 22328862 PV-220441          2.23- N  

                                                                                                                                     

       (916) 455-5630         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014459 SESAC                                 174.00   62390 RADIO RIO LICENSE        01/18/2022 22328866 PV-220444        174.00  N  

       55 MUSIC SQUARE EAST                                                                                                          

       NASHVILLE, TN 37203-4362                                                                                                      

                                                                                                                                     

       (615) 320-0055         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013480 SHELDON GAS COMPANY                   391.16   4245024/4243184/4245096/424663 01/18/2022 22328854 PV-220433        284.48  N  

       1 HARBOR CENTER                                4245024/4243184/4245096/424663 01/18/2022 22328854 PV-220433        106.68  N  

       # 310                                                                                                                         

       SUISUN CITY, CA 94585                                                                                                         

                                                                                                                                     

       (707) 425-2951         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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------------------------------------------------------------------------------------------------------------------------------------ 

014524 SHRED IT                              140.57   8000448550 DO SHREDDING        01/18/2022 22328855 PV-220434        140.57  N  

       PO BOX 101007                                                                                                                 

       PASADENA, CA 91189-1007                                                                                                       

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

000055 SIA DELTA DENTAL                   14,056.95   DEC 2021 PREMIUMS              01/11/2022 22328024 PV-220419      2,730.23  N  

       P.O. BOX 276710                                DEC 2021 PREMIUMS              01/11/2022 22328024 PV-220419      1,766.00  N  

       SACRAMENTO, CA 95827-6710                      DEC 2021 PREMIUMS              01/11/2022 22328024 PV-220419        189.42  N  

                                                      NOV 21 PREMIUMS                01/11/2022 22328037 PV-220422      2,730.23  N  

       (  0)    -   0              N                  NOV 21 PREMIUMS                01/11/2022 22328037 PV-220422      1,766.00  N  

                                                      NOV 21 PREMIUMS                01/11/2022 22328037 PV-220422        189.42  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328856 PV-220435      2,730.23  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328856 PV-220435      1,766.00  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328856 PV-220435        189.42  N  

  

------------------------------------------------------------------------------------------------------------------------------------ 

000056 SIA VISION SERVICE                  3,085.88   DEC 2021 PREMIUMS              01/11/2022 22328025 PV-220418        461.44  N  

       P.O. BOX 276710                                DEC 2021 PREMIUMS              01/11/2022 22328025 PV-220418        519.12  N  

       SACRAMENTO, CA 95827-6710                      DEC 2021 PREMIUMS              01/11/2022 22328025 PV-220418         28.84  N  

                                                      DEC 2021 PREMIUMS              01/11/2022 22328025 PV-220418         57.68  N  

       (  0)    -   0              N                  NOV 21 PREMIUMS                01/11/2022 22328038 PV-220423        461.44  N  

                                                      NOV 21 PREMIUMS                01/11/2022 22328038 PV-220423        519.12  N  

                                                      NOV 21 PREMIUMS                01/11/2022 22328038 PV-220423         28.84  N  

                                                      NOV 21 PREMIUMS                01/11/2022 22328038 PV-220423         57.68  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328857 PV-220436        403.76  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328857 PV-220436        490.28  N  

                                                      JAN 2022 PREMIUMS              01/18/2022 22328857 PV-220436         57.68  N  

  

------------------------------------------------------------------------------------------------------------------------------------ 

003646 STATE OF CALIFORNIA                   309.00   548661 HR FINGERPRINTING       01/18/2022 22328858 PV-220437        309.00  N  

       1300 I STREET                                                                                                                 

       SUITE 810                                                                                                                     

       SACRAMENTO, CA 95814                                                                                                          

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

011695 THOMSON WEST                        2,487.00   845699429 HR YRLY UPDTED MATRL 01/18/2022 22328860 PV-220438      2,487.00  N  

       P.O. BOX 64833                                                                                                                

       ST PAUL, MN 55164-0833                                                                                                        

                                                                                                                                     

       (  0)    -   0         N  WEST PUBLISHIN                                                                                 



  

------------------------------------------------------------------------------------------------------------------------------------ 
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------------------------------------------------------------------------------------------------------------------------------------ 

012694 U.S. BANK                          10,150.99   DEC 2021 GASB 75               01/11/2022 22328026 PV-220420     10,150.99  N  

       221 SOUTH FIGUEROA ST, STE 210                                                                                                

       LM-CA-F2TC                                                                                                                    

       LOS ANGELES, CA 90012                                                                                                         

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015264 UNIQUE DESIGN                         747.53   DEVELOPER FEE REFUND #6175     01/11/2022 22328027 PV-220421        747.53  N  

       PO BOX 347                                                                                                                    

       MOUNT AUKUM, CA 95656                                                                                                         

                                                                                                                                     

       (  0)    -   0              N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

001896 UNITED PARCEL SERVICE INC             138.00   DO SHIPPING                    01/18/2022 22328859 PV-220439        138.00  N  

       55 GLENLAKE PARKWAY NE                                                                                                        

       ATLANTA, GA 30328                                                                                                             

                                                                                                                                     

       (  0)    -   0         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013419 US BANK NATIONAL ASSOCIATION        1,207.42   460144660 DHW LEASE            01/11/2022 22328004 PO-220073      1,207.42  N  

       1310 MADRID ST                                                                                                                

       SUITE 101                                                                                                                     

       MARSHALL, MN 56258                                                                                                            

                                                                                                                                     

       (800) 328-5371         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

013997 VERIZON WIRELESS                    3,841.87   DW CELLULAR                    01/18/2022 22328840 PO-220290      3,528.13  7  

       ONE VERIZON PLACE                              ASP CELLULAR                   01/18/2022 22328840 PO-220290        251.08  7  

       ALPHARETTA, GA 30004                           SP ED CELLULAR                 01/18/2022 22328840 PO-220290         62.66  7  

                                                                                                                                     

       (   )    -             Y  VERIZON WIRELE                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015136 WEAVER, RICK                        1,800.00   503611 TRANS EVALS             01/11/2022 22328005 PO-220131      1,800.00  Y  

       929 SAGE DRIVE                                                                                                                

       VACAVILLE, CA 95687                                                                                                           

                                                                                                                                     

       (707) 592-1633         Y  RICHARD R WEAV                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 
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------------------------------------------------------------------------------------------------------------------------------------ 

012528 WILLIAMS SCOTSMAN INC               4,122.64   DHW MODULAR LEASE              01/11/2022 22328011 PO-220208      1,030.66  N  

       901 SOUTH BOND ST. #600                        RMS MODULAR LEASE              01/11/2022 22328011 PO-220208      1,030.66  N  

       BALTIMORE, MD 21231                            RMS MODULAR LEASE              01/11/2022 22328011 PO-220208      1,030.66  N  

                                                      RVHS MODULAR LEASE             01/11/2022 22328011 PO-220208      1,030.66  N  

       (800) 782-1500         N                                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

014450 WIZIX                                 594.38   248835 F5 PRINT CHRGS          01/18/2022 22328841 PO-220040        126.61  N  

       4777 BENNETT DRIVE SUITE D                     249427 WG PRINT CHRGS          01/18/2022 22328841 PO-220086        154.23  N  

       LIVERMORE, CA 94551                            248303 DO PRINT CHARGES        01/18/2022 22328861 PV-220440        313.54  N  

                                                                                                                                     

       (916) 913-6191         N  WIZIX TECHNOLO                                                                                 

  

------------------------------------------------------------------------------------------------------------------------------------ 

015259 ZOO-PHONICS INC                        99.00   59409 BATES WORKSHOP           01/18/2022 22328821 PO-220615         99.00  N  

       995 MORNING STAR DR. STE #B                                                                                                   

       SONORA, CA 95370                                                                                                              

                                                                                                                                     

       (209) 288-2430              N                                                                                                 

  

District total:                             426,829.37                                                                               

  

Report total:                               426,829.37                                                                               

                                                                                                                                     



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  
 
From: Codi Agan, Director of Personnel     Item Number:   10.4 
 
Type of item: (Action, Consent Action or Information Only):                 Consent Action 
 
 

SUBJECT:      
 

Request Made by Employee #001037, Teacher at Rio Vista High School, For Unpaid Leave of 
Absence for March 2023 – June 2023. 

 
 

BACKGROUND:     
 

Employee #001037, teacher at Rio Vista High school, is requesting an unpaid leave of Absence 
for March 2023 – June 2023, to participate The Fulbright Distinguished Awards in Teaching 
Research Program. 

 

STATUS: 
 

 

PRESENTER:     
Katherine Wright, Superintendent 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:       
Staff 

 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
That the Board approve the requested unpaid leave of absence made by employee #0010307 
for March 2023 – June 2023. 

        Time allocated:  2 minutes 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  
 
From: Codi Agan, Director of Personnel     Item Number:   10.5 
 
Type of item: (Action, Consent Action or Information Only):                 Consent Action 
 
 

SUBJECT:      
 

Request made by employee #001754, teacher at Walnut Grove Elementary School, for 
unpaid Leave of Absence for February 4, 2022 – June 3, 2022. 

 
 

BACKGROUND:     
 

Employee #001754, teacher at Walnut Grove Elementary School, is requesting an 
unpaid leave of Absence for February 4, 2022 – June 3, 2022, due to unforeseen 
circumstances that have arisen. 

 

STATUS: 
 

 

PRESENTER:     
Katherine Wright, Superintendent 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:       
Staff 

 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
That the Board approve the requested unpaid leave of absence made by employee 
#001754 for February 4, 2022 – June 3, 2022. 

        Time allocated:  2 minutes 



 

BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

 
445 Montezuma Street 

Rio Vista, California 94571-1561 
 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
    

From:  Tammy Busch, Chief Business Officer              Item Number: 10.6 
 

Type of item: (Action, Consent Action or Information Only):  Information Only 

 
SUBJECT:  

Request Approval to Apply for the School Breakfast Program (SBP) Start-up and 
Expansion Grant. 

 

BACKGROUND: 
The California Department of Education is awarding up to $15,000 per site (up to 
10 sites) in a competitive grant for cafeteria equipment for the start-up or 
expansion of the school breakfast program. The deadline for submittal is 4:00 
p.m. on March 1, 2022. River Delta will be applying for equipment for all seven 
(7) sites to serve students breakfast after the bell as required by Universal Meals 
for Students. 

 

STATUS: 
River Delta School District will be submitting the application for School Breakfast 
Program (SBP) Start-up and Expansion Grant. 

    
PRESENTER:  
 Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

 

COST AND FUNDING SOURCES: 
 
 

RECOMMENDATION: 
That the Board grants the approval to apply for the School Breakfast Program 
(SBP) Start-up and Expansion Grant. 

  

Time allocated: 3  minutes 













BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
 

Meeting Date: February 15, 2022       Attachments:  
 

From: Katherine Wright, Superintendent     Item Number: 10.7 
 

Type of item: (Action, Consent Action or Information Only): Consent Action 

 
SUBJECT: 
  

Donations  

Rio Vista High School – Jose Turk Memorial Scholarship Fund 
 Danny and Delinda Bowers 
Rio Vista High School – Art Department in Memory of Kaz Omoto 
 Danny and Delinda Bowers 

  

 

 

BACKGROUND: 
 

Donations to Receive and Acknowledge: 
               

 
STATUS: 
PRESENTER:  
Katherine Wright, Superintendent 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Staff 

 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
That the Board acknowledge and approve the receipt of these donations 

 

    Time allocated:  3   minutes 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
 
From: Tammy Busch, Chief Business Office     Item Number: 11 
 
Type of item: (Action, Consent Action or Information Only): Action  
 

SUBJECT: 
Request to approve the Master Plan for the Measure J and K Facilities Bond Programs  

BACKGROUND: 
On August 10, 2021 the board approved HKIT Architects as the Master Planning architect for 
the Measure J and K Facilities Bond Programs. The first step of the master planning process 
was HKIT meeting with staff leadership and walking all school sites in the amount of $10,000.  
The second step was a robust Community Engagement process where there were two (2) 
meetings at each site: one with staff and one with parents and community members.  They also 
met with maintenance staff, Special Education, Educational Services, collected as-built 
drawings and site information including student enrollment numbers. The cost of the Community 
Engagement process was $52,952.        
 

Once information was gathered, HKIT created seven sets of master plan graphics. HKIT meet 
with school Principals; Kathy Wright, Superintendent; Tammy Busch, Chief Business Officer and 
Ken Gaston, Director of MOT for review and feedback on these master plans. 
 

STATUS: 
The District is asking the Board to approve the Master Plans for the Measure J and K Facilities 
Bond Programs.  

PRESENTER: 
Tammy Busch, Chief Business Office  
 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Jeff Evan and Melissa Regan, HKIT Architects  
 

COST AND FUNDING SOURCES: 
Measure J (76%) in the amount of 10,914 and Measure K (24%) in the amount of 3,446 for a 
total cost not to exceed $14,360.  

RECOMMENDATION: 
That the Board approves the Master Plans for the Measure J and K Facilities Bond programs.  

         

Time allocated:   5  minutes 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  Attachments: X 

From: Tammy Busch, Chief Business Officer        Item Number: 12 

Type of item: (Action, Consent Action or Information Only):  Action 

SUBJECT: 
Request to Approve Ratification of Change Order and Authorize Filling of a Notice of 
Completion (NOC) with the County Recorder of Solano County for Installation of Marquee Sign 
at Riverview Middle School.   

BACKGROUND: 
On October 12, 2021 the Board approved and awarded the contract for the installation of the 
Marquee Sign at Riverview to Bockmon & Woody Electric Co., Inc. in the amount of $28,685. 
The scoop of work for the Change Order is for added steel reinforcement in the concrete 
footing which was required by the architect at a cost of $583.44. 

The Installation of Marquee Sign at Riverview Middle School has been completed by Bockmon 
& Woody Electric Co., Inc.   

STATUS: 
The District is asking the approval for the Ratification of Change Order and authorization filling 
of a Notice of Completion (NOC) with the County Recorder of Solano County for Installation of 
Marquee Sign at Riverview Middle School.  

PRESENTER: 
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT: 

COST AND FUNDING SOURCES: 
Ratification of the Change Order $583.44 from Measure J Bond Funds 

RECOMMENDATION: 
That the Board approves Ratification of Change Order and authorize filling of a Notice of 
Completion (NOC) with the County Recorder of Solano County for Installation of Marquee Sign 
at Riverview Middle School.   

Time allocated:  3   minutes 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
 
From: Tammy Busch, Chief Business Officer     Item Number: 13 
 
Type of item: (Action, Consent Action or Information Only):  Action  
 

SUBJECT: 
Request to Approve Ratification of Change Order and Authorize Filling of a Notice of 
Completion (NOC) with the County Recorder of Sacramento County for Installation of Marquee 
Sign at Isleton Elementary.            

 
 

BACKGROUND: 
Bockmon & Woody Electric Co., Inc. as well as RA Jones Construction both submitted a 
proposal for the Installation of the Marquee Sign for Isleton. Bockmon & Woody Electric Co., 
Inc. had the lowest proposal fee and was awarded a contract at a cost of $25,630.00. The 
scoop of work for the Change Order is for added steel reinforcement in the concrete footing 
which required by the architect for a cost of $583.44.  

The Installation of the Marquee Sign at Isleton has been completed by Bockmon & Woody 
Electric Co., Inc.  

 

STATUS: 
The District is asking for the approval for the Ratification of Change Order and authorize filling of 
a Notice of Completion (NOC) with the County Recorder of Sacramento County for Installation 
of Marquee Sign at Isleton Elementary.    

 

PRESENTER: 
Tammy Busch, Chief Business Officer  

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: 
Cost of $583.44 of Change Order from Measure J Bond Funds 

RECOMMENDATION: 
That the Board approves the Ratification of Change Order and authorize filling of a Notice of 
Completion (NOC) with the County Recorder of Sacramento County for Installation of Marquee 
Sign at Isleton Elementary.   

        Time allocated:   3  minutes 
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To:  
(Contractor):   

 
Bockman & Woody Electric 

 
Please submit an itemized quotation for changes to the Contract Sum and/or time incidental to the 
changes described herein. 

THIS IS NOT A CHANGE NOR A DIRECTION TO PROCEED WITH THE WORK DESCRIBED 
HEREIN. 
 

 
Description of Change: 
 

Provide additional reinforcing steel in the footings as shown below: 

 

 
Attachments:: 
 

None 

 
Reason for Change: 
 

Architect/CM Recommendation 

 
Construction Manager: 
 
By: Marlin L. Jones 
 
RGM Kramer, Inc. 
 

 

 Proposal Request 
 

Date: 11/2/2021 Proposal Request No. 4 

Project: Installation of Marquee Signs at Riverview MS 

Owner: River Delta Unified School District 

Isleton ES



TO: DATE: 11/23/21

ELEC PCO #: 1

ELEC JOB #: 2021-487j

GC PCO #

FAX: TEL: GC ASI #:

GC RFI #

ATTN.:

PROJECT:

 260.59$              

 288.42$              

EQUIPMENT COSTS HOUR -$                   

 -$                   

-$                   

SUBTOTAL 549.01$              

 

PERMITS FLAT RATE -$                   

WARRANTY 0.00% -$                   

JOBSITE TRAILER - STORAGE 0.00% -$                   

2.00% 10.98$                

SUBTOTAL 10.98$                

 

MATERIAL TAX 9.00% 23.45$                

EQUIP\DIRECT JOB EXPENSE MU 15.00% -$                   

  SUBTOTAL 23.45$                

SUBCON COSTS (INCLUDES MU)  -$                   

 TOTAL 583.44$              

 BOND 0.00% -$                   

TOTAL PROPOSED CO 583.44$         

 NUMBER OF ADDITIONAL WORKING DAYS

TIME EXTENSION REQUEST  0

WORK TO START

APPROVED BY GC:

SIGNED:

Name

DATE: Company

This proposal is valid for 30 days. Total pages of proposal 1

FORCE MAJEURE: Bockmon & Woody Electric Co., Inc. shall not be liable for failure or delay to perform obligations under this agreement, which have 

become practicably impossible because of circumstances beyond the reasonable control of Bockmon & Woody Electric Co., Inc. (herein “Force 

Majeure Event”). A Force Majeure Event shall include, without limitation:  natural disasters or acts of God; acts of terrorism; labor disputes or 

stoppages; war; government acts or orders; epidemics, pandemics or outbreak of communicable disease; public health emergency; quarantines; 

national or regional emergencies; or any other cause, whether similar in kind to the foregoing or otherwise, beyond Bockmon & Woody Electric Co., 

Inc’s reasonable control.  Bockmon & Woody Electric Co., Inc. shall provide prompt notice to Contractor of any failure or delay in performance due to a 

Force Majeure Event. In the event of a Force Majeure Event, Bockmon & Woody Electric Co., Inc. shall be entitled to an equitable adjustment in the time 

of completion or contract requirements, and contract price, paid on actual costs basis. 

 

ESCALATION CLAUSE: In the event of a significant delay or price increase of materials, equipment, or labor during the performance of the contract, 

through no fault of Bockmon & Woody Electric Co., Inc., Bockmon & Woody Electric Co., Inc. shall be entitled to an equitable adjustment in the time of 

completion, contract requirements, and the contract price, in an amount reasonably necessary to cover any such significant price increases. Where the 

delivery of materials or equipment is delayed, through no fault of Bockmon & Woody Electric Co., Inc., as a result of material shortage or unavailability, 

Bockmon & Woody Electric Co., Inc. shall not be liable for any additional costs or damages associated with such delay(s).

PLANS - BLUEPRINTS - ASBUILTS

EQUIPMENT COSTS DAY

SCOPE OF WORK: 

Proposed Change Order

MATERIAL COSTS W/MARKUP

LABOR COSTS

Labor, Materials, & Equipment to provide and install rebar cage per proposal request.

River Delta USD c/o RGM Kramer, Inc

Dave Adams/Marlin Jones

Installation of Marquee Sign at Isleton ES.

EQUIPMENT COSTS WEEK

 

davea
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  Attachments:  X  

From: Tammy Busch, Chief Business Officer     Item Number: 14 

Type of item: (Action, Consent Action or Information Only):  Action 

SUBJECT: 
Request to Approve Ratification of Change Order and Authorize Filling of Notice of Completion 
(NOC) with the County Recorder of Sacramento County for Installation of Marquee Sign at 
Walnut Grove Elementary.   

BACKGROUND: 
On October 12, 2021 the Board approved and awarded the contract for the installation of the 
Marquee Sign at Walnut Grove to RA Jones Construction in the amount of $33,600. The scoop 
of work for the Change Order is for installing a data drop for wireless at a cost of $500.00.  

The Installation of the Marquee Sign at Walnut Grove Elementary has been completed by RA 
Jones Construction.  

STATUS: 
The District is asking the approval for the Ratification of Change Order and authorization filling 
of a Notice of Completion (NOC) with County Recorder of Sacramento County for Installation of 
Marquee Sign at Walnut Grove Elementary.  

PRESENTER: 
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT: 

COST AND FUNDING SOURCES: 
Cost of Change Order $500.00 from Measure K Funds 

RECOMMENDATION: 
That the Board approves Ratification of Change Order and authorize filling of Notice of 
Completion (NOC) with the County Recorder of Sacramento County for Installation of Marquee 
Sign at Walnut Grove Elementary.   

Time allocated:   3  minutes 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  Attachments: X 

From: Tammy Busch, Chief Business Officer       Item Number: 15 

Type of item: (Action, Consent Action or Information Only): Action 

SUBJECT: 
Request to Approve Ratification of Change Order and Authorize Filling of Notice of Completion 
(NOC) with the County Recorder of Solano County for Installation of Marquee Sign at D.H. 
White Elementary.   

BACKGROUND: 
On October 12, 2021 the Board approved and awarded the contract for the installation of the 
Marquee Sign at D.H. White to RA Jones Construction in the amount of $42,900. The scoop of 
work for the Change Order is for installing a data drop and adding an outlet for future irrigation 
timer per site request at a cost of $820.00.  

The Installation of the Marquee Sign at D.H. White Elementary has been completed by RA 
Jones Construction.  

STATUS: 
The District is asking the approval for the Ratification of Change Order and authorization filling 
of a Notice of Completion (NOC) with County Recorder of Solano County for Installation of 
Marquee Sign at D.H. White Elementary.  

PRESENTER: 
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT: 

COST AND FUNDING SOURCES: 
Cost of $820.00 from Measure J Bond Funds 

RECOMMENDATION: 
That the Board approves the Ratification of Change Order and authorize filling of Notice of 
Completion (NOC) with the County Recorder of Solano County for Installation of Marquee Sign 
at D.H. White Elementary.   

Time allocated:  3   minutes 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  X 
 
From: Tammy Busch, Chief Business Officer        Item Number: 16. 
 
Type of item: (Action, Consent Action or Information Only):  Action  
 

SUBJECT: 
Request to approve fee proposal with Bright Group for a roof evaluation report Districtwide. Cost 
not to exceed $2,175.00.           

 
 

BACKGROUND: 
Every year during the rainy season, the Maintenance department gets calls districtwide about 
leaking roofs. The District needs a roof evaluation report to point out which roofs need reroofing. 
Bright Group has past experience with RDUSD and is familiar with some of the schools. Bright 
Group will deliver a roof condition report and address questions regarding the conditions found. 
Bright Group will also test for ACM (Asbestos Containing Materials) for sites that are selected 
for reroofing.  

 

STATUS: 
The District is requesting the Board approves the fee proposal from the Bright Group to provide 
a districtwide roof evaluation report.  

 

PRESENTER: 
Tammy Busch, Chief Business Officer  

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

 

COST AND FUNDING SOURCES: 
Cost $2,175.00 from Measure J and Measure K Bond Funds 

 

RECOMMENDATION: 
That the Board approves the fee proposal from Bright Group for a districtwide roof evaluation 
report.  

        Time allocated:  3   minutes 
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INDEPENDENT CONTRACT FOR SERVICES AGREEMENT 

 
 
THIS AGREEMENT is entered into by and between the River Delta Unified School District hereinafter  
referred to as “DISTRICT,” and __Bright Group_     ,  hereinafter referred to as “CONSULTANT.” 
 
IT IS HEREBY MUTUALLY AGREED that Consultant will provide services under the following terms and conditions: 
 
1. TERM:  The term of this agreement is from _February 15, 2022__ __ through _June 30, 2022__ _.  Extension or 

renewal requires approval of DISTRICT or authorized representative.  Unless compensation is fixed on the basis of a 
daily or hourly rate, compensation will not be increased upon extension of the agreement without approval of the 
DISTRICT or authorized representative. 

 
This agreement may be terminated with __60________ days advance written notice by either party.  In the event  
of termination for cause, CONSULTANT need be compensated only to the extent required by law. 

 
2. CONSULTANT SERVICES: CONSULTANT agrees to perform, during the term of this agreement, the tasks 

obligations and services detailed as follows:  
 
Bright Group will deliver a roof evaluation districtwide and address questions in regard to the conditions found.  
______________________________________________________________________________________________
_______________________________________________________________________________________ 

3. PAYMENT FOR SERVICES:  CONSULTANT shall receive compensation at the rate of:  
$_ __ per _ _day ___week ___ month ___ year or per _ __hour_ 
OR   
 for a total cost not to exceed $   1,800 

  Billing is based per project.   
 
 

All payments will be based on invoices submitted to DISTRICT by CONSULTANT and approved by DISTRICT’S 
authorized representative.  The CONSULTANT shall provide an itemization of costs on submitted invoice. 
 

4. RECORDS:  CONSULTANT will maintain full and accurate records in connection with this agreement and will make 
them available to DISTRICT for inspection at any time.  CONSULTANT’S work product produced under this 
agreement shall be the property of DISTRICT and cannot be used without permission of same. 

 
5. STATUS OF CONTRACTOR:  DISTRICT and CONSULTANT agree that CONSULTANT, in performing the services 

specified in this agreement, shall act as an independent contractor and shall have control of all work and the manner 
in which it is performed.  CONSULTANT shall be free to contract for similar service to be performed for other 
employers while under the contract with DISTRICT; CONSULTANT will not accept such engagements which interfere 
with performance under this agreement.  CONSULTANT is not entitled to participate in any pension plan, insurance, 
bonus or similar benefits the DISTRICT provides for its employees.  The CONSULTANT is not authorized to carry out 
any official act of the DISTRICT that is required to be done by an employee or office of the DISTRICT. 

 
6. HOLD HARMLESS AND INDEMNIFICATION:  CONSULTANT agrees to abide by the Hold Harmless and 

Indemnification Agreement attached to and made a part of this contract. 
 
 
Independent Contractor Agreement          Page 2 
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7. COMPLIANCE WITH LAWS:  CONSULTANT shall comply with all applicable federal, state and local laws, rules, 
regulations and ordinances involving its employees, including workers’ compensation and tax laws. 

 
8. CONFLICTS OF INTEREST:  Consultants are responsible for complying with the Regulations of the Fair Political 

Practices Commission, Title 2, Division 6, California Code of Regulations and may be required to file an annual Form 
700 Conflict of Interest Statement of Economic Interests (as required following the passage of the Political Reform Act 
Government Code Section 81000, et seq.) (attached to and made a part of this contract). 

 
The Superintendent may determine in writing that a particular consultant is hired to perform a range of duties that are 
limited in scope and, thus, is not required to comply fully with the disclosure requirements described in those Sections 
cited above.  The Superintendent’s determination is a public record and shall be retained for public inspection in the 
same manner and location as the Conflict of Interest Code Form 700 Statements of Economic Interest.  In addition, if 
the contract itself contains Conflict of Interest/Statements of Economic Interest Disclosures, the consultant is not 
required to re-file with the district annually. 

 
9. MODIFICATION OR ASSIGNMENT:  This agreement may not be assigned by either party without express written 

consent to the other.  No modification shall be effective unless approved in writing by DISTRICT or authorized 
representatives. 

 
CONTRACTOR/CONSULTANT:    RIVER DELTA UNIFIED SCHOOL DISTRICT: 
 
Bright Group      Tammy Busch, Chief Business Officer___                    
__________________________________________ 
Printed/Typed Name      Date               Requested By     Date 
 
__________________________________________  ___________________________________________ 
Social Security Number/Federal Tax ID Number   Approval Signature     Date 
 
PO Box 10278    Napa                 CA                  94581                     Measure J and Measure K Bond  
__________________________________________  ____________________________________________ 
Address   State  Zip  Budget Code (Name & Coding) 
 
(707) 224-6877    
__________________________________________  ____________ _______________________________ 
Contact Phone and Email      Board of Trustees Action    Date 
 
 
___________________________________________ 
Signature (Contractor/Consultant Authorized Representative) 
 

Consultant must answer the two questions below: 
 

1. Are you presently or have you been a member of PERS or STRS? 
   PERS:  Yes____   No____ 
   STRS:  Yes____   No____ 
 

2. Are you presently an employee of River Delta Unified School District?  Yes _____   No __X___ 
 
 
 
 

This contract is not valid nor an enforceable obligation against the District 
until approved or ratified by the Board of Trustees, duly passed and adopted. 
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 RIVER DELTA UNIFIED SCHOOL DISTRICT 
445 Montezuma Street 

Rio Vista, California 94571-1651 
(707) 374-1700       Fax (707) 374-2995  

 
HOLD HARMLESS & INDEMNIFICATION AGREEMENT 

 
                                                                                                 
To the fullest extent permitted by law, ___Bright Group __________________, (Contractor/Consultant) agrees 
to defend, indemnify, hold harmless and waive all rights of 9+subrogation against River Delta Joint Unified 
School District, its Board of Trustees, officers, agents and employees (collectively the “District”) from and 
against any and all claims, costs, demands, expenses (including attorney’s fees), losses, damages, injuries and 
liabilities, whether active or passive, arising from any accident, death, or injury whatsoever or however caused 
or alleged to be caused whether by the District or the Contractor/Consultant to any person or property because 
of, arising out of, or in any way related to the performance of this agreement.  Contractor/Consultant shall not 
be responsible for the sole or willful liability of the District.  It is understood and agreed that such indemnity 
shall survive the termination of this agreement. 
 
Contractor/Consultant shall maintain their own contractual liability insurance to cover its obligations under this 
agreement.  This indemnification is independent of and shall not in any way be limited by insurance carried by 
the Contractor/Consultant.  
 
In the case of Facility Use Agreements, Contractor/Consultant further agrees to comply with the insurance 
requirements attachment to that contract and shall name the District as an additional insured via separate 
endorsement from its insurance carrier, and provide acceptable proof thereof to the District.  
 
If the Contractor/Consultant should sublet any work to another party (i.e., subcontractor), Contractor/Consultant 
guarantees that such subcontractor shall indemnify the District prior to permitting subcontractor to commence 
its work.  Contractor/Consultant shall obtain a signed agreement from such subcontractor indemnifying the 
District as set forth above.  In addition, Contractor/Consultant shall require in its purchase orders that each 
supplier indemnify Contractor/Consultant and the District from any and all losses arising from any materials, 
products, or supplies included in such work.  
 
In the case of any conflict with these requirements and the provisions of the agreement to which it is attached, 
these provisions shall prevail. 
 
 
______________________________________________________  ______________________________ 
Signature of Authorized Representative     Date Signed 
 
_________________________________________________  Bright Group __________ 
Typed/Printed Name of Authorized Representative    Company Name 
 
Address, Email & Phone: _PO Box 10278 Napa, CA 94581 
(707) 224-6877_________________________________________________________________ 
     
 
1/14/08 
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 RIVER DELTA UNIFIED SCHOOL DISTRICT 
 445 Montezuma Street 
 Rio Vista, California 94571-1651 
 (707) 374-1700       Fax (707) 374-2995 
 www.riverdelta.k12.ca.us 
 

Superintendent’s Statement Regarding 
Consultant  

and 
Conflict of Interest Annual Statement Needed  

                                                                                                                             
This is to affirm that the Contractor/Independent Contractor (Consultant), _Bright Group __________ 
by this District to perform work as indicated below and/or per attached contract/agreement: 

10.  Description of Duties: 

Bright Group deliver a roof evaluation report and address questions regarding the conditions found. 

______________ 

Will these duties and/or this Contractor/Consultant in any way have any level of influence on the 

expenditure of district revenues and/or resources? 

 ______ No (If No, this consultant is not required to file the 
Form 700 with the district for the year(s) they are contracted by 
the district as long as the scope of duties do not change*).  

_____ Yes (If Yes, this consultant is required to file a 
statement of economic interests/conflict of interest 
disclosure with this district for the year(s) they are 
contracted by the district**) 

 
_________*This contractor/consultant (although identified as a “designated position” for purposes of the District’s 
Conflict of Interest Code/Economic Interest Statement Form 700) is hired to perform a range of duties that are limited in 
scope and thus is not required to comply fully with the disclosure requirements described in the District’s Conflict of 
Interest Code. 
 
_________**Either (a) _____the contractor/consultant must file the Form 700 annually as long as they are contracted 
with the district or (b) _____if the contract/agreement itself (provided by the contractor/district and district Board 
approved), contains conflict of interest disclosures, the contractor/consultant may attach that portion of the 
contract/agreement to this Statement (annually) in satisfaction of this requirement. 
 
This determination is a public record and shall be retained for public inspection in the same manner 
and location as the District’s Conflict of Interest Code Form 700s.   

 
_______________________________________  _______________________________ 
Kathy Wright, Superintendent                                                                         Date 
 
1/14/08   Attachment : (Conflict of Interest Code) 
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Attachment to Superintendent’s Statement 
 

DISTRICT’S CONFLICT-OF-INTEREST CODE 
“The Political Reform Act (Government Code Section 81000, et seq.) requires state and local 

government agencies to adopt and promulgate conflict-of-interest codes.  The Fair Political Practices 
Commission has adopted a regulation (2 Cal. Code of Reg. Sec. 18730) which contains the terms of a 
standard conflict-of-interest code, which can be incorporated by reference in an agency’s code.  After 
public notice and hearing it may be amended by the Fair Political Practices Commission to conform to 
amendments in the Political Reform Act.  Therefore, the terms of 2 California Code of Regulations 
Section 18730 and any amendments to it duly adopted by the Fair Political Practices Commission are 
hereby incorporated by reference.  This regulation and the attached Appendix designating officials and 
employees and establishing disclosure categories, shall constitute the conflict-of-interest code of the 
River Delta Joint Unified School District. 

Designated employees shall file their statements with the River Delta Joint Unified School 
District which will make the statements available for public inspection and reproduction.  (Gov. Code 
Section 81008.)  Statements for all designated employees will be retained by the River Delta Joint 
Unified School District in the Superintendent’s Office.” 
 
 
 
 
Below are excerpts from attachments to the above Code regarding consultant disclosure: 

Consultants must be included in the list of designated employees and must disclose pursuant to the 
broadest disclosure category in this code (*) subject to the following limitation: The superintendent may 
determine in writing that a particular consultant, although a “designated position”, is hired to perform a 
range of duties that are limited in scope and thus is not required to comply fully with the disclosure 
requirements described in this Section.  Such written determination shall include a description of the 
consultant’s duties and, based on that description, a statement of the extent of disclosure requirements.  
The superintendent’s determination is a public record and shall be retained for public inspection in the 
same manner and location as this Conflict-of-Interest Code.  In addition, if the contract itself contains 
conflict of interest disclosures, the consultant is not required to re-file under this provision. 

Designated persons in this category must report:   (a) Interests in real property which are located 
entirely or partly within district boundaries, or within two miles of district boundaries or of any land 
owned or used by the district.  Such interests include any leasehold, beneficial or ownership interest or 
option to acquire such interest in real property. (b) Investments or business positions in or income, 
including gifts, loans, and travel payments, from sources which:  (1) are engaged in the acquisition or 
disposal of real property within the district.  (2) are contractors or subcontractors which are or have been 
within the past two years engaged in work or services of the type used by the district, or  (3)  manufacture 
or sell supplies, books, machinery or equipment of the type used by the district. 

 
1/14/08 
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CONTRACTOR INSURANCE REQUIREMENTS 
 
Contractor represents that it does carry and will continue to carry, with Insurance companies acceptable to the 
District, the following insurance coverages for any work or liability, including products and completed 
operations, arising out of or in any way connected with the work under this agreement: 
 
Commercial General Liability Coverage—on an “occurrence form” policy containing a per occurrence limit of 
at least $1,000,000 or the total cost of the project, which ever is more, protecting against bodily injury, property 
damage and personal injury claims arising from the exposures of (1) premises and operations; (2) products and 
completed operations (with a separate limit of coverage at least equal to the per occurrence limit); (3) 
independent subcontractors; (4) Contractual liability risk covering the indemnity obligations set forth in the hold 
harmless and indemnification agreement; and (5) where applicable, property damage resulting from explosion, 
collapse, or underground (x, c, u) exposures.  The policy may not contain any exclusion or reduction in 
coverage for any of the above listed exposures. 
 
Automobile Liability Coverage—insuring against bodily injury and/or property damage arising out of the 
operation, use, loading or unloading of any auto including owned, non-owned, hired and employee autos with 
limits of at least $1,000,000. 
 
Worker’s Compensation and Employer’s Liability Coverage—providing statutory benefits imposed by 
applicable state or federal laws such that the District will have no liability to Contractor or its employees, 
subcontractors and agents; and that Contractor will satisfy all Worker’s Compensation obligations imposed by 
state law.  If Contractor has any employees that are subject to the rights and obligations of the Longshoremen 
and Harbor Workers Act, then the Worker’s Compensation Insurance must be broadened to provide such 
coverage.  In addition, Contractor agrees to carry Employer’s Liability Coverage with limits of not less than 
$1,000,000 per accident for each employee. 
 
Professional Liability Coverage—insuring, where applicable, for any exposures resulting from professional 
liability with limits of at least $1,000,000. 
 
Additional Insured—Contractor shall add “River Delta Unified School District, its board of trustees, officers, 
agents and employees” (collectively the “District”) as an additional insured via separate endorsement by having 
the insurance carrier issue an ISO CG 20 10 edition date 11 85 Additional Insured Endorsement or its 
equivalent.  Such endorsement must include completed operations coverage for the benefit of the additional 
insured.  This extension shall apply to the full extent of the actual limits of Contractor’s coverages even if such 
actual limits exceed the minimum limits required by this agreement.  The District’s additional insured status 
under the policy(ies) must not be limited by amendatory language to the policy.  To the extent umbrella or 
excess insurance is available above the minimum required limits stated in this Agreement, the protection 
afforded the District in the umbrella or excess liability insurance shall be as broad or broader than the coverages 
present in the underlying insurance and in accordance with this agreement.  Each general liability, umbrella, or 
excess policy shall specifically state that the insurance provided by the Contractor shall be considered primary, 
and insurance of the District shall be considered excess for purposes of responding to claims. 
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Contractor shall evidence that such insurance is in force by furnishing the District with acceptable proof thereof 
with a Certificate of Insurance together with a copy of the declarations page of the policies and all policy 
endorsements, or if requested by the District, certified copies of the policies.  The certificate, declarations page, 
and all policy endorsements shall become a part of this agreement.  Each certificate of insurance shall (1) 
contain an unqualified statement that the policy shall not be subject to cancellation, nonrenewal, adverse 
change, or reduction of amounts of coverage without thirty (30) days prior written notice to the District, but in 
the event of non-payment of premium, ten (10) days notification will be provided; (2) show the District as 
Additional Insured by referencing and attaching the required endorsement; (3) shall indicate that the 
Contractor’s coverage is primary and the District’s insurance is excess for any claims; and (4) as to CGL 
coverage shall state “Policy includes contractual liability coverage insuring the agreement and obligations of the 
insured to indemnify the District and others to the extent set forth in the Agreement between the insured and the 
District.” 
 
Subcontractors and Suppliers—If the Contractor should sublet any work to another party (subcontractor), 
Contractor guarantees that such subcontractor shall indemnify the District as set forth in this agreement and 
shall carry insurance as set forth in these requirements prior to permitting subcontractor to commence its work.  
Contractor shall obtain a signed agreement from such subcontractor indemnifying the District as set forth in this 
Agreement and agreeing to carry insurance as set forth above.  In addition, Contractor shall require in its 
purchase orders that each supplier indemnifies Contractor and the District from all losses arising from any 
materials, products, or supplies included in such work. 
 
Any attempt by the Contractor to cancel or modify such insurance coverage, or any failure by the Contractor to 
maintain such coverage, shall be default under this Agreement and, upon such default, the District will have the 
right to terminate this Agreement and/or exercise any of its rights at law or at equity.  In addition to other 
remedies, the District may, at its discretion, withhold payment of any sums due under this Agreement until 
Contractor provides adequate proof of insurance. 
 
These insurance requirements are independent of and shall not in any way limit the indemnity obligations of the 
Contractor under this agreement. 
 
The amounts and types of insurance set forth above are minimums required by the District and shall not 
substitute for an independent determination by Contractor of the amounts and types of Insurance which 
Contractor shall determine to be reasonably necessary to protect itself and its work.  The District reserves the 
right to modify these provisions relating to indemnification and insurance, and Contractor agrees to be bound by 
such modifications 30 days after receipt of the modified provisions. 
 
Failure to enforce any of the provisions of these requirements or any of the provisions of this agreement shall in 
no way constitute a waiver of such provisions.  In the case of any conflict with these requirements and the 
provisions of the agreement to which it is attached, these provisions shall prevail. 
 
 
_________________________________________  ______________________________ 
Signature of Authorized Representative    Date Signed 
 
_________________________________________  Bright Group           
Typed/Printed Name of Authorized Representative  Company Name 
 
Address, Email & Phone: __PO Box 10278 Napa, CA 94581 (707) 224-6877     
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FINGERPRINTING NOTICE AND ACKNOWLEDGEMENT  
FOR CONTRACTS OTHER THAN CONSTRUCTION CONTRACTS  

(Education Code Section 45125.1) 
 
 Other than business entities performing construction, reconstruction, rehabilitation, or 
repair who have complied with Education Code section 45125.2, business entities entering into 
contracts with the District must comply with Education Code sections 45125.1.  Such entities are 
responsible for ensuring full compliance with the law and should therefore review all applicable 
statutes and regulations.  The following information is provided simply to assist such entities 
with compliance with the law:  
 
 1. You (as a business entity) shall ensure that each of your employees who interacts 

with pupils outside of the immediate supervision and control of the pupil’s parent 
or guardian or a school employee has a valid criminal records summary as 
described in Education Code section 44237. (Education Code §45125.1(a).)  You 
shall do the same for any other employees as directed by the District. (Education 
Code §45125.1(c).)  When you perform the criminal background check, you shall 
immediately provide any subsequent arrest and conviction information it receives 
to the District pursuant to the subsequent arrest service. (Education Code 
§45125.1(a).)   

 
 2.  You shall not permit an employee to interact with pupils until the Department of 

Justice has ascertained that the employee has not been convicted of a felony as 
defined in Education Code section 45122.1. (Education Code §45125.1(e).)  See 
the lists of violent and serious felonies in Attachment A to this Notice. 

 
 3.  Prior to performing any work or services under your contract with the District, 

and prior to being present on District property or being within the vicinity of 
District pupils, you shall certify in writing to the District under the penalty of 
perjury that neither the employer nor any of its employees who are required to 
submit fingerprints, and who may interact with pupils, have been convicted of a 
felony as defined in Education Code section 45122.1, and that you are in full 
compliance with Education Code section 45125.1. (Education Code §45125.1(f).)  
For this certification, you shall use the form in Attachment B to this Notice.  

    
 4. If you are providing the above services in an emergency or exceptional situation, 

you are not required to comply with Education Code section 45125.1, above.  An 
“emergency or exceptional” situation is one in which pupil health or safety is 
endangered or when repairs are needed to make a facility safe and habitable.  The 
District shall determine whether an emergency or exceptional situation exists. 
(Education Code §45125.1(b).) 

 
 5.  If you are an individual operating as a sole proprietor of a business entity, you are 

considered an employee of that entity for purposes of Education Code section 
45125.1, and the District shall prepare and submit your fingerprints to the 
Department of Justice as described in Education Code section 45125.1(a). 
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(Education Code §45125.1(h).) 
 
I, as _________________ [insert “owner” or officer title] of ___Bright Group_____________ 
[insert name of business entity] ,  have read the foregoing and agree that __Bright Group 
______________  [insert name of business entity] will comply with the requirements of 
Education Code §45125.1 as applicable, including submission of the certificate mentioned 
above. 
 
Dated: _______________________ 
 
Name: ________________________ 
 
Signature:  _____________________ 
 
Title: _________________________ 
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ATTACHMENT A 
 

Violent and Serious Felonies 
 

 
Under Education Code sections 45122.1 and 45125.1, no employee of a contractor or 
subcontractor who has been convicted of or has criminal proceedings pending for a violent or 
serious felony may come into contact with any student.  A violent felony is any felony listed in 
subdivision (c) of Section 667.5 of the Penal Code.  Those felonies are presently defined as: 
 

(1)  Murder or voluntary manslaughter. 
 

(2)  Mayhem. 
 

(3)  Rape as defined in paragraph (2) or (6) of subdivision (a) of Section 261 or 
paragraph (1) or (4) of subdivision (a) of Section 262. 

    
(4)  Sodomy as defined in subdivision (c) or (d) of Section 286. 
 
(5)  Oral copulation as defined in subdivision (c) or (d) of Section 288a.  

  
(6)  Lewd or lascivious act as defined in subdivision (a) or (b) of Section 288. 
 
(7)  Any felony punishable by death or imprisonment in the state prison for 

life.  
 
(8)  Any felony in which the defendant inflicts great bodily injury on any person other 

than an accomplice which has been charged and proved as provided for in Section 
12022.7, 12022.8, or 12022.9 on or after July 1, 1977, or as specified prior to July 
1, 1977, in Sections 213, 264, and 461, or any felony in which the defendant uses 
a firearm which use has been charged and proved as provided in subdivision (a) of 
Section 12022.3, or Section 12022.5 or 12022.55. 

 
(9)  Any robbery. 
 
(10)  Arson, in violation of subdivision (a) or (b) of Section 451. 
 
(11)  Sexual penetration as defined in subdivision (a) or (j) of Section 289. 
 
(12)  Attempted murder. 
 
(13)  A violation of Section 18745, 18750, or 18755. 
 
(14)  Kidnapping. 
 
(15)  Assault with the intent to commit a specified felony, in violation of 
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Section 220. 
 
(16)  Continuous sexual abuse of a child, in violation of Section 288.5.  
 
(17)  Carjacking, as defined in subdivision (a) of Section 215. 
 
(18)  Rape, spousal rape, or sexual penetration, in concert, in violation of Section 

264.1. 
 
(19)  Extortion, as defined in Section 518, which would constitute a felony violation of 

Section 186.22 of the Penal Code. 
 

(20)  Threats to victims or witnesses, as defined in Section 136.1, which would 
constitute a felony violation of Section 186.22 of the Penal Code. 

 
(21)  Any burglary of the first degree, as defined in subdivision (a) of Section 460, 

wherein it is charged and proved that another person, other than an accomplice, 
was present in the residence during the commission of the burglary. 

 
(22)  Any violation of Section 12022.53. 
 
(23)  A violation of subdivision (b) or (c) of Section 11418.  

 
A serious felony is any felony listed in subdivision (c) Section 1192.7 of the Penal Code.  Those 
felonies are presently defined as: 

 
(1) Murder or voluntary manslaughter; (2) Mayhem; (3) Rape; (4) Sodomy by force, 
violence, duress, menace, threat of great bodily injury, or fear of immediate and unlawful 
bodily injury on the victim or another person; (5) Oral copulation by force, violence, 
duress, menace, threat of great bodily injury, or fear of immediate and unlawful bodily 
injury on the victim or another person; (6) Lewd or lascivious act on a child under the age 
of 14 years; (7) Any felony punishable by death or imprisonment in the state prison for 
life; (8) Any felony in which the defendant personally inflicts great bodily injury on any 
person, other than an accomplice, or any felony in which the defendant personally uses a 
firearm; (9) Attempted murder; (10) Assault with intent to commit rape, or robbery; (11) 
Assault with a deadly weapon or instrument on a peace officer; (12) Assault by a life 
prisoner on a non-inmate; (13) Assault with a deadly weapon by an inmate; (14) Arson; 
(15) Exploding a destructive device or any explosive with intent to injure; (16) Exploding 
a destructive device or any explosive causing bodily injury, great bodily injury, or 
mayhem; (17) Exploding a destructive device or any explosive with intent to murder; 
(18) Any burglary of the first degree; (19) Robbery or bank robbery; (20) Kidnapping; 
(21) Holding of a hostage by a person confined in a state prison; (22) Attempt to commit 
a felony punishable by death or imprisonment in the state prison for life; (23) Any felony 
in which the defendant personally used a dangerous or deadly weapon; (24) Selling, 
furnishing, administering, giving, or offering to sell, furnish, administer, or give to a 
minor any heroin, cocaine, phencyclidine (PCP), or any methamphetamine-related drug, 
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as described in paragraph (2) of subdivision (d) of Section 11055 of the Health and 
Safety Code, or any of the precursors of methamphetamines, as described in 
subparagraph (A) of paragraph (1) of subdivision (f) of Section 11055 or subdivision (a) 
of Section 11100 of the Health and Safety Code; (25) Any violation of subdivision (a) of 
Section 289 where the act is accomplished against the victim’s will by force, violence, 
duress, menace, or fear of immediate and unlawful bodily injury on the victim or another 
person; (26) Grand theft involving a firearm; (27)carjacking; (28) any felony offense, 
which would also constitute a felony violation of Section 186.22; (29) assault with the 
intent to commit mayhem, rape, sodomy, or oral copulation, in violation of Section 220; 
(30) throwing acid or flammable substances, in violation of Section 244; (31) assault with 
a deadly weapon, firearm, machine gun, assault weapon, or semiautomatic firearm or 
assault on a peace officer or firefighter, in violation of Section 245; (32) assault with a 
deadly weapon against a public transit employee, custodial officer, or school employee, 
in violation of Sections 245.2, 245.3, or 245.5; (33) discharge of a firearm at an inhabited 
dwelling, vehicle, or aircraft, in violation of Section 246; (34) commission of rape or 
sexual penetration in concert with another person, in violation of Section 264.1; (35) 
continuous sexual abuse of a child, in violation of Section 288.5; (36) shooting from a 
vehicle, in violation of subdivision (c) or (d) of Section 26100; (37) intimidation of 
victims or witnesses, in violation of Section 136.1; (38) criminal threats, in violation of 
Section 422; (39) any attempt to commit a crime listed in this subdivision other than an 
assault; (40) any violation of Section 12022.53; (41) a violation of subdivision (b) or (c) 
of Section 11418; and (42) any conspiracy to commit an offense described in this 
subdivision. 
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ATTACHMENT B 

 
Form for Certification of Lack of Felony Convictions 

 
 
Note: This form must be submitted by the owner, or an officer, of the contracting entity before it 
may commence any work or services, and before it may be present on District property or be 
within the vicinity of District pupils.       
 
 
Entity Name:      _______________________________________ 
Date of Entity’s Contract with District: _______________________________________ 
Scope of Entity’s Contract with District: _______________________________________ 
 
 
I, ________________ [insert name] , am the _________________ [insert “owner” or officer 
title] for ____Bright Group_________________ [insert name of business entity] (“Entity”), 
which entered a contract on ________________, 20__,  with the District for 
_________________.   
 
I certify that (1) neither the Entity, nor any of its employees who are required to submit 
fingerprints and who may interact with pupils, have been convicted of a felony as defined in 
Education Code section 45122.1; and (2) the Entity is in full compliance with Education Code 
section 45125.1, including but not limited to each employee who will interact with a pupil 
outside of the immediate supervision and control of the pupil’s parent or guardian having a valid 
criminal background check as described in Education Code section 44237. 
 
I declare under penalty of perjury that the foregoing is true and correct to the best of my 
knowledge. 
 
Date: ____________, 20__  Signature:  _____________________________ 
     Typed Name:  __________________________ 
     Title: ________________________________ 
     Entity:    _______________________________ 
 
 
 
 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  Attachments:   X 

From: Tammy Busch, Chief Business Officer   Item Number: 17 

Type of item: (Action, Consent Action or Information Only):  Action 

SUBJECT: 
Request to Approve the Independent Contract with Camacho Mechanical to Perform a Field 
Survey Collecting Information for the Mechanical Engineering Project to Include HVAC, 
Refrigeration, and Mechanical Equipment Districtwide.  

BACKGROUND: 
The District has started an excel spreadsheet with information of HVAC Equipment at each 
facility. However, there are missing pieces of information that need to be ascertained. The 
District needs assistance in retrieving information of existing HVAC units throughout the district. 
This additional information is required for the engineers to understand the location of each 
HVAC unit, its make, model, and other specifications.   

STATUS: 
The District is asking for approval for the Independent Contract with Camacho Mechanical to 
perform a field survey to ascertain the additional information needed to complete the report for 
the engineers.   

PRESENTER:  
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT: 

COST AND FUNDING SOURCES: 
Measure J (76%) in the amount of $4,940 and Measure k (24%) in the amount of $1,560 for a 
total amount not to exceed $6,500.  

RECOMMENDATION: 
That the Board approves the Independent Contract with Camacho Mechanical to perform a field 
survey.   

Time allocated:   3  minutes 
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INDEPENDENT CONTRACT FOR SERVICES AGREEMENT 

 
 
THIS AGREEMENT is entered into by and between the River Delta Unified School District hereinafter  
referred to as “DISTRICT,” and __Camacho Mechanical_     ,  hereinafter referred to as “CONSULTANT.” 
 
IT IS HEREBY MUTUALLY AGREED that Consultant will provide services under the following terms and conditions: 
 
1. TERM:  The term of this agreement is from _February 15, 2022__ __ through _June 30, 2022__ _.  Extension or 

renewal requires approval of DISTRICT or authorized representative.  Unless compensation is fixed on the basis of a 
daily or hourly rate, compensation will not be increased upon extension of the agreement without approval of the 
DISTRICT or authorized representative. 

 
This agreement may be terminated with __60________ days advance written notice by either party.  In the event  
of termination for cause, CONSULTANT need be compensated only to the extent required by law. 

 
2. CONSULTANT SERVICES: CONSULTANT agrees to perform, during the term of this agreement, the tasks 

obligations and services detailed as follows:  
 
Camacho Mechanical will perform a field survey collecting information for the Mechanical Engineering Project to 
include HVAC, refrigeration, and mechanical equipment districtwide. 
______________________________________________________________________________________________
_______________________________________________________________________________________ 

3. PAYMENT FOR SERVICES:  CONSULTANT shall receive compensation at the rate of:  
$_ __ per _ _day ___week ___ month ___ year or per _ __hour_ 
OR   
 for a total cost not to exceed $   6,500 

  Billing is based per project.   
 
 

All payments will be based on invoices submitted to DISTRICT by CONSULTANT and approved by DISTRICT’S 
authorized representative.  The CONSULTANT shall provide an itemization of costs on submitted invoice. 
 

4. RECORDS:  CONSULTANT will maintain full and accurate records in connection with this agreement and will make 
them available to DISTRICT for inspection at any time.  CONSULTANT’S work product produced under this 
agreement shall be the property of DISTRICT and cannot be used without permission of same. 

 
5. STATUS OF CONTRACTOR:  DISTRICT and CONSULTANT agree that CONSULTANT, in performing the services 

specified in this agreement, shall act as an independent contractor and shall have control of all work and the manner 
in which it is performed.  CONSULTANT shall be free to contract for similar service to be performed for other 
employers while under the contract with DISTRICT; CONSULTANT will not accept such engagements which interfere 
with performance under this agreement.  CONSULTANT is not entitled to participate in any pension plan, insurance, 
bonus or similar benefits the DISTRICT provides for its employees.  The CONSULTANT is not authorized to carry out 
any official act of the DISTRICT that is required to be done by an employee or office of the DISTRICT. 

 
6. HOLD HARMLESS AND INDEMNIFICATION:  CONSULTANT agrees to abide by the Hold Harmless and 

Indemnification Agreement attached to and made a part of this contract. 
 
 
Independent Contractor Agreement          Page 2 
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7. COMPLIANCE WITH LAWS:  CONSULTANT shall comply with all applicable federal, state and local laws, rules, 

regulations and ordinances involving its employees, including workers’ compensation and tax laws. 
 

8. CONFLICTS OF INTEREST:  Consultants are responsible for complying with the Regulations of the Fair Political 
Practices Commission, Title 2, Division 6, California Code of Regulations and may be required to file an annual Form 
700 Conflict of Interest Statement of Economic Interests (as required following the passage of the Political Reform Act 
Government Code Section 81000, et seq.) (attached to and made a part of this contract). 

 
The Superintendent may determine in writing that a particular consultant is hired to perform a range of duties that are 
limited in scope and, thus, is not required to comply fully with the disclosure requirements described in those Sections 
cited above.  The Superintendent’s determination is a public record and shall be retained for public inspection in the 
same manner and location as the Conflict of Interest Code Form 700 Statements of Economic Interest.  In addition, if 
the contract itself contains Conflict of Interest/Statements of Economic Interest Disclosures, the consultant is not 
required to re-file with the district annually. 

 
9. MODIFICATION OR ASSIGNMENT:  This agreement may not be assigned by either party without express written 

consent to the other.  No modification shall be effective unless approved in writing by DISTRICT or authorized 
representatives. 

 
CONTRACTOR/CONSULTANT:    RIVER DELTA UNIFIED SCHOOL DISTRICT: 
 
Camacho Mechanical       Tammy Busch, Chief Business Officer___                    
__________________________________________ 
Printed/Typed Name      Date                Requested By     Date 
__________________________________________  ___________________________________________ 
Social Security Number/Federal Tax ID Number   Approval Signature     Date 
 
PO Box 72    Rio Vista                 CA                  94571                     Measure J and Measure K Bond  
__________________________________________  ____________________________________________ 
Address   State  Zip  Budget Code (Name & Coding) 
 
(209) 607-9807   dcamacho@camachomechanical.com 
__________________________________________  ____________ _______________________________ 
Contact Phone and Email      Board of Trustees Action    Date 
 
 
___________________________________________ 
Signature (Contractor/Consultant Authorized Representative) 
 

Consultant must answer the two questions below: 
 

1. Are you presently or have you been a member of PERS or STRS? 
   PERS:  Yes____   No____ 
   STRS:  Yes____   No____ 
 

2. Are you presently an employee of River Delta Unified School District?  Yes _____   No __X___ 
 
 
 
 

This contract is not valid nor an enforceable obligation against the District 
until approved or ratified by the Board of Trustees, duly passed and adopted. 
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 RIVER DELTA UNIFIED SCHOOL DISTRICT 
445 Montezuma Street 

Rio Vista, California 94571-1651 
(707) 374-1700       Fax (707) 374-2995  

 
HOLD HARMLESS & INDEMNIFICATION AGREEMENT 

 
                                                                                                 
To the fullest extent permitted by law, ___Camacho Mechanical __________________, 
(Contractor/Consultant) agrees to defend, indemnify, hold harmless and waive all rights of 9+subrogation 
against River Delta Joint Unified School District, its Board of Trustees, officers, agents and employees 
(collectively the “District”) from and against any and all claims, costs, demands, expenses (including attorney’s 
fees), losses, damages, injuries and liabilities, whether active or passive, arising from any accident, death, or 
injury whatsoever or however caused or alleged to be caused whether by the District or the 
Contractor/Consultant to any person or property because of, arising out of, or in any way related to the 
performance of this agreement.  Contractor/Consultant shall not be responsible for the sole or willful liability of 
the District.  It is understood and agreed that such indemnity shall survive the termination of this agreement. 
 
Contractor/Consultant shall maintain their own contractual liability insurance to cover its obligations under this 
agreement.  This indemnification is independent of and shall not in any way be limited by insurance carried by 
the Contractor/Consultant.  
 
In the case of Facility Use Agreements, Contractor/Consultant further agrees to comply with the insurance 
requirements attachment to that contract and shall name the District as an additional insured via separate 
endorsement from its insurance carrier, and provide acceptable proof thereof to the District.  
 
If the Contractor/Consultant should sublet any work to another party (i.e., subcontractor), Contractor/Consultant 
guarantees that such subcontractor shall indemnify the District prior to permitting subcontractor to commence 
its work.  Contractor/Consultant shall obtain a signed agreement from such subcontractor indemnifying the 
District as set forth above.  In addition, Contractor/Consultant shall require in its purchase orders that each 
supplier indemnify Contractor/Consultant and the District from any and all losses arising from any materials, 
products, or supplies included in such work.  
 
In the case of any conflict with these requirements and the provisions of the agreement to which it is attached, 
these provisions shall prevail. 
 
 
______________________________________________________  ______________________________ 
Signature of Authorized Representative     Date Signed 
 
_________________________________________________  Camacho Mechanical __________ 
Typed/Printed Name of Authorized Representative    Company Name 
 
Address, Email & Phone: _PO Box 72 Rio Vista, CA 94571 
dcamacho@camachomechanical.com  (209) 607-9807 
_________________________________________________________________ 
     
 
1/14/08 

mailto:dcamacho@camachomechanical.com
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 RIVER DELTA UNIFIED SCHOOL DISTRICT 
 445 Montezuma Street 
 Rio Vista, California 94571-1651 
 (707) 374-1700       Fax (707) 374-2995 
 www.riverdelta.k12.ca.us 
 

Superintendent’s Statement Regarding 
Consultant  

and 
Conflict of Interest Annual Statement Needed  

                                                                                                                             
This is to affirm that the Contractor/Independent Contractor (Consultant), _Camacho Mechanical 
____________ by this District to perform work as indicated below and/or per attached 
contract/agreement: 

10.  Description of Duties: __Camacho Mechanical will perform mechanical inspections of all HVAC, 

Refrigeration and mechanical equipment including exhaust fans and chiller and boilers 

Districtwide.____________________________________________________________________________

Will these duties and/or this Contractor/Consultant in any way have any level of influence on the 

expenditure of district revenues and/or resources? 

 ______ No (If No, this consultant is not required to file the 
Form 700 with the district for the year(s) they are contracted by 
the district as long as the scope of duties do not change*).  

_____ Yes (If Yes, this consultant is required to file a 
statement of economic interests/conflict of interest 
disclosure with this district for the year(s) they are 
contracted by the district**) 

 
_________*This contractor/consultant (although identified as a “designated position” for purposes of the District’s 
Conflict of Interest Code/Economic Interest Statement Form 700) is hired to perform a range of duties that are limited in 
scope and thus is not required to comply fully with the disclosure requirements described in the District’s Conflict of 
Interest Code. 
 
_________**Either (a) _____the contractor/consultant must file the Form 700 annually as long as they are contracted 
with the district or (b) _____if the contract/agreement itself (provided by the contractor/district and district Board 
approved), contains conflict of interest disclosures, the contractor/consultant may attach that portion of the 
contract/agreement to this Statement (annually) in satisfaction of this requirement. 
 
This determination is a public record and shall be retained for public inspection in the same manner 
and location as the District’s Conflict of Interest Code Form 700s.   

 
_______________________________________  _______________________________ 
Kathy Wright, Superintendent                                                                         Date 
 
1/14/08   Attachment : (Conflict of Interest Code) 
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Attachment to Superintendent’s Statement 
 

DISTRICT’S CONFLICT-OF-INTEREST CODE 
“The Political Reform Act (Government Code Section 81000, et seq.) requires state and local 

government agencies to adopt and promulgate conflict-of-interest codes.  The Fair Political Practices 
Commission has adopted a regulation (2 Cal. Code of Reg. Sec. 18730) which contains the terms of a 
standard conflict-of-interest code, which can be incorporated by reference in an agency’s code.  After 
public notice and hearing it may be amended by the Fair Political Practices Commission to conform to 
amendments in the Political Reform Act.  Therefore, the terms of 2 California Code of Regulations 
Section 18730 and any amendments to it duly adopted by the Fair Political Practices Commission are 
hereby incorporated by reference.  This regulation and the attached Appendix designating officials and 
employees and establishing disclosure categories, shall constitute the conflict-of-interest code of the 
River Delta Joint Unified School District. 

Designated employees shall file their statements with the River Delta Joint Unified School 
District which will make the statements available for public inspection and reproduction.  (Gov. Code 
Section 81008.)  Statements for all designated employees will be retained by the River Delta Joint 
Unified School District in the Superintendent’s Office.” 
 
 
 
 
Below are excerpts from attachments to the above Code regarding consultant disclosure: 

Consultants must be included in the list of designated employees and must disclose pursuant to the 
broadest disclosure category in this code (*) subject to the following limitation: The superintendent may 
determine in writing that a particular consultant, although a “designated position”, is hired to perform a 
range of duties that are limited in scope and thus is not required to comply fully with the disclosure 
requirements described in this Section.  Such written determination shall include a description of the 
consultant’s duties and, based on that description, a statement of the extent of disclosure requirements.  
The superintendent’s determination is a public record and shall be retained for public inspection in the 
same manner and location as this Conflict-of-Interest Code.  In addition, if the contract itself contains 
conflict of interest disclosures, the consultant is not required to re-file under this provision. 

Designated persons in this category must report:   (a) Interests in real property which are located 
entirely or partly within district boundaries, or within two miles of district boundaries or of any land 
owned or used by the district.  Such interests include any leasehold, beneficial or ownership interest or 
option to acquire such interest in real property. (b) Investments or business positions in or income, 
including gifts, loans, and travel payments, from sources which:  (1) are engaged in the acquisition or 
disposal of real property within the district.  (2) are contractors or subcontractors which are or have been 
within the past two years engaged in work or services of the type used by the district, or  (3)  manufacture 
or sell supplies, books, machinery or equipment of the type used by the district. 

 
1/14/08 
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CONTRACTOR INSURANCE REQUIREMENTS 
 
Contractor represents that it does carry and will continue to carry, with Insurance companies acceptable to the 
District, the following insurance coverages for any work or liability, including products and completed 
operations, arising out of or in any way connected with the work under this agreement: 
 
Commercial General Liability Coverage—on an “occurrence form” policy containing a per occurrence limit of 
at least $1,000,000 or the total cost of the project, which ever is more, protecting against bodily injury, property 
damage and personal injury claims arising from the exposures of (1) premises and operations; (2) products and 
completed operations (with a separate limit of coverage at least equal to the per occurrence limit); (3) 
independent subcontractors; (4) Contractual liability risk covering the indemnity obligations set forth in the hold 
harmless and indemnification agreement; and (5) where applicable, property damage resulting from explosion, 
collapse, or underground (x, c, u) exposures.  The policy may not contain any exclusion or reduction in 
coverage for any of the above listed exposures. 
 
Automobile Liability Coverage—insuring against bodily injury and/or property damage arising out of the 
operation, use, loading or unloading of any auto including owned, non-owned, hired and employee autos with 
limits of at least $1,000,000. 
 
Worker’s Compensation and Employer’s Liability Coverage—providing statutory benefits imposed by 
applicable state or federal laws such that the District will have no liability to Contractor or its employees, 
subcontractors and agents; and that Contractor will satisfy all Worker’s Compensation obligations imposed by 
state law.  If Contractor has any employees that are subject to the rights and obligations of the Longshoremen 
and Harbor Workers Act, then the Worker’s Compensation Insurance must be broadened to provide such 
coverage.  In addition, Contractor agrees to carry Employer’s Liability Coverage with limits of not less than 
$1,000,000 per accident for each employee. 
 
Professional Liability Coverage—insuring, where applicable, for any exposures resulting from professional 
liability with limits of at least $1,000,000. 
 
Additional Insured—Contractor shall add “River Delta Unified School District, its board of trustees, officers, 
agents and employees” (collectively the “District”) as an additional insured via separate endorsement by having 
the insurance carrier issue an ISO CG 20 10 edition date 11 85 Additional Insured Endorsement or its 
equivalent.  Such endorsement must include completed operations coverage for the benefit of the additional 
insured.  This extension shall apply to the full extent of the actual limits of Contractor’s coverages even if such 
actual limits exceed the minimum limits required by this agreement.  The District’s additional insured status 
under the policy(ies) must not be limited by amendatory language to the policy.  To the extent umbrella or 
excess insurance is available above the minimum required limits stated in this Agreement, the protection 
afforded the District in the umbrella or excess liability insurance shall be as broad or broader than the coverages 
present in the underlying insurance and in accordance with this agreement.  Each general liability, umbrella, or 
excess policy shall specifically state that the insurance provided by the Contractor shall be considered primary, 
and insurance of the District shall be considered excess for purposes of responding to claims. 
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Contractor shall evidence that such insurance is in force by furnishing the District with acceptable proof thereof 
with a Certificate of Insurance together with a copy of the declarations page of the policies and all policy 
endorsements, or if requested by the District, certified copies of the policies.  The certificate, declarations page, 
and all policy endorsements shall become a part of this agreement.  Each certificate of insurance shall (1) 
contain an unqualified statement that the policy shall not be subject to cancellation, nonrenewal, adverse 
change, or reduction of amounts of coverage without thirty (30) days prior written notice to the District, but in 
the event of non-payment of premium, ten (10) days notification will be provided; (2) show the District as 
Additional Insured by referencing and attaching the required endorsement; (3) shall indicate that the 
Contractor’s coverage is primary and the District’s insurance is excess for any claims; and (4) as to CGL 
coverage shall state “Policy includes contractual liability coverage insuring the agreement and obligations of the 
insured to indemnify the District and others to the extent set forth in the Agreement between the insured and the 
District.” 
 
Subcontractors and Suppliers—If the Contractor should sublet any work to another party (subcontractor), 
Contractor guarantees that such subcontractor shall indemnify the District as set forth in this agreement and 
shall carry insurance as set forth in these requirements prior to permitting subcontractor to commence its work.  
Contractor shall obtain a signed agreement from such subcontractor indemnifying the District as set forth in this 
Agreement and agreeing to carry insurance as set forth above.  In addition, Contractor shall require in its 
purchase orders that each supplier indemnifies Contractor and the District from all losses arising from any 
materials, products, or supplies included in such work. 
 
Any attempt by the Contractor to cancel or modify such insurance coverage, or any failure by the Contractor to 
maintain such coverage, shall be default under this Agreement and, upon such default, the District will have the 
right to terminate this Agreement and/or exercise any of its rights at law or at equity.  In addition to other 
remedies, the District may, at its discretion, withhold payment of any sums due under this Agreement until 
Contractor provides adequate proof of insurance. 
 
These insurance requirements are independent of and shall not in any way limit the indemnity obligations of the 
Contractor under this agreement. 
 
The amounts and types of insurance set forth above are minimums required by the District and shall not 
substitute for an independent determination by Contractor of the amounts and types of Insurance which 
Contractor shall determine to be reasonably necessary to protect itself and its work.  The District reserves the 
right to modify these provisions relating to indemnification and insurance, and Contractor agrees to be bound by 
such modifications 30 days after receipt of the modified provisions. 
 
Failure to enforce any of the provisions of these requirements or any of the provisions of this agreement shall in 
no way constitute a waiver of such provisions.  In the case of any conflict with these requirements and the 
provisions of the agreement to which it is attached, these provisions shall prevail. 
 
 
_________________________________________  ______________________________ 
Signature of Authorized Representative    Date Signed 
_________________________________________  Camacho Mechanical 
Typed/Printed Name of Authorized Representative  Company Name 
Address, Email & Phone: __PO Box 72 Rio Vista, CA 94571 
dcamacho@camachomechanical.com  (209) 607-9807    
 

mailto:dcamacho@camachomechanical.com
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FINGERPRINTING NOTICE AND ACKNOWLEDGEMENT  
FOR CONTRACTS OTHER THAN CONSTRUCTION CONTRACTS  

(Education Code Section 45125.1) 
 
 Other than business entities performing construction, reconstruction, rehabilitation, or 
repair who have complied with Education Code section 45125.2, business entities entering into 
contracts with the District must comply with Education Code sections 45125.1.  Such entities are 
responsible for ensuring full compliance with the law and should therefore review all applicable 
statutes and regulations.  The following information is provided simply to assist such entities 
with compliance with the law:  
 
 1. You (as a business entity) shall ensure that each of your employees who interacts 

with pupils outside of the immediate supervision and control of the pupil’s parent 
or guardian or a school employee has a valid criminal records summary as 
described in Education Code section 44237. (Education Code §45125.1(a).)  You 
shall do the same for any other employees as directed by the District. (Education 
Code §45125.1(c).)  When you perform the criminal background check, you shall 
immediately provide any subsequent arrest and conviction information it receives 
to the District pursuant to the subsequent arrest service. (Education Code 
§45125.1(a).)   

 
 2.  You shall not permit an employee to interact with pupils until the Department of 

Justice has ascertained that the employee has not been convicted of a felony as 
defined in Education Code section 45122.1. (Education Code §45125.1(e).)  See 
the lists of violent and serious felonies in Attachment A to this Notice. 

 
 3.  Prior to performing any work or services under your contract with the District, 

and prior to being present on District property or being within the vicinity of 
District pupils, you shall certify in writing to the District under the penalty of 
perjury that neither the employer nor any of its employees who are required to 
submit fingerprints, and who may interact with pupils, have been convicted of a 
felony as defined in Education Code section 45122.1, and that you are in full 
compliance with Education Code section 45125.1. (Education Code §45125.1(f).)  
For this certification, you shall use the form in Attachment B to this Notice.  

    
 4. If you are providing the above services in an emergency or exceptional situation, 

you are not required to comply with Education Code section 45125.1, above.  An 
“emergency or exceptional” situation is one in which pupil health or safety is 
endangered or when repairs are needed to make a facility safe and habitable.  The 
District shall determine whether an emergency or exceptional situation exists. 
(Education Code §45125.1(b).) 

 
 5.  If you are an individual operating as a sole proprietor of a business entity, you are 

considered an employee of that entity for purposes of Education Code section 
45125.1, and the District shall prepare and submit your fingerprints to the 
Department of Justice as described in Education Code section 45125.1(a). 
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(Education Code §45125.1(h).) 
 
I, as _________________ [insert “owner” or officer title] of ____Camacho Mechanical 
_______________ [insert name of business entity] ,  have read the foregoing and agree that 
_____Camacho Mechanical ____________ [insert name of business entity] will comply with the 
requirements of Education Code §45125.1 as applicable, including submission of the certificate 
mentioned above. 
 
Dated: _______________________ 
 
Name: ________________________ 
 
Signature:  _____________________ 
 
Title: _________________________ 
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ATTACHMENT A 
 

Violent and Serious Felonies 
 

 
Under Education Code sections 45122.1 and 45125.1, no employee of a contractor or 
subcontractor who has been convicted of or has criminal proceedings pending for a violent or 
serious felony may come into contact with any student.  A violent felony is any felony listed in 
subdivision (c) of Section 667.5 of the Penal Code.  Those felonies are presently defined as: 
 

(1)  Murder or voluntary manslaughter. 
 

(2)  Mayhem. 
 

(3)  Rape as defined in paragraph (2) or (6) of subdivision (a) of Section 261 or 
paragraph (1) or (4) of subdivision (a) of Section 262. 

    
(4)  Sodomy as defined in subdivision (c) or (d) of Section 286. 
 
(5)  Oral copulation as defined in subdivision (c) or (d) of Section 288a.  

  
(6)  Lewd or lascivious act as defined in subdivision (a) or (b) of Section 288. 
 
(7)  Any felony punishable by death or imprisonment in the state prison for 

life.  
 
(8)  Any felony in which the defendant inflicts great bodily injury on any person other 

than an accomplice which has been charged and proved as provided for in Section 
12022.7, 12022.8, or 12022.9 on or after July 1, 1977, or as specified prior to July 
1, 1977, in Sections 213, 264, and 461, or any felony in which the defendant uses 
a firearm which use has been charged and proved as provided in subdivision (a) of 
Section 12022.3, or Section 12022.5 or 12022.55. 

 
(9)  Any robbery. 
 
(10)  Arson, in violation of subdivision (a) or (b) of Section 451. 
 
(11)  Sexual penetration as defined in subdivision (a) or (j) of Section 289. 
 
(12)  Attempted murder. 
 
(13)  A violation of Section 18745, 18750, or 18755. 
 
(14)  Kidnapping. 
 
(15)  Assault with the intent to commit a specified felony, in violation of 
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Section 220. 
 
(16)  Continuous sexual abuse of a child, in violation of Section 288.5.  
 
(17)  Carjacking, as defined in subdivision (a) of Section 215. 
 
(18)  Rape, spousal rape, or sexual penetration, in concert, in violation of Section 

264.1. 
 
(19)  Extortion, as defined in Section 518, which would constitute a felony violation of 

Section 186.22 of the Penal Code. 
 

(20)  Threats to victims or witnesses, as defined in Section 136.1, which would 
constitute a felony violation of Section 186.22 of the Penal Code. 

 
(21)  Any burglary of the first degree, as defined in subdivision (a) of Section 460, 

wherein it is charged and proved that another person, other than an accomplice, 
was present in the residence during the commission of the burglary. 

 
(22)  Any violation of Section 12022.53. 
 
(23)  A violation of subdivision (b) or (c) of Section 11418.  

 
A serious felony is any felony listed in subdivision (c) Section 1192.7 of the Penal Code.  Those 
felonies are presently defined as: 

 
(1) Murder or voluntary manslaughter; (2) Mayhem; (3) Rape; (4) Sodomy by force, 
violence, duress, menace, threat of great bodily injury, or fear of immediate and unlawful 
bodily injury on the victim or another person; (5) Oral copulation by force, violence, 
duress, menace, threat of great bodily injury, or fear of immediate and unlawful bodily 
injury on the victim or another person; (6) Lewd or lascivious act on a child under the age 
of 14 years; (7) Any felony punishable by death or imprisonment in the state prison for 
life; (8) Any felony in which the defendant personally inflicts great bodily injury on any 
person, other than an accomplice, or any felony in which the defendant personally uses a 
firearm; (9) Attempted murder; (10) Assault with intent to commit rape, or robbery; (11) 
Assault with a deadly weapon or instrument on a peace officer; (12) Assault by a life 
prisoner on a non-inmate; (13) Assault with a deadly weapon by an inmate; (14) Arson; 
(15) Exploding a destructive device or any explosive with intent to injure; (16) Exploding 
a destructive device or any explosive causing bodily injury, great bodily injury, or 
mayhem; (17) Exploding a destructive device or any explosive with intent to murder; 
(18) Any burglary of the first degree; (19) Robbery or bank robbery; (20) Kidnapping; 
(21) Holding of a hostage by a person confined in a state prison; (22) Attempt to commit 
a felony punishable by death or imprisonment in the state prison for life; (23) Any felony 
in which the defendant personally used a dangerous or deadly weapon; (24) Selling, 
furnishing, administering, giving, or offering to sell, furnish, administer, or give to a 
minor any heroin, cocaine, phencyclidine (PCP), or any methamphetamine-related drug, 
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as described in paragraph (2) of subdivision (d) of Section 11055 of the Health and 
Safety Code, or any of the precursors of methamphetamines, as described in 
subparagraph (A) of paragraph (1) of subdivision (f) of Section 11055 or subdivision (a) 
of Section 11100 of the Health and Safety Code; (25) Any violation of subdivision (a) of 
Section 289 where the act is accomplished against the victim’s will by force, violence, 
duress, menace, or fear of immediate and unlawful bodily injury on the victim or another 
person; (26) Grand theft involving a firearm; (27)carjacking; (28) any felony offense, 
which would also constitute a felony violation of Section 186.22; (29) assault with the 
intent to commit mayhem, rape, sodomy, or oral copulation, in violation of Section 220; 
(30) throwing acid or flammable substances, in violation of Section 244; (31) assault with 
a deadly weapon, firearm, machine gun, assault weapon, or semiautomatic firearm or 
assault on a peace officer or firefighter, in violation of Section 245; (32) assault with a 
deadly weapon against a public transit employee, custodial officer, or school employee, 
in violation of Sections 245.2, 245.3, or 245.5; (33) discharge of a firearm at an inhabited 
dwelling, vehicle, or aircraft, in violation of Section 246; (34) commission of rape or 
sexual penetration in concert with another person, in violation of Section 264.1; (35) 
continuous sexual abuse of a child, in violation of Section 288.5; (36) shooting from a 
vehicle, in violation of subdivision (c) or (d) of Section 26100; (37) intimidation of 
victims or witnesses, in violation of Section 136.1; (38) criminal threats, in violation of 
Section 422; (39) any attempt to commit a crime listed in this subdivision other than an 
assault; (40) any violation of Section 12022.53; (41) a violation of subdivision (b) or (c) 
of Section 11418; and (42) any conspiracy to commit an offense described in this 
subdivision. 
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ATTACHMENT B 

 
Form for Certification of Lack of Felony Convictions 

 
 
Note: This form must be submitted by the owner, or an officer, of the contracting entity before it 
may commence any work or services, and before it may be present on District property or be 
within the vicinity of District pupils.       
 
 
Entity Name:      _Camacho Mechanical  
Date of Entity’s Contract with District: _______________________________________ 
Scope of Entity’s Contract with District: _______________________________________ 
 
 
I, ________________ [insert name] , am the _________________   [insert “owner” or officer 
title] for _Camacho Mechanical ___________ [insert name of business entity] (“Entity”), which 
entered a contract on ________________, 20__,  with the District for _________________.   
 
I certify that (1) neither the Entity, nor any of its employees who are required to submit 
fingerprints and who may interact with pupils, have been convicted of a felony as defined in 
Education Code section 45122.1; and (2) the Entity is in full compliance with Education Code 
section 45125.1, including but not limited to each employee who will interact with a pupil 
outside of the immediate supervision and control of the pupil’s parent or guardian having a valid 
criminal background check as described in Education Code section 44237. 
 
I declare under penalty of perjury that the foregoing is true and correct to the best of my 
knowledge. 
 
Date: ____________, 20__  Signature:  _____________________________ 
     Typed Name:  __________________________ 
     Title: ________________________________ 
     Entity:    _______________________________ 
 
 
 
 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments:  X 
 
From: Tammy Busch, Chief Business Officer    Item Number:  18 
 
Type of item: (Action, Consent Action or Information Only):  Action  
 

SUBJECT: 
Request to Approve the Fee Proposal and Agreement with Capital Engineering to Provide a 
HVAC Conditions Survey Districtwide 

 
 

BACKGROUND: 
The District is in need of determining the condition of its HVAC systems, their life expectancy, 
as well as, replacement options or modifications of existing units.   

 

STATUS: 
Capital Engineering has provided a HVAC Assessment Proposal to include heating, ventilating 
and air conditioning survey to determine general system type, configuration, condition, basic 
design for replacement options and or modifications of existing where recommended. All 
services are outlined in the attached document. 

 

 

PRESENTER: 
Tammy Busch, Chief Business Officer 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: 
Measure J (76%) in the amount of $21,280 and Measure K (24%) in the amount of $6,720 for a 
total amount of $28,000.  

 

RECOMMENDATION: 
That the Board approves the assessment proposal and agreement with Capital Engineering to 
provide a HVAC condition survey districtwide.  

        Time allocated:  3   minutes 



 
 

 
SACRAMENTO  |  LONG BEACH  |  PORTLAND  |  RENO 
capital-engineering.com   |  916.851.3500 

 
 

1/31/22 
Rev 4 
 
Kathy Wright, Superintendent  
River Delta Unified School District 
445 Montezuma Street 
Rio Vista, CA 94571 
 
PROJECT: River Delta USD, HVAC Assessment 

 
SUBJECT: PROPOSAL FOR MECHANICAL ENGINEERING SERVICES 
  21-0403 

Dear Kathy,  
 
We are pleased to offer this fee proposal for mechanical engineering services for the 
subject Project. 

A. Project Description:  The project consists of the following sites: 

1. Rio Vista High School 

2. Riverview Middle 

3. D.H. White  

4. Isleton 

5. Delta 

6. Clarksburg 

7. Bates / Mokelumne Continuation High School and Community Day 
School 

8. Walnut Grove 

9. District Office 

B. Our team will work with the team and explore a variety of MEP solutions, but 
for purposes of this fee proposal, our basic services fee assumes the following 
or something similar: 

 
a. HVAC 

1) Packaged roof-top & split air conditioning units 
2) VRF (variable refrigerant flow) unitary system 
3) Boilers with terminal units 
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C. Assumptions: 

1. General: 

a. All field investigations shall be accompanied by District staff 
familiar with the HVAC equipment of the site being surveyed. 

b. ESSR funding will not be addressed. 

c. AB-841 application requirements will not be addressed. 

d. District does does not have a “reduced carbon” directive. As a 
result source energy conversion of existing equipment (gas heat 
to heatpump) will not be considered. 

e. Retrofit plan for improving iAQ via improved filtration, increased 
ventilation air, CO2 monitoring, fan system operating schedule 
modifications will not be considered 

D. Scope of Services:   

1. The scope of basic services shall include heating, ventilating and air 
conditioning survey and basis of design for replacement and 
modifications of existing where recommended.  

2. Programming of a cloud-based database with the equipment 
parameters determined to be relevant to existing type and condition 
and replacement. 

3. Schematic Phase:  Review cost estimates. Review the site and pertinent 
existing documentation available. Provide sites specific prioritized 
recommendations for replacement and/or modifications of HVAC 
systems 

a. Deliverables: 

1) Site survey to determine information in G.4 below. 

2) Site visits to determine general system type, configuration 
and condition. 

3) Narrative report describing existing systems/equipment 
and their replacement options. 

4) Populating of cloud database with survey data and 
replacement options from Capital and District site visits.  

5) Review of workorder system reports, in concert with 
District staff to establish a “bias” for weighting of 
replacement timing 
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6) Prioritized list of replacement based on recommendations 
in concert with the District and their consultants. 

7) Review of initial cost estimate prepared by others. 

8) Database report-out of parameterized replacement scope 
and costs, by site.  Three iterations assumed. 

9) Access to online equipment database for one user for a 
period of six months.  At the end of 6 months a CSV file 
export of each database table. 

E. Clarifications: 

1. We have provided for the following services in our fee proposal: 

a.  [ 9 ] person-days of field investigation.  

b.  [ 3 ] Team meeting(s) during the Scoping/Schematic Design 
phase. 

F. Extra Services:  The following services are not included in this proposal.  The 
Engineer shall be compensated for providing these services when the 
Architect requests such services. 

1. Design services to provide alternate bid items, and descriptions of 
phased construction except as identified above. 

2. Employment of special sub consultants at the request of the Architect. 

3. Life cycle cost analyses, owning or operating cost studies and energy 
effectiveness studies. 

4. Mechanical design services related to landscape architectural fountains, 
water features or water displays, landscape sprinklers, site drainage, site 
utilities, or special piping systems not specifically noted in proposal. 

5. Mechanical design services related to hydraulic calculation of or detailed 
pipe sizing and design of fire sprinkler system.  CECI will provide a 
deferred approval performance type design for the fire sprinkler system. 

6. Work outside the line five feet from the building unless noted otherwise. 

7. Preparation of cost estimates  

8. BIM LOD to provide a greater level of detail or different than described 
in the BIM LOD paragraph above.  

9. The modification of mechanical and electrical drawings (Revit model or 
AutoCAD files) to show final mechanical and electrical ceiling devices 
that will be used directly by Architect to show locations of ceiling 
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devices on Architectural drawings by the means of directly referencing 
or linking the mechanical and electrical files or model.   

10. California Energy Code analysis or compliance documentation of 
Architectural or Lighting systems. 

11. Partnering sessions, value engineering sessions or review of Contractor 
or Construction Manager proposed cost cutting recommendations. 

12. Work involved in securing utility company rebates. 

13. Additional time over and above the normal and customary to clarify, 
negotiate, or otherwise respond to unreasonable or inaccurate 
interpretations of the code by the code officials including circumstances 
where we become “caught in the middle” between code interpretations 
of office reviewers and field reviewers. 

14. Non-Title 24 commissioning of building systems, services related to the 
development of commissioning plans and services related to support 
third party commissioning of the building, other than as described 
above. 

15. Title-24 required Division 01 specifications, functional testing, 
development of the systems manual, operational training, and the 
commissioning report. 

16. Design services related to LEED certification of building, studies 
necessary to determine feasibility of LEED certification and the 
preparation or coordination of the documentation necessary for LEED 
certification. 

17. Design services related to CHPS certification of building, studies 
necessary to determine feasibility of CHPS certification and the 
preparation or coordination of the documentation necessary for CHPS 
certification. 

18. Design services related to Green Guide for Heath Care certification of 
building, studies necessary to determine feasibility of Green Guide for 
Heath Care certification and the preparation or coordination of the 
documentation necessary for Green Guide for Health Care certification. 

19. Changes to Basis of Design if the Owners Project 
Requirements are changed following completion of the Schematic 
Design phase or significant changes in physical configuration after 
Design Development, significant changes in Revit project setup such as 
but not limited to, change in coordinates, changes in or additional 
phasing.   
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20. Redesign required due to a construction cost guarantee by the prime 
design professional or for other reasons that are not the responsibilty of 
the Consulting Engineer is not included.  

21. Prolonged construction administration: We have based our proposal 
upon the schedule noted earlier. Prolonged support services for 
construction if initial construction time schedule is exceeded by more 
than 15% through no fault of the Consulting Engineer would result in a 
request of additional funding.  

22. Unless know during the proposal phase and specifically included in 
Paragraph A, all effort related to the preparation of bid set design 
documents prior to AHJ Approval, and the identification (i.e. via clouds & 
deltas) of subsequent design changes that may have occurred between 
the Pre-AHJ Approved bid set and the final AHJ Approved set.  

23. Engineering work caused from construction that is installed differently 
from the permitted drawings if work could be installed as shown and 
permitted. 

24. Engineering rework as a result of other trades not coordinating or 
installing work different from approved coordination drawings.  

G. Materials and Services Furnished by Others:   

1. Cost Estimating. 

2. All reproduction, including drawings, specifications and reports.  

3. All as-built drawings and site maps available. 

4. Field surveys and collect the following information: 

a. Age of existing equipment.  

b. Completion of the equipment inventory for all HVAC equipment. 

c. Association of individual pieces of equipment with the rooms 
served, naming convention used shall be reflected on site room 
maps. 

d. Existing air filter types (MERV rating) and thickness. 

e. Mechanical ventilation status.  Identification if mechanical 
ventilation (outdoor air) is provided for each piece of air handling 
equipment. 
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f. Where we have central plant (boiler/chiller) equipment exists the 
equipment will likely serve multiple rooms, identify those rooms 
areas. 

g. Rooms with radiators will likely not have air systems which is a 
COVID related point.  Identify those rooms. 

h. A report from the workorder system indicating repairs performed 
on all HVAC equipment for the prior 5 years. 

H. Compensation:   

1. Basic Services:  Compensation for Basic Services outlined under 
Paragraph B above shall be as follows: 

 

The fee provided is valid for 180 days from the date of the proposal.  If 
the Project begins after this time Capital may request an adjustment to 
the fee to reflect the extended start date. 

2. Extra Services: 

a. Compensation for authorized Extra Services as defined above 
shall be hourly at the rates indicated in the attached rate 
schedule.  

3. Reimbursable Expenses: 

We propose to invoice for reimbursable expenses including travel, 
mileage, rental car, tolls, lodging, per diem, and plotting based on our 
cost plus a 10% mark-up. Printing for distribution is not included in this 
reimbursable expense. We anticipate that deliverables will be in PDF 
format or the team will have a common reproduction agency, where 

Site visits to determine general system type, configuration, condition, replacement 

options. 16,000.00$              

Narrative report describing existing systems/equipment and their replacement options.
4,000.00$               

Populating of cloud database with survey data and replacement options from Capital 

and District site visits. 1,500.00$                 
Review of workorder system reports, in concert with District staff to establish a “bias” for 

weighting of replacement timing 1,000.00$                 

Prioritized list of replacement based on recommendations in concert with the District 

and their consultants. 3,000.00$                

Review of initial cost estimate prepared by others. 700.00$                    

Database report-out of parameterized replacement scope and costs, by site.  Three 

iterations assumed. 1,200.00$                 

Access to online equipment database for one user for a period of six months.  At the end 

of 6 months a CSV file export of each database table. 600.00$                    

Total 28,000.00$             
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documents for major distribution will be sent, and we will be 
reimbursed directly by the client or the architect. 

I. Insurance Coverage:   

1. Professional Liability $1,000,000 per claim  

 

Thank you for the opportunity to offer our services. 

Very truly yours, 

 

Chuck Shinneman, PE 
Asociate Principal 

 
 
CAPITAL ENGINEERING CONSULTANTS, INC. 
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Capital Engineering Consultants, Inc. 
TERMS and CONDITIONS: 

[We understand the Terms and Conditions will be based on your standard contract as modified per the Prime Agreement. Since the 

Prime Agreement has not yet been provided, Capital reserves the right to request additional fees to align the scope of work within this fee 

proposal with the final contract requirements.] 

[INCLUDE PARAGRAPH ABOVE OR PARAGRAPHS 1 AND 2 BELOW.  INCLUDE REMAINING PARAGRAPHS WITH EITHER 

OPTION] 

The following Terms and Conditions will govern all services performed on behalf of Client and are hereby incorporated into the 

Engineering Fee Proposal.  

1. [Payment. All fees and other charges will be billed to Client monthly and will be due and payable no later than 90 days after the 

date of invoice. Client will pay Capital, Inc. (“Capital”) interest on past due amounts at the rate of 1.5 percent per month or the 

highest amount permitted by law, whichever is greater. In addition to all other remedies, Capital may withhold delivery of services, 

reports, plans, specifications, documents or other deliverables if Client fails to pay an invoice when due. Payment to Capital will not 

be withheld, postponed or made contingent on the construction, completion or success of the project or upon receipt by the Client of 

project funds, offsetting reimbursements, or credits from other parties. No withholding, deductions or offsets shall be made from 

Capital’s compensation for any reason unless Capital has been found to be legally liable for such amounts. Payment of Capital’s 

fees shall be a condition precedent to bringing any action or suit against Capital. 

2. Construction Contingency Fund. The Client and Capital agree that changes may be required to the plans and specifications 

during the various phases of design, development, and construction, and therefore the cost of the project may exceed the estimated 

construction cost. The Client will set aside a reserve in the amount of 10% of the estimated construction cost as a contingency 

reserve to be used, as required, to pay for any such changes. The Client waives any claim against Capital or Capital’s subconsultants 

with respect to any increased costs to the extent of the contingency reserve due to such changes or due to claims made by the 

construction Contractors relating to such changes.] 

3. Additional Services. Any services not explicitly described as being performed by Capital or its subconsultants are excluded. If 

agreed to in writing by Client and Capital, Capital will provide additional services. Client will pay Capital for such additional 

services in accordance with Capital’s current fee schedule or as otherwise agreed by Client and Capital in writing. These Terms and 

Conditions will apply to all additional services provided by Capital. In the case of additional services added to the Engineering Fee 

Proposal, Capital’s liability shall be limited to the extent of the additional fee for the specific additional services added. 

4. Professional Standards. Subject to all conditions set forth herein, Capital will only be liable for breaching its obligation to perform 

its services to the level of competency maintained by other practicing engineering professionals in the same or similar community 

performing the same services at the same time as they were performed by Capital. Capital makes no warranties, either express or 

implied. Capital does not guarantee the completion or quality of performance of contracts by the construction contractor or 

subcontractors, or other third parties, nor accepts responsibility for their acts, omissions or any safety precautions. 

5. Independent Contractor. The relationship of Capital to Client shall at all times be that of an independent Contractor. Capital shall 

not be liable for the acts of Client or its agents in performing Work. 

6. Document Ownership. Capital holds copyright for all drawings, calculations, and other original documents produced by Capital 

and such documents shall be the property of Capital, except when otherwise provided by law, governmental requirement, or by prior 

agreement, these documents become public property or the property of the Client. A limited license is granted to use the documents 

for the specific purposes and project covered by the Agreement. Reproduction of these documents either in hard copy or soft copy 

(including posting on the web) is prohibited without copyright permission. No right to create modifications or derivatives of Capital 

documents is granted pursuant to this limited license. Any product, process, or technology described in the documents may be the 

subject of other Intellectual Property rights reserved by Capital. The drawings, specifications, and reproductions thereof are 

instruments of service to be used only for the specific project covered by the Agreement between the Client and Capital. Capital 

assumes no liability for misinterpretation, modification, or misuse by others of any instruments of service prepared by Capital in 

accordance with its services. 
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7. Electronic Documents. If Capital provides Client any design documents, including but not limited to plans and specifications, in 

electronic form (“Electronic Documents”), acceptance and use of the Electronic Documents by Client shall be at Client’s sole risk and 

Client will: (a) Waive and covenant not to sue Capital alleging any inaccuracy or defect in the Electronic Documents; (b) Agree that 

Capital makes no representation with regard to the compatibility of the Electronic Documents with Client’s software or hardware; 

and (c) to the fullest extent permitted by law, indemnify, hold harmless, reimburse and defend Capital from, for and against any 

alleged claim, damage, liability, or cost, including but not limited to attorneys’ fees, that may arise from Client’s use of the Electronic 

Documents or any subsequent modification of the Electronic Documents by any person or entity. 

8. Schedule. Capital will perform its services with reasonable diligence consistent with sound professional practice as ordinarily 

provided by engineers practicing in the same or similar locality under the same or similar circumstances. Client will require its other 

consultants and Contractors to incorporate into their schedules reasonable periods of time for Capital to perform its services and 

will require that they coordinate their services with Capital’s services. Client is aware that many factors outside Capital’s control 

may affect Capital’s ability to timely perform and complete its services and Client agrees that Capital is not responsible for damages 

arising directly or indirectly from any delays, including but not limited to liquidated damages. 

9. Termination for Convenience. Either Capital or Client may terminate this Agreement at any time with or without cause upon 

giving the other party ten (10) calendar days’ prior written notice. Client will pay Capital for all services rendered and all costs 

incurred up to the date of termination, along with all other reasonable termination costs, including but not limited to expenses 

directly attributable to termination for which the Architect is not otherwise compensated, plus an amount for the Capital’s 

anticipated profit on the value of the services not performed by Capital. If no notice of termination is given, Capital’s obligations 

created by this Agreement will be terminated upon completion of the services. 

10. Notice of Deficiencies. Client shall provide prompt written notice within thirty (30) days of when Client becomes aware or should 

have reasonably been aware of any fault or defect in the project, including errors, omissions or inconsistencies in the services and 

work product provided by Capital. 

11. Waiver of Subrogation. Client and Capital waive all rights against each other for damages or loss to the extent covered by any 

available insurance. Client will require all of Client’s insurers to waive subrogation against Capital and Client will contractually 

require all of its Contractors, consultants, and agents of any tier to have their respective insurers waive subrogation against Capital. 

12. Indemnity. Subject to all provisions of this Agreement and to the fullest extent permitted by law, Client shall indemnify, hold 

harmless, reimburse and defend (with counsel of Capital’s choice) Capital, its employees, officers, directors and agents from, for and 

against all actual or alleged claims, losses, damages, costs and expenses arising from or related to the work, the Project, or this 

Agreement (with the sole exception that Client will have no duty to indemnify Capital from claims or losses to the extent those 

claims or losses are caused by the fault or negligence of Capital or its employees as adjudicated by a court of competent 

jurisdiction). Under no circumstances shall Capital be liable for any actual or alleged claims, losses, damages, costs and expenses 

arising from or related to the work, fault, or negligence of its subconsultants. 

13. Modifications. No change, modification, or amendment to this Agreement will be valid unless agreed to by both of the parties 

hereto in writing. 

14. Successors and Assigns. This Agreement shall inure to the benefit of and shall be binding upon each of the parties hereto and 

such parties’ partners, successors, executors, administrators and assigns. 

15. Arbitration. Client agrees that any claim, damage, or dispute arising out of these Terms and Conditions or any services performed 

by Capital will be resolved by binding and confidential arbitration before a single arbitrator in the state where the project is located. 

The parties shall mutually select the arbitrator and the rules applicable to the arbitration process. Unless the parties mutually agree 

otherwise, the arbitration shall be administered by the American Arbitration Association in accordance with its Construction 

Industry Arbitration Rules in effect on the date of this Agreement. As a condition precedent to serving a demand for arbitration, 

Client agrees that it will obtain a written certificate executed by an independent design professional with similar experience on 

similar projects and licensed in the jurisdiction in which the project is located certifying that Capital failed to meet the applicable 

standard of care. Client will provide Capital with a copy of the certificate and all written analysis supporting the certificate’s findings 

at least 30 days before serving a demand for arbitration. Client and Capital agree that any party hereto shall commence all claims 

and causes of action within the period specified by applicable law but in any case, not more than ten (10) years after the date of 

substantial completion of the project. Client and Capital waive all claims and causes of action not commenced or noticed in 

accordance with the time periods in this section. 
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16. Governing Law. The laws of the State that the project is constructed will govern the validity of this Agreement, its interpretation 

and performance. Any dispute arising in any way from this Agreement shall be subject to the jurisdiction of the courts of that State. 

17. Client’s Terms. Any terms and conditions set forth or referenced in Client’s purchase order, requisition, or other notice of 

authorization to proceed are inapplicable to the services provided under this proposal or any related agreement, except when 

specifically accepted or confirmed in writing and signed by Capital. 

18. Limitation of Liability. Client agrees that, in recognition of the relative risks and benefits of the project, Capital’s aggregate joint, 

several and individual liability, whether for breach of contract, breach of warranty, negligence, professional malpractice, strict 

liability or otherwise will be limited to an amount no greater than $1 million or Capital’s fee, whichever amount is lesser. This 

provision will survive the termination or expiration of this Agreement. 

19. Limitation of Remedy. Client covenants that it will not, under any circumstances, bring a lawsuit, arbitration demand, or claim of 

any kind against Capital’s individual employees, officers, directors, or agents and that Client’s sole remedy will be against Capital, 

Inc. 

20. Entire Agreement. This Agreement contains all terms and conditions agreed on by the parties hereto, and no other 

agreements, oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to exist, or bind any 

of the parties hereto. 

  



ME Proposal OP#: 21-403  1/31/22 
Page 11 of 11 

 

 

2022 Billing Rates 

Sr. Principal $240.00 / hour 

Principal $220.00 / hour 

Director $210.00 / hour 

Sr. Project Manager $203.00 / hour 

Project Manager $195.00 / hour 

Field Services $190.00 / hour 

Senior Engineer $172.00 / hour 

Engineer $158.00 / hour 

Senior Designer $148.00 / hour 

Designer $135.00 / hour 

Technician / CADD $125.00 / hour 

Intern $117.00 / hour 

Project Administrator $105.00 / hour 

Sr. Admin. $70.00 / hour 

Clerical / Admin. $58.00 / hour 
 

Reimbursable Expenses 
 

Reimbursable expenses include: Postage other than for general correspondence; 
plan check permit and inspection fees required by governing bodies; plotting of 
CADD originals; printing and reproduction costs applicable to project submissions 
to client or review agencies; toll calls; mileage to and from site meetings at IRS 
allowed rate; overnight or daily delivery service when required to meet a need of 
the client not the fault of the Engineer or to meet a previously agreed to 
submission date. 

 
Reimbursable expenses will be billed at actual cost plus a service charge of 10%. 
 
CECI Tax ID No. 94-1492674 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022                   Attachments: X 
 
From: Katherine Wright, Superintendent     Item Number: 19 
 
Type of item: (Action, Consent Action or Information Only):  Action 
 

SUBJECT: 
Request to Approve the First Reading of the Updated or New Board Policies, 
Administrative Regulation and or Exhibits Due to New Legislation or Mandated 
Language and Citation Revisions as of December 2021, as well as the Policy Relating 
to Travel Expenses to reflect the policies and procedures of the District. 

BACKGROUND: 
Changes in legislation and amendments to laws lead to necessary/mandated changes 
in District Board Policies, Administrative Regulations and Exhibits. 

 

STATUS: 
Attached are Board Policies, Administrative Regulations and Exhibits which have been 
affected by changes in law effective prior to December 2021 which need to be approved 
for first reading. 

These Board Policies, Administrative Regulations and Exhibits will be submitted for a 
second and final reading and approval at the March 8, 2022 Board meeting. 

 

PRESENTER:  
Katherine Wright, Superintendent and Tammy Busch, Chief Business Officer 
 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Jennifer Gaston, Recorder 

 

COST AND FUNDING SOURCES: 
RECOMMENDATION: 
 

That the Board approves the first reading of these Board Policies, Administrative 
Regulations and Exhibits as submitted resulting from legislation effective prior to 
December 2021, as well as policies and/or regulations relating to travel expenses.  

     Time allocated:   3 minutes 



CSBA POLICY GUIDE SHEET 
December 2021 

 
 

Note:  Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 
should review the sample materials and modify their own policies accordingly. 

 
Board Policy 0420.42 - Charter School Renewal 

Policy updated to reflect NEW LAW (AB 130, 2021) which extends the term by two years for all charter 
schools whose term expires on or between January 1, 2022 and June 30, 2025 and requires, for renewals and 
denials, that the most recent years for which state data is available preceding the renewal or denial decision 
be used in determining whether specified criteria are met if the two consecutive years preceding the renewal 
or denial include the 2019-20 or 2020-21 school year. Policy also updated for clarity and consistency with 
law.  

 
Board Policy 1312.3 - Uniform Complaint Procedures 

Policy updated to reflect NEW LAW (AB 131, 2021) which renumbers the license-exempt California State 
Preschool Program code sections, ensure consistency with the California Department of Education's 2021-
22 federal program monitoring instrument, clarify that districts may not offer or facilitate an informal 
resolution process to resolve allegations that an employee sexually harassed a student, add Item #3 to the 
section regarding "Non-UCP Complaints" that any complaint alleging that a student, while in an education 
program or activity as specified, was subjected to sexual harassment as defined in 34 CFR 106.30 be 
addressed through federal Title IX complaint procedures, and clarify in Item #5 that complaints alleging a 
physical safety concern that interferes with a free appropriate public education is a non-UCP complaint. 
 

Administrative Regulation 1312.3 - Uniform Complaint Procedures 
Regulation updated to delete outdated and/or repealed U.S. Department of Education's Office for Civil Rights 
(OCR) references and where appropriate add current OCR material, ensure consistency with the California 
Department of Education's 2021-22 federal program monitoring instrument, clarify posting requirements for 
the annual notification, compliance officer contact information and information related to Title IX, add 
material regarding the requirement for an administrator who is not designated as a compliance officer who 
receives a complaint to notify the compliance officer, clarify that districts may not offer or facilitate an 
informal resolution process to resolve allegations that an employee sexually harassed a student, add 
descriptions to the OPTION headings for districts that do or do not allow complainants to appeal to the 
governing board, delete material regarding respondent being sent the investigation report at the same time it 
is provided to complainant as this simultaneous exchange is not required by law, amend language in regard 
to pursuing civil law remedies in the notice to complainants included in investigation reports for allegations 
of  unlawful discrimination, harassment, intimidation, and bullying based on state law, clarify when either 
party may request reconsideration of an appeal by the Superintendent of Public Instruction, and reflect NEW 
LAW (AB 131, 2021) which renumbers the license-exempt California State Preschool Program code 
sections.  

 
Exhibit(1) 1312.3 - Uniform Complaint Procedures 

Exhibit updated to reflect NEW LAW (AB 131, 2021) which renumbers the license-exempt California  
State Preschool Program code sections.  

 
Exhibit(2) 1312.3 - Uniform Complaint Procedures 

Exhibit updated to reflect NEW LAW (AB 131, 2021) which renumbers the license-exempt California State 
Preschool Program code sections. 
 

Administrative Regulation 3515.6 - Criminal Background Check for Contractors 
Regulation updated to reflect NEW LAW (AB 130, 2021) which requires any entity, including a sole 
proprietor, that has a contract with a district to ensure that employees who interact with students outside of 
the immediate supervision and control of the student's parent/guardian or school staff have a valid criminal 



records summary and to immediately provide any subsequent arrest and conviction information received 
pursuant to the subsequent arrest service. Regulation also updated to delete the list of service providers as the 
services in Items #1-5 are no longer listed in law and the services in Item #6 regarding the construction, 
reconstruction, rehabilitation, or repair of a school facility are considered in another portion of the regulation, 
delete material regarding an exception for employees with limited contact with students as it is no longer 
provided for in law, generalize information regarding steps that may be taken to protect the safety of students 
who may come in contact with employees of contracting entities, and rearrange placement of material for 
clarity and context. 

 
Administrative Regulation 4217.3 - Layoff/Rehire 

Regulation updated to add descriptions to the OPTION headings for the determination of "length of service" 
for order of layoff purposes, reflect NEW LAW (AB 438, 2021) which, for both merit and non-merit districts, 
specifies notice requirements and hearing rights districts must provide to permanent classified employees, as 
defined, who are subject to layoff due to lack of work or lack of funds, including that notice be given no later 
than March 15, and that classified staff may be reduced due to lack of work or lack of funds when the 
governing board determines during the time between five days after the enactment of an annual Budget Act 
and August 15 of the fiscal year to which the Budget Act applies that the district's local control funding 
formula apportionment per unit of average daily attendance for the fiscal year of the Budget Act has not 
increased by at least two percent. Regulation also updated to provide material regarding a permanent 
classified employee's request for a hearing, including a hearing before an administrative law judge in which 
the board makes the final decision regarding the sufficiency of the cause and disposition of the layoff, provide 
material regarding final notice before May 15 to employees affected by the layoff unless a continuance is 
granted, add material regarding notice to affected employees when classified positions are eliminated as a 
result of the expiration of a specifically funded program, and include that districts may release probationary 
classified employees without notice or hearing for reasons other than lack of work or lack of funds. 

 
Administrative Regulation 5125 - Student Records 

Regulation updated to enhance clarity by separating administrative guidance for requests involving changes 
to student records of current students and guidance related to requests for changes to gender or legal name of 
former students.  Regulation also updated to move materials related to former students to end of regulation 
in new section - “Updating Name and/or Gender of Former Students.”  

 
Administrative Regulation 5145.3 - Nondiscrimination/Harassment 

Regulation updated to clarify how district employees should handle requests by or on behalf of transgender 
and gender-nonconforming students when changing gender and legal name on student records.  Regulation 
also updated to broaden the section on “Transgender and Gender-Nonconforming Students” to include 
support for intersex and nonbinary students and related definitions. 

 
Board Policy 5148 - Child Care and Development 

Policy updated to reflect NEW LAW (AB 131, 2021) which repealed the Child Care and Development 
Services Act from the Education Code and reenacted the laws in the Welfare and Institutions Code with 
responsibility for administering child care programs transferring to the California Department of Social 
Services (CDSS).  Policy also updated to reflect NEW LAW (AB 130, 2021) pursuant to which a child's 
eligibility for transitional kindergarten may not impact family eligibility for a child care program and which 
requires, as a condition of funding, that a child care program that is physically closed by local or state public 
health order or guidance due to the COVID–19 pandemic, but funded to be operational, provide distance 
learning services as specified by CDSS. 

 
Administrative Regulation 5148 - Child Care and Development 

Regulation updated to reflect NEW LAW (AB 131, 2021) which (1) repealed the Child Care and 
Development Services Act from the Education Code and reenacted the laws in the Welfare and Institutions 
Code, (2) waives fees for families receiving subsidized child care services for 2021-22, and (3) requires a 
California State Preschool Program or child care program to provide a parent/guardian of a child transferring 
to a public school with specified information. 

 
 



Board Policy 5148.2 - Before/After School Programs 
Policy updated to reflect NEW LAW (AB 130, 2021) which (1) establishes the Expanded Learning 
Opportunities (ELO) Program, (2) allocates ELO funding to districts under a formula based on a district's 
percentage of unduplicated students and average daily attendance, (3) requires districts receiving funds to, 
for the 2021-22 school year, offer access to ELO programs to all unduplicated students in grades TK-6, 
provide access to such programs to at least 50 percent of enrolled unduplicated students and, commencing in 
the 2022-23 school year, offer access to all students in grades TK-6 inclusive and ensure that access is 
provided to any student whose parent/guardian requests their placement in an ELO program, and (4) requires 
After School Education and Safety, 21st Century Community Learning Center, and ELO programs that 
charge family fees to schedule fees on a sliding scale that considers family income and ability to pay and to 
waive the cost of such fees for a student who is eligible for free or reduced-price meals. 

 
Administrative Regulation 5148.2 - Before/After School Programs 

Regulation updated to reflect NEW LAW (AB 130, 2021) which (1) establishes the Expanded Learning 
Opportunities (ELO) Program, (2) requires districts receiving ELO funds to, for the 2021-22 school year, 
offer access to ELO programs to all unduplicated students in grades TK-6 and to provide access to such 
programs to at least 50 percent of enrolled unduplicated students, (3) commencing in the 2022-23 school 
year, offer access to all students in grades TK-6 inclusive and ensure that access is provided to any student 
whose parent/guardian requests placement in an ELO program, (4) requires districts receiving grants through 
the California Prekindergarten Planning and Implementation Grant Program to develop a plan for how all 
children in the attendance area of the district will have access to full-day learning programs the year before 
kindergarten, (5) requires ELO programs serving transitional kindergarten and/or kindergarten students to 
maintain a student-to-staff member ratio of no more than 10 to 1, and (6) requires that ELO programs, for 
school days, provide in-person before- or after-school expanded learning opportunities that, when added to 
daily instructional minutes, are not less than nine hours of combined instructional time and, for intersession 
periods, provide in-person expanded learning opportunities of no less than nine hours per day for at least 30 
non-school days.  Regulation also updated to include definition of expanded learning opportunities and 
unduplicated student and to reflect the expectation that ELO programs will comply with all requirements for 
the After School Education and Safety program.   

 
Board Policy 5148.3 - Preschool/Early Childhood Education 

Policy updated to reflect NEW LAW (AB 131, 2021) which amended and renumbered the statutes governing 
the California State Preschool Program (CSPP) within the Education Code, and to reflect NEW LAW (AB 
130, 2021) which (1) revised the timespans for mandatory transitional kindergarten (TK) admittance 
requirements to be phased in starting in the 2022-23 school year to the 2025-26 school year, (2) created a 
grant program for the construction or modernization of new preschool classrooms pursuant to the California 
Preschool, Transitional Kindergarten, and Full-Day Kindergarten Facilities Grant Program, (3) requires, in 
combination with NEW STATE GUIDANCE, as a condition of funding, that a CSPP program that is 
physically closed by local or state public health order or guidance due to the COVID–19 pandemic, but 
funded to be operational, provide distance learning services as specified by the California Department of 
Education, (4) requires districts receiving grants through the California Prekindergarten Planning and 
Implementation Grant Program to develop a plan for how all children in the attendance area of the district 
will have access to full-day learning programs the year before kindergarten, and (5) prohibits TK eligibility 
from impacting family eligibility for a preschool or childcare program. Policy also updated to reflect that a 
CSPP program may be a part-day or full-day program and that a child under four years of age must be served 
in a CSPP facility licensed in accordance with Title 22 of the California Code of Regulations. Additionally, 
policy updated to reflect NEW LAW (AB 1363, 2021) which requires the quality indicators for CSPP 
programs to include activities and services that meet the needs of dual language learners for support in the 
development of their home language and English.     

 
Administrative Regulation 5148.3 - Preschool/Early Childhood Education 

Regulation updated to include definitions of three- and four-year-old children and to reflect NEW LAW (AB 
131, 2021) which (1) amended and renumbered the statutes governing the California State Preschool Program 
(CSPP) within the Education Code, (2) clarifies that four-year-old children who are eligible to participate in 
a CSPP program include those children whose fifth birthday occurs after September 1 of the fiscal year in 
which they are enrolled in a CSPP program and whose parent/guardian has opted to retain or enroll the child 



in a CSPP program, (3) requires CSPP programs to include certain components including minimum days per 
year for a full-day CSPP program, (4) repeals applicable code sections, (5) revises the eligibility criteria and 
enrollment priorities for part-day CSPP programs, (6) adds eligibility criteria and enrollment priorities for 
full-day CSPP programs, (7) waives fees for families receiving subsidized child care services for the 2021-
22 school year, and (8) revises the order by which families must be disenrolled from CSPP programs if 
disenrollment is necessary.  Policy also updated to delete section on "Wraparound Child Care Services" to 
reflect the repeal of code sections as stated above.    

 
Board Policy 6112 - School Day 

Policy updated to reflect clarification in the California Department of Education's Frequently Asked 
Questions about Independent Study that minimum school day requirements for regular school attendance 
apply to traditional independent study programs. 

 
Administrative Regulation 6112 - School Day 

Regulation updated to reflect NEW LAW (AB 131, 2021) which exempts activities related to the Expanded 
Learning Opportunity program from the calculation of the maximum school day for kindergarten and 
transitional kindergarten. Regulation also updated to specify when the school day may begin for students in 
middle and high schools, and to move material to enhance clarity. 

 
Board Policy 6143 - Courses of Study 

Policy updated to (1) expand student characteristics for which districts may not provide any course separately 
or require or refuse participation, (2) include that the district's course of study may provide for a rigorous 
academic curriculum that integrates academic and career skills, includes applied learning across all 
disciplines, and prepares students for high school graduation and career entry, and (3) clarify that the a-g 
requirements for the University of California and California State University system is 15 yearlong or 30 
semesters. 

 
Administrative Regulation 6143 - Courses of Study  

Regulation updated to clarify that optional instruction in prenatal care is for pregnant individuals, to reflect 
NEW LAW (AB 101, 2021) which, subject to funding in the annual Budget Act or other statute, requires a 
one-semester course in ethnic studies beginning in the 2025-26 school year and as a requirement for 
graduation beginning with students who graduate in the 2029-30 school year, clarify that the a-g requirements 
for the University of California and California State University system is 15 yearlong or 30 semesters, and 
add a new section "Financial Aid Requirements for Students in Grade 12 that reflects NEW LAW (AB 132, 
2021) which (1) requires, starting in the 2022-23 school year, districts to confirm that each student in grade 
12 completes and submits a Free Application for Federal Student Aid (FAFSA) to the U.S. Department of 
Education and/or if a student is exempt from paying nonresident tuition, a California Dream Act Application 
(CADAA) to the Student Aid Commission unless the student's parent/guardian, emancipated minor, or 
student age 18 years or older submits an opt-out form to the district, or the district, in specified circumstances, 
exempts the student or the student's parent/guardian from completing the FAFSA, CADAA, or opt-out form 
and completes and submits an opt-out form on the student's behalf, (2) requires districts to ensure that each 
high school student in Grade 12, and if applicable the student's parent/guardian, be directed to any support 
and assistance necessary to complete the FAFSA and/or CADAA, and (3) that information shared by students 
and parents/guardians in completing and submitting the FAFSA and CADAA is handled in compliance with 
the federal Family Rights and Privacy Act and applicable state law, regardless of any person's immigration 
status or other personal information. 

 
Board Policy 6158 - Independent Study 

Policy updated to reflect NEW LAW (AB 167, 2021) which relaxes certain independent study (IS) 
requirements with respect to any student who is unable to attend in-person instruction due to a quarantine or 
school closure during the 2021-22 school year and to incorporate California Department of Education 
program clarifications, including that a district is permitted to (1) require students who cannot participate in 
classroom-based instruction during the school year due to quarantine or school closure because of infection 
with or exposure to COVID-19 to participate in IS, (2) claim apportionment credit for such students' 
participation in IS for fewer than the minimum three consecutive days generally required for IS, and (3) 



obtain a signed written agreement from each participating student not later than 30 days after IS begins, rather 
than before a student may participate in IS.  

 
Administrative Regulation 6158 - Independent Study 

Regulation updated to reflect NEW LAW (AB 167, 2021) which permits districts to offer Independent Study 
(IS) to students who are unable to attend in-person instruction due to a quarantine pursuant to local or state 
public health guidance because of exposure to or infection with COVID-19.  Regulation also revised to clarify 
that a student must be enrolled in school in order to participate in IS. 

 
Board Policy 6170.1 - Transitional Kindergarten 

Policy updated to reflect NEW LAW (AB 130, 2021) which (1) gradually revises the timespans for 
mandatory transitional kindergarten (TK) admittance such that, by the 2025-26 school year, children who 
turn four by September 1 will be eligible for TK, (2) establishes the California Prekindergarten Planning and 
Implementation Grant Program as an early learning initiative with the goal of expanding access to classroom-
based prekindergarten programs at districts, including but not limited to TK programs, and which requires 
districts to develop a plan for how all children in the attendance area of the district will have access to full-
day learning programs the year before kindergarten, (3) establishes the California Preschool, Transitional 
Kindergarten, and Full-Day Kindergarten Facilities Grant Program to provide one-time grants to school 
districts to construct new school facilities or retrofit existing school facilities including for the purpose of 
providing TK classrooms, (4) prohibits TK eligibility  from impacting family eligibility for a preschool or 
childcare program, and (5) requires districts to maintain an average TK class enrollment of not more than 24 
students for each school site and which, commencing with the 2022–23 school year, requires districts to 
maintain an average of at least one adult for every 12 students for TK classrooms and, contingent upon an 
appropriation of funding, maintain an average of at least one adult for every 10 students commencing with 
the 2023-24 school year. Policy also updated to reflect requirements for programs that commingle preschool-
age and TK students.   

 
Board Bylaw 9150 - Student Board Members 

Bylaw updated to reflect NEW LAW (AB 824, 2021) which specifies circumstances under which a 
governing board may adjust the term of a student board member.  Bylaw also updated to enhance legal 
accuracy and clarity. 

 
Board Bylaw 9320 - Meetings and Notices 

Bylaw updated to clarify that it is discussion among themselves, via technology, of a majority of the 
governing board regarding an item within the subject matter jurisdiction of the board that can result in a 
violation of the Brown Act, and that agenda materials are required to be made available for public inspection 
at the time the materials are distributed to all or a majority of the board when agenda materials relating to an 
open session of a regular meeting are distributed to the board less than 72 hours before the meeting. Bylaw 
also updated to add a new section "Teleconferencing During a Proclaimed State of Emergency" which reflects 
NEW LAW (AB 361, 2021) that (1) authorizes boards, until January 1, 2024, to conduct board meetings by 
teleconference, as specified, without meeting certain requirements otherwise required of teleconference 
meetings when holding a board meeting during a proclaimed state of emergency when state or local officials 
have imposed or recommend measures to promote social distancing; to determine whether, as a result of an 
emergency, meeting in person would present imminent risks to the health or safety of attendees; or when it 
has been determined, as a result of an emergency, that meeting in person would present imminent risks to the 
health or safety of attendees, (2) includes that the district may, in its discretion, provide a physical location 
from which the public may attend or comment and, (3) provides that the board may continue to conduct 
meetings by teleconference during proclaimed states of emergency by a majority vote finding within 30 days 
after teleconferencing for the first time and every 30 days thereafter that either the state of emergency 
continues to directly impact the ability of the board to meet safely in person or that state or local officials 
continue to impose or recommend measures to promote social distancing. 
 
  



CSBA Sample 
Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.42(a) 
 
CHARTER SCHOOL RENEWAL 
 
 

Note:  When the term of a charter granted by the Governing Board pursuant to Education Code 47605 is due 
to expire, the charter school must submit a petition for renewal to the Board in accordance with Education 
Code 47607. 
 
For a charter that was granted by the State Board of Education (SBE) on appeal after being denied by the 
district pursuant to Education Code 47605, the renewal petition must first be submitted to the chartering 
authority designated by SBE the district board that denied the charter, pursuant to in accordance with 
Education Code 47605.  For charters granted by SBE on appeal pursuant to Education Code 47605, as 
that section read on January 1, 2019, the charter school may continue operating until it is up for 
renewal, at which point it must submit a renewal petition to the board in the geographic boundaries 
where the charter school is located, pursuant to Education Code 47605.9. 
 
A petition for the renewal of a charter that was originally granted by the County Board of Education on 
appeal after being denied by the district must be submitted directly to the County Board as the chartering 
authority pursuant to 5 CCR 11966.5. 
 
Pursuant to Education Code 47607.4, as added by AB 130 (Ch. 44, Statutes of 2021), notwithstanding 
the renewal process established in Education Code 47605.9, 47607, 47607.2, or any other law, all 
charter schools whose term expires on or between January 1, 2022 and June 30, 2025 shall have their 
term extended by two years. 

 
The Governing Board believes that the ongoing operation of a charter school should be 
dependent on the school's effectiveness in achieving its mission and goals for student 
learning and other student outcomes.  Whenever a charter school submits a petition for 
renewal of its charter, the Board shall review the petition thoroughly and in a timely manner, 
consistent with the timelines set out in the Education Code.  The Board shall consider 
renewal petitions only of charters originally authorized by the Board itself or by the State 
Board of Education (SBE) on appeal after initial denial by the Board. 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 0420.41 - Charter School Oversight) 
(cf. 0420.43 - Charter School Revocation) 
(cf. 0500 - Accountability) 
 
The Board shall deny the renewal petition of any charter school operated as or by a for-profit 
corporation, a for-profit educational management organization, or a for-profit charter 
management organization.  (Education Code 47604) 
 
When a charter school, concurrently with its renewal petition, proposes to expand operations 
to one or more additional sites or grade levels, the charter school shall request a material 
revision to its charter.  The material revision may be made only with the approval of the 
Board and in accordance with the standards and criteria in Education Code 47605 for 
material revisions.  (Education Code 47607) 



 BP 0420.42(b) 
 
 
CHARTER SCHOOL RENEWAL  (continued) 
 
 

Note:  The following optional paragraph may be revised to reflect district timelines for the submission of 
charter renewal petitions.  Education Code 47605 requires that the Board grant or deny the renewal petition 
within 90 days of receiving the petition; see section entitled "Timelines for Board Action" below.  However, 
it is recommended that charter schools submit their petition sufficiently early (e.g., as much as nine months 
before the term of the charter is due to expire) so that, in the event that the Board denies the renewal, the 
charter school may be able to appeal to the County Board and then to SBE and, if the school closes, to allow 
students of the charter school to transfer to another school. 

 
The Board recommends that a charter school submit its petition for renewal to the Board 
sufficiently early before the expiration of the term of the charter to allow the Board's 
deliberations and decision on the renewal petition to be completed with minimal disruption to 
the charter school's educational program in the renewal year. 
 
The petition for renewal shall include a reasonably comprehensive description of how the 
charter school has met all new charter school requirements enacted into law after the charter 
was originally granted or last renewed.  (Education Code 47607; 5 CCR 11966.4) 
 
Criteria for Granting or Denying Renewal 
 

Note:  Education Code 47607 and 47607.2 authorize different lengths of renewals for high-performing, 
middle-performing, and low-performing charter schools. 
 
Pursuant to Education Code 47607, charter renewals are subject to the same standards and criteria as initial 
charter authorizations as specified in Education Code 47605, except that the Board may not deny the 
renewal of an existing charter school based on a finding that (1) the district has a negative or qualified 
interim certification, or is under state receivership, and is not positioned to absorb the fiscal impact of the 
proposed charter school or (2) the charter school is demonstrably unlikely to serve the interests of the entire 
community in which the school will be located (i.e., the school would substantially undermine or duplicate 
existing district services or programs).  However, these two criteria may be used to deny a proposed 
expansion of an existing charter school constituting a material revision.  See BP/AR 0420.4 - Charter 
School Authorization for more information regarding the standards and criteria for initial charter 
authorizations and renewals. 

 
Renewals shall be governed by the same standards and criteria that apply to new charter 
petitions as set forth in Education Code 47605.  However, a charter renewal shall not be 
denied based on the fiscal impact of the charter school on the district or a finding that the 
charter school is demonstrably unlikely to serve the interests of the entire community in 
which the school is located, as described in Education Code 47605.  (Education Code 47607) 
 
The signature requirement for charter authorization petitions is not applicable to petitions for 
renewal.  (Education Code 47607; 5 CCR 11966.4) 
 

Note:  Pursuant to Education Code 47607.2, the review of the charter school's academic performance must 
be based on "verified data" from assessments and other indicators, including in certain instances measures 
of postsecondary outcomes, approved by SBE.  In November 2020, SBE approved a list of valid and  
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reliable indicators of academic progress and postsecondary outcomes that may be used to demonstrate a 
charter school's academic performance. Such indicators are available on the California Department of 
Education's CDE's web site. 

 
In determining whether to grant a charter renewal, the Board shall review both schoolwide 
performance and the performance of numerically significant student subgroups on the state 
and local indicators included in the California School Dashboard, giving greater weight to 
performance on measurements of academic performance.  If the Dashboard indicators are not 
yet available for the most recently completed academic year before renewal, the Board shall 
consider verifiable data provided by the charter school related to the Dashboard indicators, 
such as data from the California Assessment of Student Performance and Progress, or any 
successor system, for the most recent academic year. The Board shall only consider data 
from sources adopted by SBE.  (Education Code 47607, 47607.2) 
 
Following the Board's review, a renewal of the charter petition may be granted in accordance 
with a three-tiered system based on school performance, as follows: 
 

Note:  Pursuant to Education Code 47607, as amended by AB 130 SB 98 (Ch. 24, Statutes of 2020), the 
criteria described in item #1 below may be achieved for two of the most recent years for which state data 
is available three years immediately preceding the renewal decision, rather than for the two consecutive 
years immediately preceding the renewal, if the two consecutive years immediately preceding the renewal 
decision include the 2019-20 or 2020-21 school year. 

 
1. Renewal of Five to Seven Years 
 

a. A charter school that is not eligible for technical assistance pursuant to 
Education Code 47607.3 shall be granted renewal for a period of five to seven 
years when, for two consecutive years immediately preceding the renewal, or 
for two of the most recent years for which state data is available three 
years immediately preceding the renewal if the two consecutive years 
immediately preceding the renewal decision include the 2019-20 or 2020-
21 school year, for any renewal submitted in the 2020-21 or 2021-22 school 
year, the charter school achieved either of the following:  (Education Code 
47607) 

 
(1) Received the two highest performance levels schoolwide on all the 

state indicators included in the Dashboard for which the charter school 
receives performance levels, provided the charter school has 
schoolwide performance levels on at least two measurements of 
academic performance per year in each of the two years 

 
(2) For all measurements of academic performance, received performance 

levels schoolwide that are the same or higher than the state average  
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 and, for a majority of numerically significant student subgroups 

performing statewide below the state average in each respective year, 
received performance levels that are higher than the state average, 
provided that the charter school has performance levels on at least two 
measurements of academic performance for at least two subgroups 

 
b. If the charter school satisfies the above criteria, it shall only be required to 

update the renewal petition to include a reasonably comprehensive description 
of any new requirement of charter schools enacted into law after the charter 
was originally granted or last renewed and, as necessary, to reflect the current 
program offered by the charter school.  (Education Code 47607) 

 
2. Renewal of Five Years 
 

a. A renewal shall be granted for five years if clear and convincing evidence, 
demonstrated by verified data, shows either of the following:  (Education 
Code 47607.2) 

 
(1) Measurable increases in academic achievement, as defined by at least 

one year's progress for each year in school 
 

(2) Strong postsecondary outcomes, as defined by college enrollment, 
persistence, and completion rates equal to similar peers 

 
b. For any such charter school, the Board may deny the renewal petition only 

upon making written factual findings that the charter school failed to meet or 
make sufficient progress toward meeting standards that provide a benefit to 
students at the school, that the closure of the charter school is in the best 
interest of students, and that the Board's decision provided greater weight to 
performance on measurements of academic performance.  (Education Code 
47607.2) 

 
Note:  Education Code 47607.2, as amended by AB 130 SB 98, authorizes the Board to deny renewal of a 
charter if the criteria described in item #3 below apply in two of the most recent years for which state data 
is available three years immediately preceding the renewal decision, rather than for two consecutive years 
immediately preceding the renewal decision, if the two consecutive years immediately preceding the 
renewal include the 2019-20 or 2020-21 school year. 

 
3. Denial/Two-Year Renewal 
 

a. The Board shall generally not renew a charter if, for two consecutive years 
immediately preceding the renewal decision, or for two of the three most 
recent years for which state data is available immediately preceding the  
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 renewal if the two consecutive years immediately preceding the renewal 
decision include the 2019-20 or 2020-21 school year, for any renewal 
submitted in the 2020-21 or 2021-22 school year, either of the following 
applies:  (Education Code 47607.2) 

 
(1) The charter school has received the two lowest performance levels 

schoolwide on all the state indicators included in the Dashboard for 
which it receives performance levels, provided the charter school has 
schoolwide performance levels on at least two measurements of 
academic performance per year in each of the two years 

 
(2) For all measurements of academic performance, the charter school has 

received performance levels schoolwide that are the same or lower 
than the state average and, for a majority of numerically significant 
student subgroups performing statewide below the state average in 
each respective year, received performance levels that are lower than 
the state average, provided that the charter school has performance 
levels on at least two measurements of academic performance for at 
least two subgroups 

 
b. However, the Board may grant a two-year renewal to any such charter school 

if the Board makes written factual findings, setting forth specific facts to 
support the findings, that:  (Education Code 47607.2) 
 
(1) The charter school is taking meaningful steps to address the underlying 

cause(s) of low performance, and those steps are reflected, or will be 
reflected, in a written plan adopted by the governing body of the 
charter school. 

 
(2) There is clear and convincing evidence, demonstrated by verified data, 

showing achievement of the criteria specified in item #2a above 
 
In addition to all the grounds stated above for denial of a charter renewal, the Board may 
deny renewal of a charter upon a finding that the school is demonstrably unlikely to 
successfully implement the program set forth in the petition due to substantial fiscal or 
governance factors or a finding that the school is not serving all students who wish to attend. 
When denying a charter renewal for either of these reasons, the Board shall provide the 
charter school at least 30 days' notice of the alleged violation and a reasonable opportunity to 
cure the violation, including the submission of a proposed corrective action plan. The Board 
may deny the renewal for these reasons only upon a finding that either the corrective action  
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proposed by the charter school has been unsuccessful or that the violations are sufficiently 
severe and pervasive as to render a corrective action plan unviable.  Any finding that a school 
is not serving all students who wish to attend shall specifically identify the evidence 
supporting the finding.  (Education Code 47607) 
 

Note:  Charter schools that serve high-risk students may qualify for the state's Dashboard Alternative School 
Status (DASS) program, which uses modified methods of measurement for accountability indicators when 
appropriate. Charter schools that participate in the DASS are subject to the following criteria specified in 
Education Code 47607. 

 
A charter school that qualifies for the state's Dashboard Alternative School Status shall not 
be subject to any of the above criteria. Instead, in determining whether to grant a charter 
renewal for such a charter school, the Board shall consider, in addition to the charter school's 
performance on the state and local indicators included in the Dashboard, the charter school's 
performance on alternative metrics applicable to the charter school based on the student 
population served. The Board shall meet with the charter school during the first year of the 
charter school's term to mutually agree to discuss alternative metrics to be considered and 
shall notify the charter school of the alternative metrics to be used within 30 days of this 
meeting. The Board may deny a charter renewal only upon making written findings, setting 
forth specific facts to support the findings, that the closure of the charter school is in the best 
interest of students.  (Education Code 47607) 
 
Timelines for Board Action 
 

Note:  State law does not expressly provide a timeline for a public hearing on the renewal petition or for the 
Board's final decision on the renewal. However, pursuant to Education Code 47607, renewals are generally 
subject to the same standards and criteria applicable to initial charter authorizations, as specified in 
Education Code 47605.  The following section reflects the timelines established for initial charter 
authorizations. 

 
Within 60 days of receiving the renewal petition, the Board shall hold a public hearing to 
review documentation submitted by the charter school, determine the level of support for the 
petition, and obtain public input. A petition is deemed received on the day the petitioner 
submits a petition to the district office, along with a signed certification that the petitioner 
deems the petition to be complete.  (Education Code 47605) 
 
The Board shall either grant or deny the charter renewal within 90 days of receiving the 
petition.  The date may be extended by an additional 30 days if both the petitioner and the 
Board agree to the extension.  (Education Code 47605) 
 
At least 15 days before the public hearing at which the Board will grant or deny the charter 
petition, the Board shall publish all staff recommendations and recommended findings  
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regarding the petition.  During the public hearing, petitioners shall have equal time and 
opportunity to present evidence and testimony to respond to the staff recommendations and 
findings.  (Education Code 47605) 
 

Note:  Though 5 CCR 11966.4 provides that an "automatic renewal" results when the Board does not 
make a written factual finding on which a denial may be based within 60 days of receiving the renewal 
petition, the timelines specified in Education Code 47605 and described above should be followed, as 
they supersede the inconsistent regulation. The district should consult legal counsel in the event of a 
question regarding the timelines. 

 
If the Board fails to make a written factual finding when required for denial of the petition 
pursuant to the section "Criteria for Granting or Denying Renewal" above within the required 
time period, the absence of a written factual finding shall be deemed an approval of the 
renewal petition.  (5 CCR 11966.4) 
 
The Superintendent or designee shall provide notification to the California Department of 
Education CDE, within 10 calendar days of the Board's action, whenever a renewal of the 
charter is granted or denied.  (Education Code 47604.32; 5 CCR 11962.1) 
 
If the Board denies a renewal petition, the charter school may submit its application for 
renewal to the County Board of Education within 30 days of the Board's written factual 
findings supporting the denial.  (Education Code 47605, 47607.5) 
 
School Closure 
 
If a charter is not renewed and the charter school ceases operation, the school closure 
procedures specified in the charter in accordance with Education Code 47605 and 5 CCR 
11962 shall be implemented.  (Education Code 47604.32, 47605) 
 
 
 
Legal Reference: 

EDUCATION CODE 
47600-47616.7  Charter Schools Act of 1992 
52052  Definition of numerically significant student subgroup 
56145-56146  Special education services in charter schools 
60600-60649  Assessment of academic achievement 
CODE OF REGULATIONS, TITLE 5 
11962-11962.1  Definitions 
11966.4  Submission of charter renewal petition 
11966.5  Charter petitions that have not been renewed; submission to county board of education 
UNITED STATES CODE, TITLE 20 
7223-7225  Charter schools 7221-7221j  Expanding opportunity through quality charter schools 

 
Management Resources:  (see next page) 
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Management Resources: 

CSBA PUBLICATIONS 
The Role of the Charter School Authorizer, Online Course 
Charter Schools:  A Guide for Governance Teams, rev. June 2021 2016 
WEB SITES 
CSBA:  http://www.csba.org 
California Charter Authorizing Professionals:  https://calauthorizers.org 
California Charter Schools Association:  https://www.ccsa.org 
California Department of Education, Charter Schools:  http://www.cde.ca.gov/sp/ch 
National Association of Charter School Authorizers:  https://www.qualitycharters.org 
U.S. Department of Education:  http://www.ed.gov 
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Community Relations BP 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note:  To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 4600-4670.  Additionally, Education Code 52075 
mandates districts to adopt policies and procedures implementing the use of UCP to investigate and 
resolve complaints alleging noncompliance with requirements related to the local control and 
accountability plan, and Education Code 8212, as renumbered by AB 131 (Ch. 116, Statutes of 2021) 
mandates districts to adopt policies and procedures for resolving complaints regarding specified 
health and safety issues in license-exempt California State Preschool Programs (CSPP).  Furthermore, 
a number of federal civil rights statutes and their implementing regulations mandate districts to adopt 
policies and procedures for the prompt and equitable resolution of complaints of unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying).  For example, districts 
are mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address discrimination on 
the basis of disability, while districts that receive federal financial assistance are mandated pursuant 
to 34 CFR 106.8 and 34 CFR 110.25 to adopt policies and procedures to address discrimination on the 
basis of sex and age. See the section "Complaints Subject to UCP" below for The following policy 
contains a list of programs and activities subject to these procedures pursuant to state law; Ssee the section 
"Complaints Subject to UCP", below. 
 
The California Department of Education (CDE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of (1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1; and (2) records of required activities, such as annual notification provided to 
students, parents/guardians, employees, and other school community members. 
 
The U.S. Department of Education's Office for Civil Rights (OCR) enforces federal anti-discrimination 
laws, including Title II of the Americans with Disabilities Act (42 USC 12101-12213), Title VI of the Civil 
Rights Act of 1964 (42 USC 2000d-2000e-17), Title IX of the Education Amendments Act of 1972 (20 USC 
1681-1688), Section 504 of the Rehabilitation Act of 1973 (29 USC 794), and the Age Discrimination Act 
of 1975 (42 USC 6101-6107).  Whether a complaint of sexual harassment is addressed through the UCP or 
the federal Title IX complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as added by 85 Fed. 
Reg. 30026, is dependent on whether the alleged conduct meets the more stringent federal definition or the 
state definition of sexual harassment.  See the section "Non-UCP Complaints" below, the accompanying 
administrative regulation, BP/AR 5145.7 5147 - Sexual Harassment, and AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 
 
The following policy and accompanying administrative regulation reflect all components required by law, 5 
CCR 4600-4670, as amended by Register 2020, No. 21, and the 2021-22 2020-21 FPM instrument. 
Additional details provided herein may help districts during a compliance check by CDE or in the event that 
a CDE or OCR investigation occurs. 

 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early resolution of complaints whenever possible. To  
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resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 
 
Complaints Subject to UCP 
 

Note:  The FPM process includes a review of a district's policies and procedures to determine whether all 
district programs and activities that are subject to the UCP, as listed in the FPM instrument, are addressed. 
Items #1-23 list all programs and activities identified in the FPM instrument. According to CDE, the 
district's policy must list all such programs and activities and, at the district's discretion, may add a 
paragraph below the list stating the UCP programs and activities that are implemented in the district. 
 
For further information regarding requirements for the following programs and activities, see the law cited 
and/or related CSBA policy and/or administrative regulation. 

 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
complaints regarding the following programs and activities: 
 
1. Accommodations for pregnant and parenting students  (Education Code 46015) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
2. Adult education programs  (Education Code 8500-8538, 52334.7, 52500-52617) 
 
(cf. 6200 - Adult Education) 
 
3. After School Education and Safety programs  (Education Code 8482-8484.65) 
 
(cf. 5148.2 - Before/After School Programs) 
 
4. Agricultural career technical education  (Education Code 52460-52462) 
 
5. Career technical and technical education and career technical and technical training 

programs  (Education Code 52300-52462) 
 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
 
6. Child care and development programs  (Education Code 8200-8488 8498) 
 
(cf. 5148 - Child Care and Development) 
 
7. Compensatory education  (Education Code 54400) 
 
(cf. 6171 - Title I Programs) 
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8. Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10-

299.12) 
 
9. Course periods without educational content, when students in grades 9-12 are 

assigned to such courses more than one week in any semester or in a course the 
student has previously satisfactorily completed, unless specified conditions are met 
(Education Code 51228.1-51228.3) 

 
(cf. 6152 - Class Assignment) 
 
10. Discrimination, harassment, intimidation, or bullying in district programs and 

activities, including in those programs or activities funded directly by or that receive 
or benefit from any state financial assistance, based on a the person's actual or 
perceived characteristics of race or ethnicity, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, 
or any other characteristic identified in Education Code 200 or 220, Government 
Code 11135, or Penal Code 422.55, or based on the person's association with a person 
or group with one or more of these actual or perceived characteristics  (5 CCR 4610) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
11. Educational and graduation requirements for students in foster care, homeless 

students, students from military families, and students formerly in a juvenile court 
school, migrant students, and immigrant students participating in a newcomer 
program  (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
12. Every Student Succeeds Act  (Education Code 52059.5; 20 USC 6301 et seq.) 
 
13. Local control and accountability plan  (Education Code 52075) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
14. Migrant education  (Education Code 54440-54445) 
 
(cf. 6175 - Migrant Education Program) 
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15. Physical education instructional minutes  (Education Code 51210, 51222, 51223) 
 
(cf. 6142.7 - Physical Education and Activity) 
 
16. Student fees  (Education Code 49010-49013) 
 
(cf. 3260 - Fees and Charges) 
 
17. Reasonable accommodations to a lactating student  (Education Code 222) 
 
18. Regional occupational centers and programs  (Education Code 52300-52334.7) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
19. School plans for student achievement as required for the consolidated application for 

specified federal and/or state categorical funding  (Education Code 64001) 
 
(cf. 0420 - School Plans/Site Councils) 
 
20. School safety plans  (Education Code 32280-32289) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
21. School site councils as required for the consolidated application for specified federal 

and/or state categorical funding  (Education Code 65000) 
 
(cf. 0420 - School Plans/Site Councils) 
 
22. State preschool programs  (Education Code 8207-8225 8235-8239.1) 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 

Note:  Pursuant to Education Code 8235.5 8212, as renumbered by AB 131, and CDE's 2021-22 2020-21 
FPM instrument, the district must use the UCP, with modifications as necessary, to resolve complaints 
alleging deficiencies related to health and safety issues in license-exempt CSPPs California State Preschool 
Programs related to health and safety issues. 
 
Pursuant to 5 CCR 4610, such complaints must be addressed through the procedures described in 5 CCR 
4690-4694, as added by Register 2020, No. 21.  See the section "Health and Safety Complaints in License-
Exempt Preschool Programs" in the accompanying administrative regulations. 

 
23. State preschool health and safety issues in license-exempt programs  (Education Code 

8212 8235.5) 
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Note:  5 CCR 4621 mandates that district policy ensure that complainants are protected from retaliation as 
specified in item #24 below. 

 
24. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

 
25. Any other state or federal educational program the Superintendent of Public 

Instruction or designee deems appropriate 
 

Note:  5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a formal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voluntarily agree, given the risk that a student might feel pressured to "voluntarily" agree to it. Districts 
may not offer or facilitate an informal resolution process to resolve allegations that an employee 
sexually harassed a student; see AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. 
 
The following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 

 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process for resolving a complaint in a manner that is acceptable to 
all parties. An ADR process such as mediation may be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used 
to resolve any complaint involving sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. The Superintendent or designee 
shall ensure that the use of ADR is consistent with state and federal laws and regulations. 
 

Note:  The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 

 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any 
complaint  
alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep the identity of the 
complainant, and/or the subject of the complaint if different from the complainant, 
confidential when appropriate and as long as the integrity of the complaint process is 
maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 



 BP 1312.3(f) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and requirements related to UCP, including the steps and 
timelines specified in this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is investigated by OCR or CDE, these are important documents in demonstrating that the 
district has complied with federal law, state law, and its own policies and regulations. 

 
The Superintendent or designee shall maintain a record of each complaint and subsequent 
related actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 
 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be investigated 
and resolved by the specified agency or through an alternative process: 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County 

Department of Social Services Protective Services Division or the appropriate law 
enforcement agency.  (5 CCR 4611) 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services.  (5 CCR 
4611) 

 
3. Any complaint alleging that a student, while in an education program or activity 

in which the district exercises substantial control over the context and 
respondent, was subjected to sexual harassment as defined in 34 CFR 106.30 
shall be addressed through the federal Title IX complaint procedures adopted 
pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 
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Note:  Complaints of employment discrimination are not subject to the UCP. Instead, pursuant to 2 CCR 
11023, the district must establish an impartial and prompt process for addressing such complaints.  In 
addition, 5 CCR 4611 requires that employment discrimination complaints be referred to the Department of 
Fair Employment and Housing (DFEH). See AR 4030 - Nondiscrimination in Employment for applicable 
complaint procedures. 

 
43. Any complaint alleging employment discrimination or harassment shall be 

investigated and resolved by the district in accordance with the procedures specified 
in AR 4030 - Nondiscrimination in Employment, including the right to file the 
complaint with the California Department of Fair Employment and Housing. 

 
Note:  5 CCR 4610, as amended by Register 2020, No. 21, limits the applicability of the UCP for complaints 
regarding special education and child nutrition, as provided in items #4-6 Items #5-7 below. 

 
54. Any complaint alleging a violation of a state or federal law or regulation related to 

special education, a settlement agreement related to the provision of a free 
appropriate public education (FAPE), or failure or refusal to implement a due 
process hearing order to which the district is subject, or a physical safety concern 
that interferes with the district's provision of FAPE shall be submitted to the 
California Department of Education (CDE) in accordance with AR 6159.1 - 
Procedural Safeguards and Complaints for Special Education.  (5 CCR 3200-3205) 

 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
65. Any complaint alleging noncompliance of the district's food service program with 

laws regarding meal counting and claiming, reimbursable meals, eligibility of 
children or adults, or use of cafeteria funds and allowable expenses shall be filed with 
or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance.  (5 
CCR 15580-15584) 

 
76. Any allegation of discrimination based on race, color, national origin, sex, age, or 

disability in the district's food service program shall be filed with or referred to the 
U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program 
Compliance.  (5 CCR 15582) 

 
Note:  Education Code 35186 requires the district to use UCP, with modifications, to investigate and resolve 
complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). Because 
Education Code 35186 sets forth different timelines for investigation and resolution of these kinds of 
complaints than the timelines specified in law for other uniform complaints, CDE has created a separate 
uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform Complaint 
Procedures for the separate procedure. 

 
87. Any complaint related to sufficiency of textbooks or instructional materials, 

emergency or urgent facilities conditions that pose a threat to the health or safety of  
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 students or staff, or teacher vacancies and misassignments shall be investigated and 

resolved in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.  
(Education Code 35186) 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
8200-8488 8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32280-32289.5  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
46015  Parental leave for students 
48645.7  Juvenile court schools 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49014  Student fees 
49060-49079  Student records, especially: 
49069.5  Records of foster youth 
49490-49590  Child nutrition programs 
49701  Interstate Compact on Educational Opportunity for Military Children 
51210  Courses of study grades 1-6 
51222  Physical education, secondary schools 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; 
graduation requirements 
51226-51226.1  Career technical education 
51228.1-51228.3  Course periods without educational content 
52059.5  Statewide system of support 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52300-52462  Career technical education 
52500-52617 52616.24  Adult schools 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process; school plan for student achievement 
65000-65001  School site councils 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 

 
Legal Reference continued:  ( see next page) 
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Legal Reference:  (continued) 

HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3200-3205  Special education compliance complaints 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
4690-4694  Complaints regarding health and safety issues in license-exempt preschool programs 
4900-4965  Nondiscrimination in elementary and secondary education programs 
15580-15584  Child nutrition programs complaint procedures 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6576  Title I Improving the aAcademic aAchievement of the dDisadvantaged 
6801-7014  Title III language instruction for limited English proficient English Learners and 
immigrant students 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
11431-11435 McKinney-Vento Homeless Assistance Act 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.1-106.82  Nondiscrimination on the basis of sex in education programs, especially: 
106.8  Designation of responsible employee and adoption of grievance procedures  for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
106.30  Definitions 
106.44  Response to notice of sexual harassment 
106.45  Titles IX sexual harassment complaint procedures 
110.25  Notification of nondiscrimination on the basis of age 
 
 
 

Management Resources:  (see next page) 
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Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Sample UCP Board Policies and Procedures 
Uniform Complaint Procedure 2021-22 2020-21 Program Instrument 
Sample UCP Board Policies and Procedures 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Questions and Answers on the Title IX Regulations on Sexual Harassment, July 2021 
Part 1: Questions and Answers Regarding the Department’s Title IX Regulations, January 2021 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter:  Responding to Bullying of Students with Disabilities, October 2014 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2007 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Department of Fair Employment and Housing:  https://www.dfeh.ca.gov 
California Department of Social Services:  https://www.cdss.ca.gov 
Student Privacy Policy Office:  http://www2.ed.gov/about/offices/list/opepd/sppo 
U.S. Department of Agriculture:  https://www.usda.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 
U.S. Department of Justice:  http://www.justice.gov 
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CSBA Sample 
Administrative Regulation 
 
Community Relations AR 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note:  5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4670.  Additionally, Education Code 52075 mandates districts to adopt policies 
and procedures implementing the use of UCP to investigate and resolve complaints alleging noncompliance 
with requirements related to the local control and accountability plan (LCAP), and Education Code 8235.5 
8212, as renumbered by AB 131 (Ch. 116, Statutes of 2021) mandates districts to adopt policies and 
procedures for resolving complaints regarding specified health and safety issues in license-exempt 
California State Preschool Programs (CSPP).  Furthermore, a number of federal civil rights statutes and their 
implementing regulations mandate districts to adopt policies and procedures for the prompt and equitable 
resolution of complaints of unlawful discrimination, harassment, intimidation, or bullying.  For example, all 
districts are mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address discrimination 
on the basis of disability, while districts that receive federal financial assistance are mandated pursuant to 
34 CFR 106.8 and 34 CFR 110.25 to adopt policies and procedures to address discrimination on the basis of 
sex and age.  Some of the factors considered by the U.S. Department of Education's Office for Civil Rights 
(OCR) when determining whether a district's procedures are "prompt and equitable" are addressed 
throughout the following administrative regulation. 
 
Apart from these mandates, state law authorizes the use of UCP to resolve complaints of noncompliance 
with laws related to the development of a school plan for student achievement and the establishment of 
school site councils; accommodations for pregnant and parenting students; prohibition against the charging 
of student fees; educational rights of foster youth, homeless students, former juvenile court school students, 
children of military families, migrant students, and students participating in a newcomer program for newly 
arrived immigrants; assignment of students to courses without educational content; and physical education 
instructional minutes.  See the section "Complaints Subject to UCP" in the accompanying Board policy. 

 
Except as the Governing Board may otherwise be specifically provided in other district 
policies, these uniform complaint procedures (UCP) shall be used to investigate and resolve 
only the complaints specified in the accompanying Board policy. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 

Note:  5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), 
or unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations 
governing educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination, harassment, intimidation, or bullying and retaliation.  During its Federal Program 
Monitoring (FPM) process, California Department of Education (CDE) staff will check to ensure that the 
district's procedures list the specific title(s) of the employee(s) responsible for receiving and investigating 
complaints.  Districts should identify the specific title(s) of the compliance officer(s) in the space provided 
below.  If a district identifies multiple compliance officers, it is recommended that one be designated the 
lead compliance officer. 

 



 AR 1312.3(b) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 

The following paragraph specifies that the compliance officer will be the same person designated to serve as 
the Title IX Coordinator for addressing complaints of sexual harassment pursuant to AR 5145.7 - Sexual 
Harassment and AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.  Districts may modify 
this regulation to designate different district employees to serve these functions. 

 
The district designates the individual(s), position(s), or unit(s) identified below as responsible 
for receiving, coordinating, and investigating the district's response to complaints and for 
complying with state and federal civil rights laws.  The individual(s), position(s), or unit(s) 
also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 
discrimination, harassment, intimidation, or bullying and in AR 5145.7 - Sexual Harassment 
for handling complaints regarding sexual harassment.  The compliance officer(s) shall 
receive and coordinate the investigation of complaints and shall ensure district compliance 
with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaints Procedures) 
 
Superintendent or Designee 
River Delta USD – District Office 
445 Montezuma Street 
Rio Vista, CA 94571 
(707) 374-1700 
Contactus@rdusd.org 
 
 
 
 
 

Note:  The following paragraph is for use by districts that have designated more than one compliance 
officer. 

 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint.  The compliance officer shall promptly notify the 
complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution 
of the complaint.  Any complaint against a compliance officer or that raises a concern about 
the compliance officer's ability to investigate the complaint fairly and without bias shall be 
filed with the Superintendent or designee who shall determine how the complaint will be 
investigated. 
 

mailto:Contactus@rdusd.org


 AR 1312.3(c) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 

Note:  5 CCR 4621 mandates that the district's policy requires employees responsible for compliance and/or 
for investigating and resolving complaints to be knowledgeable about the laws and programs at issue in the 
complaints they are assigned.  OCR requires that the compliance officer(s) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parents/guardians and students.  Compliance officers must also have training or experience in handling 
discrimination complaints, including appropriate investigative techniques and understanding of the 
applicable legal standards. 

 
The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned.  Training provided to such employees 
shall cover current state and federal laws and regulations governing the program; applicable 
processes for investigating and resolving complaints, including those alleging unlawful 
discrimination, harassment, intimidation, or bullying; applicable standards for reaching 
decisions on complaints; and appropriate corrective measures.  Assigned employees may 
have access to legal counsel as determined by the Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether 
interim measures are necessary during an investigation and while the result is pending. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms.  (Education 
Code 234.1) 
 

Note:  During the FPM process, CDE staff will check to ensure that the district's policy contains a statement 
ensuring annual dissemination of notice of the district's UCP to the persons specified below. 

 
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school 
officials or representatives, and other interested parties.  (5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 



 AR 1312.3(d) 
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(cf. 5145.6 - Parental Notifications) 
 

Note:  5 CCR 4622 requires the district to include specified information in its annual UCP notice to 
students, parents/guardians, employees, and others.  The following list reflects those required components 
and additional content of the notice listed in CDE's FPM instrument. 
 
A sample of the annual notice is available through CDE's web site.  It is the district's responsibility to update 
the notice as necessary to reflect new law. 

 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and 

state laws and regulations, including those related to prohibition of unlawful 
discrimination, harassment, intimidation, or bullying against any protected group, and 
a list of all programs and activities that are subject to UCP as identified in the section 
"Complaints Subject to UCP" in the accompanying Board policy 

 
2. The title of the position responsible for processing complaints, the identity of the 

person(s) currently occupying that position if known, and a statement that such 
persons will be knowledgeable about the laws and programs that they are assigned to 
investigate 

 
3. A statement that a UCP complaint, except a complaint alleging unlawful 

discrimination, harassment, intimidation, or bullying, must be filed no later than one 
year from the date the alleged violation occurred 

 
4. A statement that a UCP complaint alleging unlawful discrimination, harassment, 

intimidation, or bullying must be filed no later than six months from the date of the 
alleged conduct or the date the complainant first obtained knowledge of the facts of 
the alleged conduct 

 
5. A statement that a student enrolled in a public school shall not be required to pay a 

fee for participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracurricular 
activities 

 
(cf. 3260 - Fees and Charges) 
 
6. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
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7. A statement that the district will post a standardized notice of the educational and 

graduation requirements rights of foster youth, homeless students, children of 
military families, and former juvenile court school students now enrolled in the 
district, children of military families, migrant students, and immigrant students 
enrolled in a newcomer program, as specified in Education Code 48645.7, 48853, 
48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
 
8. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt 
of the complaint, unless this time period is extended by written agreement of the 
complainant 

 
9. A statement that, for programs within the scope of the UCP as specified in the 

accompanying Board policy, the complainant has a right to appeal the district's 
investigation report to the California Department of Education (CDE) by filing a 
written appeal, including a copy of the original complaint and the district's decision, 
within 30 calendar days of receiving the district's decision 

 
10. A statement advising the complainant of any civil law remedies, including, but not 

limited to, injunctions, restraining orders, or other remedies or orders that may be 
available under state or federal laws prohibiting discrimination, harassment, 
intimidation, or bullying, if applicable 

 
11. A statement that copies of the district's UCP are available free of charge 
 

Note:  The following paragraph may be modified to reflect district practice. Pursuant to Education Code 
221.61, a districts and district school are required to post information related to Title IX on their web sites, 
including specified information about complaint procedures under Title IX.  See AR 5145.3 - 
Nondiscrimination/Harassment.  A school or district that does not maintain a web site may comply by 
posting the information on the web site of its district or county office of education (COE), however a 
school, district, or COE is not required to establish a web site if it does not maintain one.  A 
comprehensive list of rights based on the provisions of the federal regulations implementing Title IX can be 
found in Education Code 221.8.  In addition, in its April 2015 Dear Colleague Letter:  Title IX Coordinators, 
OCR recommends that districts use web posting and social media to disseminate their nondiscrimination 
notices, policies, and procedures and communicate current compliance officer(s)' contact information to 
students, parents/guardians, and employees. 
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The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.6 shall be posted 
on the district and district school web sites and may be provided through district-supported 
social media, if available. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 

Note:  Both federal and state laws contain requirements for translation of certain information and 
documents. Title VI of the Civil Rights Act of 1964 requires districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency.  OCR has interpreted this to require 
that, whenever information is provided to parents/guardians, districts must notify limited-English-proficient 
(LEP) parents/guardians in a language other than English in order to be adequate.  OCR enforces this 
requirement consistent with the Department of Justice's 2007 2002 Guidance to Federal Financial Assistance 
Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited 
English Proficient Persons.  Under the Guidance, a recipient of federal funds has an obligation to provide 
language assistance to LEP individuals based on the balancing of four factors:  (1) the number or proportion 
of LEP individuals likely to encounter the program, (2) the frequency with which LEP individuals come in 
contact with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law:  Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's UCP policy, regulation, forms, and notices 
shall be translated into that language, in accordance with Education Code 234.1 and 48985.  
In all other instances, the district shall ensure meaningful access to all relevant UCP 
information for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 

Note:  Complaints filed under UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawful discrimination, 
harassment, intimidation, or bullying may initially be reported to a principal. See AR 5145.3 - 
Nondiscrimination/Harassment and AR 5145.7 - Sexual Harassment.  If a site administrator not designated 
as a compliance officer receives a UCP complaint, the site administrator must notify a compliance officer.  
A district may also establish a site-level process for receiving informal reports about incidents for which a 
UCP complaint may be filed and notifying students and parents/guardians of their right to file a UCP 
complaint. Any site-level process established by a district should be in writing and distributed in the same 
manner as the grievance procedures listed herein with an explanation of how it interacts with the UCP 
complaint process. 
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The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp.  If a site 
administrator not designated as a compliance officer receives a complaint, the site 
administrator shall notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing the programs specified in the accompanying Board policy may be filed by 
any individual, public agency, or organization.  (5 CCR 4600 4630) 

 
Note:  Education Code 49013 and 52075 mandate districts to adopt procedures that allow for anonymous 
complaints to be filed when a district allegedly violates the prohibition against the charging of student fees 
or violates any requirement related to the LCAP. 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against 

student fees, deposits, and charges or any requirement related to the LCAP may be 
filed anonymously if the complaint provides evidence, or information leading to 
evidence, to support an allegation of noncompliance.  A complaint about a violation 
of the prohibition against the charging of unlawful student fees may be filed with the 
principal of the school or with the Superintendent or designee. 

 
Note:  Pursuant to 5 CCR 4630, complaints related to the LCAP must be filed within a year of the date that 
the County Superintendent of Schools, the reviewing authority for districts, approves the district's LCAP.  
Pursuant to Education Code 52070, the County Superintendent of Schools is the reviewing authority for 
district LCAPs. 

 
3.  A UCP complaint, except for a UCP complaint alleging unlawful discrimination, 

harassment, intimidation, or bullying, shall be filed no later than one year from the 
date  
the alleged violation occurred.  For complaints related to the LCAP, the date of the 
alleged violation is the date when the County Superintendent of Schools approves the 
LCAP that was adopted by the Governing Board.  (5 CCR 4630) 

 
4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying 

may be filed only by a person who alleges having personally suffered unlawful 
discrimination, a person who believes that any specific class of individuals has been 
subjected to unlawful discrimination, or a duly authorized representative who alleges 
that an individual student has been subjected to discrimination, harassment, 
intimidation, or bullying.  (5 CCR 4630) 
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5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying 

shall be initiated no later than six months from the date that the alleged unlawful 
discrimination occurred, or six months from the date that the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension.  (5 CCR 4630) 

 
6. When a complaint alleging unlawful discrimination, harassment, intimidation, or 

bullying is filed anonymously, the compliance officer shall pursue an investigation or 
other response as appropriate, depending on the specificity and reliability of the 
information provided and the seriousness of the allegation. 

 
Note:  OCR's Revised Sexual Harassment Guidance indicates that if a complainant in a sexual harassment 
case requests that the complainant's name or that of the victim not be revealed to the alleged perpetrator or 
asks that the complaint not be pursued, the district should first inform the complainant that honoring the 
request may limit its ability to respond and pursue disciplinary action against the alleged perpetrator.  The 
OCR publication acknowledges that situations may exist in which a district cannot honor a student's request 
for confidentiality, but cautions that, in all instances, the district must still continue to ensure that it provides 
a safe and nondiscriminatory environment for all students.  Districts should consult legal counsel before 
honoring a confidentiality request to withhold the victim's name from the alleged perpetrator, especially in 
the case of alleged sexual assault, as this may affect the district's ability to conduct a thorough 
investigation or provide supportive measures to the victim.  In OCR's  Part 1: Questions and Answers 
Regarding the Department’s Title IX Regulations, it is stated that, "Title IX regulations balance a 
complainant’s desire for confidentiality (in terms of, for instance, the complainant’s identity not being 
disclosed to the respondent) with a school’s discretion to pursue an investigation where factual 
circumstances warrant an investigation even though the complainant does not desire to file a formal 
complaint or participate in a grievance process." 
 
These guiding principles would also apply to harassment on the basis of race, gender, disability, or other 
protected characteristic. 

 
7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying 

or the alleged victim, when not the complainant, requests confidentiality, the 
compliance officer shall inform the complainant or victim that the request may limit 
the district's ability to investigate the conduct or take other necessary action.  When 
honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with 
the request. 

 
Mediation 
 

Note:  The following section should be used only by those districts that have decided to establish procedures 
for attempting to resolve complaints through alternative dispute resolution (ADR) procedures such as 
mediation; see the accompanying Board policy.  The following section may be modified to specify the 
ADR method and timelines used within the district. 
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UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 

Districts may not offer or facilitate an informal resolution process to resolve allegations that an 
employee sexually harassed a student; see AR 5145.71 - Title IX Sexual Harassment Complaint 
Procedures. 

 
Within three business days after receiving the complaint, the compliance officer may 
informally discuss with all the parties the possibility of using mediation to resolve the 
complaint.  Mediation shall be offered to resolve complaints that involve more than one 
student and no adult.  However, mediation shall not be offered or used to resolve any 
complaint involving an allegation of sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate.  If the parties agree to mediation, 
the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties 
agree to permit the mediator access to all relevant confidential information.  The compliance 
officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time.  If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation.  If mediation is unsuccessful, the district shall 
then continue with subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 

Note:  5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline.  Thus, the timeline specified below may be modified 
to reflect district practice. 

 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with 
any evidence, or information leading to evidence, to support the allegations in the complaint. 
Such evidence or information may be presented at any time during the investigation. 
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Note:  During In the investigation, the compliance officer should consider all relevant circumstances, such 
as how the alleged misconduct affected one or more students' education; the type, frequency, and duration of 
the misconduct; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 

 
In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation.  The compliance officer shall individually interview all available witnesses 
with information pertinent to the complaint, and may visit any reasonably accessible location 
where the relevant actions are alleged to have taken place.  At appropriate intervals, the 
compliance officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, 
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any 
alleged offender(s), and other relevant witnesses privately, separately, and in a confidential 
manner.  As necessary, additional staff or legal counsel may conduct or support the 
investigation. 
 

Note:  5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation.  5 CCR 4631 also provides 
that, if the district refuses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant.  During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's policy or procedures, as specified below. 

 
A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation.  Refusal by the district to 
provide the investigator with access to records and/or information related to the allegations in 
the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of 
the investigation may result in a finding based on evidence collected that a violation has 
occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Investigation Report 
 

Note:  Pursuant to 5 CCR 4631, the district's investigation report must be sent to the complainant within 60 
calendar days of receiving the complaint.  Option 1 below is for districts that do not allow complainants to 
appeal the compliance officer's decision to the Governing Board.  Option 2 is for districts that allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 
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Pursuant to 5 CCR 4631, only a complainant has the right to receive the investigation report and to file a 
complaint with the Board if dissatisfied with the compliance officer's decision.  However, under certain 
circumstances, some of the same rights should be extended to a respondent in order to make the 
process equitable.  For example, since the respondent to a complaint alleging unlawful discrimination, 
harassment, intimidation, or bullying is usually an individual, the respondent should be notified when 
the complainant has agreed to an extension of timelines.  However, OCR has recommended that the same 
rights be extended to a respondent to a complaint alleging unlawful discrimination to ensure the process is 
equitable for all involved.  Furthermore, OCR recommends notifying the respondent in such a complaint 
whenever the complainant approves an extension of the timeline.  Options 1 and 2 reflect these 
recommendations and may be modified to reflect district practice.  When questions arise as to what rights 
to provide to a respondent, the district should consult legal counsel accordingly. 
 
Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to CDE without first being filed with 
the district, the 60-day period specified in 5 CCR 4631 begins when the district receives the complaint. 

 
 
(Districts that allow complainants to appeal to the Board) 
 

Note:  The remainder of this section is for use by districts that select Option 2. 
 
Unless extended by written agreement with the complainant, the investigation report shall be 
sent to the complainant within 60 calendar days of the district's receipt of the complaint.   
 
Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and 
send to the complainant a written report, as described in the section "Investigation Report" 
below.  If the complainant is dissatisfied with the compliance officer's decision, the 
complainant may, within five business days, file the complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered.  When required by law, the matter shall be considered in closed session.  The 
Board may decide not to hear the complaint, in which case the compliance officer's decision 
shall be final. 
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(cf. 9321 - Closed Session) 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within  
the time period that has been specified in a written agreement with the complainant.  (5 CCR 
4631) 
 
For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying, 
the respondent shall be informed of any extension of the timeline agreed to by the 
complainant, shall be sent the district's investigation report, and, in the same manner as the 
complainant, may file a complaint with the Board if dissatisfied with the decision. 
 
Investigation Report 
 

Note:  5 CCR 4631 specifies components that are required to be part of the district's investigation report.  
Inclusion of these items will help protect the district's position in case of an appeal to CDE, a complaint 
submitted to OCR, or if litigation is filed. 

 
For all complaints, the district's investigation report shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered 
 
2. A conclusion providing a clear determination for each allegation as to whether the 

district is in compliance with the relevant law 
 
3. Corrective action(s) whenever the district finds merit in the complaint, including, 

when required by law, a remedy to all affected students and parents/guardians and, 
for a student fees complaint, a remedy that complies with Education Code 49013 and 
5 CCR 4600 

 
4. Notice of the complainant's right to appeal the district's investigation report to CDE, 

except when the district has used the UCP to address a complaint not specified in 5 
CCR 4610 

 
5. Procedures to be followed for initiating an appeal to CDE 
 
The investigation report may also include follow-up procedures to prevent recurrence or 
retaliation and for reporting any subsequent problems. 
 

Note:  The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint.  However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title  
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V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program."  In February 2015, the Family Policy Compliance Office 
(FPCO), now the Student Privacy Policy Protection Office, released a letter concluding that FERPA permits 
a district to disclose to a student who was subjected to unlawful discrimination certain information about the 
sanctions imposed upon the respondent when the sanctions directly relate to that student.  Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain information 
on how the district disciplined the respondent (e.g., an order that the respondent stay away from the alleged 
victim), FPCO interprets FERPA as allowing the district to disclose that information. 
 
Given the potential liability from improperly disclosing such information, districts are advised to consult 
with legal counsel when presented with a situation where a victim of unlawful discrimination requests 
information about sanctions imposed upon the respondent. 

 
In consultation with district legal counsel, information about the relevant part of an 
investigation report may be communicated to a victim who is not the complainant and to 
other parties who may be involved in implementing the investigation report or are affected by 
the complaint, as long as the privacy of the parties is protected.  In a complaint alleging 
unlawful discrimination, harassment, intimidation, and bullying, notice of the investigation 
report to the alleged victim shall include information about any sanction to be imposed upon 
the respondent that relates directly to the alleged victim. 
 

Note:  Education Code 48985 requires that reports sent to parents/guardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English.  During the FPM process, CDE staff will check to ensure that UCP complaint procedures pertaining 
to CSPP health and safety issues include a statement that the district response and the investigation report 
must, whenever Education Code 48985 is applicable, be written in English and the primary language in 
which the complaint was filed; see the section "Health and Safety Complaints in License-Exempt Preschool 
Programs" below. The following paragraph extends this provision to all types of complaints to ensure 
compliance with Education Code 48985.  In addition, based on Title VI of the Civil Rights Act of 1964, 
OCR requires districts to ensure meaningful access to all relevant UCP information for parents/guardians 
with limited English proficiency. 

 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then 
the district's response, if requested by the complainant, and the investigation report shall be 
written in English and the primary language in which the complaint was filed. 
 

Note:  During the FPM process, CDE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies from CDE. 

 
For complaints alleging unlawful discrimination, harassment, intimidation, and bullying 
based on state law, the investigation report shall also include a notice to the complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's 

complaint procedures, including, but not limited to, injunctions, restraining orders  
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 or other remedies or orders, seeking assistance from mediation centers or 

public/private interest attorneys, 60 calendar days after the filing of an appeal with 
CDE.  (Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 

state courts or to discrimination complaints based on federal law.  (Education Code 
262.3) 

 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 
Corrective Actions 
 

Note:  The following section may be revised to reflect district practice. 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law.  Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 
 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or 
bullying, appropriate remedies that may be offered to the victim but not communicated to the 
respondent may include, but are not limited to, the following: 
 
1. Counseling 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
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6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 
 
For complaints of retaliation or unlawful discrimination, harassment, intimidation, or 
bullying involving a student as the respondent, appropriate corrective actions that may be 
provided to the student include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges 

as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the district shall take appropriate disciplinary action, 
up to and including dismissal, in accordance with applicable law and collective bargaining 
agreement. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
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The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that 
the district does not tolerate it, and how to report and respond to it. 
 

Note:  Generally, when a complaint is found to have merit, an appropriate remedy is provided to the 
complainant or other affected person.  However, in certain instances, the law may require a remedy to be 
provided to all affected persons, not just the complainant or subject of the complaint.  For example, pursuant 
to Education Code 49013 and 5 CCR 4600, if the district, or CDE on appeal, finds merit in the complaint 
alleging noncompliance with the law regarding student fees and charges, the district is required to provide a 
remedy to all affected students and parents/guardians, as specified below.  The same requirement applies to 
allegations of noncompliance with the LCAP requirements pursuant to Education Code 52075, required 
instructional minutes for physical education pursuant to Education Code 51222 and 51223, and course 
periods without educational content pursuant to Education Code 51228.3, and the LCAP requirements 
pursuant to Education Code 52075.  Districts that do not maintain elementary schools should delete the 
reference to physical education below. 

 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, 
deposits, and other charges, physical education instructional minutes, courses without 
educational content, or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians subject to 
procedures established by regulation of the State Board of Education.  (Education Code 
49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by 
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's investigation report on a complaint 
regarding any specified federal or state educational program subject to UCP may file an 
appeal  
in writing with CDE within 30 calendar days of receiving the district's investigation report.  
(5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a 
copy of the district's investigation report for that complaint.  The complainant shall specify 
and explain the basis for the appeal, including at least one of the following:  (5 CCR 4632) 
 
1. The district failed to follow its complaint procedures. 
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2. Relative to the allegations of the complaint, the district's investigation report lacks 

material findings of fact necessary to reach a conclusion of law. 
 
3. The material findings of fact in the district's investigation report are not supported by 

substantial evidence. 
 
4. The legal conclusion in the district's investigation report is inconsistent with the law. 
 
5. In a case in which the district found noncompliance, the corrective actions fail to 

provide a proper remedy. 
 

Note:  5 CCR 4633 requires the district to submit the following documents to CDE within 10 days after the 
district has been notified that an appeal has been filed.  The district's failure to provide a timely and 
complete response may result in CDE ruling on the appeal without considering information from the district. 

 
Upon notification by CDE that the district's investigation report has been appealed, the 
Superintendent or designee shall forward the following documents to CDE within 10 days of 
the date of notification:  (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the district's investigation report 
 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
 
4. A report of any action taken to resolve the complaint 
 
5. A copy of the district's UCP 
 
6. Other relevant information requested by CDE 
 
If notified by CDE that the district's investigation report failed to address allegation(s) raised 
by the complaint, the district shall, within 20 days of the notification, provide CDE and the 
appellant with an amended investigation report that addresses the allegation(s) that were not  
addressed in the original investigation report.  The amended report shall also inform the 
appellant of the right to separately appeal the amended report with respect to the allegation(s) 
that were not addressed in the original report.  (5 CCR 4632) 
 

Note:  Pursuant to 5 CCR 4633, CDE is required to issue a written decision regarding the appeal within 60 
days of CDE's receipt of the appeal, unless extended by written agreement with the appellant or 
documentation by CDE of exceptional circumstances.  Pursuant to 5 CCR 4635, if CDE’s decision was 
issued based on evidence in the investigation file CDE received from the district or evidence  
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uncovered after further investigation of the allegations that were the basis of the appeal, either party 
may request reconsideration by the Superintendent of Public Instruction or designee within Within 30 
days of the appeal decision, either party may request reconsideration by the Superintendent of Public 
Instruction or designee. 
 
Pursuant to 5 CCR 4650, CDE may directly intervene in a complaint without waiting for action by the 
district when certain conditions exist, including the following:  (1) the complaint alleges failure to comply 
with the UCP, including failure to follow the required timelines and failure to implement the final 
investigation report; (2) the complainant requests requires anonymity due to the possibility of retaliation 
and would suffer immediate and irreparable harm if a complaint was filed and the complainant was named; 
or (3) the complainant would suffer immediate and irreparable harm as a result of an application of a 
districtwide policy that is in conflict with state or federal law and that filing a complaint would be futile. 

 
Health and Safety Complaints in License-Exempt Preschool Programs 
 

Note:  The following section is for use by districts that operate any license-exempt CSPP program.  
Education Code 8235.5 8212, as renumbered by AB 131 (Ch. 116, Statutes of 2021), mandates districts 
to adopt policies and procedures for resolving complaints regarding specified health and safety issues in a 
license-exempt CSPP program.  Pursuant to Education Code 8235.5 8212, the district must use the UCP, 
with modifications as necessary, to resolve such complaints.  Pursuant to 5 CCR 4610, such complaints 
must be addressed through the procedures described in 5 CCR 4690-4694. 
 
See the accompanying exhibits for a sample classroom notice and complaint form. 

 
Any complaint regarding health or safety issues in a license-exempt California State 
Preschool Program (CSPP) program shall be addressed through the procedures described in 
5 CCR 4690-4694. 
 
In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health 
and Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom 
in the district notifying parents/guardians, students, and teachers of the health and safety 
requirements of Title 5 regulations that apply to CSPP programs pursuant to Health and 
Safety Code 1596.7925 and the location at which to obtain a form to file any complaint 
alleging noncompliance with those requirements.  For this purpose, the Superintendent or 
designee may download and post a notice available from the CDE web site.  (Education Code 
8212 8235.5; 5 CCR 4691) 
 
The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly 
indicate which of its CSPP programs are operating as exempt from licensing and which 
CSPP programs are operating pursuant to requirements under Title 22 of the Code of 
Regulations.  (5 CCR 4691) 
 
Any complaint regarding specified health or safety issues in a license-exempt CSPP program 
shall be filed with the preschool program administrator or designee, and may be filed 
anonymously.  The complaint form shall specify the location for filing the complaint, contain 
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a space to indicate whether the complainant desires a response to the complaint, and allow a 
complainant to add as much text as desired to explain the complaint.  (Education Code 8212 
8235.5; 5 CCR 4690) 
 
If it is determined that the complaint is beyond the authority of the preschool program 
administrator, the matter shall be forwarded to the Superintendent or designee in a timely 
manner, not to exceed 10 working days, for resolution.  The preschool administrator or the 
Superintendent or designee shall make all reasonable efforts to investigate any complaint 
within their authority.  (Education Code 8212 8235.5; 5 CCR 4692) 
 
Investigation of a complaint regarding health or safety issues in a license-exempt CSPP 
program shall begin within 10 days of receipt of the complaint.  (Education Code 8212 
8235.5; 5 CCR 4692) 
 
The preschool administrator or designee shall remedy a valid complaint within a reasonable 
time period not to exceed 30 working days from the date the complaint was received.  If the 
complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the preschool administrator or Superintendent's designee shall, within 45 working 
days of the initial filing of the complaint, report the resolution of the complaint to the 
complainant and CDE's assigned field consultant.  If the preschool administrator makes this 
report, the information shall be reported at the same time to the Superintendent or designee.  
(Education Code 8212 8235.5; 5 CCR 4692) 
 

Note:  Education Code 48985 requires that reports sent to parents/guardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English.  During the FPM process, CDE staff will check to ensure compliance with this requirement.  Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaningful access to all 
relevant UCP information for parents/guardians with limited English proficiency. 

 
If a complaint regarding health or safety issues in a license-exempt CSPP program involves 
an LEP limited-English-proficient student or parent/guardian, then the district's response, if 
requested by the complainant, and the investigation report shall be written in English and the 
primary language in which the complaint was filed. 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the 
right to describe the complaint to the Board at a regularly scheduled hearing meeting and, 
within 30 days of the date of the written report, may file a written appeal of the district's 
decision to the Superintendent of Public Instruction in accordance with 5 CCR 4632.  
(Education Code 8212 8235.5; 5 CCR 4693, 4694) 
 
All complaints and responses are public records.  (5 CCR 4690) 
 
(cf. 1340 - Access to District Records) 
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On a quarterly basis, the Superintendent or designee shall report summarized data on the 
nature and resolution of all CSPP health and safety complaints, including the number of 
complaints by general subject area with the number of resolved and unresolved complaints, 
to the Board at a regularly scheduled Board meeting and to the County Superintendent of 
Schools.  (5 CCR 4693) 
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CSBA Sample 
Exhibit 
 
Community Relations E(1) 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note:  Education Code 8235.5 8212, as renumbered by AB 131 (Ch. 116, Statutes of 2021), requires that 
the following notice be posted in each classroom with a license-exempt California State Preschool Program 
(CSPP) (Education Code 8235-8239.1 8207-8225, as renumbered by AB 131). The notice must include the 
health and safety requirements that apply to such CSPP programs pursuant to Health and Safety Code 
1596.7925, which may be the subject of a complaint under the uniform complaint procedures. 

 
NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:  

PRESCHOOL COMPLAINT RIGHTS 
 
Parents/Guardians, Students, and Teachers: 
 
Pursuant to Education Code 8212 8235.5, you are hereby notified that any California State 
Preschool Program that is exempt from licensure must have: 
 
1. Outdoor shade that is safe and in good repair 
 
2. Drinking water that is accessible and readily available throughout the day 
 
3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 

15 children 
 
4. Restroom facilities that are available only for preschoolers and kindergartners 
 
5. Visual supervision of children at all times 
 
6. Indoor and outdoor space that is properly contained or fenced and provides sufficient 

space for the number of children using the space at any given time 
 
7. Playground equipment that is safe, in good repair, and age appropriate 
 

Note:  Education Code 8235.5 8212, as renumbered by AB 131, requires that the notice include the 
location to obtain a complaint form and provides that posting a notice downloadable from the California 
Department of Education's web site will satisfy this requirement. The law does not require that complaint 
forms be placed in any specific location. The following paragraph lists locations where complaint forms 
may be available and should be modified to reflect district practice, including adding the school and district 
web site addresses. 
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If you choose to file a complaint alleging that any of the above conditions is not being met, 
your complaint will be addressed through the district's uniform complaint procedures as 
required by law. A complaint form may be obtained at the school office or district office, or 
downloaded from the school or district web site.  You may also download a copy of the 
California Department of Education complaint form when available from the following web 
site:  http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the 
district's complaint form or the complaint form from the California Department of Education. 
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CSBA Sample 
Exhibit 
 
Community Relations E(2) 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note:  Pursuant to Education Code 8235.5 8212, as renumbered by AB 131 (Ch. 116, Statutes of 2021), 
uniform complaint procedures should are required to be used for complaints alleging that a license-exempt 
California State Preschool Program (CSPP) does not comply with any of the health and safety requirements 
specified in Health and Safety Code 1596.7925. 

 
PRESCHOOL COMPLAINT FORM: 

UNIFORM COMPLAINT PROCEDURES 
 
Education Code 8235.5 8212 requires that the district's uniform complaint procedures be 
used for the filing of complaints concerning noncompliance with health and safety standards 
for license-exempt California State Preschool Programs. The complaint and response are 
public documents as provided by law. Complaints may be filed anonymously. However, if 
you wish to receive a response to your complaint, you must provide the contact information 
below. 
 
Response requested?   Yes     No 
 
Contact information:  (if response is requested) 
Name:  ____________________________________________________________________ 
Address:  __________________________________________________________________ 
Phone number:  Day:  ___________________ Evening:  ____________________________ 
E-mail address, if any:  _______________________________________________________ 
 
Date problem was observed:  __________________________________________________ 
 
Location of the problem that is the subject of this complaint: 
School name/address:  ________________________________________________________ 
Room number/name of room/location of facility:  __________________________________ 
 
Only the following issues may be the subject of this complaint process.  If you wish to 
complain about an issue not specified below, please contact the school or district for the 
appropriate district complaint procedure. 
 
Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain 
more than one allegation.) 
 
 The preschool does not have outdoor shade that is safe and in good repair. 
 
 Drinking water is not accessible and/or readily available throughout the day. 
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 The preschool does not provide safe and sanitary restroom facilities with one toilet 

and handwashing fixture for every 15 children. 
 
 Restroom facilities are not available only for preschoolers and kindergartners. 
 
 The preschool program does not provide visual supervision of children at all times. 
 
 Indoor or outdoor space is not properly contained or fenced or does not provide 

sufficient space for the number of children using the space at any given time. 
 
 Playground equipment is not safe, in good repair, or age appropriate. 
 
Please describe the issue of your complaint in detail. You may attach additional pages and 
include as much text as necessary to fully describe the situation. 
 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 

Note:  Education Code 8235.5 8212, as renumbered by AB 131, requires complaints identified above to be 
filed with the preschool administrator or designee. Districts should specify the names and/or locations in the 
spaces below. 

 
Please file this complaint at the following location: 
 
River Delta USD – Educational Services Department 
Chief Educational Services Officer 
445 Montezuma Street 
Rio Vista, CA 94571 
Contactus@rdusd.org 
 
Please provide a signature below.  If you wish to remain anonymous, a signature is not 
required.  However, all complaints, even anonymous ones, should be dated. 
 
_______________________________________                      _______________________ 
                         (Signature)                                                                      (Date) 
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CSBA Sample 
Administrative Regulation 
 
Business and Noninstructional Operations AR 3515.6(a) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS 
 
 

Note:  Education Code 45125.1, as amended by AB 130 (Ch. 44, Statutes of 2021), and 45125.2 require 
any entity that has a contract with the district to ensure that employees who interact with students 
outside of the immediate supervision and control of the student's parent/guardian or school staff, have 
a valid criminal records summary as described in Education Code 44237. certain employees of entities 
contracting to provide services to the district, as specified below, to obtain a criminal background check. 
Pursuant to Education Code 45125.1, as amended by AB 949 (Ch. 84, Statutes of 2017), the requirement for 
a criminal background check also applies to any individual operating as a sole proprietor who contracts with 
the district. In the case of a sole proprietor, Education Code 45125.1, as amended, provides that it is the 
responsibility of the district to prepare and submit the employee's fingerprints to the Department of Justice 
(DOJ) for processing. 

 
When the employees of Except in an emergency or exceptional situation, such as when 
student health or safety is endangered or when repairs are needed to make school facilities 
safe and habitable, any entity contracting with the district to provide specified for services 
that may require the entity's employees to interact will have contact with students, 
outside of the immediate supervision and control of parents/guardians or school staff, 
the entity shall certify to the district that each of its in writing to the Superintendent or 
designee that none of those employees who may interact with students has a valid 
criminal records summary as described in Education Code 44237 and that neither the 
entity nor any of those employees has been convicted of a violent or serious felony as 
defined in Education Code 45122.1. Such contracting entity shall also be required to 
immediately provide the district with any subsequent arrest and conviction information 
received pursuant to the subsequent arrest service. In the case of a sole proprietor, the 
Superintendent or designee shall prepare and submit the employee's fingerprints to the 
Department of Justice. If any contracting employee who may have contact with students has 
been convicted of a violent or serious felony as defined, a certificate of rehabilitation and a 
pardon as required pursuant to Education Code 45125.1 shall be submitted to the 
Superintendent or designee before the contracting employee is authorized to perform the 
work for the district.  (Education Code 44237, 45125.1) 
 
On a case-by-case basis, the Superintendent or designee may require a contracting any entity 
with which the district has a contract providing school site services other than those listed 
above to comply with these same requirements.  (Education Code 45125.1) 
 

Note:  Pursuant to Education Code 45125.1, as amended by AB 130, as amended by AB 949 (Ch. 84, 
Statutes of 2017), the requirement for a criminal records summary background check also applies to any 
individual operating as a sole proprietor who contracts with the district. In the case of a sole proprietor, 
Education Code 45125.1, as amended, provides that it is the responsibility of the district to prepare and 
submit the sole proprietor's employee's fingerprints to the Department of Justice (DOJ) for processing. 

 
 
 



 AR 3515.6(b) 
 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  (continued) 
 
 
In the case of For an individual who is operating as the a sole proprietor of an entity, the 
Superintendent or designee shall treat the individual as an employee of the entity and 
shall prepare and submit the individual's employee's fingerprints to the Department of 
Justice (DOJ).  (Education Code 45125.1)  
 
If a Any contracting entity's employee who may have contact with students has been 
convicted of a violent or serious felony, as defined in Education Code 45122.1, shall not be 
permitted to interact with students unless a certificate of rehabilitation and a pardon as 
required pursuant to Penal Code 4852.01-4852.22Education Code 45125.1 shall be has been 
submitted to the Superintendent or designee before the contracting employee is authorized to 
perform the work for the district.  (Education Code 45125.1) 
 
These requirements shall apply to a sole proprietor or entity contracting with the district to 
provide any of the following services:  (Education Code 45125.1, 45125.2) 
 
1. School and classroom janitorial services 
 
2. School site administrative services 
 
3. School site grounds and landscape maintenance services 
 
4. Student transportation services 
 
5. School site food-related services 
 
6. Construction, reconstruction, rehabilitation, or repair of a school facility 
 
(cf. 3540 - Transportation) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3600 - Consultants) 
(cf. 7140 - Architectural and Engineering Services) 
 
On a case-by-case basis, the Superintendent or designee may require a contracting entity 
providing school site services other than those listed above to comply with these 
requirements.  (Education Code 45125.1) 
 
The Superintendent or designee may determine that criminal background checks will not be 
required if: T the contract is for the construction, reconstruction, rehabilitation, or repair of a 
school facility and either item #1 or #2 above applies the contracting entity is providing 
services in an emergency or exceptional situation, or the district uses one or more of the 
following methods to ensure student safety:  (Education Code 45125.2) 
 
1a. The installation of a physical barrier at the worksite to limit contact with students 
 



 AR 3515.6(c) 
 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  (continued) 
 
 
2b. Continual supervision and monitoring of all employees of the entity by an employee 

of the entity whom DOJ the Department of Justice has ascertained has not been 
convicted of a violent or serious felony 

 
3c. Surveillance of employees of the entity by school personnel 
 
1. The contracting entity is providing services in an emergency or exceptional situation, 

such as when student health or safety is endangered or when repairs are needed to 
make school facilities safe and habitable.  (Education Code 45125.1) 

 
2. The employees of the contracting entity will have limited contact with students. In 

determining whether a contract employee has limited contact with students, the 
Superintendent or designee shall consider the totality of the circumstances, including 
factors such as the length of time the contractors will be on school grounds, whether 
students will be in proximity with the site where the contractors will be working, and 
whether the contractors will be working by themselves or with others.  (Education 
Code 45125.1) 

 
Note:  The following paragraph is optional and may be revised to reflect district practice. 

 
Upon a determination that an employee will have limited contact with students, tThe 
Superintendent or designee shall may take appropriate steps to protect the safety of 
any students who may come in contact with this employee's of contracting entities, 
including, but are not limited to, ensuring that the employee's of such entities 
perform is working during nonschool hours, providing for regular patrols or 
supervision of the site from district security or personnel, ensuring that the employee 
is do not working alone when students are present, limiting the employee's have 
limited access to school grounds, and/or are provided providing the employee with a 
visible means of identification, and/or that there are for regular patrols or 
supervision of the site from district security or personnel.  (Education Code 45125.1) 

 
Note:  The following paragraph may be revised to reflect district practice. 

 
These steps may include, but are not limited to, ensuring that the employee is working 
during nonschool hours, providing for regular patrols or supervision of the site from 
district security or personnel, ensuring that the employee is not working alone when 
students are present, limiting the employee's access to school grounds, and/or 
providing the employee with a visible means of identification. 

 
(cf. 3515.3 - District Police/Security Department) 
 
 
 



 AR 3515.6(d) 
 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  (continued) 
 
 
3. The contract is for the construction, reconstruction, rehabilitation, or repair of a 

school facility and either item #1 or #2 above applies or the district uses one or more 
of the following methods to ensure student safety:  (Education Code 45125.2) 
 
a. The installation of a physical barrier at the worksite to limit contact with 

students 
 

b. Continual supervision and monitoring of all employees of the entity by an 
employee of the entity whom the Department of Justice has ascertained has 
not been convicted of a violent or serious felony 

 
c. Surveillance of employees of the entity by school personnel 

 
 
 
Legal Reference: 

EDUCATION CODE 
41302.5  School districts, definition 
44237  Applicants for employment; fingerprints for purpose of criminal record summary 
45122.1  Classified employees, conviction of a violent or serious felony 
45125.1  Criminal background checks for contractors; criminal records summary 
45125.2  Criminal background checks for construction 
PENAL CODE 
667.5  Prior prison terms, enhancement of prison terms 
1192.7  Plea bargaining limitation 
4852.01-4852.22  Procedure for restoration of rights and application for pardon 

 
Management Resources: 

WEB SITES 
Department of Justice:  https://oag.ca.gov/fingerprints 
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CSBA Sample 
Administrative Regulation 
 
Classified Personnel AR 4217.3(a) 
 
LAYOFF/REHIRE 
 
 

Note:  The following optional regulation is subject to collective bargaining, and may be deleted by those 
districts whose agreements fully cover the provisions specified below. 
 
Education Code 45114, 45117, 45298 and 45308 establish the procedures by which the Governing 
Board may lay off and reemploy classified employees. 
 
Because of the complexity of related Education Code provisions and the interaction with collective 
bargaining agreements, it is strongly recommended that the district consult with legal counsel before 
instituting layoff proceedings.  

 
Classified employees shall be subject to layoff for lack of work or lack of funds.  (Education 
Code 45114, 45308) 
 
A classified employee shall not be laid off if a short-term employee is retained to render a 
service that the classified employee is qualified to render.  (Education Code 45117) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Order of Layoff Within a Classification/Determination of Seniority 
 
Within each class, the order of layoff shall be determined by length of service.  (Education 
Code 45114, 45308) 
 

Note:  For any district whose average daily attendance (ADA) is under 400,000, Education Code 45308 
defines "length of service" as employees' hours in paid status (Option 1 below).  However, such a district 
may instead choose to enter into an agreement with the exclusive representative of classified employees to 
determine "length of service" based on an employee's date of hire (Option 2 below).   
 
For any district with an ADA of 400,000 or higher, Education Code 45308 requires length of service to be 
based on the date of hire; such districts should select Option 2 below. 
 
"Date of hire" is not defined in the law and could refer to the employee's first date of hire in the district or 
his/her the employee's date of hire in the classification or higher classification.  Districts selecting Option 2 
below may revise that the applicable paragraph to reflect the definition determined by the district or by 
agreement with the exclusive representative of classified employees, as applicable. 

 
 
 
 
 
 
 
 



 AR 4217.3(b) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
 
OPTION 2:  (For districts with ADA under 400,000 that have an agreement with the 
exclusive representative of classified employees to determine length of service as 
employee's date of hire, and for districts with ADA over 400,000) 
 
Length of service shall be determined by the date of hire. The employee who has been 
employed the shortest time by the district shall be laid off first.  (Education Code 45308) 
 

Note:  The following paragraph applies to both Options 1 and 2.  Pursuant to Education Code 45105 and 
45259, persons employed in "restricted positions" are classified employees.  However, they do not acquire 
permanent status or seniority credits unless they satisfy the conditions specified below. 

 
For an employee in a "restricted position" under Education Code 45105 or 45259, the 
original date of employment in the restricted position shall be used to determine his/her the 
length of service, provided he/she the employee has completed six months of satisfactory 
service and has successfully passed the qualifying examination required for service in the 
class.  (Education Code 45105) 
 
(cf. 4200 - Classified Personnel) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 AR 4217.3(c) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
Notice of Layoff and Hearing Rights 
 

Note:  Education Code 45117 applies to both districts that have adopted the merit system and those 
that have not. Education Code 45117, as amended by AB 438 (Ch. 665, Statutes of 2021), specifies 
notice requirements and hearing rights the district must provide to permanent classified employees, 
as defined, who are subject to layoff due to lack of work or lack of funds, including that notice be 
given no later than March 15.  If a permanent classified employee is not given the required notice and 
a right to a hearing in accordance with law, the employee is deemed reemployed for the next school 
year.  Education Code 45117 requires that classified employees be given prior written notice when they are 
subject to layoff due to lack of work or lack of funds. AB 1908 (Ch. 860, Statutes of 2012) amended 
Education Code 45117 to extend the timeline for such notice to 60 days, as provided below. 
 
Pursuant to Education Code 45117, as amended by AB 438, a "permanent employee" is defined as an 
employee who was permanent at the time the notice or right to a hearing was required and an 
employee who became permanent after the date of the required notice.  

  
Whenever a permanent classified employee is to be laid off for lack of work or lack of 
funds, the Superintendent or designee shall, no later than March 15 and before the 
employee is given formal notice by the Governing Board, give to the employee written 
notice of the recommendation, shall be given to the employee informing him/her of the 
layoff, the reasons that the employee's services will not be required for the ensuing year, 
the date the layoff goes into effect, any displacement rights, and reemployment rights, and 
the employee's right to a hearing.  The district shall adhere to the notice, hearing, and 
layoff procedures in Education Code 45117, Government Code 11503 and 11505, and 
other applicable provisions of law.  The notice shall be given:  (Education Code 45117) 
 
An employee who is so notified may request a hearing to determine if there is cause for 
not reemploying the employee for the ensuing year. The request shall be in writing and 
shall be delivered to the person who sent notice to the employee, on or before March 15 
but not less than seven days after the date the notice is served on the employee.  Failure 
of an employee to request a hearing on or before the date specified shall constitute a 
waiver of the employee’s right to a hearing.  (Education Code 45117) 
 
The Superintendent or designee shall serve an employee who timely requests a hearing 
with the District Statement of Reduction in Force documents. The employee has five 
calendar days from service of the District Statement of Reduction in Force documents 
to timely file a notice of participation with the district. The parties are entitled to 
discovery, if requested within 15 days of service of the District Statement of Reduction 
in Force documents.  (Education Code 45117) 
 

Note:  Education Code 45117, as amended by AB 438, allows permanent classified employees given 
notice of a layoff to request a hearing before an administrative law judge.  On or before May 7, the 
administrative judge is required to submit the proposed decision, containing a determination as to the 
sufficiency of the cause and a recommendation as to disposition regarding the layoff, to the Board for 
consideration and to affected employee(s). 

 



 AR 4217.3(d) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
If a hearing is requested by a permanent classified employee, the proceeding shall be 
conducted and a decision made by an administrative law judge in accordance with 
Government Code 11500-11529. The Board shall make a final decision regarding the 
sufficiency of the cause and disposition of the layoff upon receipt of the administrative 
law judge's proposed decision. None of the findings, recommendations, or 
determinations in the proposed decision prepared by the administrative law judge shall 
be binding on the Board.  (Education Code 45117) 
 
Following the Board's decision, the Superintendent or designee shall give final notice of 
termination to the affected employee(s) before May 15 unless a continuance was 
granted after a request for hearing was made, in which case such date may be extended 
by the number of days of the continuance.  (Education Code 45117) 
 

Note:  Pursuant to Education Code 45117, as amended by AB 438, the district may reduce classified 
staff due to lack of work or lack of funds when the Board determines, during the time between five 
days after the enactment of the Budget Act and August 15, that the district's total local control 
funding formula apportionment per unit of ADA for the fiscal year of the Budget Act has not 
increased by at least two percent.    

 
If during the time between five days after the enactment of an annual Budget Act and 
August 15 of the fiscal year to which the Budget Act applies, the Board determines that 
the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, and that it is therefore necessary to 
decrease the number of classified employees due to lack of work or lack of funds, the 
Board may issue a District Statement of Reduction in Force to those employees in 
accordance with a schedule of notice and hearing adopted by the Board, and layoff 
proceedings shall be carried out as required by law.  (Education Code 45117) 
 
1. At least 60 days prior to the effective date of the layoff, if the layoff is for lack of 

work resulting from a bona fide reduction or elimination of service being performed. 
 
2. No later than April 29, if the layoff is for lack of funds due to the expiration of a 

specially funded program at the end of any school year. However, if the termination 
date of the specially funded program is other than June 30, the employee shall be 
given notice at least 60 days from the effective date of the layoff. 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The district is not required to provide the 60-day notice in the event of an actual and existing 
financial inability to pay the salaries of classified employees or if the layoff is due to a lack 
of work resulting from conditions not foreseeable or preventable by the district. (Education 
Code 45117)  
 
 



 AR 4217.3(e) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
When classified positions are eliminated as a result of the expiration of a specifically 
funded program, the district shall give written notice to the affected employee(s) not 
less than 60 days prior to the effective date of the layoff informing the employee(s) of 
the layoff date, any displacement rights, and employment rights.  (Education Code 
45117) 
 
The district also is not required to provide a layoff notice the 60-day notice to any person 
hired as a short-term employee for a period not exceeding 60 days whose service may not be 
extended or renewed. (Education Code 45117) 
 
Additionally, the district may release probationary classified employees without notice 
or hearing for reasons other than lack of work or lack of funds.  (Education Code 
45117) 
 
Reemployment 
 

Note:  The following optional section specifies the rights of employees who are laid off or who take 
voluntary demotion or reduction in assigned time in lieu of layoff.  Pursuant to Education Code 45308, laid-
off classified employees have reemployment rights which are enforced in order of seniority rather than 
reverse order of layoff.  In Tucker v. Grossmont Union High School District, a California appellate court 
ruled that a laid-off employee's reemployment right entitled him the employee to preference over any new 
applicant to available positions for which he the employee is qualified, including positions in different 
classes from which the employee was laid off. 

 
Classified employees laid off because of lack of work or lack of funds shall be eligible for 
reemployment for a period of 39 months and shall be reemployed in preference to new 
applicants.  Reemployment shall be in order of seniority.  Persons so laid off also have the 
right to apply and establish their qualification for vacant promotional positions within the 
district during the 39-month period.  (Education Code 45114, 45298, 45308) 
 

Note:  Pursuant to San Mateo City School District v. Public Employment Relations Board, districts may 
adopt procedures which implement Education Code 45113 and 45114 as long as such procedures do not 
replace or set aside mandatory Education Code provisions.  These procedures may be adopted pursuant to 
Board policy and/or collective bargaining agreement. 
 
The following optional paragraph should be deleted by districts with a collective bargaining agreement that 
contains reemployment procedures, unless the district also has unrepresented classified employees. 

 
When a vacancy occurs, the district shall give the employee with the most seniority an 
opportunity to accept or reject the position, by first calling the employee at his/her the 
employee's last known telephone number to notify him/her the employee of the vacancy and 
then sending written notice by certified and standard mail to his/her the employee's last 
known address. The employee shall advise the district of his/her the decision by any means  
 
 



 AR 4217.3(f) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
no later than 10 calendar days from the date the notice was sent. If the employee accepts, 
he/she the employee shall report to work no later than two calendar weeks from the vacancy 
notification date or on a later date specified by the district. 
 

Note:  The following paragraph is optional and may be modified to reflect district practice. 
 
In order to be reemployed, the employee must be capable of performing the essential duties 
of the job with or without reasonable accommodations. When an otherwise eligible employee 
is unable to perform the essential duties of the job, he/she the employee shall be kept on the 
reemployment list until another opportunity becomes available or the period of 
reemployment eligibility expires, whichever occurs first. 
 
(cf. 4032 - Reasonable Accommodation) 
 

Note:  An argument can be made that, absent a collective bargaining provision to the contrary, once a 
district has offered a laid-off classified employee a position pursuant to the employee's reemployment rights 
under Education Code 45298 and that employee has refused the position, the district has discharged its duty 
to that employee.  Whether or not such action conflicts with an employee's statutory right to reemployment 
is unclear. 
 
The following two optional paragraphs should be used only with the approval of the district's legal counsel; 
the number of refusals that will trigger the removal of the employee's name from the district's 
reemployment  list should be modified accordingly. 

 
Upon rejecting two offers of reemployment, the employee's name shall be removed from the 
reemployment list and he/she the employee will forfeit all reemployment rights to which 
he/she the employee would otherwise be entitled. 
 
When an employee is notified of a vacancy and fails to respond or report to work within time 
limits specified by district procedures, his/her the employee's name shall be removed from 
the reemployment list and all reemployment rights to which he/she the employee would 
otherwise be entitled shall be forfeited. 
 

Note: AB 2307 (Ch. 586, Statutes of 2012) amended Education Code 45298 to provide that laid-off 
classified employees who are reemployed in a new position but fail to complete the probationary period for 
the new position shall be returned to the reemployment list for the remainder of the 39-month period, as 
provided below. 
 
Although Education Code 45298 applies to districts using the merit system, pursuant to Education Code 
45114, other districts are also required to lay off and reemploy classified employees in accordance with 
Education Code 45298. 

 
If an employee is reemployed in a new position and fails to complete the probationary period 
in the new position, he/she the employee shall be returned to the reemployment list for the  
 



 AR 4217.3(g) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
remainder of the 39-month period. The remaining time period shall be calculated as the time 
remaining in the 39-month period as of the date of reemployment.  (Education Code 45114, 
45298)  
 
Reinstatement of Benefits 
 

Note:  The following optional section should be deleted by districts that do not reinstate laid-off employee 
benefits upon reemployment and those whose collective bargaining agreements address the issue. 

 
When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored. 
 
A laid-off permanent employee shall be reemployed with all rights and benefits accorded to 
him/her at the time of layoff.   
 
A laid-off probationary employee shall be reemployed as a probationary employee, and the 
previous time served toward the completion of the required probationary period shall be 
counted.  He/she The employee shall also be reemployed with all rights and benefits 
accorded to a probationary employee at the time of layoff. 
 
A laid-off employee, when reemployed, shall be placed on the salary step held at the time of 
layoff. An employee who was bumped into a lower class shall, when reinstated to the 
previous class, be placed on the salary step to which he/she the employee would have 
progressed had he/she the employee remained there.  An adjusted anniversary date shall be 
established for step increment purposes so as to reflect the actual amount of time served in 
the district. 
 
Voluntary Demotion or Reduction of Hours 
 
Classified employees who take voluntary demotion or voluntary reduction in assigned time in 
lieu of layoff, or in order to remain in their present position rather than be reclassified or 
reassigned, shall be granted the same rights as employees who are laid off.  In addition, such 
employees shall retain eligibility to be considered for reemployment in their previously held 
class or position with increased assigned time, for an additional period of time up to 24 
months as determined by the Governing Board on a class-by-class basis, provided that the 
same test of fitness under which they qualified for appointment to that class shall still apply.  
(Education Code 45114, 45298) 
 
Employees who take voluntary demotion or voluntary reduction in assigned time in lieu of 
layoff shall have the option of returning to a position in their former class or to positions with 
increased assigned time as vacancies become available and without limitation of time.  If 
there is a valid reemployment list, they shall be ranked on that list in accordance with their 
proper seniority.  (Education Code 45114, 45298) 
 
 
Legal Reference:  (see next page) 



 AR 4217.3(h) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
45101  Definitions 
45103  Classified service in districts not incorporating the merit system 
45105  Positions under various acts not requiring certification qualifications; classification 
45113  Rules and regulations for classified service in districts not incorporating the merit system 
45114  Layoff and reemployment procedures; definitions 
45115  Layoff;: Rreinstatement from service retirement 
45117  Notice of layoff and hearing rights 
45286  Limited term employees 
45297  Right to take equivalent examination while employee in military service 
45298  Reemployment of persons laid off; voluntary demotions or reductions in time; districts adopting 
merit system 
45308  Order of layoff and reemployment; length of service 
45309  Reinstatement of permanent noncertified employees after resignation 
GOVERNMENT CODE 
11500-11529  Administrative adjudication; formal hearings 
UNITED STATES CODE, TITLE 38 
4301-4307 4335  Veterans' Reemployment Rights Employment and reemployment rights of members 
of the uniformed services 
COURT DECISIONS 
Tucker v. Grossmont Union High School District (2008) 168 Cal.App.4th 640 
San Mateo City School District v. Public Employment Relations Board (1983) 33 Cal.3d 850, 866 
 

Management Resources: 
WEB SITES 
California School Employees Association:  http://www.csea.com 
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CSBA Sample 
Administrative Regulation 
 
Students AR 5125(a) 
 
STUDENT RECORDS 
 
 
Definitions 
 
Student means any individual who is or has been in attendance at the district and regarding 
whom the district maintains student records.  (34 CFR 99.3) 
 
Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period 
during which a person is working under a work-study program.  (34 CFR 99.3) 
 

Note:  Guidance issued by the U.S. Department of Education (USDOE) and U.S. Department of Health and 
Human Services clarifies that a student's immunization and health record maintained by the district is a 
"student record" subject to the Family Educational Rights and Privacy Act (FERPA). 

 
Student records are any items of information (in handwriting, print, tape, film, computer, or 
other medium) gathered within or outside the district that are directly related to an 
identifiable student and maintained by the district, required to be maintained by an employee 
in the performance of the employee's duties, or maintained by a party acting for the district. 
Any information maintained for the purpose of second-party review is considered a student 
record. Student records include the student's health record.  (Education Code 49061, 49062; 5 
CCR 430; 34 CFR 99.3) 
 
Student records do not include:  (Education Code 49061, 49062; 34 CFR 99.3) 
 
1. Directory information 
 
(cf. 5125.1 - Release of Directory Information) 
 
2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not 
accessible or revealed to any other person except a substitute employee 

 
Note:  USDOE guidance, Balancing Student Privacy and School Safety, clarifies that records created by the 
district's law enforcement unit, such as student images appearing on security videotapes, are not considered 
student records under FERPA as long as the records are created for a law enforcement purpose. 

 
3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8 
 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
 



 AR 5125(b) 
 
 
STUDENT RECORDS  (continued) 
 
 
4. Records created or received by the district after an individual is no longer a student 

and that are not directly related to the individual's attendance as a student 
 
5. Grades on peer-graded papers before they are collected and recorded by a teacher 
 
Mandatory permanent student records are those records which are maintained in perpetuity 
and which schools have been directed to compile by state law, regulation, or administrative 
directive.  (5 CCR 430) 
 
Mandatory interim student records are those records which the schools are directed to 
compile and maintain for specified periods of time and are then destroyed in accordance with 
state law, regulation, or administrative directive.  (5 CCR 430) 
 
Permitted student records are those records having clear importance only to the current 
educational process of the student.  (5 CCR 430) 
 
Disclosure means to permit access to, or the release, transfer, or other communication of, 
personally identifiable information contained in student records to any party, except the party 
that provided or created the record, by any means including oral, written, or electronic.  (34 
CFR 99.3) 
 
Access means a personal inspection and review of a record or an accurate copy of a record, or 
receipt of an accurate copy of a record or an oral description or communication of a record, 
and a request to release a copy of any record.  (Education Code 49061) 
 
Personally identifiable information includes, but is not limited to:  (34 CFR 99.3) 
 
1. The student's name 
 
2. The name of the student's parent/guardian or other family members 
 
3. The address of the student or student's family 
 

Note:  Pursuant to 34 CFR 99.3, the definition of "personally identifiable information" includes a personal 
identifier such as a student's social security number. Education Code 49076.7 prohibits districts from 
collecting or soliciting social security numbers, or the last four digits of social security numbers, from 
students or their parents/guardians unless otherwise required to do so by state or federal law. If a social 
security number is collected under such circumstances, it must be classified as personally identifiable 
information and is subject to the restrictions related to access or de-identification of records specified in 34 
CFR 99.30-99.39 and this administrative regulation. 

 
4. A personal identifier, such as the student's social security number, student number, or 

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 
sequence, facial characteristics, and handwriting) 

 



 AR 5125(c) 
 
 
STUDENT RECORDS  (continued) 
 
 
5. Other indirect identifiers, such as the student's date of birth, place of birth, and 

mother's maiden name 
 
6. Other information that, alone or in combination, is linked or linkable to a specific 

student that would allow a reasonable person in the school community, who does not 
have personal knowledge of the relevant circumstances, to identify the student with 
reasonable certainty 

 
7. Information requested by a person who the district reasonably believes knows the 

identity of the student to whom the student record relates 
 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  
(5 CCR 430) 
 
Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, 
or foster parent.  (Education Code 49061, 56050, 56055) 
 

Note:  Education Code 49063 requires districts to include the criteria for defining "legitimate educational 
interest" and "school officials and employees" in their annual notification; see section "Notification of 
Parents/Guardians" below. 

 
Legitimate educational interest is an interest held by any school official, employee, 
contractor, or consultant whose official duties, responsibilities, or contractual obligations to 
the district, whether routine or as a result of special circumstances, require access to 
information contained in student records. 
 

Note:  34 CFR 99.31 defines "school officials and employees" for purposes of determining who may be 
given personally identifiable information from student records, as provided below.  In 73 Fed. Reg. 74815 
(2008), USDOE stated that local agencies are in the best position to determine the types of parties who may 
serve as school officials. Examples cited include school transportation officials (including bus drivers), 
school nurses, practicum and fieldwork students, unpaid interns, consultants, contractors, volunteers, and 
other outside parties providing institutional services and performing institutional functions, provided that 
each of the requirements in 34 CFR 99.31 has been met. 

 
School officials and employees are officials or employees, including teachers, whose duties 
and responsibilities to the district, whether routine or as a result of special circumstances, 
require access to student records.  (34 CFR 99.31) 
 
Contractor or consultant is anyone with a formal written agreement or contract with the 
district regarding the provision of services or functions outsourced by the district.  Contractor 
or consultant shall not include a volunteer or other party.  (Education Code 49076) 
 
Custodian of records is the employee responsible for the security of student records 
maintained by the district and for devising procedures for assuring that access to such records 
is limited to authorized persons.  (5 CCR 433) 
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County placing agency means the county social service department or county probation 
department.  (Education Code 49061) 
 
Persons Granted Absolute Access 
 
In accordance with law, absolute access to any student records shall be granted to: 
 
1. Parents/guardians of students younger than age 18 years, including the parent who is 

not the student's custodial parent  (Education Code 49069.7; Family Code 3025) 
 
2. An adult student, or a student under the age of 18 years who attends a postsecondary 

institution, in which case the student alone shall exercise rights related to the student's 
records and grant consent for the release of records  (34 CFR 99.3, 99.5) 

 
Note:  Pursuant to Education Code 56041.5, all the rights accorded to the parent/guardian of a student with 
disabilities, including the right to access student records, are transferred to the student at 18 years of age 
except when the student has been declared incompetent under state law. 

 
3. Parents/guardians of an adult student with disabilities who is age 18 years or older 

and has been declared incompetent under state law  (Education Code 56041.5) 
 
(cf. 6159 - Individualized Education Program) 
 
Access for Limited Purpose/Legitimate Educational Interest 
 
The following persons or agencies shall have access to those particular records that are 
relevant to their legitimate educational interest or other legally authorized purpose: 
 

Note:  Education Code 49076 and 34 CFR 99.31 require that access to relevant records be given to 
parents/guardians of a dependent child, defined by 26 USC 152 as one who lives with a parent/guardian for 
more than half the taxable year, meets the specified age requirements, has not provided more than half of 
one's own support during that year, and has not filed a joint tax return with a spouse. 

 
1. Parents/guardians of a student 18 years of age or older who is a dependent child as 

defined in 26 USC 152  (Education Code 49076; 34 CFR 99.31) 
 
2. Students who are age 16 or older or who have completed the 10th grade  (Education 

Code 49076) 
 
3. School officials and employees, consistent with the definition provided in the section 

"Definitions" above  (Education Code 49076; 34 CFR 99.31) 
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4. Members of a school attendance review board (SARB) appointed pursuant to 

Education Code 48321 who are authorized representatives of the district and any 
volunteer aide age 18 or older who has been investigated, selected, and trained by the 
SARB to provide follow-up services to a referred student  (Education Code 49076) 

 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 
 
5. Officials and employees of other public schools, school systems, or postsecondary 

institutions where the student intends or is directed to enroll, including local, county, 
or state correctional facilities where educational programs leading to high school 
graduation are provided, or where the student is already enrolled, as long as the 
disclosure is for purposes related to the student's enrollment or transfer  (Education 
Code 49076; 34 CFR 99.31) 

 
Note:  34 CFR 99.34 requires the district to make a reasonable attempt to notify the parent/guardian or adult 
student when the district discloses certain information as described in the following paragraph.  However, if 
the district includes a statement in its annual parental notification that the district may forward education 
records under such circumstances, it is not obligated to individually notify parents/guardians or adult 
students.  The following optional paragraph may be deleted by districts that include such a statement in 
their annual parental notification.  See section below entitled "Notification of Parents/Guardians." 

 
Unless the annual parent/guardian notification issued pursuant to Education Code 
48980 includes a statement that the district may disclose students' personally 
identifiable information to officials of another school, school system, or 
postsecondary institution where the student seeks or intends to enroll, the 
Superintendent or designee shall, when such a disclosure is made, make a reasonable 
attempt to notify the parent/guardian or adult student at the last known address, 
provide a copy of the record that is disclosed, and give the parent/guardian or adult 
student an opportunity for a hearing to challenge the record.  (34 CFR 99.34) 

 
Note:  Item #6 below is for use by districts that maintain high schools.  Education Code 69432.9 provides 
that all students in grade 12 will be considered Cal Grant applicants and will have their grade point average 
(GPA) submitted to the Student Aid Commission, unless they opt out or are permitted under Commission 
rules to submit test scores in lieu of the GPA. Education Code 69432.9 requires that the report be submitted 
on a standardized form provided by the Commission. Pursuant to Education Code 69432.92, the 
Commission may also require that districts submit verification of high school graduation or its equivalent 
for all students who graduated in the prior academic year, except for students who have opted out. 
 
Education Code 69432.9 49432.9 requires that parents/guardians be notified that their child's GPA will be 
forwarded unless they opt out within the time period specified in the notice. This notification could be 
included in the annual parental notification issued pursuant to Education Code 48980. 
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6. The Student Aid Commission, to provide the grade point average (GPA) of all district 

students in grade 12 and, when required, verification of high school graduation or its 
equivalent of all students who graduated in the prior academic year, for use in the Cal 
Grant postsecondary financial aid program. However, such information shall not be 
submitted when students opt out or are permitted by the rules of the Student Aid 
Commission to provide test scores in lieu of the GPA.  (Education Code 69432.9, 
69432.92) 

 
No later than January 1 each year, the Superintendent or designee shall notify each 
student in grade 11, and the student's parents/guardians if the student is under age 18 
years, that the student's GPA will be forwarded to the Student Aid Commission by 
October 1 unless the student opts out within a period of time specified in the notice, 
which shall not be less than 30 days.  (Education Code 69432.9) 

 
 Students' social security numbers shall not be included in the submitted information 

unless the Student Aid Commission deems it necessary to complete the financial aid 
application and the Superintendent or designee obtains permission from the student's 
parent/guardian, or from the adult student, to submit the social security number.  
(Education Code 69432.9) 

 
7. Federal, state, and local officials, as needed for an audit or evaluation of, or 

compliance with, a state or federally funded education program and in accordance 
with a written agreement developed pursuant to 34 CFR 99.35  (Education Code 
49076; 34 CFR 99.3, 99.31, 99.35) 

 
Note:  Pursuant to Education Code 49076, county placing agencies authorized to assess the effectiveness of 
a state or federally funded program on behalf of federal, state, or local officials and agencies may be allowed 
access to student records. Education Code 49076 also authorizes districts, county offices of education, and 
county placing agencies to develop cooperative agreements to facilitate confidential access to and exchange 
of student information by email, facsimile, electronic format, or other secure means, provided the agreement 
complies with the requirements of 34 CFR 99.35. 

 
8. Any county placing agency acting as an authorized representative of a state or local 

educational agency which is required to audit or evaluate a state or federally 
supported education program pursuant to item #7 above  (Education Code 49076) 

 
9. Any person, agency, or organization authorized in compliance with a court order or 

lawfully issued subpoena  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 
 
 Unless otherwise instructed by the court, the Superintendent or designee shall, prior 

to disclosing a record pursuant to a court order or subpoena, give the parent/guardian 
or adult student at least three days' notice of the name of the requesting agency and 
the specific record requested, if lawfully possible within the requirements of the 
judicial order.  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 
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10. Any district attorney who is participating in or conducting a truancy mediation 

program or participating in the presentation of evidence in a truancy petition  
(Education Code 49076) 

 
11. A district attorney's office for consideration against a parent/guardian for failure to 

comply with compulsory education laws  (Education Code 49076) 
 
12. Any probation officer, district attorney, or counsel of record for a student who is a 

minor for the purposes of conducting a criminal investigation or an investigation in 
regards to declaring the minor a ward of the court or involving a violation of a 
condition of probation, subject to evidentiary rules specified in Welfare and 
Institutions Code 701  (Education Code 49076) 

 
When disclosing records for these purposes, the Superintendent or designee shall 
obtain written certification from the recipient of the records that the information will 
not be disclosed to another party without prior written consent of the student's 
parent/guardian or the holder of the student's educational rights, unless specifically 
authorized by state or federal law.  (Education Code 49076) 

 
13. Any judge or probation officer for the purpose of conducting a truancy mediation 

program for a student or for the purpose of presenting evidence in a truancy petition 
pursuant to Welfare and Institutions Code 681  (Education Code 49076) 

 
 In such cases, the judge or probation officer shall certify in writing to the 

Superintendent or designee that the information will be used only for truancy 
purposes.  Upon releasing student information to a judge or probation officer, the 
Superintendent or designee shall inform, or provide written notification to, the 
student's parent/guardian within 24 hours.  (Education Code 49076) 

 
14. A foster family agency with jurisdiction over a currently enrolled or former student; 

short-term residential treatment program staff responsible for the education or case 
management of a student; or a caregiver who has direct responsibility for the care of a 
student, including a certified or licensed foster parent, an approved relative or 
nonrelated extended family member, or a resource family, as defined  (Education 
Code 49076) 

 
 Such individuals shall have access to the student's current or most recent records of 

grades, transcripts, attendance, discipline, online communication on platforms 
established by schools for students and parents/guardians, and any individualized 
education program or Section 504 plan developed and maintained by the district  
(Education Code 49069.3) 

 
(cf. 6164.6 - Identification and Education Under Section 504) 
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(cf. 6173.1 - Education for Foster Youth) 
 
15. A student age 14 years or older who is both a homeless student and an 

unaccompanied minor as defined in 42 USC 11434a  (Education Code 49076) 
 
(cf. 6173 - Education for Homeless Children) 
 
16. An individual who completes items #1-4 of the caregiver's authorization affidavit 

pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a 
minor in school  (Education Code 49076) 

 
17. A caseworker or other representative of a state or local child welfare agency or tribal 

organization that has legal responsibility in accordance with state or tribal law for the 
care and protection of a student, provided that the individual is authorized by the 
agency or organization to receive the records and the information requested is directly 
related to providing assistance to address the student's educational needs  (Education 
Code 49076; 20 USC 1232(g)) 

 
18. Appropriate law enforcement authorities, in circumstances where Education Code 

48902 requires that the district provide special education and disciplinary records of a 
student with disabilities who is suspended or expelled for committing an act violating 
Penal Code 245  (Education Code 48902, 49076) 

 
When disclosing such records, the Superintendent or designee shall obtain written 
certification by the recipient of the records as described in item #12 above.  
(Education Code 49076) 

 
19. Designated peace officers or law enforcement agencies in cases where the district is 

authorized by law to assist law enforcement in investigations of suspected criminal 
conduct or kidnapping and a written parental consent, lawfully issued subpoena, or 
court order is submitted to the district, or information is provided to it indicating that 
an emergency exists in which the student's information is necessary to protect the 
health or safety of the student or other individuals  (Education Code 49076.5) 

 
 In such cases, the Superintendent or designee shall provide information about the 

identity and location of the student as it relates to the transfer of that student's records 
to another public school district in California or any other state or to a California 
private school.  (Education Code 49076.5) 

 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
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Any person, agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal Family 
Educational Rights and Privacy Act.  (Education Code 49076) 
 
In addition, the parent/guardian or adult student may provide written consent for access to be 
granted to persons, agencies, or organizations not afforded access rights by law. The written 
consent shall specify the records to be released and the party or parties to whom they may be 
released.  (Education Code 49061, 49075) 
 
Only a parent/guardian having legal custody of the student may consent to the release of 
records to others. Either parent/guardian may grant consent if both parents/guardians notify 
the district, in writing, that such an agreement has been made.  (Education Code 49061) 
 
(cf. 5021 - Noncustodial Parents) 
 
Discretionary Access 
 
At the discretion of the Superintendent or designee, information may be released from a 
student's records to the following: 
 
1. Appropriate persons, including parents/guardians of a student, in an emergency if the 

health and safety of the student or other persons are at stake  (Education Code 49076; 
34 CFR 99.31, 99.32, 99.36) 

 
When releasing information to any such appropriate person, the Superintendent or 
designee shall record information about the threat to the health or safety of the student 
or any other person that formed the basis for the disclosure and the person(s) to whom 
the disclosure was made.  (Education Code 49076; 34 CFR 99.32) 

 
Note:  The following optional paragraph may be revised to reflect district practice. 

 
Unless it would further endanger the health or safety of the student or other persons, 
the Superintendent or designee shall inform the parent/guardian or adult student 
within one week of the disclosure that the disclosure was made, of the articulable and 
significant threat to the health or safety of the student or other individuals that formed 
the basis for the disclosure, and of the parties to whom the disclosure was made. 

 
2. Accrediting associations in order to carry out their accrediting functions  (Education 

Code 49076; 34 CFR 99.31) 
 
3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31,  
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 organizations conducting studies on behalf of educational institutions or agencies for 

the purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or improving instruction, provided that:  (Education Code 
49076; 34 CFR 99.31) 
 
a. The study is conducted in a manner that does not permit personal 

identification of students or parents/guardians by individuals other than 
representatives of the organization who have legitimate interests in the 
information. 

 
b. The information is destroyed when no longer needed for the purposes for 

which the study is conducted. 
 
c. The district enters into a written agreement with the organization that 

complies with 34 CFR 99.31. 
 
4. Officials and employees of private schools or school systems where the student is 

enrolled or intends to enroll, subject to the rights of parents/guardians as provided in 
Education Code 49068 and in compliance with 34 CFR 99.34  (Education Code 
49076; 34 CFR 99.31, 99.34) 

 
5. Local health departments operating countywide or regional immunization information 

and reminder systems and the California Department of Public Health, unless the 
parent/guardian has requested that no disclosures of this type be made  (Health and 
Safety Code 120440) 

 
Note:  Education Code 49076 includes "contractors" and "consultants," as defined in the section 
"Definitions" above, among the categories of individuals to whom a student's personally identifiable 
information may be disclosed under certain circumstances. Unlike 34 CFR 99.31, however, Education Code 
49076 prohibits disclosure of such information to volunteers and other parties. 

 
6. Contractors and consultants having a legitimate educational interest based on services 

or functions which have been outsourced to them through a formal written agreement 
or contract with the district, excluding volunteers or other parties  (Education Code 
49076) 

 
(cf. 3600 - Consultants) 
 

Note:  Items #7 and 8 below are for use by districts that maintain high schools. 
 
7. Agencies or organizations in connection with the student's application for or receipt 

of financial aid, provided that information permitting the personal identification of a 
student or the student's parents/guardians for these purposes is disclosed only as may  
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 be necessary to determine the eligibility of the student for financial aid, determine the 

amount of financial aid, determine the conditions which will be imposed regarding 
the financial aid, or enforce the terms or conditions of the financial aid  (Education 
Code 49076; 34 CFR 99.31) 

 
8. County elections officials for the purpose of identifying students eligible to register to 

vote or offering such students an opportunity to register, subject to the limits set by 34 
CFR 99.37 and under the condition that any information provided on this basis shall 
not be used for any other purpose or transferred to any other person or agency 
(Education Code 49076; 34 CFR 99.37) 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
 
Any person, agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal Family 
Educational Rights and Privacy Act.  (Education Code 49076) 
 
De-identification of Records 
 

Note:  20 USC 1232(g)) and Education Code 49076 authorize the district to release student records for 
specified purposes (e.g., to federal and state officials conducting program audits or to organizations 
conducting studies) without parent/guardian consent after the removal of all "personally identifiable 
information" as defined in the section entitled "Definitions" above and provided that the district has made a 
reasonable determination that a student's identity will not be personally identifiable through single or 
multiple releases.  Education Code 49074 further authorizes the district to provide de-identified statistical 
data to public or private agencies, postsecondary institutions, or educational research organizations when 
such actions would be "in the best educational interests of students." 
 
34 CFR 99.31 lists objective standards under which districts may release information from de-identified 
records.  These standards are applicable to both requests for individual, redacted records and requests for 
statistical information from multiple records. 

 
When authorized by law for any program audit, educational research, or other purpose, the 
Superintendent or designee may release information from a student record without prior 
consent of the parent/guardian or adult student after the removal of all personally identifiable 
information.  Prior to releasing such information, the Superintendent or designee shall make 
a reasonable determination that the student's identity is not personally identifiable, whether 
through single or multiple releases and taking into account other reasonably available 
information.  (Education Code 49074, 49076; 20 USC 1232g; 34 CFR 99.31) 
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Process for Providing Access to Records 
 

Note:  Education Code 49069 mandates procedures for notifying parents/guardians of the location of 
student records if not centrally located. The following paragraph may be expanded to include notification 
procedures. 

 
Student records shall be maintained in a central file at the school attended by the student or, 
when records are maintained at different locations, a notation shall be placed in the central 
file indicating where other records may be found.  Parents/guardians and adult students shall 
be notified of the location of student records if not centrally located.  (Education Code 
49069; 5 CCR 433) 
 
The custodian of records shall be responsible for the security of student records and shall 
ensure that access is limited to authorized persons.  (5 CCR 433) 
 

Note:  5 CCR 431 mandates districts to establish written procedures to ensure the security of student 
records. The following three paragraphs reflect this mandate and should be modified to reflect any specific 
physical, technological, or administrative controls developed by the district. 
 
34 CFR 99.31 requires districts to use "reasonable methods" to (1) ensure that school officials, employees, 
and outside contractors obtain access to only those records, both paper and electronic, in which they have a 
legitimate educational interest and (2) identify and authenticate the identity of parents/guardians, students, 
school officials, and any other party to whom the district discloses personally identifiable information from 
education records. In addition, 34 CFR 99.31 specifies that a district which does not use physical or 
technological access controls (e.g., a locked file cabinet or computer security limiting access) must ensure 
that its administrative policy for controlling access is effective and remains in compliance with the 
"legitimate educational interest" requirement. 
 
The Analysis to Comments and Changes (73 Fed. Reg. 237, page 74817) suggests a balance of physical, 
technological, and administrative controls to prevent unauthorized access and to ensure that school officials 
do not have unrestricted access to the records of all students. The Analysis also clarifies that the 
reasonableness of the method depends, in part, on the potential harm involved.  For example, high-risk 
records, such as social security numbers or other information that could be used for identity theft, should 
receive greater and more immediate protection. 
 
In addition, as a condition of participation in an interagency data information system (e.g., California 
Longitudinal Pupil Achievement Data System), Education Code 49076 requires that the district develop 
security procedures or devices by which unauthorized personnel cannot access data in the system and 
procedures or devices to secure privileged or confidential data from unauthorized disclosure. 

 
The custodian of records shall develop reasonable methods, including physical, 
technological, and administrative policy controls, to ensure that school officials and 
employees obtain access to only those student records in which they have legitimate 
educational interests.  (34 CFR 99.31) 
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To inspect, review, or obtain copies of student records, authorized persons shall submit a 
request to the custodian of records.  Prior to granting the request, the custodian of records 
shall authenticate the individual's identity.  For any individual granted access based on a 
legitimate educational interest, the request shall specify the interest involved. 
 

Note:  34 CFR 99.30 specifies information that must be included in the parent/guardian consent form, as 
provided below. The provisions in the following two paragraphs are required pursuant to the California 
Attorney General's model policy developed pursuant to Education Code 234.7.  See the Office of the 
Attorney General's publication Promoting a Safe and Secure Learning Environment for All:  Guidance and 
Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues. 

 
When required by law, a student's parent/guardian or an adult student shall provide written, 
signed, and dated consent before the district discloses the student record. Such consent may 
be given through electronic means in those cases where it can be authenticated. The district's 
consent form shall specify the records that may be disclosed, state the purpose of the 
disclosure, and identify the party or class of parties to whom the disclosure may be made. 
Upon request by the parent/guardian or adult student, the district shall provide a copy of the 
records disclosed.  (34 CFR 99.30) 
 
If the parent/guardian or adult student refuses to provide written consent for the release of 
student information, the Superintendent or designee shall not release the information, unless 
it is otherwise subject to release based on a court order or a lawful subpoena. 
 

Note:  Education Code 49069 and 5 CCR 431 mandate that the district adopt procedures for granting 
parent/guardian requests to inspect, review, and obtain copies of records. 

 
Within five business days following the date of request, the authorized person shall be 
granted access to inspect, review, and obtain copies of student records during regular school 
hours.  (Education Code 49069) 
 

Note:  Education Code 49069 mandates procedures for the availability of qualified certificated personnel to 
interpret records when requested.  The following paragraph may be expanded to include specific procedures 
for persons to request and receive the assistance of certificated personnel. 

 
Qualified certificated personnel shall be available to interpret records when requested.  
(Education Code 49069) 
 
The custodian of records or the Superintendent or designee shall prevent the alteration, 
damage, or loss of records during inspection.  (5 CCR 435) 
 
Access Log 
 
A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the record and the legitimate 
educational interest of the requester.  (Education Code 49064) 
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In every instance of inspection by persons who do not have assigned educational 
responsibility, the custodian of records shall make an entry in the log indicating the record 
inspected, the name of the person granted access, the reason access was granted, and the time 
and circumstances of inspection.  (5 CCR 435) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 
 
The custodian of records shall also make an entry in the log regarding any request for 
record(s) that was denied and the reason for the denial. 
 

Note:  Although Education Code 49064 does not require the district to record access by individuals specified 
in items #1-5 below, the district may consider recording access by all individuals as part of the reasonable 
administrative controls required by 34 CFR 99.31; see section above entitled "Process for Providing Access 
to Records." 

 
The log shall include requests for access to records by: 
 
1. Parents/guardians or adult students 
 
2. Students who are 16 years of age or older or who have completed the 10th grade 
 
3. Parties obtaining district-approved directory information 
 
4. Parties who provide written parental consent, in which case the consent notice shall 

be filed with the record pursuant to Education Code 49075 
 
5. School officials and employees who have a legitimate educational interest 
 

Note:  Pursuant to Education Code 234.7, any request for student information by a law enforcement agency 
for the purpose of enforcing immigration laws must be reported to the Superintendent and the Board; see the 
accompanying Board policy. Therefore, it is recommended that the custodian of records make an entry in 
the log regarding any such requests, as provided in item #6 below. 

 
6. Law enforcement personnel seeking to enforce immigration laws 
 
The log shall be open to inspection only by the parent/guardian, adult student, dependent 
adult student, custodian of records, and certain state or federal officials specified in 
Education Code 49064.  (Education Code 49064; 5 CCR 432) 
 
Duplication of Student Records 
 

Note:  Education Code 49069 mandates that the district adopt procedures for granting parent/guardian 
requests for copies of student records pursuant to Education Code 49065. 
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To provide copies of any student record, the district may charge a reasonable fee not to 
exceed the actual cost of providing the copies. No charge shall be made for providing up to 
two transcripts or up to two verifications of various records for any former student.  No 
charge shall be made to locate or retrieve any student record.  (Education Code 49065) 
 
(cf. 3260 - Fees and Charges) 
 
Changes to Student Records 
 
Only a parent/guardian having legal custody of a student or an adult a student who is 18 
years of age or is attending an institution of postsecondary education may challenge the 
content of a record or offer a written response to a record.  (Education Code 49061) 
 
(cf. 5125.3 - Challenging Student Records) 
 
No additions or change shall be made to a student's record after high school graduation or 
permanent departure, other than routine updating, unless required by law or with prior 
consent of the parent/guardian or adult student.  (Education Code 49062.5, 49070; 5 CCR 
437) 
 
Note:  In CALPADS' "Update FLASH #158, Guidance for Changing a Student's Legal Name in 
CALPADS", the California Department of Education states that a request to change a student's legal 
name must be supported by legal documentation such as a court record, birth certificate, or passport. 
 
Any request to change a student's legal name in the student's mandatory permanent 
student record shall be accompanied with appropriate documentation. 
 
Any challenge to the content of a student's record shall be filed in accordance with the 
process specified in AR 5125.3 - Challenging Student Records.  (Education Code 49070) 
 
(cf. 5125.3 - Challenging Student Records) 
 

Note:  AB 711 (Ch. 179, Statutes of 2019) added Education Code 49062.5 and amended Education Code 
49070 to require districts to update a student's or former student's records to change the student's name 
and/or gender, as specified below. 

 
When a former student submits a state-issued driver's license, birth certificate, passport, 
social security card, court order, or other government-issued documentation demonstrating 
that the former student's legal name and/or gender has changed, the district shall update the 
former student's records to reflect the updated legal name and/or gender. Upon request by the 
former student, the district shall reissue any documents conferred upon the former student, 
including, but not limited to, a transcript, a high school diploma, a high school equivalency 
certificate, or other similar documents.  The district is not required to modify records that the 
former student has not requested for modification or reissuance.  (Education Code 49062.5) 



 AR 5125(p) 
 
 
STUDENT RECORDS  (continued) 
 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
If the former student's name or gender is changed and the requested records are reissued, a 
new document shall be added to the former student's file that includes all of the following 
information:  (Education Code 49062.5) 
 
1. The date of the request 
 
2. The date the requested records were reissued to the former student 
 
3. A list of the records that were requested by and reissued to the former student 
 
4. The type of documentation, if any, provided by the former student to demonstrate a 

legal change to the student's name and/or gender 
 
5. The name of the employee who completed the request 
 
6. The current and former names and/or genders of the student 
 
Any former student who submits a request to change the legal name or gender on the 
student's records but is unable to provide any government-issued documentation 
demonstrating the legal name or gender change, may request a name or gender change 
through the process described in Education Code 49070 and AR 5125.3 - Challenging 
Student Records. 
 
Retention and Destruction of Student Records 
 
All anecdotal information and assessment reports maintained as student records shall be 
dated and signed by the individual who originated the data.  (5 CCR 431) 
 
The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432, 
437) 
 
1. Legal name of student 
 
2. Date and place of birth and method of verifying birth date 
 
(cf. 5111 - Admission) 
 
3. Sex of student 
 
4. Name and address of parent/guardian of minor student 
 



 AR 5125(q) 
 
 
STUDENT RECORDS  (continued) 
 
 

a. Address of minor student if different from the above 
 

b. Annual verification of parent/guardian's name and address and student's 
residence 

 
(cf. 5111.1 - District Residency) 
 
5. Entrance and departure dates of each school year and for any summer session or other 

extra session 
 
 
6. Subjects taken during each year, half-year, summer session, or quarter, and marks or 

credits given towards graduation 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
7. Verification of or exemption from required immunizations 
 
(cf. 5141.31 - Immunizations) 
 
8. Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another district, shall be maintained 
subject to destruction during the third school year after the school year in which they 
originated, following a determination that their usefulness has ceased or the student has left 
the district.  These records include:  (Education Code 48918, 51747; 5 CCR 432, 437, 16027) 
 
1. Expulsion orders and the causes therefor 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
2. A log identifying persons or organizations who request or receive information from 

the student record 
 
3. Health information, including verification or waiver of the health screening for school 

entry 
 
(cf. 5141.32 - Health Screening for School Entry) 
 
4. Information on participation in special education programs, including required tests, 

case studies, authorizations, and actions necessary to establish eligibility for 
admission or discharge 

 



 AR 5125(r) 
 
 
STUDENT RECORDS  (continued) 
 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
5. Language training records 
 
(cf. 6174 - Education for English Learners) 
 
6. Progress slips/notices required by Education Code 49066 and 49067 
 
7. Parental restrictions/stipulations regarding access to directory information 
 
8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary 

action 
 
9. Parent/guardian authorization or prohibition of student participation in specific 

programs 
 
10. Results of standardized tests administered within the past three years 
 
(cf. 6162.51 - State Academic Achievement Tests) 
 
11. Written findings resulting from an evaluation conducted after a specified number of 

missed assignments to determine whether it is in a student's best interest to remain in 
independent study 

 
(cf. 6158 - Independent Study) 
 
Permitted student records may be destroyed six months after the student completes or 
withdraws from the educational program and their usefulness ceases, including:  (5 CCR 432, 
437) 
 
1. Objective counselor and/or teacher ratings 
 
2. Standardized test results older than three years 
 
3. Routine disciplinary data 
 
(cf. 5144 - Discipline) 
 
4. Verified reports of relevant behavioral patterns 
 
5. All disciplinary notices 
 
6. Supplementary attendance records 
 
 



 AR 5125(s) 
 
 
STUDENT RECORDS  (continued) 
 
 
Records shall be destroyed in a way that assures they will not be available to possible public 
inspection in the process of destruction.  (5 CCR 437) 
 
Transfer of Student Records 
 
When a student transfers into this district from any other school district or a private school, 
the Superintendent or designee shall inform the student's parent/guardian of rights regarding 
student records, including a parent/guardian's right to review, challenge, and receive a copy 
of student records.  (Education Code 49068; 5 CCR 438) 
 

Note:  Education Code 48201 requires districts to request records of a transferring student regarding acts 
that resulted in the student's suspension or expulsion from the previous school, as specified below.  Once the 
record is received, the Superintendent or designee must inform the student's teachers of the acts; see AR 
4158/4258/4358 - Employee Security. 

 
When a student transfers into this district from another district, the Superintendent or 
designee shall request that the student's previous district provide any records, either 
maintained by that district in the ordinary course of business or received from a law 
enforcement agency, regarding acts committed by the transferring student that resulted in the 
student's suspension or expulsion.  (Education Code 48201) 
 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5119 - Students Expelled From Other Districts) 
 

Note:  Pursuant to Education Code 49068, a district is required to transfer a copy of a student's records to 
another school in which the student is enrolled or intends to enroll within 10 school days of receiving a 
request for the records.  However, this is not applicable in circumstances where a more restrictive timeline is 
required.  For example, a district is required to transfer the records of a student who is a foster youth to the 
new school within two business days, pursuant to Education Code 48853.5. 

 
When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
within 10 school days of the district's receipt of the request for the student's records. The 
original record or a copy shall be retained permanently by this district.  If the transfer is to 
another California public school, the student's entire mandatory interim record shall also be 
forwarded.  If the transfer is out of state or to a private school, the mandatory interim record 
may be forwarded. Permitted student records may be forwarded to any other district or 
private school.  (Education Code 48918, 49068; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out 
of a district school, the Superintendent or designee shall transfer the student's records to the 
next educational placement within two business days.  (Education Code 49069.5) 
 
 



 AR 5125(t) 
 
 
STUDENT RECORDS  (continued) 
 
 
All student records shall be updated before they are transferred.  (5 CCR 438) 
 
Student records shall not be withheld from the requesting district because of any charges or 
fees owed by the student or parent/guardian.  (5 CCR 438) 
 
If the district is withholding grades, diploma, or transcripts from the student because of 
damage or loss of school property, this information shall be sent to the requesting district 
along with the student's records. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of 
their rights related to student records.  If 15 percent or more of the students enrolled in the 
district speak a single primary language other than English, then the district shall provide 
these notices in that language. Otherwise, the district shall provide these notices in the 
student's home language insofar as practicable. The district shall effectively notify 
parents/guardians or eligible students with disabilities.  (Education Code 48985, 49063; 34 
CFR 99.7) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include:  (Education Code 49063; 34 CFR 99.7, 99.34) 
 
1. The types of student records kept by the district and the information contained therein 
 
2. The title(s) of the official(s) responsible for maintaining each type of record 
 
3. The location of the log identifying those who request information from the records 
 
4. District criteria for defining school officials and employees and for determining 

legitimate educational interest 
 
5. District policies for reviewing and expunging student records 
 
6. The right to inspect and review student records and the procedures for doing so 
 
7. The right to challenge and the procedures for challenging the content of a student 

record that the parent/guardian or student believes to be inaccurate, misleading, or 
otherwise in violation of the student's privacy rights 

 



 AR 5125(u) 
 
 
STUDENT RECORDS  (continued) 
 
 
8. The cost, if any, charged for duplicating copies of records 
 
9. The categories of information defined as directory information pursuant to Education 

Code 49073 
 
10. The right to consent to disclosures of personally identifiable information contained in 

the student's records except when disclosure without consent is authorized by law 
 
11. Availability of the curriculum prospectus developed pursuant to Education Code 

49091.14 containing the titles, descriptions, and instructional aims of every course 
offered by the school 

 
(cf. 5020 - Parent Rights and Responsibilities) 
 
12. Any other rights and requirements set forth in Education Code 49060-49085, and the 

right of parents/guardians to file a complaint with the U.S. Department of Education 
concerning an alleged failure by the district to comply with 20 USC 1232g 

 
Note:  Pursuant to 34 CFR 99.34, if the district's annual parental notification contains the information 
described in optional item #13 below, the district does not need to attempt to individually notify a 
parent/guardian or adult student when the district discloses an education record to officials of another 
school, school system, or postsecondary institution (see item #5 in the list of persons/agencies with 
legitimate educational interests in the section entitled "Access for Limited Purpose/Legitimate Educational 
Interest" above). 

 
13. A statement that the district forwards education records to other agencies or 

institutions that request the records and in which the student seeks or intends to enroll 
or is already enrolled as long as the disclosure is for purposes related to the student's 
enrollment 

 
Note:  The following paragraph reflects the Attorney General's model policy developed pursuant to 
Education Code 234.7. 

 
In addition, the annual parental notification shall include a statement that a student's 
citizenship status, immigration status, place of birth, or any other information indicating 
national origin will not be released without parental consent or a court order. 
 
 
 
 
 
 
 
 



 AR 5125(v) 
 
 
STUDENT RECORDS  (continued) 
 
 
 
 
Updating Name and/or Gender of Former Students 
 

Note:  AB 711 (Ch. 179, Statutes of 2019) added Education Code 49062.5 and amended Education Code 
49070 to requires a districts to update a student's or former student's records to reflect a change to the 
former student's name and/or gender, as specified below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 AR 5125(w) 
 
 
STUDENT RECORDS  (continued) 
 
 
When a former student submits a state-issued driver's license, birth certificate, passport, 
social security card, court order, or other government-issued documentation demonstrating 
that the former student's legal name and/or gender has changed, the district shall update the 
former student's records to reflect include the updated legal name and/or gender. Upon 
request by the former student, the district shall reissue any documents conferred upon the 
former student, including, but not limited to, a transcript, a high school diploma, a high 
school equivalency certificate, or other similar documents.  The district is not required to 
modify records that the former student has not requested for modification or reissuance.  
(Education Code 49062.5) 
 
If the former student's name or gender is changed and the requested records are reissued, a 
new document shall be added to the former student's file that includes all of the following 
information:  (Education Code 49062.5) 
 
1. The date of the request 
 
2. The date the requested records were reissued to the former student 
 
3. A list of the records that were requested by and reissued to the former student 
 
4. The type of documentation, if any, provided by the former student to demonstrate a 

legal change to the student's name and/or gender 
 
5. The name of the employee who completed the request 
 
6. The current and former names and/or genders of the student 
 
Any former student who submits a request to change the legal name and/or gender on the 
student's records but is unable to provide any government-issued documentation 
demonstrating the legal name or gender change, may request a name or gender change 
through the process described in Education Code 49070 and AR 5125.3 - Challenging 
Student Records.  (Education Code 49062.5) 
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CSBA Sample 
Administrative Regulation 
 
Students AR 5145.3(a) 
 
NONDISCRIMINATION/HARASSMENT 
 
 

Note:  The following mandated administrative regulation provides measures that may be implemented by a 
district to comply with state and federal laws and regulations prohibiting unlawful discrimination at school 
or in school-sponsored or school-related activities, including discriminatory harassment, intimidation, and 
bullying, of any student based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, 
parental status, physical or mental disability, medical condition, sex, sexual orientation, gender, gender 
identity, gender expression, genetic information, or any other legally protected category or association with 
a person or group with one or more of these actual or perceived characteristics. Federal and state law also 
prohibit retaliation against those who engage in activity to protect civil rights. 
 
5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or 
unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations governing 
educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 
CFR 106.8 and other federal regulations mandate districts that receive federal financial assistance to adopt 
procedures for the "prompt and equitable" resolution of student and employee discrimination complaints, 
including the designation of one or more responsible employees to ensure district compliance with federal 
laws and regulations governing the district's educational programs. 
 
During the Federal Program Monitoring process, California Department of Education (CDE) staff will check 
to ensure that the district's procedures list the specific title(s) of the employee(s) responsible for 
investigating complaints. The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is 
the agency responsible for the administrative enforcement of federal antidiscrimination laws and regulations 
in programs and activities that receive federal financial assistance from the department. In reviewing a 
district's discrimination policies and procedures, OCR will examine whether the district has identified the 
employee(s) responsible for coordinating compliance with federal civil rights laws, including the 
investigation of complaints. 
 
The following paragraph identifies the employee(s) designated to coordinate the district's efforts to comply 
with state and federal civil rights laws as the same person designated to investigate and resolve 
discrimination complaints under AR 1312.3 - Uniform Complaint Procedures.  Districts may modify the 
following paragraph to designate different district employees to serve these functions.  Note also that a 
district may designate more than one employee to coordinate compliance and/or receive and investigate 
complaints, although each employee designated as a coordinator/compliance officer must be properly 
trained. 
 
34 CFR 106.8, as amended by 85 Fed. Reg. 30026, requires that the employee designated by the district to 
coordinate its responsibilities under Title IX be referred to as the Title IX Coordinator.  The Title IX 
Coordinator is responsible for receiving complaints of sexual harassment and determining whether the 
complaint should be appropriately addressed through AR 1312.3 or the federal Title IX complaint 
procedures pursuant to 34 CFR 106.44-106.45.  The Title IX Coordinator may be the same person 
designated below and in AR 1312.3.  See AR 5145.7 - Sexual Harassment and AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 

 
 
 



 AR 5145.3(b) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws 
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) 
shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, genetic information, or any other 
legally protected status or association with a person or group with one or more of these actual 
or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:  
(Education Code 234.1; 5 CCR 4621) 
 

Title IX Coordinator 
445 Montezuma Street 
Rio Vista, CA 94571 
(707) 374-1700 
Contactus@rdusd.org 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 
 

Note:  As part of its responsibility to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. 
 
In addition, federal regulations enforced by OCR require the district to notify students, parents/guardians, 
and employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8, 106.9), disability 
(34 CFR 104.8 and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures. For 
notification requirements specifically pertaining to sexual harassment, see BP/AR 5145.7 - Sexual 
Harassment. 

 
 
 
 



 AR 5145.3(c) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, 

including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public by posting them in 
prominent locations and providing easy access to them through district-supported 
communications 

 
Note:  Education Code 234.6, as added by AB 34 (Ch. 282, Statutes of 2019), requires a district, starting 
with the 2020-21 school year, to post its nondiscrimination policies on its web site as specified below. In 
addition to the policies listed below, if the district has a policy in regard to the prevention and response to 
hate violence, it is also required to be posted, and the following item should be modified accordingly. See 
BP 5145.9 - Hate-Motivated Behavior. 

 
2. Post the district's policies and procedures prohibiting discrimination, harassment, 

student sexual harassment, intimidation, bullying, and cyberbullying, including a 
section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums for social media, in a prominent location on 
the district's web site in a manner that is easily accessible to parents/guardians and 
students  (Education Code 234.6) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 

Note:  Education Code 234.6, as added by AB 34, requires a district, starting in the 2020-21 school year, to 
post the definitions specified below. 

 
3. Post the definition of sex discrimination and harassment as described in Education 

Code 230, including the rights set forth in Education Code 221.8, in a prominent 
location on the district's web site in a manner that is easily accessible to 
parents/guardians and students  (Education Code 234.6) 

 
Note:  Education Code 221.61 requires districts and public schools to post on their web sites information 
related to Title IX (20 USC 1681-1688). Education Code 234.6, as added by AB 34, requires districts, 
beginning in the 2020-21 school year, to post the Title IX information required pursuant to 221.61 in a 
prominent location on the district's web site in a manner that is easily accessible to parents/guardians and 
students. Additionally, districts are required to provide a link to the Title IX information included on CDE's 
website pursuant to Education Code 221.6, in the same manner. A comprehensive list of rights based on the 
federal regulations implementing Title IX can be found in Education Code 221.8. A district that does not 
maintain a web site may comply by posting the information below on the web site of its county office of 
education. A school without a web site may comply by posting the information on the web site of the district 
or county office of education. 

 
 
 



 AR 5145.3(d) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
4. Post in a prominent location on the district web site in a manner that is easily 

accessible to parents/guardians and students information regarding Title IX 
prohibitions against discrimination based on a student's sex, gender, gender identity, 
pregnancy, and parental status, including the following:  (Education Code 221.6, 
221.61, 234.6) 
 
a. The name and contact information of the district's Title IX Coordinator, 

including the phone number and email address 
 

b. The rights of students and the public and the responsibilities of the district 
under Title IX, including a list of rights as specified in Education Code 221.8 
and web links to information about those rights and responsibilities located on 
the web sites of the Office for Equal Opportunity and the U.S. Department of 
Education's Office for Civil Rights (OCR) 

 
c. A description of how to file a complaint of noncompliance under Title IX, 

which shall include: 
 
(1) An explanation of the statute of limitations within which a complaint 

must be filed after an alleged incident of discrimination has occurred 
and how a complaint may be filed beyond the statute of limitations 

 
(2) An explanation of how the complaint will be investigated and how the 

complainant may further pursue the complaint, including web links to 
this information on the OCR's web site 

 
(3) A web link to the OCR complaints form and the contact information 

for the office, including the phone number and email address for the 
office 

 
d. A link to the Title IX information included on the California Department of 

Education's (CDE) web site 
 

Note:  Education Code 234.6, as added by AB 34, requires a district, starting in the 2020-21 school year, to 
post a link to statewide resources as specified below. 

 
5. Post a link to statewide CDE-compiled resources, including community-based 

organizations, that provide support to youth who have been subjected to school-based 
discrimination, harassment, intimidation, or bullying and to their families. Such 
resources shall be posted in a prominent location on the district's web site in a manner 
that is easily accessible to parents/guardians and students.  (Education Code 234.5, 
234.6) 

 



 AR 5145.3(e) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
6. Provide to students a handbook that contains age-appropriate information that clearly 

describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. 

 
7. Annually notify all students and parents/guardians of the district's nondiscrimination 

policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender, and gender-nonconforming 
students.  The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

 
(cf. 5145.6 - Parental Notifications) 
 

Note:  Both federal and state laws contain requirements for translation of certain information and 
documents.  Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to 
their programs and activities by persons with limited English proficiency.  OCR has interpreted this to 
require that, whenever information is provided to parents/guardians, districts must notify limited-English-
proficient (LEP) parents/guardians in a language other than English in order to be adequate. OCR enforces 
this requirement consistent with the Department of Justice's 2003 Guidance to Federal Financial Assistance 
Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited 
English Proficient Persons. Under the Guidance, a recipient of federal funds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors:  (1) the number or proportion of 
LEP individuals likely to encounter or be served by the program, (2) the frequency with which LEP 
individuals come in contact with the program, (3) the nature and importance of the services provided by the 
program, and (4) the resources available to the recipient and costs.  State law is more specific than federal 
law.  Education Code 48985 requires translation of certain information and documents if 15 percent or more 
of students enrolled in the school speak a single primary language other than English. 

 
8. Ensure that students and parents/guardians, including those with limited English 

proficiency, are notified of how to access the relevant information provided in the 
district's nondiscrimination policy and related complaint procedures, notices, and 
forms in a language they can understand. 

 
 If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

 
 



 AR 5145.3(f) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate 

training and/or information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender, and 
gender-nonconforming students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
10. At the beginning of each school year, inform school employees that any employee 

who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so.  (Education Code 234.1) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 

Note:  Item #11 below may be revised to reflect district practice.  In some situations, the district may need to 
provide assistance to a student to protect the student from harassment or bullying.  Each situation will need 
to be analyzed to determine the most appropriate course of action to meet the needs of the student, based on 
the circumstances involved. 

 
11. At the beginning of each school year, inform each principal or designee of the 

district's responsibility to provide appropriate assistance or resources to protect 
students from threatened or potentially discriminatory behavior and ensure their 
privacy rights. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

unlawful discrimination, how to report it or file a complaint, and how to respond 
 



 AR 5145.3(g) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding 

unlawful discrimination 
 
4. Consistent with laws regarding the confidentiality of student and personnel records, 

communicating to students, parents/guardians, and the community the school's 
response plan to unlawful discrimination or harassment 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone 

determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that the student 
knew was not true 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Process for Initiating and Responding to Complaints 
 

Note:  Education Code 234.1 requires that districts adopt a process for receiving and investigating 
complaints of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying.  Such a process, which is required to be consistent with the uniform complaint procedures (UCP) 
specified in 5 CCR 4600-4670, must include (1) a requirement that school personnel who witness an act take 
immediate steps to intervene when safe to do so, (2) a timeline for investigating and resolving complaints, 
(3) an appeal process, and (4) translation of forms when required by Education Code 48985. In addition, 
federal regulations require districts to adopt procedures providing for the prompt and equitable resolution of 
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 
35.107), and age (34 CFR 110.25). OCR guidance on federal civil rights requirements notes that districts 
may have a responsibility to respond to notice of discrimination whether or not a formal complaint is filed. 
 
Complaints of sexual harassment must be addressed through the federal Title IX complaint procedures 
established pursuant to 34 CFR 106.44-106.45, as added by 85 Fed. Reg. 30026, if the alleged conduct 
meets the federal definition of sexual harassment. Pursuant to 34 CFR 106.30, sexual harassment includes 
(1) a district employee conditioning the provision of a district aid, benefit, or service on an individual's 
participation in unwelcome sexual conduct; (2) unwelcome conduct determined by a reasonable person to be 
so severe, pervasive, and objectively offensive that it effectively denies a person equal access to the district's 
education program or activity; or (3) sexual assault, dating violence, domestic violence, or stalking as 
defined in 20 USC 1092 and 34 USC 12291.  Allegations that do not meet this definition should be 
addressed through the district's UCP.  See BP/AR 5145.7 - Sexual Harassment and AR 5145.71 - Title IX 
Sexual Harassment Complaint Procedures. 
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NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
Students who feel that they have been subjected to unlawful discrimination described above 
or in district policy are strongly encouraged to immediately contact the compliance officer, 
principal, or any other staff member. In addition, students who observe any such incident are 
strongly encouraged to report the incident to the compliance officer or principal, whether or 
not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so.  (Education Code 234.1) 
 

Note:  Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to 
provide a safe school environment for its students overrides the need to comply with formalities.  Thus, once 
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the 
investigation of the report and to take steps to stop any prohibited conduct and address any effect on 
students.  The following paragraph reflects such practice and is consistent with OCR recommendation. 

 
When a report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is made to or received by the principal or compliance officer, the 
principal or compliance officer shall notify the student or parent/guardian of the right to file a 
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for 
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title 
IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the 
compliance officer shall begin the investigation and shall implement immediate measures 
necessary to stop the discrimination and ensure that all students have access to the 
educational program and a safe school environment. Any interim measures adopted to 
address unlawful discrimination shall, to the extent possible, not disadvantage the 
complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming 
Students 
 
 



 AR 5145.3(i) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 

Note:  The terms and definitions used below are consistent with California law, case law, and 
generally accepted terms within academia and in publications issued by state and federal agencies 
such as CDE and OCR, including provisions in the California Gender Recognition Act that recognize 
three gender options, female, male, and nonbinary, and define "nonbinary" and other related terms 
such as "intersex" and "transgender". In addition to consistency with the above, the definition of 
"gender identity" below The term "gender identity" is not specifically defined in the Education Code. The 
following definitionis consistent with case law and generally accepted terms within academia, as well as the 
Resolution Agreement between the Arcadia Unified School District, OCR the U.S. Department of 
Education Office for Civil Rights, and the U.S. Department of Justice, Civil Rights Division, which defines 
"gender identity" as "one's internal sense of gender, which may be different from one's assigned sex, and 
which is consistently and uniformly asserted, or for which there is other evidence that the gender identity is 
sincerely held as part of the student's core identity." 
 
The following section is also consistent with OCR's fact sheet "Supporting Intersex Students:  A 
Resource for Students, Families, and Educators," issued in October 2021 and CDE's "Update FLASH 
#158, Guidance for Changing a Student's Gender in CALPADS," which provides guidance on 
changing a student's gender and/or legal name on the student's mandatory permanent record. 

 
Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense, whether or not that gender-related 
identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and 
identifying as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 
Intersex student means a student with natural bodily variations in anatomy, hormones, 
chromosomes, and other traits that differ from expectations generally associated with 
female and male bodies. 
 
Nonbinary student means a student whose gender identity falls outside of the traditional 
conception of strictly either female or male, regardless of whether or not the student 
identifies as transgender, was born with intersex traits, uses gender-neutral pronouns, 
or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or 
such other more specific term to describe their gender. 
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NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
Transgender student means a student whose gender identity is different from the gender 
assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or 
hostility that are based on sex, gender identity, or gender expression, or that have the purpose 
or effect of producing a negative impact on the student's academic performance or of creating 
an intimidating, hostile, or offensive educational environment, regardless of whether the acts 
are sexual in nature. Examples of the types of conduct which are prohibited in the district and 
which may constitute gender-based harassment include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with the 

student's gender identity 
 
2. Disciplining or disparaging a student or excluding the student from participating in 

activities, for behavior or appearance that is consistent with the student's gender 
identity or that does not conform to stereotypical notions of masculinity or femininity, 
as applicable 

 
3. Blocking a student's entry to the restroom that corresponds to the student's gender 

identity 
 
4. Taunting a student because the student participates in an athletic activity more 

typically favored by a student of the other sex 
 
5. Revealing a student's transgender status gender identity to individuals who do not 

have a legitimate need for the information, without the student's consent 
 
6. Using gender-specific slurs 
 
7. Physically assaulting a student motivated by hostility toward the student because of 

the student's gender, gender identity, or gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment 
procedures (AR 5145.71), as applicable, shall be used to report and resolve complaints 
alleging discrimination against intersex, nonbinary, transgender, and gender-nonconforming 
students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status gender identity, discriminatory enforcement of a dress code, and other 
instances of gender-based harassment. 
 



 AR 5145.3(k) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are 
afforded the same rights, benefits, and protections provided to all students by law and Board 
policy, the district shall address each situation on a case-by-case basis, in accordance with the 
following guidelines: 
 

Note:  Timelines included in items #1-2 below may be modified to reflect district practice. 
 
Pursuant to state and federal law, a district has the responsibility to ensure a safe, nondiscriminatory 
school environment for all students and equal access to the educational program for intersex, 
nonbinary, transgender, or gender non-conforming students.  As part of its obligation, the district 
must keep a student's private information, including a student's gender, gender identity, or gender 
expression, confidential.  CDE's "School Success and Opportunity Act (Assembly Bill 1266) 
Frequently Asked Questions," references a transgender student's informational privacy right under 
Article I, Section I of the California Constitution as protecting the student's gender identity from 
disclosure.  However, CDE specifies that, pursuant to 34 CFR 99.36, disclosure of such information to 
appropriate parties is permitted in connection with an emergency, as necessary to protect the health 
or safety of the student or other individuals.  Therefore, a district is required to take measures such as 
those specified in the following paragraph, to prevent unintentional release of students' private 
information and should contact legal counsel before disclosing a student's gender identity without the 
student's consent. 

 
1. Right to privacy:  A student's intersex, nonbinary, transgender, or gender-

nonconforming status is the student's private information. and the district shall only 
disclose the information to others with the student's prior written consent, except 
when the disclosure is otherwise required by law or when the district has compelling 
evidence that disclosure is necessary to preserve the student's physical or mental well-
being.  In any case, the district shall only allow disclosure of a student's personally 
identifiable information to employees with a legitimate educational interest as 
determined by the district pursuant to 34 CFR 99.31. Any district employee to whom 
a student's transgender or gender-nonconforming status is disclosed shall keep the 
student's information confidential. When disclosure of a student's gender identity is 
made to a district employee by a student, the employee shall seek the student's 
permission to notify the compliance officer.  If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless the employee is 
required to disclose or report the student's information pursuant to this administrative 
regulation, and shall inform the student that honoring the student's request may limit 
the district's ability to meet the student's needs related to the student's status as a 
transgender or gender-nonconforming student. If the student permits the employee to 
notify the compliance officer, the employee shall do so within three school days. The 
district shall develop strategies to prevent unauthorized disclosure of students' 
private information.  Such strategies may include, but are not limited to, 
collecting or maintaining information about student gender only when relevant 
to the educational program or activity, protecting or revealing a student's 
gender identity as necessary to protect the health or safety of the student, and 
keeping a student's unofficial record separate from the official record. 
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NONDISCRIMINATION/HARASSMENT  (continued) 

 
 
and the The district shall only disclose the information to others with the student's 
prior written consent, except when the disclosure is otherwise required by law or 
when the district has compelling evidence that disclosure is necessary to preserve the 
student's physical or mental well-being.  In any case, the district shall only allow 
disclosure of a student's personally identifiable information to employees with a 
legitimate educational interest as determined by the district pursuant to 34 CFR 99.31.  
Any district employee to whom a student's intersex, nonbinary, transgender, or 
gender-nonconforming status is disclosed shall keep the student's information 
confidential. When disclosure of a student's gender identity is made to a district 
employee by a student, the employee shall seek the student's permission to notify the 
compliance officer.  If the student refuses to give permission, the employee shall keep 
the student's information confidential, unless the employee is required to disclose or 
report the student's information pursuant to this administrative regulation, and shall 
inform the student that honoring the student's request may limit the district's ability to 
meet the student's needs related to the student's status as an intersex, nonbinary, 
transgender, or gender-nonconforming student. If the student permits the employee to 
notify the compliance officer, the employee shall do so within three school days. 

 
 As appropriate given the student's need for support, the compliance officer may 

discuss with the student any need to disclose the student's intersex, nonbinary, 
transgender, or gender-nonconformity status or gender identity or gender expression 
to the student's parents/guardians and/or others, including other students, teacher(s), 
or other adults on campus. The district shall offer support services, such as 
counseling, to students who wish to inform their parents/guardians of their status and 
desire assistance in doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
2. Determining a Student's Gender Identity:  The compliance officer shall accept the 

student's assertion of gender identity and begin to treat the student consistent with that 
gender identity unless district personnel present a credible and supportable basis for 
believing that the student's assertion is for an improper purpose. 

 
3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a 

meeting with the student and, if appropriate, the student's parents/guardians to 
identify and develop strategies for ensuring that the student's access to educational 
programs and activities is maintained. The meeting shall discuss the intersex, 
nonbinary, transgender, or gender-nonconforming student's rights and how those 
rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or  
 

 



 AR 5145.3(m) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 

 
 
 educational support programs, services, or activities, including, but not limited to, 

sports and other competitive endeavors. In addition, the compliance officer shall 
identify specific school site employee(s) to whom the student may report any problem 
related to the student's status as an intersex, nonbinary, transgender, or gender-
nonconforming individual, so that prompt action can be taken to address it.  
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the 
arrangements for the student are meeting the student's educational needs and 
providing equal access to programs and activities, educate appropriate staff about the 
student's transition, and serve as a resource to the student to better protect the student 
from gender-based discrimination. 

 
Note:  Pursuant to Education Code 221.5, a district is required to permit a student to use facilities and 
participate in sex-segregated school programs and activities consistent with the student's gender identity, 
regardless of the gender listed on the student's educational records. Because Education Code 221.5 affords 
transgender students these rights, districts in California are not impacted by the February 22, 2017 action of 
the USDOE and U.S. Department of Justice to rescind earlier federal guidance which had indicated that, 
under Title IX, students must be allowed to use sex-segregated facilities in accordance with their gender 
identity. In implementing state law, districts may review recommended practices in the USDOE's Office of 
Elementary and Secondary Education's Examples of Policies and Emerging Practices for Supporting 
Transgender Students. For more information on the rights of transgender students, see CSBA's Updated 
Legal Guidance:  Protecting Transgender and Gender Nonconforming Students Against Discrimination. 

 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the 

district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options 
because the student is intersex, nonbinary, transgender, or gender-nonconforming. 
In addition, a student shall be permitted to participate in accordance with the student's 
gender identity in other circumstances where students are separated by gender, such 
as for class discussions, yearbook pictures, and field trips. A student's right to 
participate in a sex-segregated activity in accordance with the student's gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
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Note:  Education Code 49062.5 and 49070, as added and amended by AB 711 (Ch. 179, Statutes of 2019), 
respectively, require districts to update a former student's records to change the student's name and/or gender 
as specified below. See AR 5125 - Student Records. Pursuant to 5 CCR 432, a district is required to 
maintain for each student a mandatory permanent student record that includes the student's legal 
name, sex, and other specified details.  While 5 CCR 4910 refers to "sex" as the "biological condition or 
quality of being a female or male human being," it also defines "gender" to mean "sex," which includes 
"a person's gender identity and gender related appearance and behavior whether or not stereotypically 
associated with the person's assigned sex at birth." When responding to a request to change the gender 
or legal name of intersex, nonbinary, transgender, or gender non-conforming students, districts should 
be mindful of laws prohibiting gender-based discrimination.  In CALPADS' "Update FLASH #158, 
Guidance for Changing a Student's Gender in CALPADS", CDE distinguishes the process for updating 
a student's legal name from the process for updating a student's gender.  According to CDE, a district 
must receive formal documentation that a student's name has been legally changed before the student's 
recorded legal name may be changed in the student's mandatory permanent student record (official 
record).  When documentation is not provided, CDE states the district should nonetheless update all 
other school records (unofficial records such as attendance sheets, report cards, and school 
identification) to reflect the name change.  On the other hand, to change a student's gender in the 
student's official records, CDE states that there is no specific requirement regarding formal 
documentation or process that a district should review or require in determining the gender to be 
recorded in the official records.  Pursuant to Education Code 49061, only a parent/guardian may 
authorize a change to a student's gender in the student's official record. The district should consult 
legal counsel in developing a policy in this regard. 

 
5. Student Records:  Upon each student's enrollment, the district is required to 

maintain a mandatory permanent student record (official record) that includes 
the student's gender and legal name. 

 
 A student's legal name or gender as entered on the mandatory student record required 

pursuant to 5 CCR 432 shall only be changed with proper documentation.When a 
student presents government-issued documentation of a name and/or gender change 
or submits a request for a name and/or gender change through the process specified in 
Education Code 49070, the district shall update the student's records.  (Education 
Code 49062.5, 49070)  A student's gender as entered on the student's official 
record required pursuant to 5 CCR 432 shall only be changed with written 
authorization of a parent/guardian having legal custody of the student.  
(Education Code 49061) 

 
 However, when proper documentation or authorization, as applicable, is not 

submitted with a request to change a student's legal name or gender, any change 
to the student's record shall be limited to the student's unofficial records such as 
attendance sheets, report cards, and school identification. 

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
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6. Names and Pronouns:  If a student so chooses, district personnel shall be required to 

address the student by a name and the pronoun(s) consistent with the student's gender 
identity, without the necessity of a court order or a change to the student's official 
district record.  However, inadvertent slips or honest mistakes by district personnel in 
the use of the student's name and/or consistent pronouns will, in general, not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with 

the student's gender identity, subject to any dress code adopted on a school site. 
 
(cf. 5132 - Dress and Grooming) 
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Board Policy 
 
Students BP 5148.2(a) 
 
BEFORE/AFTER SCHOOL PROGRAMS 
 
 

Note:  The following optional policy is for use by districts providing before-school and/or after-school 
programs and should be revised to reflect the program(s) offered by the district. For eligible programs in 
grades K-9, the district may apply for funding from the state's After School Education and Safety Program 
(ASES) (Education Code 8482-8484.65) and/or the federal 21st Century Community Learning Center 
Program (21st CCLC) (Education Code 8484.7-8484.9; 20 USC 7171-7176). The federal 21st Century High 
School After School Safety and Enrichment for Teens Program (ASSETs) (Education Code 8420-8428; 20 
USC 7171-7176) provides funding for eligible programs in grades 9-12. 
 
Education Code 46120, as added by AB 130 (Ch. 44, Statutes of 2021), establishes the Expanded 
Learning Opportunities (ELO) Program and allocates funding to districts under a formula based on a 
district's percentage of unduplicated students and average daily attendance.  For the 2021-22 school 
year, districts receiving funds are required to offer access to ELO programs to all unduplicated 
students in grades TK-6 and to provide access to such programs to at least 50 percent of enrolled 
unduplicated students.  Commencing in the 2022-23 school year, districts receiving funds are required 
to offer access to all students in grades TK-6 inclusive, and to ensure that access is provided to any 
student whose parent/guardian requests placement in an ELO program.  Pursuant to Education Code 
46120, on school days, ELO programs must include in-person before or after school programs and, on 
non-school days, intersession programs of specified lengths of time as described below and in the 
accompanying administrative regulation.  Student participation in an ELO program is optional. 
 
See the accompanying administrative regulation for major requirements of each program. 
 
The following policy is applicable to all  four programs, unless otherwise noted, and may be adapted by 
districts that offer other programs through district funding or alternative sources.  If the district does not 
offer both a before-school and after-school program, it may modify the following policy as appropriate. 

 
The Governing Board desires to provide before-school and/or after-school enrichment 
programs that support the regular education program in a supervised environment.  In order 
to increase academic achievement of participating students, the content of such programs 
shall be coordinated with the district's vision and goals for student learning, local control and 
accountability plan, curriculum, and academic standards. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0470 - COVID-19 Mitigation Plan) 
(cf. 5147 - Dropout Prevention) 
(cf. 5148 - Child Care and Development) 
(cf. 6011 - Academic Standards) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer Learning Programs) 
(cf. 6179 - Supplemental Instruction) 
 
 
 



 BP 5148.2(b) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

Note:  The following paragraph reflects a requirement for collaborative planning for both ASES (Education 
Code 8482.5) and ASSETs (Education Code 8422).  21st CCLC programs must be developed in 
collaboration with the school(s) the students attend, but collaboration with other entities is at the discretion 
of the district.  Districts offering only 21st CCLC programs may revise the following paragraph to reflect 
district practice. 

 
The district's program shall be planned through a collaborative process that includes 
parents/guardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector.  (Education Code 8422, 
8482.5, 46120) 
 

Note:  The following optional paragraph may be revised to reflect district practice.  Pursuant to Education 
Code 46120, as added by AB 130, districts are required to prioritize ELO programs at school sites in 
the lowest income communities, as determined by prior year percentages of students eligible for free 
and reduced-price meals, while maximizing the number of schools and neighborhoods with expanded 
learning opportunities programs across their attendance area.  In addition,  pursuant to Education 
Code 8482.5, in awarding funding for ASES programs, the state gives priority to schools with at least 50 
percent of students eligible for free or reduced-price meals.  Pursuant to 20 USC 7174, funding for the 21st 
CCLC and ASSETs programs is restricted to schools receiving federal Title I funding.  In addition, 20 USC 
7174 and Education Code 8422 and 8484.8 give competitive priority for these federal programs to 
applications jointly submitted by school districts and community organizations for programs that (1) are 
located in schools that are implementing comprehensive or targeted support and improvement activities 
pursuant to 20 USC 6311 or other schools determined by the district to be in need of intervention and 
support to improve student academic achievement and other outcomes; (2) serve students at risk for 
academic failure, dropping out of school, involvement in criminal or delinquent activities, or lacking strong 
positive role models; (3) provide activities not otherwise accessible to participating students or expand 
accessibility to high-quality services that may be available in the community; (4) continue or expand 
existing grants; and (5) for 21st CCLC programs, provide year-round expanded learning programming.  For 
a further description of competitive priority for funding, see the California Department of Education's 
(CDE) "21st CCLC and ASSETs FAQs" and "Request for Applications for Programs Proposing to Serve 
High School Students." 

 
To the extent feasible, the district shall give priority to establishing before-school and/or 
after-school programs in low-performing schools and/or programs that serve low-income and 
other at-risk students. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6020 - Parent Involvement) 
 
Any After School Education and Safety Program (ASES), 21st Century Community 
Learning Center Program (21st CCLC), 21st Century High School After School Safety 
and Enrichment for Teens Program (ASSETs), or other program to be established 
pursuant to Education Code 8421, 8482.3 or 8484.75 shall be approved by the Board and 
the principal of each participating school. 
 



 BP 5148.2(c) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

Note:  The following optional paragraph is applicable to all programs.  Pursuant to Education Code 8483.4 
(applicable to both ASES and 21st CCLC), the program administrator is required to establish qualifications 
for each staff position that, at a minimum, ensure that all staff members who directly supervise students 
meet the minimum qualifications for an instructional aide pursuant to district policies; see the accompanying 
administrative regulation.  A district offering an ASSETs program must establish its expectations for staff 
qualifications. 

 
The Superintendent or designee shall ensure that all staff who directly supervise students in 
the district's before-school and/or after-school program possess appropriate knowledge and 
experience.  As needed, staff and volunteers shall receive ongoing training related to their job 
responsibilities. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Each program shall include academic and enrichment elements in accordance with law and 
administrative regulation.  In addition, each program may include support services that 
reinforce the educational component and promote student health and well-being. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.7 - Physical Education and Activity) 
 

Note:  Education Code 8482.6 (applicable to ASES, 21st CCLC, and ELO programs) and Education Code 
8422 (applicable to ASSETs programs), authorize the district  to charge fees to participating families with 
certain exceptions as described below.. 
 
Option 1 below is for use by districts that choose not to charge family fees. Option 2 is for use by districts 
that will charge a permissible family fee to cover unfunded costs of the program. 

 
No fee shall be charged for participation in the program. 
 
 

Note:  The following paragraph is for use by districts selecting Option 2 that offer an ASSETS 
program, and may be modified to reflect program(s) offered by the district.  Pursuant to Education 
Code 8422, ASSETs programs that charge fees to participating families are required to waive or 
reduce the fees for families with students who are eligible for free or reduced-price meals. 

 
 
 
 
 



 BP 5148.2(d) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 
 

Note:  The following paragraph is for use by districts selecting Option 2 that offer an ASES,  21st CCLC 
program, and/or ELO program, and may be modified to reflect program(s) offered by the district.  
Pursuant to Education Code 8482.6,  as amended by AB 130,  family fees may not be charged for these 
programs for a student who is eligible for free or reduced-price meals or if the district knows the 
participating student is a homeless youth or in foster care.  In addition, a program that charges such fees 
is required to schedule fees on a sliding scale that considers family income and ability to pay. 

 
For ASES, 21st CCLC, and/or Expanded Learning Opportunities programs, no fee 
shall be charged for a student who is eligible for free or reduced-price meals, or a 
student who the district knows is a homeless youth or in foster care.  In addition, family 
fees shall be calculated on a sliding scale that considers family income and ability to 
pay.  (Education Code 8482.6, 46120) 
 
(cf. 3260 - Fees and Charges) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 5148.2(e) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

To the extent consistent with state and federal privacy laws, Education Code 8484.1 authorizes the district to 
share specified student data (i.e., school day attendance data, statewide assessment scores English language 
development test placement or reclassification scores, California Healthy Kids Survey results in aggregate 
form, student engagement and behavioral data, and other academic measures, including grades and course 
completion) with the operator of an after-school program with which the district has a contract that includes 
a confidentiality agreement. The district should consult with legal counsel if it has any questions regarding 
the sharing of student data. 
 
In addition, Education Code 8427 and 8484 require the after-school program to submit data on school and 
program attendance and program quality to the CDE; see the section "Reports" in the accompanying 
administrative regulation. 

 
The Board and the Superintendent or designee shall monitor student participation rates and 
shall identify multiple measures that shall be used to evaluate program effectiveness.  Such 
measures may include, but are not limited to, student outcome data; program self-
assessments; feedback from staff, participating students, and parents/guardians; and 
observations of program activities. 
 
(cf. 0500 - Accountability) 
 

Note:  The following paragraph is for use by districts that offer an ASES, 21st CCLC, and/or ELO 
program, and may be adapted by districts that offer ASSETs or other programs.  Pursuant to Education 
Code 8482.3 and 46120, as added by AB 130, require districts offering an ASES,  21st CCLC, and/or 
ELO program to review program goals, program content, and outcome measures, selected from among 
those listed in Education Code 8484, every three years and to retain documentation for five years. 

 
Every three years, the Superintendent or designee shall review the after-school program plan, 
including, but not limited to, program goals, program content, and outcome measures. 
Documentation of the program plan shall be maintained for a minimum of five years. 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 5148.2(f) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
8281.5  California Prekindergarten Planning and Implementation Grant Program 
8295-8305  Child development program  personnel qualifications 
8420-8428  21st Century After-School Program for Teens 
8482-8484.65  After School Education and Safety Program 
8484.7-8484.9  21st Century Community Learning Centers 
17264  New construction; accommodation of before- and after-school programs 
35021.3  After-school physical recreation instructors 
45125  Criminal record check 
45330  Paraprofessionals; instructional aides 
45340-45349  Paraprofessionals; instructional aides 
46120  Expanded Learning Opportunities Program 
49024  Criminal background check; Activity Supervisor Clearance Certificate 
49430-49434  Nutrition standards 
49540-49546 Child Care Food Program 
49553  Free or reduced-price meals 
69430-69460  Cal Grant program 
WELFARE AND INSTITUTIONS CODE 
10207-10490  Child Care and Development Services Act, especially: 
10273  Preferred placement for otherwise eligible children ages 11 or 12 
UNITED STATES CODE, TITLE 20 
6311  State plans 
6314  Title I schoolwide programs 
7171-7176  21st Century Community Learning Centers 
UNITED STATES CODE, TITLE 42 
1766-1766a  Child and Adult Care Food Program 
11434a  Education for homeless children and youths 
CODE OF FEDERAL REGULATIONS, TITLE 7 
226.17  Child care center nutrition standards 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Expanded Learning Opportunities Program FAQs, October 2021 
Request for Applications:  21st Century Community Learning Centers Elementary/Middle Schools, 
September 2020 
Request for Applications:  21st Century High School After School Safety and Enrichment for Teens, 
September 2020 
21st CCLC and ASSETs FAQs, September 2020 
Quality Program Improvement Plan Instructions:  Instructions for Completing a Quality Program 
Improvement Plan for Expanded Learning Programs in California, August 2020 
A Crosswalk Between the Quality Standards for Expanded Learning and Program Quality Assessment 
Tools, 2014 
Quality Standards for Expanded Learning in California:  Creating and Implementing a Shared Vision 
of Quality, 2014 
California After School Physical Activity Guidelines, 2009 

 
 
Management Resources continued:  (see next page) 
 



 BP 5148.2(g) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 
 
Management Resources continued: 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
21st Century Community Learning Centers, Nonregulatory Guidance, February 2003 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Expanded Learning:  https://www.cde.ca.gov/ls/ex 
 
California Healthy Kids Survey:  https://chks.wested.org 
California School-Age Consortium:  http://calsac.org 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
Partnership for Children and Youth:  http://partnerforchildren.org 
U.S. Department of Agriculture:  http://www.fns.usda.gov/cnd/care/afterschool.htm 
U.S. Department of Education:  http://www.ed.gov 
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CSBA Sample 

Administrative Regulation 
 
Students AR 5148.2(a) 
 
BEFORE/AFTER SCHOOL PROGRAMS 
 
 

Note:  The district should revise the following administrative regulation to reflect the before and/or after 
school program(s) it offers and the grade levels at which the programs are offered.  In addition to the 
program requirements described below, before-school and after-school programs may be subject to other 
district policies such as BP/AR 5148 - Child Care and Development, AR 3514.2 - Integrated Pest 
Management, and BP/AR 3550 - Food Service/Child Nutrition Program. The district should consult legal 
counsel if it has questions regarding the applicability of other laws to the district's programs. 

 
Definitions 
 
Expanded learning opportunities means before school, after school, summer, or 
intersession learning programs that focus on developing the academic, social, 
emotional, and physical needs and interests of students through hands-on, engaging 
learning experiences.  Expanded learning opportunities does not mean an extension of 
instructional time, but rather, opportunities to engage students in enrichment, play, 
nutrition, and other developmentally appropriate activities.  (Education Code 8482.1, 
46120) 
 
Unduplicated student means a student enrolled in a district who is either classified as an 
English learner, eligible for a free or reduced-price meal, or is a foster youth.  
(Education Code 42238.02, 46120) 
 
Grades K-6 
 

Note:  The following section is for use by districts providing before-school and/or after-school programs 
funded by the state After School Education and Safety Program (ASES) (Education Code 8482-8484.65),  
the federal 21st Century Community Learning Center program (21st CCLC) (Education Code 8484.7-
8484.9; 20 USC 7171-7176), or the Expanded Learning Opportunities (ELO) program (Education 
Code 46120). 
 
ASES and 21st CCLC programs serve students who are in grades K-9 in an elementary, middle, or junior 
high school.  . 

 
The district's After School Education and Safety (ASES) program shall serve students in any 
of grades K-6 as the district may determine based on local needs.  (Education Code 8482.3, 
8484.7, 8484.75, 8484.8) 
 
The program shall primarily serve students in Title I schoolwide programs.  (Education Code 
8484.8; 20 USC 7173) 
 
(cf. 6171 - Title I Programs) 
 
 



 AR 5148.2(b) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

Note:  Education Code 46120, as added by AB 130 (Ch. 44, Statutes of 2021), establishes the 
Expanded Learning Opportunities (ELO) Program and allocates funding to districts under a formula 
based on a district's percentage of unduplicated students and average daily attendance.  For the 2021-
22 school year, districts receiving funds are required to offer access to ELO programs to all 
unduplicated students in grades TK-6 and to provide access to such programs to at least 50 percent of 
enrolled unduplicated students.  For the 2022-23 school year, districts receiving funds are required to 
offer all students in grades TK-6 access to ELO programs, and ensure that access is provided to any 
student whose parent/guardian requests placement in a program.  Districts are required to prioritize 
services at school sites in the lowest income communities, as determined by prior year percentages of 
students eligible for free and reduced-price meals, while maximizing the number of schools and 
neighborhoods with ELO programs across their attendance area. 
 
The following paragraph is for districts that receive ELO funds and should be deleted by districts that 
do not receive such funds. 

 
The district's Expanded Learning Opportunities (ELO) program shall serve students in 
grades TK-6.  For the 2021-22 school year, the district shall offer access to ELO 
programs to all unduplicated students in grades TK-6 and provide access to such 
programs to at least 50 percent of enrolled unduplicated students.  Commencing with 
the 2022-23 school year, the district shall offer all students in grades TK-6 access to 
ELO programs, and ensure that access is provided to any student whose 
parent/guardian requests placement in a program.  (Education Code 46120) 
 

Education Code 8281.5, as added by AB 130 and amended by AB 167 (Ch. 252, Statutes of 2021), 
requires districts receiving grants through the California Prekindergarten Planning and 
Implementation Grant Program to develop a plan for consideration by the Board at a public meeting 
on or before June 30, 2022 for how all children in the attendance area of the district will have access 
to full-day learning programs the year before kindergarten that meet the needs of parents/guardians, 
including through partnerships with the district's ELO program, ASES Program, California state 
preschool program, Head Start programs, and other community-based early learning and care 
programs.  See BP 6170.1 - Transitional Kindergarten. 

 
The Superintendent or designee shall ensure that the plan to provide access to full-day 
learning programs the year before kindergarten addresses the needs of children and 
their families as specified in BP 6170.1 - Transitional Kindergarten.  (Education Code 
8281.5) 
 

Note:  Pursuant to Education Code 8484.75, programs funded through the 21st CCLC program are generally 
subject to the same program requirements applicable to ASES programs, with the exception of specified 
provisions primarily related to allocation of funds.  In contrast, ELO programs are explicitly subject to 
some but not all of the ASES requirements pursuant to Education Code 46120.  However, the 
California Department of Education's (CDE) Expanded Learning Opportunities FAQs emphasizes 
that districts are expected to uniformly apply the stricter ASES requirements to all programs since 
ASES, 21st CCLC, and ELO programs should be considered a single, comprehensive program.  As 
such, the following section reflects the expectation that ELO programs will comply with all the 
requirements for ASES and 21st CCLC programs. 
 
 



 AR 5148.2(c) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

The following section applies to  ASES,  21st CCLC, and ELO programs, except where otherwise noted, 
and should be revised to reflect the program(s) offered by the district. 

 
The district's ASES and ELO program(s) shall be operated in accordance with the following: 
 
1. Program Elements 

 
a. The program shall include an educational and literacy element in which 

tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, and/or science.  (Education 
Code 8482.3, 8484.75, 46120) 

 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6154 - Homework/Makeup Work) 
(cf. 6163.4 - Student Use of Technology) 
 

Note:  Education Code 8482.3 requires that the program include an educational enrichment component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, the n (CDE has 
developed voluntary California After School Physical Activity Guidelines which are available on its web 
site. 

 
b. The program shall include an educational enrichment element which may 

include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities.  (Education Code 
8482.3, 8484.75, 46120) 

 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 6142.6 - Visual and Performing Arts) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6178 - Career Technical Education) 
 

Note:  Pursuant to Education Code 8482.3, after-school programs may offer snacks or meals that conform to 
applicable state or federal nutrition standards. Reimbursement for providing snacks is available through the 
National School Lunch Program and the Child and Adult Care Food Program (CACFP) for participating 
districts. Pursuant to the Healthy, Hunger-Free Kids Act of 2010 (42 USC 1766-1766a), after-school 
programs participating in the at-risk after-school care component of the CACFP may be reimbursed for 
serving full meals. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

 
2. Nutrition 
 
 
 



 AR 5148.2(d) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

a. If snacks or meals are made available in the program, they shall conform to 
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 
as applicable.  (Education Code 8482.3, 8484.75, 46120; 42 USC 1766-1766a; 
7 CFR 226.17) 

 
b. The district's before-school program shall offer a breakfast meal as described 

in Education Code 49553 for all program participants.  (Education Code 
8483.1,  8484.75) 

 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 
 

Note:  Education Code 8482.3 provides that a program may be offered at one or multiple school sites.  
Program applications and U.S. Department of Education (USDOE) nonregulatory guidance, 21st Century 
Community Learning Centers, state that programs may be located off campus as long as the facility is as 
available and accessible to students as if it were located at a school. 

 
3. Location of Program 
 

a. The program may be offered at one or multiple school sites and/or at an easily 
available and accessible off-campus facility.  (Education Code 8482.3, 
8484.75) 

 
b. When there is a significant barrier to student participation in either the before-

school or after-school component of a program at the school of attendance, the 
Superintendent or designee may, with the approval of the Superintendent of 
Public Instruction, provide services at another school site.  Such transfer of 
services shall occur only if the school to which the program will be transferred 
agrees to receive students from the transferring school and has an existing 
grant of the same type as the transferring school, or does not have a 10-
percent lower percentage of students eligible for free or reduced-price meals 
than the transferring school.  A significant barrier includes any of the 
following:  (Education Code 8482.8, 8484.75) 
 
(1) Fewer than 20 students participating in the program component 
 
(2) Extreme transportation constraints, including, but not limited to, 

desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

 
(3) A reduction in the program grant of an existing school due to its 

merging into a new school opened by the district or the splitting of its 
students with a new school 



 AR 5148.2(e) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

In such cases, the district shall arrange for safe, supervised transportation 
between school sites; ensure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parents/guardians; and ensure alignment of the educational and literacy 
elements with the regular school program of participating students.  
(Education Code 8482.8, 8484.75) 

 
(cf. 3540 - Transportation) 
 
4. Staffing 
 

a. All staff members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide.  (Education Code 8483.4, 8484.75, 
45330, 45344, 45344.5) 

 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 

Note:  Pursuant to Education Code 8483.4, program staff and volunteers are required to meet health 
screening and fingerprint clearance requirements.  Education Code 49024 provides that the requirement to 
obtain an Activity Supervisor Clearance Certificate prior to beginning a paid or volunteer position is 
satisfied by clearing a Department of Justice and Federal Bureau of Investigation criminal background 
check. 

 
b. All program staff and volunteers shall be subject to the health screening and 

fingerprint clearance requirements in law and Board policy.  (Education Code 
8483.4, 8484.75) 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
 

c. The student-to-staff ratio shall be no more than 20 to 1, except that programs 
serving transitional kindergarten or kindergarten students shall maintain 
a student-to-staff member ratio of no more than 10 to 1 (Education Code 
8483.4,  8484.75, 46120) 

 
5. Hours of Operation 
 

a. A before-school program shall not operate for less than one and one-half 
hours per regular school day.  (Education Code 8483.1, 8484.75) 

 
Note:  Pursuant to Education Code 8483, as amended by AB 2622 (Ch. 265, Statutes of 2018), ASES 
programs that operate at a school site located in an area that has a population density of less than 11 
persons per square mile may end operating hours not earlier than 5 p.m.  The following paragraph 
can be revised to reflect district programs. 



 AR 5148.2(f) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day.  (Education Code 8483, 
8484.75) 

 
Note:  Pursuant to Education Code 46120, as added AB 130 and amended by AB 167, ELO programs 
must provide in-person before or after school expanded learning opportunities that, when added to 
daily instructional minutes, are no less than nine hours of combined instructional time and expanded 
learning opportunities per instructional day. 

 
c. An ELO program shall provide in-person before or after school expanded 

learning opportunities that, when added to daily instructional minutes, 
shall not be less than nine hours of combined instructional time and 
expanded learning opportunities per instructional day.  (Education Code 
46120) 

 
6. Admissions 
 

a. Every student attending a school operating a program is eligible to participate 
in the program, subject to program capacity.  (Education Code 8482.6, 
8484.75) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
following guidelines: 
 
(1) First priority for enrollment shall be given to students who are 

identified as homeless youth, as defined by the McKinney-Vento 
Homeless Assistance Act (42 USC 11434a), at the time they apply for 
enrollment or at any time during the school year,  to students who are 
identified by the program as being in foster care, and to students who 
are eligible for free or reduced-price meals.  (Education Code 8483, 
8483.1, 8484.75) 

 
The district is not required to disenroll a current student in order to 
secure the enrollment of a student who has priority for enrollment.  
(Education Code 8483, 8483.1) 
 
The district shall inform the parent/guardian of a homeless or foster 
youth of the right of the child to receive priority enrollment and how to 
request priority enrollment.  (Education Code 8483, 8484.75) 

 



 AR 5148.2(g) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 

Note:  Item #(2) below is for use by districts that maintain middle or junior high schools. 
 

(2) Second priority for enrollment of middle or junior high school students 
shall be given to students who attend daily.  (Education Code 8483, 
8483.1, 8484.75) 

 
Note:  Items #(3)-(5) are optional and may be revised or expanded to include enrollment priorities 
established by the district. 

 
(3) Third priority for enrollment shall be given to students identified as in 

need of academic remediation or support in accordance with Board 
policy or administrative regulation. 

 
(cf. 6179 - Supplemental Instruction) 
 

(4) Any remaining capacity shall be filled by students selected at random. 
 
(5) A waiting list shall be established to accommodate additional students 

if space becomes available. 
 
7. Attendance/Early Release 
 

Note:  Education Code 8483 and 8483.1 express legislative intent that elementary students attend the full 
program day of either the before-school or after-school program every day in which they participate.  
Education Code 8483 and 8483.1 allow districts to implement a flexible attendance schedule for students in 
middle or junior high school. Education Code 8483.1 specifies that, for before-school programs, students 
who attend less than one-half of the daily program hours may not be counted for attendance purposes. 
 
Pursuant to Education Code 8483, districts offering an after-school program are mandated to establish a 
policy regarding reasonable early daily release of students from the after-school program. Education Code 
8483.1 mandates districts offering a before-school program to establish a policy regarding reasonable late 
daily arrival of students. The following items should be revised to reflect district practice. 

 
a. Each student admitted into a district program shall be expected to attend the 

full number of hours that the program is in operation every day that the 
student participates. 

 
b. When necessary, a student's parent/guardian may request, in writing, that the 

Superintendent or designee approve the reasonable late daily arrival for the 
before-school program or the reasonable early daily release from the after- 
 



 AR 5148.2(h) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 

 
 school program.  The Superintendent or designee shall not approve such a 

request if the student would be attending less than one-half of the daily 
program hours. 

 
Note:  Item #8 below is for use by districts that offer a program during summer, intersession, or vacation 
periods. Pursuant to Education Code 8483.76, a school that establishes a before-school or after-school 
program is eligible to receive a supplemental grant to operate the program in excess of 180 regular school 
days or during any combination of summer, weekends, intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 
 
Pursuant to Education Code 46120, ELO programs are required to offer no less than nine hours of in-
person expanded learning opportunities per day for at least 30 non-school days during intersessional 
periods. 

 
8. Summer/Intersession/Vacation Programs 
 

a. ELO programs shall offer no less than nine hours of in-person expanded 
learning opportunities per day for at least 30 non-school days, during 
intersessional periods. 

 
b. A before-school program operating during summer, intersession, and/or 

vacation days shall be offered for a minimum of two hours per day.  An after-
school program offered during summer, intersession, and/or vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day.  (Education Code 8483, 8483.1, 
8483.2, 8483.76) 

 
c. A program offered during summer, intersession, and/or vacation periods may 

open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant.  
(Education Code 8483.76) 

 
d. To address the needs of students and school closures, the program may be 

conducted at an off-site location or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6.  (Education Code 8483.76) 

 
e. Any program operating for six hours per day shall provide at least one 

nutritionally adequate free or reduced-price meal to each eligible student 
during each program day.  (Education Code 8483.76) 

 



 AR 5148.2(i) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

Note:  Education Code 8483.76 mandates that a district operating a six-hour program adopt an attendance 
and early release policy for the program that is consistent with the district's early release policy for the 
regular school day; see item #7 above.  This policy must be included in the program plan submitted to CDE. 

 
f. For any program operating six hours per day, district procedures pertaining to 

student attendance and early release as specified in item #7 above shall apply.  
(Education Code 8483.76) 

 
(cf. 6177 - Summer Learning Programs) 
 
Grades 9-12 
 

Note:  The following section is for use by districts providing before-school and/or after-school programs 
funded through 21st Century High School After School Safety and Enrichment for Teens (ASSETs) 
program (Education Code 8420-8428; 20 USC 7171-7176). 
 
Pursuant to Education Code 46120, districts may, but are not required to, serve students in grades 7-
12 in ELO programs. 

 
The district's 21st Century High School After School Safety and Enrichment for Teens 
(ASSETs) program shall serve students in any of grades 9-12 as the district may determine 
based on local needs.  (Education Code 8421) 
 
The program shall be operated in accordance with the following guidelines: 
 
1. Program Elements 
 

a. The program shall include an academic assistance element that is coordinated 
with the regular academic program and includes, but is not limited to, at least 
one of the following:  (Education Code 8421) 

 
(1) Tutoring 
 
(2) Career exploration, including activities that help students develop the 

knowledge and skills that are relevant to their career interests and 
reinforce academic content 

 
(3) Homework assistance 
 
(4) College preparation, including information about the Cal Grant 

program pursuant to Education Code 69430-69460 
 

b. The program shall include an enrichment element that may include, but is not 
limited to:  (Education Code 8421) 



 AR 5148.2(j) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

(1) Community service 
 
(2) Career and technical education 
 
(3) Job readiness 
 
(4) Opportunities for mentoring and tutoring younger students 
 
(5) Service learning 
 
(6) Arts 
 
(7) Computer and technology training 
 
(8) Physical fitness 
 
(9) Recreation activities 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 

Note:  Education Code 8423 requires the ASSETs program to include a physical activity element. See 
CDE's California After School Physical Activity Guidelines, available on its web site. 

 
c. The program shall include a nutritional snack and/or meal and a physical 

activity element.  (Education Code 8423) 
 
d. The program shall provide for access to, and availability of, computers and 

technology.  (Education Code 8423) 
 
e. The Superintendent or designee shall assess students' preferences for program 

activities.  (Education Code 8423) 
 
2. Location of Program 
 

a. The district's program may operate on one or multiple school sites or at 
another location approved by CDE.  (Education Code 8421) 

 
b. If applying for a location off school grounds, the Superintendent or designee 

shall ensure that safe transportation is available for students, if necessary, and 
the program is at least as available and accessible as similar programs 
conducted on school sites.  (Education Code 8421) 

 
 



 AR 5148.2(k) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 
3. Hours of Operation 
 

a. The district's program shall operate for a minimum of 15 hours per week.  
(Education Code 8421) 

 
b. The district's program may be operated either after school only or for any 

combination of after school, before school, weekends, summer, intersession, 
and vacations.  (Education Code 8422) 

 
 
Reports 
 

Note:  The following section applies to ASES, 21st CCLC, and ASSETs programs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 AR 5148.2(l) 
 
 
BEFORE/AFTER SCHOOL PROGRAMS  (continued) 
 
 

Pursuant to Education Code 8426 and 8484,  CDE may terminate a grant if, for three consecutive years, the 
program fails to demonstrate measurable program outcomes or fails to attain 75 percent of its proposed 
attendance levels.  For this purpose,  CDE may consider a comparison of participating and nonparticipating 
students at the same school site or other factors. 

 
The Superintendent or designee shall annually submit to  CDE outcome-based data, 
including, but not limited to:  (Education Code 8427, 8482.3, 8484) 
 
1. For participating students, school day attendance on an annual basis and program 

attendance on a semi-annual basis 
 

Note:  Education Code 8427 requires programs to submit evidence of a program quality improvement 
process that is based on standards developed by  CDE.   CDE's program quality standards, Quality Standards 
for Expanded Learning in California:  Creating and Implementing a Shared Vision of Quality, are available 
on its web site. 

 
2. Evidence of a program quality improvement process that is data driven and based on 

CDE program quality standards 
 
(cf. 0500 - Accountability) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (3/17  12/17)  12/21 
 
Policy Reference UPDATE Service 
Copyright 2021 by California School Boards Association, West Sacramento, California 95691 
All rights reserved 



CSBA Sample 
Board Policy 
 
Students BP 5148.3(a) 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION 
 
 

Note:  The following optional policy may be used by districts that operate their own preschool/early 
childhood education programs and/or collaborate to provide preschool opportunities within the community. 
CSBA's publication What Boards of Education Can Do about Kindergarten Readiness provides information 
about characteristics of effective preschool programs and actions that the district and Governing Board can 
take to encourage and/or provide high-quality preschool education. 
 
Pursuant to AB 131 (Ch. 116, Statutes of 2021), the statutes that govern the California State Preschool 
Program (CSPP) were renumbered within the Education Code.  In addition, pursuant to AB 131, the 
statutes that govern child care programs under the Child Care and Development Services Act were 
repealed from the Education Code and reenacted in the Welfare and Institutions Code.  Education 
Code 8207, as added by AB 131, clarifies that the Superintendent of Public Instruction (SPI) and the 
California Department of Education (CDE) retain administrative supervision of the CSPP. 
 
In December 2020, the SPI initiated the rulemaking process for revised implementing regulations for 
the CSPP.  Once final, these regulations may affect this policy and the accompanying administrative 
regulation. 
 
Education Code 8281.5, as added by AB 130 (Ch. 44, Statutes of 2021), establishes the California 
Prekindergarten Planning and Implementation Grant Program as an early learning initiative with the 
goal of expanding access to classroom-based prekindergarten programs at districts.  The program 
allocates funding to all districts that operate kindergarten programs through minimum base grants, 
enrollment grants based on a district's kindergarten enrollment, and supplemental grants based on a 
district's percentage of unduplicated students.  Grant funds may be used for costs associated with 
creating or expanding CSPP programs or transitional kindergarten (TK) programs, or to establish or 
strengthen partnerships with other providers of prekindergarten education within the district, 
including Head Start programs, to ensure that high-quality options for prekindergarten education are 
available for four-year-old children.  Allowable costs include, but are not necessarily limited to, 
planning costs, hiring and recruitment costs, staff training and professional development, classroom 
materials, and supplies. 
 
Pursuant to AB 131, the Legislature allocated additional funds to provide subsidized child care and 
CSPP programs with COVID-19 pandemic-related assistance.  Education Code 8252, as amended and 
renumbered by AB 131, requires districts to waive family fees for all families receiving subsidized 
child care services from CSPP programs during the 2021-22 school year.  See the accompanying 
administrative regulation for more information regarding waiver of fees. 

 
The Governing Board recognizes the value of high-quality preschool experiences to enhance 
children's social-emotional development, knowledge, skills, and abilities, and attributes 
necessary for a successful transition into the elementary education program.  The Board 
desires to provide a supervised, and cognitively rich environment designed to facilitate the 
transition to kindergarten for three- and four-year-old children. 
 
Note:  The following optional paragraphs may be used by all districts, regardless of whether they provide 
their own preschool programs, and may be revised to reflect district practice. 
 
 



 BP 5148.3(b) 
 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 
Education Code 8499-8499.7 Welfare and Institutions Code 10480-10487 establish county-level child care 
and development planning councils, with members selected by the County Board of Supervisors and County 
Superintendent of Schools, to identify local priorities for child care, including preschool programs, and to 
develop policies to meet identified needs; see BP 5148 - Child Care and Development.  Such councils may 
also develop centralized student eligibility lists; see section on "Enrollment Priority" in the accompanying 
administrative regulation. 

 
The Superintendent or designee shall collaborate with the local child care and development 
planning council, the county office of education, other public agencies, organizations, and/or 
private preschool providers to assess the availability of preschool programs in the community 
and the extent to which the community's preschool needs are being met.  The Board 
encourages the development of a comprehensive districtwide and/or countywide plan to 
increase children's access to high-quality preschool programs. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148 - Child Care and Development) 
 
The Superintendent or designee shall provide information about preschool options in the 
community to parents/guardians upon request. 
 
District Preschool Programs 
 

Note:  The following optional section is for use by districts that choose to provide preschool/early 
childhood education programs for three-year-old and four-year-old children ages 3-4 years and should be 
revised to reflect district practice. 
 
The district may contract with the California Department of Education (CDE) to offer a program through the 
California State Preschool Program (CSPP) pursuant to Education Code 8235-8239.1 8200-8340. The CSPP 
consolidates a number of state programs that serve children ages 3-4, including state preschool programs 
(Education Code 8235-8237), family literacy programs (Education Code 8238-8238.4), and general child 
care and development programs to the extent that they serve children ages 3-4 (Education Code 8240-8244). 
Children ages 3-4 years  Three-year-old and four-year-old children from low-income or otherwise 
disadvantaged families may be eligible for subsidized services.  See the accompanying administrative 
regulation for major program requirements for CSPP. 
 
Pursuant to Education Code 8207, as amended by AB 131, CSPP programs may be part-day or full-
day programs that are age and developmentally appropriate.  See the accompanying administrative 
regulation for details. 
 
Preschool programs may also receive funding through the state migrant child care and development program 
(Education Code 8230-8233 Welfare and Institutions Code 10235-10238), child care and development 
services for children with special needs program (Education Code 8250-8252 Welfare and Institutions 
Code 10260-10263), federal Head Start program (42 USC 9831-9852), Title I preschool program (20 USC 
6311-6322), or other funding sources available to the district. 

 
 
 



 BP 5148.3(c) 
 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 
When the Board determines that it is feasible, the district may contract with the California 
Department of Education (CDE) to provide preschool services in facilities at or near district 
schools, either directly or through a subcontract with a public or private provider. 
 

Note:  Pursuant to Health and Safety Code 1596.792, CSPP programs that are operated in a school building 
by a school district under contract with CDE are exempted from licensure and regulation requirements of 
Health and Safety Code 1596.70-1597.21.  However, such CSPP programs are required to comply with 
other specified health and safety requirements, including the Field Act, California Building Standards Code, 
requirements for kindergarten classrooms specified in 5 CCR 14001-14306, and requirements for CSPP 
programs specified in 5 CCR 18000-18308. 
 
Pursuant to Education Code 8205, as amended and renumbered by AB 131, any child under four 
years of age shall be served in a CSPP facility licensed in accordance with Title 22 of the California 
Code of Regulations. 

 
District preschool programs shall comply with all health and safety laws and regulations, 
including, when applicable, licensure requirements pursuant to 22 CCR 101156. 
 

Note:  5 CCR 18130 specifies the state regulations for child care and development programs that are 
applicable to CSPP programs, including the requirement in 5 CCR 18271 that the Board approve a written 
philosophical statement, goals, and objectives addressing each program component specified in 5 CCR 
18272-18281. See the accompanying administrative regulation and AR 5148 - Child Care and Development 
for further information about these required program components. 

 
The Board shall approve, for the district's preschool program, a written philosophical 
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the 
families to be served and address the program components specified in 5 CCR 18272-18281 
and the accompanying administrative regulation.  (5 CCR 18271) 
 
The Board shall set priorities for establishing or expanding services as resources become 
available, giving consideration to the benefits of providing early education programs for at-
risk children and/or children residing in the attendance areas of the lowest performing district 
schools. 
 
(cf. 6171 - Title I Programs) 
 

Note:  Pursuant to Education Code 17375, as amended by AB 130 and AB 167 (Ch. 252, Statutes of 
2021), districts may be awarded grants for the construction of new preschool classrooms or the 
modernization of existing preschool classrooms pursuant to the California Preschool, Transitional 
Kindergarten, and Full-Day Kindergarten Facilities Grant Program. 

 
Preschool classroom needs shall be addressed in the district's facilities master plan, including 
an assessment as to whether adequate and appropriate space exists on school sites. As 
necessary, the Superintendent or designee shall provide information to the Board regarding 
facilities financing options for preschool classrooms and/or facilities available through 
partnering organizations or agencies. 



 BP 5148.3(d) 
 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 
 
Because parents/guardians are essential partners in supporting the development of their 
children, the Superintendent or designee shall involve them in program planning. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 

Note:  The following optional paragraph provides for coordination of the preschool program with the 
transitional kindergarten (TK) program and may be revised to reflect district practice.  Pursuant to Education 
Code 48000, as amended by AB 130 and AB 167, children whose fifth birthday is between September 2 
and December 2 must be offered a TK program which operates as the first year of a two-year kindergarten 
requires districts receiving TK apportionment to offer to any child whose fifth birthday is between 
September 2 and December 2 a TK program as the first year of a two-year kindergarten program and 
revises the timespans for mandatory admittance requirements to be phased in starting in the 2022-23 
school year to the 2025-2026 school year; see BP 6170.1 - Transitional Kindergarten. 

 
The Superintendent or designee shall coordinate the district's preschool program, transitional 
kindergarten program (TK), and elementary education program to provide a developmental 
continuum that builds upon children's growing skills and knowledge. 
 
Note:  Pursuant to Education Code 48000, as amended by AB 130 and AB 167, a child's eligibility for 
TK enrollment may not impact family eligibility for a preschool or childcare program.  Education 
Code 8205, as renumbered and amended by AB 131, clarifies that four-year-old children who are 
eligible to participate in a CSPP program include those children whose 5th birthday occurs after 
September 1 of the fiscal year in which they are enrolled in a CSPP program and whose parent or 
guardian has opted to retain or enroll them in a CSPP program. 

 
A child's eligibility for TK enrollment shall not impact family eligibility for a preschool 
or child care program.  (Education Code 8205, 48000) 
 
(cf. 6011 - Academic Standards) 
(cf. 6170.1 - Transitional Kindergarten) 
 

Note:  CDE has developed voluntary "preschool learning foundations" which describe the knowledge, skills, 
and competencies that children are expected to exhibit as they complete their first or second year of 
preschool. These standards address essential skills in the subject areas listed below.  The standards and 
companion preschool curriculum frameworks are available on CDE's web site. 

 
The district's program shall be aligned with preschool learning foundations and curriculum 
frameworks developed by CDE which identify the knowledge, skills, and competencies that 
children typically attain as they complete their first or second year of preschool.  The 
program shall be designed to facilitate children's development in essential skills in the areas  
 
 



 BP 5148.3(e) 
 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 
of language and literacy, mathematics, physical development, health, visual and performing 
arts, science, history-social science, English language development, and social-emotional 
development. 
 

Note:  Education Code 8203, as amended by AB 1363 (Ch. 498, Statutes of 2021), requires the quality 
indicators for CSPP programs to include activities and services that meet the needs of dual language 
learners for support in the development of their home language and English, and is reflected in the 
following paragraph. 

 
The district's preschool program shall include activities and services that meet the 
needs of dual language learners for support in the development of their home language 
and English.  (Education Code 8203) 
 
The district's preschool program shall provide appropriate services to support the needs of at-
risk children. 
 
(cf. 0415 - Equity) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
 
Note:  Pursuant to Education Code 8207, as amended and renumbered by AB 131, CSPP programs must 
include certain required components, as reflected in the accompanying administrative regulation. 
 
To maximize the ability of children to succeed in the preschool program, the program shall 
support children's health through proper nutrition and physical activity and shall provide or 
make referrals to available health and social services as needed. 
 
(cf. 3550 - Food Services/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
 
The district shall encourage volunteerism by families participating in the program and shall 
communicate frequently with parents/guardians of enrolled children regarding their child's 
progress. 
 
(cf. 1240 - Volunteer Assistance) 
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 

Note:  The Commission on Teacher Credentialing issues permits for child development program directors, 
site supervisors, master teachers, teachers, associate teachers, and assistants pursuant to criteria established 
in Education Code 8360-8370 8205 and 8298, as renumbered and amended by AB 131, and 5 CCR 
80105-80125.  The district may request from CDE a waiver of the qualification requirements for a site 
supervisor upon demonstration of a compelling need, in accordance with Education Code 8208(aa) 8205 and 
5 CCR 18295. 
 
Health and Safety Code 1596.7995 requires that employees and volunteers at a day care center be 
immunized against influenza, pertussis, and measles, with specified exemptions.  In addition, Health and 
Safety Code 1597.055 requires that teachers in a day care center obtain a tuberculosis clearance.  See the 
accompanying administrative regulation. 
 
Education Code 8450 authorizes the district to create a reserve fund and use 10 percent of it for purposes of 
professional development for CSPP instructional staff.  Professional development resources pertaining to 
preschool/early childhood education are available through CDE and organizations such as the California 
Preschool Instructional Network. 

 
The Superintendent or designee shall ensure that administrators, teachers, and 
paraprofessionals in district preschool programs possess the appropriate permit(s) issued by 
the Commission on Teacher Credentialing, meet any additional qualifications established by 
the Board, and participate in professional development opportunities designed to continually 
enhance their knowledge and skills. 
 
(cf. 4112.2 - Certification) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  Pursuant to 5 CCR 18130, CSPP programs are subject to the requirements of 5 CCR 18105.  5 CCR 
18105 mandates that districts offering a CSPP program develop written admissions policies and procedures 
that conform to the requirements of 22 CCR 101218, as provided in the following paragraph.  See the 
accompanying administrative regulation for additional language that fulfills this mandate. 

 
Preschool admissions policies and procedures shall be in writing and available to the public.  
Such policies and procedures shall include criteria designating those children whose needs 
can be met by the program and services, the ages of children who will be accepted, program 
activities, any supplementary services provided, any field trip provisions, any transportation 
arrangements, food service provisions, and a health examination requirement.  (CCR 18105; 
22 CCR 101218) 
 

Note:  Education Code 8263 8208, 8210, and 8211, as amended and renumbered by AB 131, and 5 CCR 
18106 establish eligibility criteria and priorities for subsidized preschool services, as provided below and in 
the accompanying administrative regulation. 
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 

Eligibility is generally limited to children who reside within district boundaries.  However, Education Code 
8322 8267, as amended and renumbered by AB 131, and 5 CCR 18107 authorize the Board to enter into 
an agreement with the boards of other districts to serve children who reside within those districts.  The 
district may revise the following paragraph to reflect any such agreement approved by the Board. 

 
The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 
families to the extent that state and/or federal funding is available and shall establish 
enrollment priorities in accordance with Education Code 8263 8208, 8210, and 8211 and 5 
CCR 18106. 
 
 
 

Note:  Education Code 8281.5, as added by AB 130 and amended by AB 167, requires districts 
receiving grants through the California Prekindergarten Planning and Implementation Grant 
Program to develop a plan for consideration by the board at a public meeting on or before June 30, 
2022 for how all children in the attendance area of the district will have access to full-day learning 
programs the year before kindergarten that meet the needs of parents/guardians, including through 
partnerships with the local educational agency's expanding learning offerings, the After School 
Education and Safety Program, the CSPP, Head Start programs, and other community-based early 
learning and care programs.  See BP 6170.1 - Transitional Kindergarten. 

 
The Superintendent or designee shall ensure that the plan to provide access to full-day 
learning programs the year before kindergarten addresses the needs of preschool 
children and their families as specified in BP 6170.1 - Transitional Kindergarten.  
(Education Code 8281.5) 
 
Note:  Pursuant AB 131, the Legislature allocated additional funds to provide subsidized child care and 
CSPP programs with COVID-19 pandemic-related assistance.  To receive the additional funding, a CSPP 
program that is funded to be operational, but which is physically closed by local or state public health 
order or guidance due to the COVID-19 pandemic, is required to provide distance learning services as 
specified by CDE in Management Bulletin 21-11, Reopening, Reimbursement, Distance Learning Plans, 
and Distance Learning Requirements for California State Preschool Program Contractors. 
 
When a district CSPP program is physically closed by local or state public health order 
due to the COVID-19 pandemic, the district shall provide distance learning to preschool 
children when required to do so as a condition of funding or when required by law. 
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 

Note:  5 CCR 18279-18281 require an annual evaluation using CDE's standardized "Desired Results for 
Children and Families" system. The system requires a self-evaluation that includes, but is not limited to, an 
assessment of the program by staff and the Board, a parent/guardian survey, and an environment rating 
scale using forms selected by CDE.  In addition, every three years, CDE conducts a Federal Program 
Monitoring/Contract Monitoring Review (FPM/CMR) process with each contract agency which reviews 
compliance with program requirements.  The FPM/CMR instrument is available on CDE's web site. 
 
Education Code 8203.1 establishes the early learning quality rating and improvement system (QRIS) block 
grant to support continuous local improvement efforts that increase the number of low-income children in 
high-quality preschool programs. Grant funds may be awarded to eligible local consortia, which then 
allocate funds to districts and other agencies contracting to provide CSPP programs. Pursuant to Education 
Code 8203.1, QRIS is based on a tiered rating structure with progressively higher quality standards for each 
tier. It is designed to (1) provide supports and incentives for programs, teachers, and administrators to reach 
higher levels of quality; (2) monitor and evaluate program impacts on child outcomes; and (3) disseminate 
information to parents/guardians and the public about program quality. For further information about the 
QRIS block grant, see CDE's web site and its publication Dream Big for Our Youngest Children. 

 
The Superintendent or designee shall develop and implement an annual plan of evaluation 
which conforms to state requirements.  (5 CCR 18279) 
 

Note:  The following paragraph is for use by districts that offer a CSPP program and may be revised to 
reflect the type(s) of programs offered by the district.  Education Code 8235.5 8212, as renumbered by AB 
131, requires districts to use the uniform complaint procedures, with modifications as necessary, to 
investigate and resolve health and safety complaints in license-exempt CSPP programs.  5 CCR 4610 
requires that such complaints be addressed through the procedures described in 5 CCR 4690-4694, as added 
by Register 2020, No. 21.  See BP/AR 1312.3 - Uniform Complaint Procedures. 

 
The district's uniform complaint procedures, with modifications as necessary, shall be used to 
investigate and resolve complaints alleging violation of applicable health or safety 
requirements for license-exempt programs operating under the California State Preschool 
Program. However, licensed programs shall refer complaints alleging health and safety 
violations to the California Department of Social Services.  (Education Code 8235.5 8212; 5 
CCR 4610, 4611, 4690-4694) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
The Superintendent or designee shall regularly report to the Board regarding enrollment in 
district preschool programs and the effectiveness of the programs in preparing preschoolers 
for transition into the elementary education program. 
 
(cf. 0500 - Accountability) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
8200-8499.10  Child Care and Development Services Act, especially: 
8200-8209  General provisions for child care and development services 
8230-8233  Migrant child care and development program 
8235-8239.1  California State Preschool Program 
8240-8244  General child care and development programs 
8250-8252  Programs for children with special needs 
8263  Eligibility and priorities for subsidized child development services 
8263.3  Disenrollment of families due to reduced funding levels 
8264.8  Center-based child care programs, staffing ratios 
8273.1  Family fees 
8400-8409  Contracts, administrative appeal procedure 
8493-8498  Facilities, capital outlay 
8499.3-8499.7  Local child care and development planning councils 
8200-8340  California State Preschool Program, especially: 
8203.5  Contracts to provide child care and development services 
8205  Definitions 
8207  Administration; operation of programs; services 
8208  Eligibility of three- or four-year-old child for state preschool program 
8209  Physical examination and immunizations 
8210  Priority for part-day programs 
8211  Priority for full-day programs 
8212  Complaints related to preschool health and safety issues 
8213  Income eligibility 
8214  Order of disenrollment 
8217  Enrollment of four-year-old children in state preschool programs 
8220-8221 Family literacy services 
8241  Staffing ratios for center-based program 
8252-8254  Family fees 
8281.5  California Prekindergarten Planning and Implementation Grant Program 
8298  Program director qualifications 
17375  California Preschool, Transitional Kindergarten, and Full-Day Kindergarten Facilities 
Grant Program 
44065  Interchange between certificated and classified positions 
44256  Credential types 
48000  Transitional kindergarten 
48985  Notification, primary language other than English 
HEALTH AND SAFETY CODE 
1596.70-1596.895  California Child Day Care Act 
1596.90-1597.21  Day care centers 
120325-120380  Immunization requirements 

 
 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

WELFARE AND INSTITUTIONS CODE 
10207-10490  Child Care and Development Services Act, especially: 
10207-10215  General provisions 
10217-10224.5  Resource and referral programs 
10225-10234  Alternative payment programs 
10235-10238  Migrant child care and development programs 
10240-10243  General child care and development programs 
10250-10252  Family child care home education networks 
10260-10263  Child care and development services for children with special needs 
10480-10487  Local planning councils 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4690-4694  Health and safety complaints in license-exempt preschool programs 
18000-18434  Child care and development programs, especially: 
18130-18136  California State Preschool Program 
18272-18281  General Program Requirements 
18295  Waiver of qualifications for site supervisor 
80105-80125  Permits authorizing service in child development programs 
CODE OF REGULATIONS, TITLE 22 
101151-101239.2  General requirements, licensed child care centers, especially: 
101151-101163  Licensing and application procedures 
101212-101231  Continuing requirements 
101237-101239.2  Facilities and equipment 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
6311-6322  Title I, relative to preschool 
6371-6376  Early Reading First 
6381-6381k  Even Start family literacy programs 
6391-6399  Education of migratory children 
UNITED STATES CODE, TITLE 42 
9831-9852c  Head Start programs 
9857-9858r  Child Care and Development Block Grant 
CODE OF FEDERAL REGULATIONS, TITLE 45 
1301.1-1305.2  Head Start 

 
 
 
Management Resources:  (see next page) 
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Management Resources: 

CSBA PUBLICATIONS 
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Management Bulletin 21-13, Guidance on Implementation of the California State Preschool 
Program Quality Requirements During the COVID-19 Pandemic, September 29, 2021 
Management Bulletin 21-12, Guidance on Family Fees for Fiscal Year (FY) 2021-22, September 17, 
2021 
Management Bulletin 21-11, Reopening, Reimbursement, Distance Learning Plans, and Distance 
Learning Requirements for California State Preschool Program Contractors, September 17, 2021 
California Preschool Learning Foundations 
Dream Big for Our Youngest Children:  Final Report of the California Early Learning Quality 
Improvement System Advisory Committee, 2010 
Preschool English Learners:  Principles and Practices to Promote Language, Literacy, and Learning, 
2nd ed., 2009 
Prekindergarten Learning Development Guidelines, 2000 
First Class:  A Guide for Early Primary Education, 1999 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, 2016 
Good Start, Grow Smart, April 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Association for the Education of Young Children:  http://www.caeyc.org 
California County Superintendents Educational Services Association:  http://www.ccsesa.org 
California Department of Education:  http://www.cde.ca.gov 
California Department of Social Services:  https://www.cdss.ca.gov/ 
California Head Start Association:  http://caheadstart.org 
California Preschool Instructional Network:  http://www.cpin.us 
Child Development Policy Institute:  http://www.cdpi.net 
Cities, Counties, and Schools Partnership:  http://www.ccspartnership.org 
First 5 Association of California:  http://www.ccfc.ca.gov 
National Institute for Early Education Research:  http://nieer.org 
U.S. Department of Education:  http://www.ed.gov 
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CSBA Sample 
Administrative Regulation 
 
Students AR 5148.3(a) 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION 
 
 

Note:  The following administrative regulation reflects the major requirements of the California State 
Preschool Program (CSPP) pursuant to Education Code 8235-8239.1 8200-8340, as renumbered and 
amended by AB 131 (Ch. 116, Statutes of 2021). The CSPP consolidates state preschool programs 
(Education Code 8235-8237), family literacy programs (Education Code 8238-8238.4), and general child 
care and development programs to the extent that they serve children 3-4 years of age (Education Code 
8240-8244). 
 
The following administrative regulation does not reflect all requirements for other state and federally funded 
preschool program(s). The district may revise this administrative regulation to reflect other preschool 
program(s) it offers, such as the state migrant child care and development program (Education Code 8230-
8233 Welfare and Institutions Code 10235-10238, as renumbered and amended by AB 131), child care 
and development services for children with special needs program (Education Code 8250-8252 Welfare 
and Institutions Code 10260-10263, as renumbered and amended by AB 131), federal Head Start 
program (42 USC 9831-9852), Title I preschool program (20 USC 6311-6322), or preschool program 
developed and funded by the district. 
 
In addition to the program requirements described below, other district policies may be applicable to 
preschool programs as may be subject to other policies contained throughout the district's policy manual.  
(e.g.See BP/AR 1240 - Volunteer Assistance, AR 3514.2 - Integrated Pest Management, BP/AR 3550 - 
Food Service/Child Nutrition Program, and BP/AR 5148 - Child Care and Development.  Districts should 
consult legal counsel if they have questions regarding the applicability of other laws to the district's 
preschool program. 
 
Education Code 8205, as amended by AB 131, clarifies that four-year-old children who are eligible to 
participate in a CSPP program include those children whose fifth birthday occurs after September 1 
of the fiscal year in which they are enrolled in a California State Preschool Program (CSPP) and 
whose parent/guardian has opted to retain or enroll such child in a CSPP program. 

 
Three-year-old children means children who will have their third birthday on or before 
December 1 of the fiscal year in which they are enrolled in a program approved by the 
California Department of Education (CDE) under the California State Preschool 
Program (CSPP).  Children who have their third birthday on or after December 2 of 
the fiscal year, may be enrolled in a CSPP program on or after their third birthday.  
(Education Code 8205) 
 
Four-year-old children means children who will have their fourth birthday on or before 
December 1 of the fiscal year in which they are enrolled in a CSPP program, or a child 
whose fifth birthday occurs after September 1 of the fiscal year in which they are 
enrolled in a CSPP program and whose parent or guardian has opted to retain or enroll 
them in a CSPP program.  (Education Code 8205) 
 
When approved by the California Department of Education (CDE) under the California State 
Preschool Program (CSPP), the district may operate one or more part-day or full-day 
preschool programs in accordance with law and the terms of its contract with CDE. 
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(cf. 5148 - Child Care and Development) 
 

Note:  Pursuant to Education Code 8207, as amended and renumbered by AB 131, CSPP programs 
must include certain required components, as reflected in Items 1-7 below.  Item 8 is a recommended 
practice that may be revised to reflect the district's program. 

 
The district's CSPP program shall include all of the following:  (Education Code 8207) 
 

1. Age and developmentally appropriate activities for children 
 

2. Supervision 
 

3. Parenting education and parent engagement 
 

4. Social services that include, but are not limited to, identification of child and 
family needs and referral to appropriate agencies 

 
5. Health services 

 
6. Nutrition 

 
7. Training and career ladder opportunities, documentation of which shall be 

provided to CDE 
 

8. Physical activity to support children's health 
 

Note:  5 CCR 18130 specifies the state regulations for child care and development programs that are 
applicable to CSPP programs.  These requirements include, but are not limited to, the program components 
listed in 5 CCR 18272-18281.  See AR 5148 - Child Care and Development for details regarding these 
required program components. 
 
Pursuant to Education Code 8203.5, as amended and renumbered by AB 131, contracts between the 
California Department of Education (CDE) and districts for CSPP programs must include a 
requirement that a developmental profile be maintained for each child. 

 
The district's preschool program shall include all required program components, as described 
in 5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational 
program, the creation of a developmental profile for each child, staff development, parent 
involvement and education, community involvement, health and social services, nutrition, 
and program evaluation, as described in 5 CCR 18272-18281 and AR 5148 - Child Care 
and Development.  (5 CCR 18271-28281) 
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Minimum Hours/Days of Operation 
 

Note:  Pursuant to Education Code 8207, as amended and renumbered by AB 131, CSPP programs 
may be part-day or full-day.  The following section may be revised to reflect district programs. 

 
The district's part-day preschool program shall operate a minimum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract.  (Education Code 8207; 5 CCR 18136) 
 
The district's full-day program shall operate for a minimum of 246 days per year, 
unless the contract specifies a lower number of days of operation.  (Education Code 
8207) 
 
Staffing 
 

Note:  Education Code 8241, as amended and renumbered by AB 131, provides staffing ratios that 
apply until the Superintendent of Public Instruction (SPI) promulgates regulations to establish such 
ratios for center-based programs.  Pursuant to Education Code 8241, CSPP programs must maintain a 
ratio of at least one adult to every eight children and at least one teacher to every 24 children. 

 
The preschool program shall maintain an adult-child ratio of at least one adult for every eight 
children and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary.  (Education Code 8241, 5 CCR 
18135, 18290) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 6020 - Parent Involvement) 
 

Note:  Health and Safety Code 1596.7995 requires employees and volunteers at a day care center to be 
immunized against influenza, pertussis, and measles, with specified exemptions. Health and Safety Code 
1597.055 adds a requirement for such teachers to obtain a tuberculosis clearance. Pursuant to Health and 
Safety Code 1596.76, a day care center includes a preschool.  See AR 5148 - Child Care and Development 
for further information regarding immunization requirements for staff and volunteers. Districts that have not 
adopted AR 5148 - Child Care and Development may revise the following paragraph accordingly and 
expand it to include the exemptions specified in Health and Safety Code 1596.7995. 

 
Any person employed at a district preschool and any volunteer who provides care and 
supervision to children at a preschool shall, unless exempted by law, be immunized against 
influenza, pertussis, and measles in accordance with Health and Safety Code 1596.7995 and 
AR 5148 - Child Care and Development. Documentation of required immunizations, or 
applicable exemptions, shall be maintained in the employee's personnel file.  (Health and 
Safety Code 1596.7995) 
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(cf. 0470 - COVID-19 Mitigation Plan) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
In addition, preschool teachers shall present evidence of a current tuberculosis clearance and 
meet other requirements as specified in Health and Safety Code 1597.055. 
 
Wraparound Child Care Services 
 

Note:  The following section is optional. Because preschool programs operated under the CSPP are part-day 
programs only, Education Code 8329 encourages districts to contract with the California Department of 
Education (CDE) to offer "wraparound child care services" which combine preschool and general child care 
services to provide a full day of services for eligible families. Such programs must be consistent with 
requirements for general child care and development programs offered pursuant to Education Code 8240-
8244; see BP/AR 5148 - Child Care and Development. 

 
In accordance with its contract with CDE, the district may offer full-day services to meet the 
needs of eligible families through a combination of part-day preschool and wraparound child 
care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. Child care and development services offered through 
this program shall meet the requirements of general child care and development programs 
pursuant to Education Code 8240-8244.  (Education Code 8239) 
 
Wraparound services shall operate a minimum of 246 days per year unless otherwise 
specified in the contract. Within this period of time, the part-day preschool program shall 
operate 175-180 days. After the completion of the preschool program, a part-time general 
child care and development program may operate a full day for the remainder of the year.  
(Education Code 8239) 
 
Family Literacy Services 
 

Note:  The following section is optional. Contingent upon funding in the state Budget Act, Education Code 
8238 and 8238.4 8220 and 8221, as renumbered by AB 131, provide for the Superintendent of Public 
Instruction SPI to distribute family literacy supplemental grant funds to qualifying CSPP contractors for the 
purposes described below. 

 
When any district preschool program receives funding for family literacy services pursuant to 
Education Code 8238.4 8221, the Superintendent or designee shall coordinate the provision 
of:  (Education Code 8238 8220) 
 
1. Opportunities for parents/guardians to work with their children on interactive literacy 

activities, including activities in which parents/guardians actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the alphabet, and basic vocabulary development 
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2. Parenting education for parents/guardians of children in participating classrooms to 

support their child's development of literacy skills, including, but not limited to, 
parent education in: 
 
a. Providing support for the educational growth and success of their children 
 
b. Improving parent-school communications and parental understanding of 

school structures and expectations 
 
c. Becoming active partners with teachers in the education of their children 
 
d. Improving parental knowledge of local resources for the identification of and 

services for developmental disabilities, including, but not limited to, contact 
information for the district special education referral 

 
3. Referrals to providers of adult education and instruction in English as a second 

language as necessary to improve academic skills of parents/guardians 
 
(cf. 6200 - Adult Education) 
 
4. Staff development for teachers in participating classrooms that includes, but is not 

limited to: 
 
a. Development of a pedagogical knowledge, including, but not limited to, 

improved instructional and behavioral strategies 
 
b. Knowledge and application of developmentally appropriate assessments of the 

prereading skills of children in participating classrooms 
 
c. Information on working with families, including the use of on-site coaching, 

for guided practice in interactive literacy activities 
 
d. Providing targeted interventions for all young children to improve 

kindergarten readiness upon program completion 
 
(cf. 4131 - Staff Development) 
 
Eligibility and Enrollment Priorities for Part-Day CSPP Programs 
 

Note:  Education Code 8208, as amended and renumbered by AB 131, revises the eligibility criteria 
and enrollment priorities for part-day CSPP programs and adds eligibility criteria and enrollment 
priorities for full-day CSPP programs.  The following section reflects eligibility criteria and enrollment  
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priorities for the part-day CSPP programs pursuant to state law and regulations. See the section on 
"Eligibility and Enrollment Priorities for Full-Day CSPP Programs" below for full-day program 
requirements. 
 
5 CCR 18105 mandates that a district operating a CSPP program develop written admissions policies and 
procedures that conform to the requirements of 22 CCR 101218, including, but not limited to, criteria 
designating those children whose needs can be met by the program and services and the ages of children 
who will be accepted. 

 
Children eligible for the district's CSPP program include those who will have their third or 
fourth birthday on or before December 1 of the fiscal year that they are being served. 
Children who have their third birthday on or after December 2 may be enrolled on or after 
their third birthday.  (Education Code 8208, 8235, 8236) 
 
A three-year-old or four-year-old child is eligible for a part-day CSPP program if the 
child's family is one of the following:  (Education Code 8208) 
 
1. A current aid recipient 
 
2. Income eligible 
 
3. Homeless 
 
4. One whose children are recipients of child protective services, or whose children 

have been identified as being abused, neglected, or exploited, or at risk of being 
abused, neglected or exploited 

 
After all eligible three- and four-year-old children have been enrolled as provided 
above, a part-day CSPP program may provide services to children in families whose 
income is no more than 15 percent above the income eligibility threshold, as described 
in Education Code 8213.  No more than 10 percent of all the children enrolled in the 
CSPP program shall be from families above the income eligibility threshold.  
(Education Code 8208) 
 
In addition, after all otherwise eligible children have been enrolled as provided in the 
paragraphs above, a part-day CSPP program may provide services to three- and four-
year-old children in families whose income is above the income eligibility threshold if 
those children are children with disabilities.  Such children with disabilities enrolled in 
part-day CSPP program shall not count towards the 10-percent limit described above.  
(Education Code 8208) 
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A CSPP program operating within the attendance boundary of a school where at least 
80 percent of students are eligible for free and reduced price lunch may enroll four-
year-old children after all otherwise eligible children have been enrolled as provided in 
the paragraphs above.  (Education Code 8208 and 8217) 
 
The district shall certify eligibility and enroll families into their program within 120 
calendar days prior to the first day of the beginning of the new preschool year.  
Subsequent to enrollment, a child shall be deemed eligible for a part-day CSPP 
program for the remainder of the program year.  (Education Code 8208) 
 
The district shall give priority for part-day CSPP programs as follows:  (Education 
Code 8210) 
 
1. The first priority for services shall be given to three-year-old or four-year-old 

children who are recipients of child protective services or who are at risk of 
being neglected, abused, or exploited and for whom there is a written referral 
from a legal, medical, or social service agency.  If the district is unable to enroll a 
child in this first priority category, the district shall refer the child's 
parent/guardian to local resources and referral services so that services for the 
child can be located. 
 

2. The second priority for services shall be given to eligible four-year-old children 
who are not enrolled in a state-funded transitional kindergarten (TK) program.  
Within this priority category, eligible children with the lowest income according 
to the income ranking on the most recent schedule of income ceiling eligibility 
table, as published by the Superintendent of Public Instruction (SPI) at the time 
of enrollment, shall be enrolled first. 
 
If two or more families have the same income ranking according to the most 
recent schedule of income ceiling eligibility table, a child with disabilities shall be 
enrolled first.  If there are no families with a child with disabilities, the child that 
has been on the waiting list for the longest time shall be admitted first. 
 

3. The third priority shall be given to eligible three-year-old children.  Within this 
priority category, eligible children with the lowest income according to the 
income ranking on the most recent schedule of income ceiling eligibility table, as 
published by the Superintendent at the time of enrollment, shall be enrolled 
first. 

 
4. The fourth priority, after all otherwise eligible children have been enrolled, shall 

be children from families whose income is no more than 15 percent above the  
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 eligibility income threshold, as described in Education Code 8213.  Within this 

priority category, priority shall be given to four-year-old children before three-
year-old children. 

 
5. The fifth priority, after all otherwise eligible children have been enrolled, shall 

be a child with disabilities whose family's income is above the income eligibility 
threshold, as described in Education Code 8213.  Within this priority category, 
priority shall be given to four-year-old children before three-year-old children. 

 
6. After all otherwise eligible children have been enrolled in the first through fifth 

priority categories, as described in Items #1-5 above, a CSPP program site 
operating within the attendance boundary of a school where at least 80 percent 
of students are eligible for free and reduced price lunch as described in 
Education Code 8217 may enroll any four-year-old children whose families 
reside within the attendance boundary of the qualified elementary school.  These 
children shall, to the extent possible, be enrolled by lowest to highest income 
according to the most recent schedule of income ceiling eligibility table. 

 
Eligibility and Enrollment Priorities for Full-Day CSPP Programs 
 

Note:  Pursuant to Education Code 8208, as amended and renumbered by AB 131, districts may 
operate full-day CSPP programs.  Education Code 8211, as added by AB 131, sets eligibility criteria 
and enrollment priorities for full-day CSPP programs. 

 
A three-year-old or four-year-old child is eligible for a full-day CSPP program if the 
family meets both of the following requirements:  (Education Code 8208) 
 
1. The child's family is a current aid recipient, income eligible, homeless, or one 

whose children are recipients of child protective services, or whose children have 
been identified as being abused, neglected, or exploited, or at risk of being 
abused, neglected, or exploited. 

 
2. The child's family needs the childcare services because of either the following: 
 

a. The child is identified by a legal, medical, or social services agency, the 
district liaison for homeless students, a Head Start program, or an 
emergency or transitional shelter as being a recipient of protective 
services; as being or at risk of being neglected, abused, or exploited; or as 
being homeless 

 

b. The parents/guardians are participating in vocational training leading 
directly to a recognized trade, paraprofession, or profession; are engaged  
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 in an educational program for English language learners or to attain a 

high school diploma or general educational development certificate; are 
employed or seeking employment; are seeking permanent housing for 
family stability; or are incapacitated 

 
After all families meeting the criteria specified in Items #1 and 2 above have been 
enrolled, a full-day CSPP program may provide services to three- and four-year-old 
children in families who do not meet at least one of the criteria in Item #2 above.  
(Education Code 8208) 
 
After all otherwise eligible children have been enrolled as provided above, a CSPP 
program operating within the attendance boundary of a school where at least 80 
percent of students are eligible for free and reduced price lunch as described in 
Education Code 8217 may enroll any four-year-old child.  (Education Code 8208) 
 
Upon establishing initial eligibility or ongoing eligibility for a full-day CSPP program, a 
family shall be considered to meet all eligibility and need requirements for those 
services for not less than 12 months, shall receive those services for not less than 12 
months before having eligibility or need recertified, and shall not be required to report 
changes to income or other changes for at least 12 months.  However, a family that 
establishes initial eligibility or ongoing eligibility on the basis of income shall report 
increases in income that exceed the threshold for ongoing income eligibility, as 
described in Education Code 8213, and the family's ongoing eligibility for services shall 
at that time be recertified.  In addition, a family may, at any time, voluntarily report 
income or other changes.  This information shall be used, as applicable, to reduce the 
family's fees, increase the family's services, or extend the period of the family's 
eligibility before recertification.  (Education Code 8208) 
 
To be eligible for subsidized services, families shall meet at least one requirement in each of 
the following areas:  (Education Code 8235, 8239 , 8263, 8263.1 ) 
 
1. The family is a current aid recipient, income eligible, homeless, and/or one whose 

children are recipients of protective services or have been identified as being, or at 
risk of being, abused, neglected, or exploited. 

 
2. The family needs child care services due to either of the following circumstances: 
 

a. The child is identified by a legal, medical, or social services agency, the 
district liaison for homeless students, a Head Start program, or an emergency 
or transitional shelter as being a recipient of protective services, as being or at 
risk of being neglected, abused, or exploited, or as being homeless. 

 
(cf. 6173 - Education for Homeless Children) 
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b. The parents/guardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are engaged in an educational 
program for English language learners or for the attainment of a high school 
diploma or general educational development certificate; are employed or 
seeking employment; are seeking permanent housing for family stability; or 
are incapacitated. 

 
Note:  Pursuant to Education Code 8263, as amended by SB 75 (Ch. 51, Statutes of 2019), a family may be 
eligible for a full-day CSPP program without meeting the requirements related to the need for child care 
services if all families meeting those requirements have been enrolled. 

 
If all families meeting at least one of the criteria specified in item #2 have been enrolled, a 
full-day CSPP program may provide services to families who do not meet any of those 
criteria, provided the criteria in item #1 are met.  (Education Code 8263) 
 
Enrollment Priority 
 

Note:  The following paragraph may be revised to reflect district practice. Unless state funding is allocated 
to support the "centralized eligibility list" established in each county pursuant to Education Code 8499.5 
Welfare and Institutions Code 10231, such lists will be maintained only if locally funded. In situations 
where there is no locally funded centralized eligibility list or the district elects not to participate in the local 
list, the district must establish its own waiting list in accordance with admission priorities pursuant to 5 CCR 
18106. 

 
The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority.  (5 CCR 18106) 
 
First priority for enrollment in a preschool program shall be given to neglected or abused 
children ages 3-4 who are recipients of child protective services or who, based upon written 
referral from a legal, medical, or social service agency, are at risk of being neglected, abused, 
or exploited. If unable to enroll a child in this category, the district shall refer the child's 
parent/guardian to local resource and referral services so that services for the child can be 
located.  (Education Code 8236, 8236.3; 5 CCR 18131) 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
After all children with first priority are enrolled, the district shall give second priority to 
eligible children 4 years of age who are not enrolled in a transitional kindergarten (TK) 
program prior to enrolling eligible children 3 years of age.  (Education Code 8236, 8236.3) 
 

Note:  Education Code 8236.3 8217, as added by SB 75, establishes enrollment priorities for schools where 
at least 80 percent of students are eligible for free or reduced-price meals.  First and second priority for 
enrollment in such programs is the same as for other programs as described in the preceding two paragraphs. 
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If a CSPP program is operating within the attendance boundaries of a school where at least 
80 percent of the students are eligible for free or reduced-price meals, third priority for 
enrollment shall be for families who meet the criteria of Education Code 8263 specified in 
items #1-2 in the section "Eligibility" above.  Any remaining slots may be open to any 
families not otherwise eligible, provided that the families prove residency within the 
attendance boundary of the school and priority is given to families with the lowest income.  
(Education Code 8236.3) 
 

Note:  Education Code 8235 allows CSPP programs to provide services to children with disabilities whose 
family income is above the income eligibility threshold. Such children do not count towards the 10 percent 
limitation for otherwise ineligible children as described below. 

 
After all otherwise eligible children have been enrolled, the program may provide services to 
children with disabilities who are ages 3-4 and whose family income is above the income 
eligibility threshold.  (Education Code 8235) 
 
In addition, after enrolling all eligible children, up to 10 percent of the program's enrollment, 
calculated throughout the entire contract, may be filled with children who exceed the age 
limitations and children whose family income exceeds the income eligibility threshold by no 
more than 15 percent.  (Education Code 8235; 5 CCR 18133) 
 
The district may certify eligibility and enrollment up to 120 calendar days prior to the first 
day of the beginning of the preschool year. After establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year.  (Education 
Code 8237; 5 CCR 18082) 
 

Note:  The following paragraph may be revised to reflect district practice. Unless state funding is allocated 
to support the "centralized eligibility list" established in each county pursuant to Education Code 8499.5 
Welfare and Institutions Code 10231, such lists will be maintained only if locally funded.  In situations 
where there is no locally funded centralized eligibility list or the district elects not to participate in the local 
list, the district must establish its own waiting list in accordance with admission priorities pursuant to 5 CCR 
18106. 

 
The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority.  (5 CCR 18106) 
 
Notice of Action 
 

Note:  Pursuant to 5 CCR 18082-18083, the parent/guardian must submit an application for services which 
contains specified information and documentation.  The application form is available on CDE's web site.  
Upon receiving an application, a person designated by the district must certify the family's or child's 
eligibility. 
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Upon receiving a parent/guardian's application for services, the Superintendent or designee 
shall review the application and documentation and shall certify the eligibility of the family 
or child. 
 

Note:  Pursuant to 5 CCR 18130, CSPP programs are subject to 5 CCR 18094 and 18118, which require the 
district to provide written notification to parents/guardians as to whether their application for subsidized 
services has been approved or denied.  For this purpose, the district should use the Notice of Action form 
available on CDE's web site.  If the services are denied, the parent/guardian may appeal the decision in 
accordance with 5 CCR 18120-18122; see section "Parent Hearing" below. 

 
The district's decision to approve or deny a child's enrollment shall be communicated to the 
family through a written Notice of Action mailed or delivered within 30 days from the date 
the application is signed by the parent/guardian.  (5 CCR 18094, 18095, 18118) 
 
(cf. 5145.6 - Parental Notifications) 
 

Note:  5 CCR 18095 and 18119 require the district to notify a parent/guardian of any change in services or 
fees as described below.  For such notification, the district should use the Notice of Action form available on 
CDE's web site.  Parents/guardians may appeal such actions pursuant to 5 CCR 18120-18122; see section 
"Parent Hearing" below. 

 
Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances:  (5 CCR 
18095, 18119) 
 
1. A determination during recertification or update of the application that the need or 

eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

 
2. Failure of the parent/guardian to document the family's need or eligibility after the 

district requested such documentation in writing 
 
3. An indication by the parent/guardian that the parent/guardian no longer wants the 

service 
 
4. The death of a parent/guardian or child 
 
5. The conclusion of a limited-term agreement, provided that the parent/guardian has 

been informed in writing of the date that the services would terminate 
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For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file including, but not limited to, a completed and signed 
application for services, documentation of income eligibility, and a copy of all Notices of 
Action.  For each child not receiving subsidized services, the family data file shall also 
include records of the specific reason(s) for enrolling each child, the child's family income, 
and evidence that the district has made a diligent search for children eligible for subsidized 
services.  (5 CCR 18081, 18084, 18130, 18133, 18081, 18084) 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
(cf. 5125 - Student Records) 
 
Combined Preschool/Transitional Kindergarten Classroom 
 

Note:  Education Code 8235 8207, as amended and renumbered by AB 131, and 48000 allow districts to 
place 4-year-old children enrolled in a CSPP program into a TK program and to commingle children from 
both programs in the same classroom as long as all of the requirements of each program are met and the 
district adheres to the requirements listed in the following section.  See BP 6170.1 - Transitional 
Kindergarten for eligibility requirements pertaining to the TK program pursuant to Education Code 48000. 

 
When a child is eligible for both the preschool program and the district's TK program, the 
district may place the child in a classroom which is commingled with children from both 
programs as long as the commingled program meets all of the requirements of each program 
as well as the following requirements:  (Education Code 8235 8207, 48000) 
 
1. An early childhood environment rating scale, as specified in 5 CCR 18281, shall be 

completed for the classroom. 
 
2. All children enrolled for 10 or more hours per week shall be evaluated using the 

Desired Results Developmental Profile, as specified in 5 CCR 18272. 
 
3. The classroom shall be taught by a teacher who holds a credential issued by the 

Commission on Teacher Credentialing in accordance with Education Code 44065 and 
44256. 

 
4. The classroom shall comply with the adult-child ratio specified in Education Code 

8264.8. 
 
5. Contractors of the district shall report the services, revenues, and expenditures for 

children in the preschool program in accordance with 5 CCR 18068. 
 
6. The classroom shall not include children enrolled in TK for a second year or children 

enrolled in a regular kindergarten classroom. 
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(cf. 5111 - Admission) 
(cf. 6170.1 - Transitional Kindergarten) 
 
Fees and Charges 
 
Fees for participation in the district's full-day CSPP preschool program shall be assessed and 
collected in accordance with the fee schedule established by the Superintendent of Public 
Instruction (SPI) in conjunction with the California Department of Social Services.  
(Education Code 8273 8252; 5 CCR 18078) 
 

Note:  Pursuant to AB 131, the Legislature allocated additional funds to provide subsidized child care 
to families and to provide CSPP programs with COVID-19 pandemic-related assistance.  Education 
Code 8252, as amended by AB 131, provides that family fees may not be collected for families 
receiving subsidized child care services from CSPP programs administered by CDE for the 2021-2022 
school year. 
 
According to CDE Management Bulletin 21-12, Guidance on Family Fees for Fiscal Year (FY) 2021-
22, families must promptly receive a refund for any fees collected for the month of July 2021 and any 
families disenrolled due to delinquent family fees for fiscal year 2021-22 must be promptly reenrolled 
if the family so desires. 

 
However, for the 2021-2022 school year, family fees shall not be collected as specified in 
Education Code 8252. 
 
(cf. 3260 - Fees and Charges) 
 
However, In addition, no fee shall be charged to an income-eligible family whose child is 
enrolled in a part-day preschool program or a family that is receiving CalWORKs cash aid.  
(Education Code 8273.1 8253; 5 CCR 18110) 
 
A family may be exempt from the fees for up to 12 months if the child qualifies for preschool 
on the basis of being the recipient of child protective services or as being, or at risk of being, 
abused or neglected.  (Education Code 8253) 
 

Note:  Education Code 8273.3 8254, as amended and renumbered by AB 131, authorizes a district 
offering a CSPP program to charge a fee for field trips and/or to require parents/guardians to provide 
diapers, but mandates that the district adopt policy to include parents/guardians in the decision-making 
about such fees, as provided below.  Pursuant to Education Code 8273.3 8254, the fees cannot exceed $25 
per child in the contract year.  The following paragraph may be modified to delete diapers as appropriate for 
the age of the children served. 

 
The Superintendent or designee shall establish a process that involves parents/guardians in 
determining whether to require parents/guardians to provide diapers and/or whether and how 
much to charge parents/guardians for field trip expenses, within the limit specified in law.  A  
 
 



 AR 5148.3(o) 
 
 
PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 
 
 
child shall not be denied participation in a field trip due to the parent/guardian's inability or 
refusal to pay the fee, and no adverse action shall be taken against a parent/guardian for that 
inability or refusal.  (Education Code 8273.3 8254) 
 
Disenrollment Based on Reduced Funding 
 

Note:  Education Code 8263.3 8214, as amended and renumbered by AB 131, specifies the order by 
which families will be disenrolled from subsidized preschool services child care and development services 
when funding levels are reduced. The following list applies that order of disenrollment to CSPP programs 
but takes into account the priority specified in Education Code 8236 to enroll children 4 years of age before 
enrolling children 3 years of age. 

 
When necessary to disenroll families from subsidized preschool services, When 
necessary due to a reduction in state reimbursements, families shall be disenrolled in reverse 
priority order for services as specified in Education Code 8210 and 8211 and as 
described above in the sections "Eligibility and Enrollment Priority for Part-Day CSPP 
Programs" and "Eligibility and Enrollment Priority for Full-Day CSPP Programs."  
(Education Code 8214) 
 
the following order:  (Education Code 8236, 8263.3) 
 
1. Children 3 years of age whose families have the highest income in relation to family 

size shall be disenrolled first, followed by children 4 years of age whose families 
have the highest income in relation to family size. 

 
 At each age level, if two or more families have the same income ranking, the child 

with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest shall be disenrolled first. 

 
2. Families of children 3 or 4 years of age who are receiving child protective services or 

who have been documented to be at risk of being neglected or abused, regardless of 
income, shall be disenrolled last. 

 
Expulsion/Unenrollment Based on Behavior 
 
A district preschool program shall not expel or unenroll a child based on the child's behavior, 
unless the district first takes the following actions to address the child's behavior:  (Education 
Code 8239.1 8222) 
 
1. Inform the parents/guardians of the child's persistent and serious challenging 

behaviors and consult with the parents/guardians and teacher in an effort to maintain 
the child's safe participation in the program 
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2. If the child has an individualized family service plan (IFSP) or individualized 

education program (IEP), with written parent/guardian consent, contact the agency or 
district employee responsible for such plan or program to seek consultation in regard 
to serving the child 

 
(cf. 6159 - Individualized Education Program) 
 
3. If the child does not have an IFSP or IEP, consider if it is appropriate to complete a 

universal screening of the child, including, but not limited to, screening the child's 
social and emotional development, referring the parents/guardians to community 
resources, implementing behavior supports within the program, and considering an 
IEP for the child 

 
If the district has taken the actions specified in items #1-3 above and the child's continued 
enrollment would present a serious safety threat to the child or other enrolled children, the 
district shall refer the parents/guardians to other potentially appropriate placements, the local 
child care resource and referral agency, or any other referral service available in the local 
community.  The district may then unenroll the child.  The district shall have up to 180 
days to complete the actions described above.  Within 180 days of the start of the process, 
the district may unenroll the child.  (Education Code 8239.1 8222) 
 

Note:  A joint statement by the U.S. Department of Education and U.S. Department of Health and Human 
Services, Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, clarifies that 
preschool children with disabilities who are eligible for services under the Individuals with Disabilities 
Education Act (IDEA) (20 USC 1400-1482) are entitled to the same disciplinary protections that apply to all 
other IDEA-eligible students with disabilities, may not be subjected to impermissible disciplinary changes 
of placement for misconduct that is caused by or related to their disability, and must continue to receive 
educational services consistent with their right to a free appropriate public education.  The statement 
indicates the need for the child's individualized education program (IEP) team to consider the use of positive 
behavioral interventions and supports when developing or modifying the IEP to reduce the need for 
discipline of a child with disabilities and avoid suspension or expulsion from a preschool program. 

 
Children with disabilities may only be suspended or expelled in conformance with the 
procedures and limitations of the Individuals with Disabilities Education Act. 
 
Parent Hearing 
 

Note:  Pursuant to 5 CCR 18130, districts are subject to the requirements of 5 CCR 18120-18122 to provide 
due process to parents/guardians who disagree with certain district actions, such as when services are 
denied, there is a change in services or fees, or their child is disenrolled. 

 
If a parent/guardian disagrees with any district action to deny the child's eligibility for 
subsidized preschool services, disenroll the child due to a funding shortage, increase or 
decrease fees, increase or decrease the amount of services, terminate services, or otherwise  
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change the level of services, the parent/guardian may file a request for a hearing with the 
Superintendent or designee within 14 calendar days of the date the Notice of Action was 
received.  Within 10 calendar days of receiving the request for a hearing, the Superintendent 
or designee shall notify the parent/guardian of the time and place of the hearing, which, to the 
extent possible, shall be convenient for the parent/guardian.  (5 CCR 18120) 
 
The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120 
by a district administrator who is at a staff level higher in authority than the staff person who 
made the contested decision. Within 10 calendar days after the hearing, the district 
administrator shall mail or deliver a written decision to the parent/guardian.  If the 
parent/guardian disagrees with the written decision, the parent/guardian may, within 14 
calendar days, appeal the decision to CDE.  (5 CCR 18120-18122) 
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CSBA Sample 
Board Policy 
 
Instruction BP 6112(a) 
 
SCHOOL DAY 
 
 

Note:  The following optional policy may be revised to reflect district practice. California law specifies the 
minimum length of the school day for elementary and secondary schools; see the accompanying 
administrative regulation.  In its Frequently Asked Questions about independent study, the California 
Department of Education (CDE) has clarified that the same minimum school day requirements apply 
to traditional independent study as for students attending in-person instruction. 

 
The Governing Board shall fix the length of the school day subject to the provisions of in 
accordance with law.  (Education Code 46100) 
 
(cf. 6111 - School Calendar) 
 
At each school, the The length of the school day shall apply equally to students with 
disabilities unless otherwise be the same for all students, except as otherwise permitted 
by law.  For any student with a disability, the length of the school day shall be as 
specified in the student's individualized education program or Section 504 plan. 
 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 

Note:  The following optional paragraph is for use by districts that maintain elementary schools and may be 
modified to reflect district practice. Pursuant to Education Code 33350, the California Department of 
Education CDE encourages districts to provide daily recess periods for elementary students, featuring time 
for unstructured but supervised play.  The Superintendent of Public Instruction's Task Force on Obesity, 
Type 2 Diabetes, and Cardiovascular Disease recommends that students in grades K-6 be provided with 
recess or other physical activity breaks at least once per 120 minutes of instruction. The National 
Association for Sport and Physical Education recommends daily recess breaks of at least 20 minutes each 
day. 

 
The daily schedule for elementary schools shall include at least one daily period of recess of 
at least 20 minutes in length in order to provide, during which students with unstructured but 
shall be provided supervised opportunities to engage in unstructured physical activity. 
 
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
 

Note:  The remainder of this policy applies to districts that maintain secondary schools and may be modified 
to reflect district practice. 

 
In establishing the daily instructional schedule for each secondary school, the Superintendent 
or designee shall give consideration to course requirements and curricular demands, 
availability of school facilities, and applicable legal requirements. 



 BP 6112(b) 
 
 
SCHOOL DAY  (continued) 
 
 
The Board encourages flexibility in scheduling so as to provide longer time blocks or class 
periods when appropriate and desirable to support student learning, provide more intensive 
study of core academic subjects or extended exploration of complex topics, and reduce 
transition time between classes. 
 
Prior to implementing a block or alternative schedule program in which that will allow 
secondary students to attend class school for fewer school days than the total number of 
school days for which the school is in session, the Board shall consult with the certificated 
and classified employees of the school in good faith, in a good faith an effort to reach 
agreement with the certificated and classified employees of the school, and shall also consult 
with parents/guardians of the students who would be affected by the change, and the 
community at large.  Such consultation shall include at least one public hearing for which the 
Board has given shall give adequate notice to the employees and to the parents/guardians of 
affected students.  (Education Code 46162) 
 
(cf. 9320 - Meetings and Notices) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6112(c) 
 
 
SCHOOL DAY  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
8970-8974  Early primary program, including extended-day kindergarten 
37202 Equal time in all schools 
37670  Year-round schools 
46010  Total days of attendance 
46100  Length of school day 
46110-46119  Kindergarten and elementary schools, day of attendance 
46120  Kindergarten and elementary schools, expanded learning opportunity program 
46140-46147  Junior high school and high school, day of attendance 
46148  School day for middle and high school 
46160-46162  Alternative schedule - junior high and high school 
46170  Continuation schools, minimum day 
46180  Opportunity schools, minimum day 
46190-46192  Adult education classes, day of attendance 
46200-46206  Minimum instructional time 
48200  Compulsory attendance for minimum school day 
48663  Community day school, minimum school day 
48800-48802  Concurrent enrollment in community college 
51222  Physical education, instructional minutes 
51760-51769.5  Work experience education 
52325  Regional occupational center, minimum day 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
2021-22 AA & IT Independent Study FAQs, 2021 
Clarifications for Student Learning in Quarantine, 2021 
Conducting Individualized Determinations of Need, 2021 
NATIONAL ASSOCIATION FOR SPORT AND PHYSICAL EDUCATION POSITION STATEMENTS 
Recess for Elementary School Students, 2006 
STATE BOARD OF EDUCATION POLICY STATEMENTS 
99-03  Physical Education (PE) Requirements for Block Schedules, July 2006 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Extending Learning Time for Disadvantaged Students, August 1995 
WEST ED PUBLICATIONS 
Full-Day Kindergarten:  Expanding Learning Opportunities, Policy Brief, April 2005 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
National Association for Sport and Physical Education:  http://www.aahperd.org/naspe 
State Board of Education:  http://www.cde.ca.gov/re/lr/wr/waiverpolicies.asp 
U.S. Department of Education:  http://www.ed.gov 
WestEd:  http://www.wested.org 
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CSBA Sample 
Administrative Regulation 
 
Instruction AR 6112(a) 
 
SCHOOL DAY 
 
 

Note:  The following optional administrative regulation specifies minimum and maximum school days for 
each grade level as provided by law. The district may revise this regulation to reflect district practice. 
 
Pursuant to Education Code 46114, the minimum school day in grades K-8 may be computed by 
determining the average number of minutes over 10 consecutive school days (i.e., the number of minutes of 
attendance in any 10 consecutive school days, divided by 10). Education Code 46142 authorizes the 
minimum school day in junior high and high schools to be computed by averaging the number of minutes 
over two consecutive school days. The district will be in compliance if the average is at least the minimum 
day required by law, even if the number of minutes in any one school day is less than the minimum required 
school day specified below. However, Education Code 46114 and 46142 provide that no single school day 
may be less than 60 minutes for kindergarten, 170 minutes for grades 1-3, or 180 minutes for grades 4-12. 
 
Education Code 46201 and 46207 require districts that have reached their local control funding formula 
(LCFF) funding target, as well as districts that received longer day or longer year funding prior to the 
implementation of the LCFF, to offer at least the following instructional minutes per school year:  36,000 
minutes for kindergarten, 50,400 for grades 1-3, 54,000 for grades 4-8, and 64,800 for grades 9-12. Pursuant 
to Education Code 46201 and 46207, if this requirement is not met for any grade level, a portion of the 
district's LCFF allocation will be withheld. 

 
Kindergarten/Transitional Kindergarten 
 

Note:  The following section is for use by districts that maintain kindergarten and transitional kindergarten 
(TK) classes. Education Code 37202, as amended by AB 99 (Ch. 15, Statutes of 2017), permits districts to 
maintain kindergarten or TK classes for different lengths of time during the school day, either at the same or 
different school sites. Districts offering kindergarten or TK classes for different lengths of time are still 
required to meet the minimum and maximum length of school day described below. 

 
Kindergarten and transitional kindergarten (TK) classes in district schools may be maintained 
for different lengths of time, either at the same or different school sites.  (Education Code 
37202) 
 

Note:  Education Code 46117 establishes a minimum school day of three hours (180 minutes) for 
kindergarten students. However, pursuant to Education Code 46119, if a district has fewer than 40 
kindergarten students, the Governing Board may apply to the Superintendent of Public Instruction to 
maintain two kindergarten classes of 150 minutes each, including recesses, taught on the same day by the 
same teacher. 

 
Excpt as otherwise permitted by law, the The average school day established for 
kindergarten and TK students shall be at least three hours, including recesses but excluding 
noon intermissions, but not longer that four hours, excluding recesses.  If fewer than 40 
students are enrolled in kindergarten classes, the district may request approval of the  
 
 
 



 AR 6112(b) 
 
 
SCHOOL DAY  (continued) 
 
 
Superintendent of Public Instruction to maintain two kindergarten classes of 150 
minutes each.  (Education Code 46111, 46114, 46115, 46117, 46119) 
 

Note:  Education Code 46111 limits the maximum length of the school day for kindergarten to four 
hours, not counting recesses, except where the school is operating an early primary program pursuant 
to Education Code 8970-8974 or an expanded learning opportunity program established pursuant to 
Education Code 46120, as added by AB 130 (Ch. 44, Statutes of 2021). 

 
In any school day, kindergarten and/or TK students shall not be kept in school for 
longer than four hours, excluding recesses, except where the school is operating an 
early primary program pursuant to Education Code 8970-8974 or an expanded 
learning opportunity program pursuant to Education Code 46120.  (Education Code 
46111, 46115, 46120) 
 

Note:  The following optional paragraph is for use by districts that have established an early primary 
program pursuant to Education Code 8970-8974 in order to provide an integrated, experiential, and 
developmentally appropriate educational program with specified components for students in prekindergarten 
through grade 3. Education Code 8973 provides that the kindergarten school day in such programs may 
exceed four hours under the conditions described below, although districts do not receive additional 
apportionment funds for the excess time. 

 
In any district school operating an early primary program pursuant to Education Code 8970-
8974, the kindergarten school day may exceed four hours, excluding recess, if both of the 
following conditions are met:  (Education Code 8973) 
 
1. The Governing Board has declared that the extended-day kindergarten program does 

not exceed the length of the primary school day. 
 
2. The extended-day kindergarten program includes ample opportunity for both active 

and quiet activities within an integrated, experiential, and developmentally 
appropriate educational program. 

 
Note:  The following paragraph is optional. Although Education Code 46111 provides that recess shall be 
excluded from determining the maximum school day, it is the interpretation of the California Department of 
Education (CDE) that recess time may be counted as instructional minutes, at the district's discretion, if 
teacher supervision occurs. 

 
Under an extended day kindergarten program, Rrecess may be counted as instructional 
minutes for purposes of determining the maximum school day if it occurs under teacher 
supervision. 
 

Note:  The following optional paragraph is for use by districts that maintain multitrack year-round schools 
pursuant to Education Code 37670. 

 
 



 AR 6112(c) 
 
 
SCHOOL DAY  (continued) 
 
 
In any multitrack year-round school operating pursuant to Education Code 37670, the 
kindergarten school day may be up to 265 minutes, excluding recesses.  (Education Code 
46111) 
 
(cf. 6117 - Year-Round Schedules) 
 

Note:  The following optional paragraph is for use by districts that have established an early primary 
program pursuant to Education Code 8970-8974 in order to provide an integrated, experiential, and 
developmentally appropriate educational program with specified components for students in prekindergarten 
through grade 3. Education Code 8973 provides that the kindergarten school day in such programs may 
exceed four hours under the conditions described below, although districts do not receive additional 
apportionment funds. 

 
In any district school operating an early primary program pursuant to Education Code 8970-
8974, the kindergarten school day may exceed four hours, excluding recess, if both of the 
following conditions are met:  (Education Code 8973) 
 
1. The Governing Board has declared that the extended-day kindergarten program does 

not exceed the length of the primary school day. 
 
2. The extended-day kindergarten program includes ample opportunity for both active 

and quiet activities within an integrated, experiential, and developmentally 
appropriate educational program. 

 
Note:  Pursuant to Education Code 48003, districts are required to provide an annual report to CDE 
regarding the type of kindergarten program offered by the district, including part day, full day, or both, by 
completing the School Information Form 2017 located on CDE's web site. The form also includes the 
type(s) of TK program offered. 

 
The Superintendent or designee shall annually report to the California Department of 
Education as to whether the district's kindergarten and TK programs are offered full day, part 
day, or both.  (Education Code 48003) 
 
Grades 1-8 
 

Note:  The following section is for use by districts that maintain any of grades 1-8 and should be modified to 
reflect the grade levels offered by the district. 

 
Except as otherwise provided by law, the school day for elementary and middle school 
students shall be: 
 
1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a 

shorter school day because of lack of school facilities requiring double sessions, in 
which case the minimum school day shall be 200 minutes  (Education Code 46112) 

 



 AR 6112(d) 
 
 
SCHOOL DAY  (continued) 
 
 
2. At least 240 minutes for students in grades 4-8  (Education Code 46113, 46142) 
 
In determining the number of minutes for purposes of compliance with the minimum school 
day for students in grades 1-8, both noon intermissions and recesses shall be excluded.  
(Education Code 46115) 
 

Note:  The following optional paragraph is for any district maintaining a middle school, except a rural 
school district.  Pursuant to Education Code 46148, the school day for a middle school is required to 
begin no earlier than 8:00 am. 

 
The school day for a middle school shall begin no earlier than 8:00 a.m.  (Education 
Code 46148) 
 
 

Note:  In its "Frequently Asked Questions" about independent study, CDE has clarified that the same 
minimum school day requirements apply to traditional independent study as for students attending 
in-person instruction. 

 
The school day for students in grades 9-12, including students in the traditional 
independent study program, shall be at least 240 minutes.  (Education Code 46141, 46142) 
 
(cf. 6158 - Independent Study) 
 

Note:  The following list should be revised to reflect programs offered by the district. 
 
However, the school day may be less than 240 minutes when authorized by law.  Programs 
that have a minimum school day of 180 minutes include, but are not necessarily limited to: 
 
1. Continuation high school or classes  (Education Code 46141, 46170) 
 
(cf. 6184 - Continuation Education) 
 
2. Opportunity school or classes  (Education Code 46141, 46180) 
 
3. Regional occupational center  (Education Code 46141, 52325) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
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SCHOOL DAY  (continued) 
 
 
4. Work experience education program approved pursuant to Education Code 51760-

51769.5  (Education Code 46141, 46144) 
 

A student in grade 12 who is enrolled in work experience education and is in his/her 
the last semester or quarter before graduation may, upon written request by the 
student's parent/guardian or the student, if 18 years of age or over, be permitted 
to attend school for less than 180 minutes per school day if he/she would complete all 
requirements for graduation would be completed, except physical education courses, 
in less than 180 minutes each day.  (Education Code 46147) 

 
(cf. 6178.1 - Work-Based Learning) 
 
5. Concurrent enrollment in a community college pursuant to Education Code 48800-

48802 or, for students in grades 11-12, part-time enrollment in classes of the 
California State University or University of California, provided academic credit will 
be awarded upon satisfactory completion of enrolled courses  (Education Code 
46146) 

 
(cf. 6172.1 - Concurrent Enrollment in College Classes) 
 
6. An early college high school or middle college high school, provided the students are 

enrolled in community college or college classes in accordance with item #5 above 
(Education Code 46141, 46146.5) 

 
7. Special day or Saturday vocational training program conducted under a federally 

approved plan for career technical education  (Education Code 46141, 46144) 
 
(cf. 6178 - Career Technical Education) 
 
8. Adult education classes  (Education Code 46190) 
 
(cf. 6200 - Adult Education) 
 

Note:  The following optional paragraph is for use by districts that operate an evening high school pursuant 
to Education Code 51720-51724. 

 
For an evening high school operated pursuant to Education Code 51720-51724, the number 
of days, specific days of the week, and number of hours during which the program shall be in 
session may be determined by the Board.  (Education Code 46141, 51721) 
 
Students in grade 12 shall be enrolled in at least five courses each semester or the equivalent 
number of courses each quarter. This requirement shall not apply to students enrolled in 
regional occupational centers or programs, courses at accredited postsecondary institutions, 
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SCHOOL DAY  (continued) 
 
 
independent study, special education programs in which the student's individualized 
education program establishes a different number of courses, continuation education classes, 
work experience education programs, or any other course of study authorized by the Board 
that is equivalent to the approved high school course of study.  (Education Code 46145) 
 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
 
Alternative Block Schedule for Secondary Schools 
 

Note:  The following optional section is for use by districts that choose to create a block schedule pursuant 
to Education Code 46160-46162; see the accompanying Board policy. In establishing a block schedule, the 
district should be aware of state law (Education Code 51222) that requires secondary students to attend 
physical education courses for at least 400 minutes each 10 school days; see AR 6142.7 - Physical 
Education and Activity. Although the daily alternating block schedule, often referred to as the A/B block 
schedule, does fulfill the requirement for physical education minutes, other block schedules do not and thus 
require a waiver from the State Board of Education (SBE). See SBE Waiver Policy #99-03 for waiver 
criteria. 

 
In order to establish a block or other alternative schedule or to accommodate career technical 
education and regional occupational center/program courses, the district may authorize 
students to attend fewer than the total number of days in which school is in session provided 
that students attend classes for at least 1,200 minutes during any five school day period or 
2,400 minutes during any 10 school day period.  (Education Code 46160) 
 

Note:  The following optional paragraph is for use by districts that maintain an early college high school or 
middle college high school. Pursuant to Education Code 46160, as amended by AB 99 (Ch. 15, Statutes of 
2017), such districts may schedule classes in these schools so that students who satisfy the provisions of 
Education Code 46146.5 in regard to part-time enrollment at community college, the California State 
University, or the University of California attend classes for at least 900 minutes during any five-school day 
period or 1,800 minutes during any 10-school day period. 

 
An early college high school or middle college high school may be scheduled so that students 
attend classes for at least 900 minutes during any five-school day period or 1,800 minutes 
during any 10-school day period.  (Education Code 46160) 
 
 
 
 
 
 
 (4/13  10/17)  12/21 
 
Policy Reference UPDATE Service 
Copyright 2021 by California School Boards Association, West Sacramento, California 95691 
All rights reserved 



CSBA Sample 
Board Policy 
 
Instruction BP 6143(a) 
 
COURSES OF STUDY 
 
 
The Governing Board recognizes that a well-aligned sequence of courses fosters academic 
growth and provides for the best possible use of instructional time.  The district's course of 
study shall provide students with opportunities to attain the skills, knowledge, and abilities 
they need to be successful academically, professionally, and personally. 
 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

Note:  The following optional paragraph should be revised to reflect the grade levels offered by the district. 
For example, unified school districts need to be concerned about articulation of courses within the district 
and with postsecondary institutions, whereas elementary districts and high school districts will need to 
address articulation with each other. 

 
The Superintendent or designee shall establish processes for ensuring the articulation of 
courses across grade levels within the district. As necessary, the Superintendent or designee 
shall work with representatives of appropriate area districts and postsecondary institutions to 
ensure articulation of courses with other institutions to which district students may 
matriculate.  The sequence of courses shall be designed to ensure that each course provides 
adequate preparation for the next course in the sequence, only utilizes prerequisites that are 
essential to success in a given program or course, avoids significant duplication of content, 
and allows for reinforcement and progression in the subject matter. 
 
The district shall not provide any course separately or require or refuse participation by 
any student on the basis of the student's actual or perceived sex, sexual orientation, 
gender, gender expression, gender identity, ethnic group identification, immigration 
status, race, ancestry, national origin, religion, color, or mental or physical disability, or 
any other characteristic listed in Education Code 200 and 220, Government Code 
11135, or Penal Code 422.55, or the student's association with a person or group with 
one or more of such actual or perceived characteristics or require or refuse participation 
by any of its students on any such basis.  (Education Code 200, 220; Government Code 
11135; Penal Code 422.55; 5 CCR 4940) 
 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Elementary Grades 
 

Note:  The following section is for use by districts offering elementary grades and may be revised to reflect 
district practice. Education Code 51225.4 mandates elementary school districts to certify to the  
 



 BP 6143(b) 
 
 
COURSES OF STUDY  (continued) 
 
 

Superintendent of Public Instruction that they have adopted a policy to implement a course of instruction 
that sufficiently prepares students for the secondary courses required for graduation pursuant to Education 
Code 51225.3. 

 
The Board shall adopt a course of study for elementary grades that sufficiently prepares 
students for the secondary course of study. 
 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
Secondary Grades 
 

Note:  Education Code 51228 requires districts to offer students in grades 7-12 a course of study that fulfills 
the requirements and prerequisites for admission to California public colleges. Education Code 51228 also 
requires districts to offer such students the opportunity to attain entry-level employment skills.  Pursuant to 
Education Code 51228, districts that adopt a course of study that meets or exceeds the state model 
curriculum standards in career technical education will be deemed to have satisfied the requirement. 
 
Education Code 66204 prohibits a public school from establishing any policy or practice that directs any 
student away from choosing programs that prepare a student academically for college, especially for cultural 
or linguistic reasons. 
 
The following paragraph is for use by districts maintaining any of grades 7-12 and should be revised to 
reflect the grade levels offered by the district. 

 
The district shall offer all otherwise qualified students in grades 7-12 a course of study that 
prepares them, upon graduation from high school, to meet the requirements and 
prerequisites for admission to California public colleges and universities and to attain entry-
level employment skills in business or industry.  The district's course of study may 
provide for a rigorous academic curriculum that integrates academic and career 
skills, includes applied learning across all disciplines, and prepares all students for 
high school graduation and career entry.  (Education Code 51228) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6178 - Career Technical Education) 
 

Note:  The remainder of this policy is for use by districts maintaining any of grades 9-12. 
 
In addition, the course of study for students in grades 9-12 shall include instruction in skills 
and knowledge for adult life, career technical training, and a timely opportunity for all 
otherwise qualified students to enroll, within four years, in each course necessary to fulfill 
the requirements and prerequisites for admission to California public colleges and 
universities prior to graduation.  (Education Code 51224, 51228) 
 
 



 BP 6143(c) 
 
 
COURSES OF STUDY  (continued) 
 
 

Note:  Among the criteria for admission to the University of California (UC) or California State University 
system is a requirement that high school students satisfactorily complete 15 yearlong/30 semesters units of 
specified courses ("a-g" courses).  These include a growing number of career technical education courses 
that connect knowledge of academic content with practical or work-related applications. 
 
In order to qualify as an "a-g" course, the course must first be submitted to and approved by UC.  Education 
Code 51229 requires that districts annually provide the list of certified courses to students in grades 9-12 
and their parents/guardians; see the accompanying administrative regulation and E 5145.6 - Parental 
Notifications. 

 
The Superintendent or designee shall develop a process by which courses that meet 
California college admission criteria (referred to as "a-g" course requirements) are submitted 
to the University of California for review and certification.  The Superintendent or designee 
shall maintain an accurate list of all current high school courses that have been so certified, 
shall ensure that the list is provided annually to all students in grades 9-12 and their 
parents/guardians, and shall make updated lists readily available.  (Education Code 51229, 
66204) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200  Educational equity 
220  Prohibition of discrimination 
234.1  Categorical program monitoring and prohibition of discrimination, harassment, intimidation, 
and bullying 
234.7  Student protections relating to immigration and citizenship status 
33319.3  Driver education; CDE materials on road rage 
33540  Government and civics instruction in interaction with government agencies 
48980  Parental notifications 
49060-49079  Student records 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51204  Course of study designed for student's needs 
51204.5  Social science instruction; history of California; contributions of various groups 
51210-51212  Course of study for grades 1-6 
51220-51230 51229  Course of study for grades 7-12 
51241  Exemption from physical education 
51911-51921  Comprehensive health education  
51930-51939  California Healthy Youth Act Comprehensive sexual health and HIV/AIDS prevention 
instruction 
51940  Curriculum for brain and spinal cord injury prevention 
60040-60052  Requirements for instructional materials 
66204  Certification of high school courses as meeting university admission criteria 

 
 
Legal Reference continued:  (see next page) 
 
 



 BP 6143(d) 
 
 
COURSES OF STUDY  (continued) 
 
 
 
Legal Reference:  (continued) 

GOVERNMENT CODE 
7282-7282.5  Standards for responding to U.S. Immigration and Customs enforcement holds 
7283-7283.2  Standards for participation in U.S. Immigration and Customs enforcement programs 
7284-7284.12  Cooperation with immigration authorities 
11135  Discrimination 
HEALTH AND SAFETY CODE 
11032  Definitions of dangerous drugs 
PENAL CODE 
422.55  Hate crime 
CODE OF REGULATIONS, TITLE 5 
430-438  Student Records   
4940  Nondiscrimination; course access 
10020-10043  Automobile driver education and training 
10060  Physical education program 
UNITED STATES CODE, TITLE 20 
6111-6251  School-to-Work Opportunities Act of 1994 
1232g  Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGUATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org  
American Heart Health Association:  https://www.heart.org 
American Red Cross, Hands-Only CPR:  https://www.redcross.org/take-a-class 
California Career Resource Network:  http://www.californiacareers.info 
California Colleges.edu:  http://www.californiacolleges.edu 
California Department of Education:  https:// www.cde.ca.gov 
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school 
California Student Aid Commission:  https://www.csac.ca.gov 
Federal Student Aid:  https://studentaid.gov 
University of California, a-g Course Submissions:   
https://hs-articulation.ucop.edu/guide/update-your-a-g-list/submitting-courses 
University of California, List of Approved a-g Courses:  https://hs-articulation.ucop.edu/agcourselist 
U.S. Department of Education:  https://www.ed.gov 
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CSBA Sample 
Administrative Regulation 
 
Instruction AR 6143(a) 
 
COURSES OF STUDY 
 
 

Note:  Education Code requirements for courses of study are generally classified into requirements for 
grades 1-6 and 7-12. Therefore, K-8 districts and high school districts need to collaborate with appropriate 
area districts to ensure that all required courses are offered sometime during grades 7-12. 
 
The district should select the sections below ("Grades 1-6" and/or "Grades 7-12") that correspond with the 
grade levels offered it offers. 

 
Grades 1-6 
 

Note:  Items #1-7 below are areas of study required by law for grades 1-6. The Governing Board may add 
other studies to this list. 

 
Courses of study for grades 1-6 shall include the following: 
 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
1. English: knowledge and appreciation of language and literature, and the skills of 

speaking, reading, listening, spelling, handwriting, and composition  (Education Code 
51210) 

 
(cf. 6142.91 - Reading/Language Arts Instruction) 
 
2. Mathematics: concepts, operational skills, and problem solving  (Education Code 

51210) 
 
(cf. 6142.92 - Mathematics Instruction) 
 
3. Social sciences: age-appropriate instruction drawing upon the disciplines of 

anthropology, economics, geography, history, political science, psychology, and 
sociology, including instruction in:  (Education Code 51210) 

 
a. The history, resources, development, and government of California and the 

United States 
 
Instruction shall include the early history of California and a study of the role 
and contributions of men and women, Native Americans, African Americans, 
Mexican Americans, Asian Americans, Pacific Islanders, European 
Americans, lesbian, gay, bisexual, and transgender Americans, persons with 
disabilities, and members of other ethnic and cultural groups to the economic,  
 

 



 AR 6143(b) 
 
 
COURSES OF STUDY  (continued) 
 

 
political, and social development of California and the United States, with 
particular emphasis on portraying the role of these groups in contemporary 
society.  (Education Code 51204.5, 60040) 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

 
c. The relations of persons to their human and natural environments 
 
d. Eastern and western cultures and civilizations 
 
e. Contemporary issues 
 
f. The wise use of natural resources 

 
(cf. 6142.5 - Environmental Education) 
 
4. Science: biological and physical aspects, with emphasis on experimental inquiry and 

the place of humans in ecological systems  (Education Code 51210) 
 
(cf. 6142.93 - Science Instruction) 
 
5. Visual and performing arts:  instruction in dance, music, theatre, and visual arts aimed 

at developing aesthetic appreciation and creative expression  (Education Code 51210) 
 
(cf. 6142.6 - Visual and Performing Arts Education) 
 

Note:  Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise #6a-e below to indicate 
topics that will be addressed in grades K-6. 
 
Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in 
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs. 

 
6. Health: principles and practices of individual, family, and community health, 

including instruction at the appropriate grade levels and subject areas in:  (Education 
Code 51202, 51210) 

 
 
 



 AR 6143(c) 
 
 
COURSES OF STUDY  (continued) 
 
 

a. Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR) when 
appropriate equipment is available 

 
(cf. 6142.8 - Comprehensive Health Education) 
 

b. Fire prevention 
 
c. The protection and conservation of resources, including the necessity for the 

protection of the environment 
 
d. Venereal disease 

 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 

Note: The following item is optional pursuant to Education Code 51202. 
 

f. Violence as a public health issue 
 
7. Physical education:, with emphasis on physical activities conducive to health and 

vigor of body and mind  (Education Code 51210) 
 
(cf. 6142.7 - Physical Education and Activity) 
 

Note:  Item #8 below is optional. Education Code 51210.5 authorizes age-appropriate instruction on 
violence awareness and prevention within any area of study listed in items #1-7 above. Pursuant to 
Education Code 51210.5, such instruction may include personal testimony in the form of oral or video 
histories that illustrate the economic and cultural effects of violence within a city, the state, and the country. 
See BP 6142.94 - History-Social Science Instruction. 

 
8. Violence awareness and prevention   
 

Note:  Optional item #9 below is not required by state law but is a highly recommended component of 
school-to-career instruction. 

 
9. Career awareness exploration 
 
(cf. 6178 - Career Technical Education) 
 
 



 AR 6143(d) 
 
 
COURSES OF STUDY  (continued) 
 
 
Grades 7-12 
 

Note:  Items #1-11 below are areas of study required by law for grades 7-12. The Board may add other 
studies to this list. 

 
Courses of study for grades 7-12 shall include the following: 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
1. English:  knowledge and appreciation of literature, language, and composition, and 

the skills of reading, listening, and speaking  (Education Code 51220) 
 
(cf. 6142.91 - Reading/Language Arts Instruction) 
 
2. Social sciences: age-appropriate instruction drawing upon the disciplines of 

anthropology, economics, geography, history, political science, psychology, and 
sociology, with instruction in:  (Education Code 51220) 
 
a. The history, resources, development, and government of California and the 

United States, including instruction in: 
 
(1) The early history of California and a study of the role and 

contributions of both men and women, Native Americans, African 
Americans, Mexican Americans, Asian Americans, Pacific Islanders, 
European Americans, lesbian, gay, bisexual, and transgender 
Americans, persons with disabilities, and members of other ethnic 
and cultural groups to the economic, political, and social development 
of California and the United States, with particular emphasis on 
portraying the role of these groups in contemporary society  
(Education Code 51204.5) 

 
Note:  Education Code 51221.3 and 51221.4 encourage, but do not require, instruction on the topics 
described in optional subitems #(2)-(4) below. These items may be modified or deleted to reflect district 
practice.   
 
For districts that choose to offer such instruction, Education Code 51221.3 and 51221.4 encourage that a 
component be drawn from personal testimony, especially in the form of oral or video history.  If oral 
histories are used, they must conform to the requirements of Education Code 51221.3 and 51221.4. See BP 
6142.94 - History-Social Science Instruction. 

 
(2) World War II, including the role of Americans and Filipino Americans 

who served in the United States Army during that time  
 
 



 AR 6143(e) 
 
 
COURSES OF STUDY  (continued) 
 
 

(3) The Vietnam War, including the "Secret War" in Laos and role of 
Southeast Asians in that war 

 
(4) The Bracero program, in which there was a 1942 agreement between 

the United States and Mexico authorizing the temporary migration of 
laborers to the United States 

 
b. The American legal system, the operation of the juvenile and adult criminal 

justice systems, and the rights and duties of citizens under the criminal and 
civil law and the state and federal constitutions 

 
Note:  The following optional paragraph is for use by districts that offer a teen court or peer court program. 

 
This course may include participation in a teen court or peer court program.  
(Education Code 51220.2) 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 

c. The development of the American economic system, including the role of the 
entrepreneur and labor 

 
d. The relations of persons to their human and natural environments, including 

the wise use of natural resources  (Education Code 51221) 
 
(cf. 6142.5 - Environmental Education) 
 

e. Eastern and western cultures and civilizations 
 

Note:  Pursuant to Education Code 51220, instruction related to human rights issues, as provided in item #2f 
below, may include the study of the Armenian genocide. Education Code 51226.3 encourages the 
incorporation of oral testimony into instruction in human rights, the Holocaust, and genocide, including the 
Armenian, Cambodian, Darfur, and Rwandan genocides. 

 
f. Human rights issues, with particular attention to the study of the inhumanity 

of genocide (which may include, but is not limited to, the Armenian, 
Cambodian, Darfur, and Rwandan genocides), slavery, and the Holocaust 

 
g. Contemporary issues 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 
 



 AR 6143(f) 
 
 
COURSES OF STUDY  (continued) 
 
 
3. World language(s): understanding, speaking, reading, and writing, beginning not later 

than grade 7  (Education Code 51220) 
 
(cf. 6142.2 - World Language Instruction) 
 
4. Physical education: with emphasis on physical activities conducive to health and 

vigor of body and mind, as required by Education Code 51222  (Education Code 
51220) 

 
(cf. 6142.7 - Physical Education and Activity) 
 
5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 

processes of scientific investigation and on the place of humans in ecological 
systems; appropriate applications of the interrelation and interdependence of the 
sciences (Education Code 51220) 

 
(cf. 6142.93 - Science Instruction) 
 
6. Mathematics: mathematical understandings, operational skills, and problem-solving 

procedures; algebra  (Education Code 51220, 51224.5) 
 
(cf. 6142.92 - Mathematics Instruction) 
 
7. Visual and performing arts:  dance, music, theatre, and visual arts, with emphasis 

upon development of aesthetic appreciation and creative expression  (Education Code 
51220) 

 
(cf. 6142.6 - Visual and Performing Arts Education) 
 

Note: The reference to "homemaking" within Education Code 51220, as amended by AB 1595 (Ch. 543, 
Statutes of 2019), has been changed to "family and consumer sciences." 

 
8. Applied arts:  consumer education, family and consumer sciences education, 

industrial arts, general business education, or general agriculture  (Education Code 
51220) 

 
9. Career technical/vocational-technical education:  in the occupations and in the 

numbers appropriate to the personnel needs of the state and community served and 
relevant to the career desires and needs of students  (Education Code 51220) 

 
(cf. 6178 - Career Technical Education) 
 
 
 



 AR 6143(g) 
 
 
COURSES OF STUDY  (continued) 
 
 

Note:  Education Code 51934 requires that students be provided comprehensive sexual health and HIV 
prevention instruction at least once in middle school or junior high school and at least once in high school. 
See BP/AR 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction for required components of such 
instruction. 

 
10. Comprehensive sexual health and HIV prevention  (Education Code 51225.36, 

51934) 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 

Note:  Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise item #11 below to indicate 
topics that will be addressed in grades 7-12. 
 
Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in 
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs. 

 
11. Personal and public safety, accident prevention and health, including instruction in:  

(Education Code 51202, 51203) 
 

a. Emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR) when 
appropriate equipment is available 

 
Note:  The following paragraph is for use by districts that require a course in health education for high 
school graduation; see BP 6146.1 - High School Graduation Requirements. Pursuant to Education Code 
51225.6, such districts are required to include instruction in performing compression-only cardiopulmonary 
resuscitation (CPR), as described below. Such instruction must be based on national evidence-based 
emergency cardiovascular care guidelines for the performance of compression-only CPR, such as those 
developed by the American Heart Association or the American Red Cross, and must include hands-on 
practice in compression-only CPR. On its web site, the California Department of Education CDE 
provides guidance on how to implement this requirement. 
 
Education Code 51225.6 also encourages districts to provide students with general information on the use 
and importance of an automated external defibrillator. 

 
Instruction shall be provided in compression-only CPR based on national 
guidelines and shall include hands-on practice.  (Education Code 51225.6) 

 
b. Fire prevention 

 
c. The protection and conservation of resources, including the necessity for the 

protection of the environment 
 

d. Venereal disease 



 AR 6143(h) 
 
 
COURSES OF STUDY  (continued) 
 
 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body  
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.8 - Comprehensive Health Education) 
 

Note:  The following two items are optional pursuant to Education Code 51202. 
 

f. Prenatal care for pregnant individuals 
 
g. Violence as a public health issue 

 
Note: Item #12 is optional. Education Code 51220.3 authorizes age-appropriate instruction on violence 
awareness and prevention within any area of study listed above for grades 7-12. 

 
12. Violence awareness and prevention 
 

Note:  Item #13 is optional. Pursuant to Education Code 51226.7, as amended by AB 114 (Ch. 413, 
Statutes of 2019), requires the State Board of Education has adopted to adopt a model curriculum in ethnic 
studies by March 31, 2021 and encourages upon which districts may to offer a course in ethnic studies 
based on that model curriculum as an elective course in social sciences or English language arts in at least 
one year grade level during grades 9-12. At their discretion, districts may choose to offer a course in ethnic 
studies prior to the availability of the model curriculum.   
 
Subject to funding in the annual Budget Act or other statute, Education Code 51225.3, as amended by 
AB 101 (Ch. 661, Statutes of 2021), requires a one-semester course in ethnic studies for high school 
graduation beginning with students who graduate in the 2029-30 school year.  
 
Item #13 is currently optional, but, if funding is appropriated, districts will be required to offer a one-
semester ethnic studies course, as specified, beginning in the 2025-26 school year. 

 
13. Ethnic studies 
 

Commencing in the 2025-26 school year, the district shall offer a one-semester 
course in ethnic studies as specified in Education Code 51225.3. 

 
Note:  Education Code 51220.5 requires the equivalent content of a one-semester course in parenting skills 
and education in grade 7 and/or 8, subject to funding which was not subsequently appropriated; thus the 
following paragraph is currently optional. 

 
In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
education, including, but not limited to, child growth and development, parental 
responsibilities, household budgeting, child abuse and neglect issues, personal hygiene, 
maintenance of healthy relationships, teen parenting issues, and self-esteem.  (Education 
Code 51220.5) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 



 AR 6143(i) 
 
 
COURSES OF STUDY  (continued) 
 
 

Note:  The following paragraph is for use by districts that maintain high schools. 
 
High schools shall offer automobile driver education that includes instruction in:  (Education 
Code 51220, 51220.1, 51220.4) 
 
1. Vehicle Code provisions and other relevant state laws 
 
2. Proper acceptance of personal responsibility in traffic 
 
3. Appreciation of the causes, seriousness, and consequences of traffic accidents 
 
4. Knowledge and attitudes necessary for the safe operation of motor vehicles 
 
5. The safe operation of motorcycles 
 
6. The dangers involved in consuming alcohol or drugs in connection with the 

operation of a motor vehicle 
 
7. The rights and duties of a motorist as they pertain to pedestrians and the rights and 

duties of pedestrians as they pertain to traffic laws and traffic safety 
 
Certification of College Preparatory Courses 
 

Note:  The following optional section is for use by districts that maintain grades 9-12 and may be revised to 
reflect district practice.  Among the criteria for admission to the University of California (UC) or California 
State University system is a requirement that students satisfactorily complete 15 yearlong/30 semesters 
units of specified courses ("a-g" courses).  In order to qualify as an "a-g" course, the course must first be 
submitted to and approved by UC.  The district or school should develop course descriptions using the 
templates provided by UC and submit them through UC's online system. 
 
Education Code 51225.37 encourages districts that offer world language courses specifically designed for 
native speakers to submit those courses to UC for certification and addition to the school's "a-g" course list. 
 
The following paragraph may be revised to reflect the position in the district or school(s) that is responsible 
for submitting and updating "a-g" courses. 

 
The Superintendent or designee shall identify district courses that may qualify for 
designation as "a-g" college preparatory courses, including courses in history-social science, 
English, mathematics, laboratory science, languages other than English, visual and 
performing arts, career technical education, and college preparatory electives. The 
Superintendent or designee shall submit any necessary information regarding each identified 
course to the University of California (UC) for "a-g" designation.  
 
 
 



 AR 6143(j) 
 
 
COURSES OF STUDY  (continued) 
 
 
Notification and Information to Students in Grades 9-12 
 

Note:  The following section is for use by districts that maintain grades 9-12. 
 
At the beginning of each school year, the Superintendent or designee shall provide written 
notice to parents/guardians of students in grades 9-12 that, to the extent possible, shall not 
exceed one page in length and that includes all of the following:  (Education Code 51229) 
 
1. A brief explanation of the course requirements for admission to UC and the 

California State University (CSU) 
 

Note:  The UC maintains a searchable web site that lists certified "a-g" courses for all regular California 
public high schools; see the management resources in the accompanying Board policy. 

 
2. A list of the current UC and CSU web sites that help students and their families learn 

about college admission requirements and that list high school courses that have been 
certified by UC as satisfying the requirements for admission to UC and CSU 

 
3. A brief description of what career technical education is, as defined by the California 

Department of Education (CDE) 
 
4. The Internet address for the portion of the CDE web site where students can learn 

more about career technical education 
 
5. Information about how students may meet with school counselors to help them 

choose courses that will meet college admission requirements and/or enroll in career 
technical education courses 

 
Note:  Education Code 51225.8 requires districts, beginning with the 2020-21 school year, to provide 
specified information on how to properly complete and submit the Free Application for Federal Student Aid 
(FAFSA) or the California Dream Act Application application (CADAA), as appropriate, at least once 
before grade 12. At the district's discretion, the information provided may be disseminated through in-class 
instruction, an existing program, family information sessions, group or individual sessions with school 
counselors, or other appropriate means.  

 
The Superintendent or designee shall provide information to students and parents/guardians 
regarding the completion and submission of the Free Application for Federal Student Aid 
(FAFSA) and/or the California Dream Act Application application (CADAA) at least once 
before grade 12.  (Education Code 51225.8) 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 



 AR 6143(k) 
 
 
COURSES OF STUDY  (continued) 
 
 
Financial Aid Requirements for Students in Grade 12 
 

Note:  Pursuant to Education Code 51225.7, as added by AB 132 (Ch. 144, Statutes of 2021), starting 
in the 2022-23 school year, the district is required to confirm that each student in grade 12 completes 
and submits a FAFSA to the U.S. Department of Education and/or, if a student is exempt from paying 
nonresident tuition, a CADAA to the Student Aid Commission (CSAC), unless there is an exception as 
specified below.  
 
Pursuant to Education Code 51225.7, as added by AB 132, CSAC is required to, by July 1, 2022, 
adopt regulations that include model opt-out forms and acceptable use policies for the purpose of 
providing guidance on the protection of student and parent/guardian data, which will be available on 
CSAC's web site.  

 
Commencing in the 2022-23 school year, the Superintendent or designee shall ensure 
that each student in grade 12 completes and submits a FAFSA to the U.S. Department 
of Education or, if a student is exempt from paying nonresident tuition a CADAA to the 
Student Aid Commission (CSAC), unless either:  (Education Code 51225.7)  
 
1. The student's parent/guardian, emancipated minor, or student age 18 years or 

older submits an opt-out form to the district  
 
2. If the district determines that a student is unable to complete a requirement of 

Education Code 51225.7, the district shall exempt the student or the student's 
parent/guardian from completing the FAFSA, CADAA, or opt-out form and 
shall complete and submit an opt-out form on the student's behalf  

 
Note:  Pursuant to Education Code 51225.7, as added by AB 132, the district shall ensure that each 
high school student in Grade 12, and if applicable, the student's parent/guardian, is directed to any 
support and assistance necessary to complete the FAFSA and/or CADAA, as described below. 

 
The Superintendent or designee shall ensure that each high school student in grade 12, 
and if applicable, the student's parent/guardian, be directed to any support and 
assistance necessary to complete the FAFSA and/or CADAA that may be available 
through outreach programs, including, but not limited to, programs operated by 
CSAC, postsecondary immigration resource centers, college readiness organizations, 
community-based organizations, and/or legal resource organizations.  (Education Code 
51225.7) 
 
Information shared by students and parents/guardians in completing and submitting 
the FAFSA and/or CADAA shall be handled in compliance with the federal Family 
Rights and Privacy Act and applicable state law, regardless of any person's 
immigration status or other personal information.  (Education Code 51225.7)   
 
 
 



 AR 6143(l) 
 
 
COURSES OF STUDY  (continued) 
 
 
(cf. 1340 - Access to District Records) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
(cf. 5145.13 - Response to Immigration Enforcement) 
(cf. 6159 - Individualized Education Program) 
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CSBA Sample 
Board Policy 
 
Instruction BP 6158(a) 
 
INDEPENDENT STUDY 
 
 

Note:  Education Code 51745-51749.6 authorize districts to establish independent study programs to meet 
the educational needs of students.  Pursuant to Education Code 51745, as amended by AB 130 (Ch. 44, 
Statutes of 2021), for the 2021-22 school year, all districts are required to offer independent study to meet 
the educational needs of students. 
 
AB 167 (Ch. 252, Statutes of 2021) amended various Education Code provisions related to 
independent study, as reflected throughout this policy and the accompanying administrative 
regulation.  Education Code 51747, as amended by AB 167, authorizes a district to receive 
apportionment credit for independent study for any student who is unable to attend in-person 
instruction due to a quarantine, under a local or state public health guidance, for exposure to or 
infection with COVID-19 or due to a school closure for COVID-19, pursuant to Education Code 
41422. 
 
Education Code 51747, as amended by AB 130, mandates that the Governing Board adopt a policy with 
specified requirements as a condition of receiving state apportionments for independent study students.  In 
addition to meeting the requirements specified by Education Code 51747, board policies must comply with 
rules and regulations adopted by the Superintendent of Public Instruction (SPI).  Boards are encouraged to 
review independent study policies as the SPI adopts revised rules to reflect the new requirements of AB 130. 
 
Commencing with the 2021-22 fiscal year Guide for Annual Audits of K-12 Local Education Agencies and 
State Compliance Reporting, the State Controller is required to incorporate verification of the adoption of 
the policies, including loss of apportionment for independent study for districts found to be noncompliant. 
 
Education Code 51749.5 mandates that the Board adopt policy with specified components as a condition of 
offering a program of course-based independent study.  The mandated components are reflected throughout 
this policy and the accompanying administrative regulation. 
 
Commencing with the 2021-22 fiscal year Guide for Annual Audits of K-12 Local Education Agencies and 
State Compliance Reporting, the State Controller is required to incorporate verification of the adoption of 
the policies and other requirements, including loss of apportionment for independent study pursuant to 
Education Code 51747 and 51749.5 for districts found to be noncompliant. 
 
When developing policy on independent study, 5 CCR 11701 requires the Board to consider, in a public 
hearing, (1) the scope of its existing or prospective use of independent study as an instructional strategy, (2) 
its purposes in authorizing independent study, and (3) factors bearing specifically on the maximum realistic 
lengths of assignments and acceptable number of missed assignments for specific populations of students or 
adult students. 
 
In the event of a school closure necessitated by an emergency condition pursuant to Education Code 46392, 
districts must develop a plan for offering independent study to affected students pursuant to Education Code 
46393, as added by AB 130 and amended by AB 167.  See BP 3516.5 - Emergency Schedules. 
 
Independent study may be offered as a program within a school, as a charter school, or as an alternative 
school of choice pursuant to Education Code 58500-58512; see AR 0420.4 - Charter School Authorization, 
BP 6146.11 - Alternative Credits Toward Graduation, and BP/AR 6181 - Alternative Schools/Programs of 
Choice. 
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The Governing Board authorizes independent study as an optional alternative instructional 
strategy for students whose needs may be best met through study outside of the regular 
classroom setting.  Independent study shall offer a means of individualizing the educational 
plan to serve students who desire a more challenging educational experience, whose health or 
other personal circumstances make classroom attendance difficult, who are unable to access 
course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their 
learning.  As necessary to meet student needs, independent study may be offered on a full-
time basis or on a part-time basis and in conjunction with part- or full-time classroom study. 
 
The Superintendent or designee may provide a variety of independent study opportunities, 
including, but not limited to, through a program or class within a comprehensive school, an 
alternative school or program of choice, a charter school, and an online course. 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 

Note:  Education Code 51747, as amended by AB 167, relaxes certain independent study requirements 
for the 2021-22 school year as to students who are unable to participate in classroom-based 
instruction due to a quarantine order or school closure due to COVID-19, including the requirement 
that participation in independent study be voluntary. 
 
The California Department of Education (CDE), in its 2021-22 AA & IT Independent Study FAQs, 
interpreted Education Code 51747 as permitting a district to require a student to participate in 
independent study under circumstances specified in the following paragraph. 

 
Except for students who, during the 2021-2022 school year, cannot participate in 
classroom-based instruction due to quarantine or school closure for exposure to or 
infection with COVID-19, A student's participation in independent study shall be voluntary.  
(Education Code 51747, 51749.5, 51749.6) 
 
Independent study for each student shall be under the general supervision of a district 
employee who possesses a valid certification document pursuant to Education Code 44865 or 
an emergency credential pursuant to Education Code 44300. Students' independent study 
shall be coordinated, evaluated, and documented, as prescribed by law and reflected in the 
accompanying administrative regulation.  (Education Code 51747.5) 
 

Note:  Pursuant to Education Code 46300, as amended by AB 130, the attendance of students participating 
in independent study for three or more consecutive school days will be included in computing average daily 
attendance (ADA) for apportionment purposes. 
 
However, for the 2021-22 school year, districts are permitted pursuant to Education Code 51747, as 
amended by AB 167, to claim apportionment for fewer than three consecutive school days for students 
who cannot participate in classroom-based instruction due to a quarantine order or school closure 
due to COVID-19. 
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The following optional paragraph is for use by districts that wish to limit independent study to periods of 
three or more consecutive school days. 

 
With the exception of students who, during the 2021-2022 school year, cannot 
participate in classroom-based instruction due to a quarantine or school closure for 
exposure to or infection with COVID-19, The the minimum period of time for any 
independent study option shall be three consecutive school days.  (Education Code 51747) 
 
General Independent Study Requirements 
 

Note:  Education Code 51745, as amended by AB 130, requires districts to offer independent study for the 
2021-22 school year only, and thereafter to offer independent study at their discretion.  Districts may 
meet the requirement for the 2021-22 school year by contracting with a county office of education or by 
entering into an interdistrict transfer agreement with another district pursuant to Education Code 46600.  In 
addition, the requirement to offer independent study for the 2021-22 school year may be waived for districts 
by the county superintendent of schools in the county in which the district is located if the district 
demonstrates that (1) offering independent study would create an unreasonable fiscal burden on the district 
or county office of education due to low numbers of students participating or other extenuating 
circumstances; and (2) the Board does not have the option to enter into an interdistrict transfer agreement 
with another district or to contract with a county office of education to provide an independent study option. 
 
For single-district counties, the waiver must be granted by the SPI. 

 
For the 2021-22 school year, the district shall offer independent study, as specified in 
Education Code 51745, to meet the educational needs of students unless the district has 
obtained a waiver.  (Education Code 51745) 
 
For the 2022-23 school year and thereafter, the Superintendent or designee may continue to 
offer and approve independent study for an individual student upon determining that the 
student is prepared to meet the district's requirements for independent study and is likely to 
succeed in independent study as well as or better than the student would in the regular 
classroom setting. 
 
(cf. 5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6200 - Adult Education) 
 

Note:  Pursuant to Education Code 46100, the Board is required to fix the length of the school day for 
each grade level, in accordance with law.  CDE, in its "Frequently Asked Questions," clarifies that 
independent study is not an alternative curriculum and that students in independent study are 
required to meet the same number of instructional minutes as their peers who are physically at the 
school site for their instruction. 
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The minimum instructional minutes for students participating in independent study 
shall be the same as required for their peers at the school who are receiving in-person 
instruction, except as otherwise permitted by law.  (Education Code 46100) 
 

Note:  Education Code 51747 mandates that the Board, in a public hearing, adopt a policy on the maximum 
length of time, by grade level and type of program, which may elapse between the time an independent 
study assignment is made and the date by which the student must complete the assignment. 5 CCR 11700 
defines "type of program" as the statutory program category for purposes of attendance accounting, such as 
adult education or continuation high school.  In addition, 5 CCR 11701 mandates that Board policy reflect 
an awareness that excessive leniency in the duration of independent study assignments can result in a 
student falling so far behind peers as to increase, rather than decrease, the risk of dropping out of school. 
 
The following paragraph sets one week for all grade levels and types of programs as the maximum length of 
time an independent study assignment should be completed, and should be revised to reflect the length of 
time determined by the Board. In order to ensure that apportionments credits are received, the length of 
time determined by the Board in its policy should be reflected in the district's student's written agreement. 
See the section "Master Agreement" below. 

 
Because excessive leniency in the duration of independent study assignments may result in a 
student falling behind peers and increase the risk of dropping out of school, independent 
study assignments shall be completed no more than one week after assigned for all grade 
levels and types of program. However, wWhen necessary based on the specific 
circumstances of the student's approved program, the Superintendent or designee may allow 
for a longer period of time between the date an assignment is made and when it is due. 
However, in no event shall the due date of an assignment be extended beyond up to the 
termination date of the agreement. 
 

Note:  Education Code 51747 mandates that the Board, in a public hearing, adopt a policy which specifies 
the level of satisfactory educational progress and the number of missed assignments allowed before an 
evaluation would be required to determine whether it is in a student's best interest to remain in independent 
study. The following paragraph specifies a maximum of three assignments and should be revised to reflect 
the Board's determination of the number of missed assignments that will trigger an evaluation. 
 
The number of missed assignments that will trigger an evaluation must be included in the student's written 
agreement. 

 
An evaluation shall be conducted to determine whether it is in a student's best interest to 
remain in independent study whenever the student fails to make satisfactory educational 
progress and/or misses three assignments. Satisfactory educational progress shall be 
determined based on all of the following indicators:  (Education Code 51747) 
 
1. The student's achievement and engagement in the independent study program, as 

indicated by the student's performance on applicable student-level measures of 
student achievement and engagement specified in Education Code 52060 
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2. The completion of assignments, assessments, or other indicators that evidence that the 

student is working on assignments 
 
3. Learning of required concepts, as determined by the supervising teacher 
 
4. Progress towards successful completion of the course of study or individual course, as 

determined by the supervising teacher 
 

Note:  Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes the 
provision of content aligned to grade level standards that is provided at a level of quality and intellectual 
challenge substantially equivalent to in-person instruction. For high schools, this requirement includes 
access to all courses offered by the district for graduation and approved by the University of California or 
the California State University as creditable under the A-G admissions criteria. See BP/AR 6143 - Courses 
of Study. 

 
The Superintendent or designee shall ensure that students participating in independent study 
are provided with content aligned to grade level standards at a level of quality and 
intellectual challenge substantially equivalent to in-person instruction.  For high schools, this 
shall include access to all courses offered by the district for graduation and approved by the 
University of California or the California State University as creditable under the A-G 
admissions criteria.  (Education Code 51747) 
 

Note:  Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes 
plans, by grade level, to provide students with specified levels of live interaction and/or synchronous 
instruction as described below and defined in the accompanying administrative regulation. This requirement 
only applies to students participating in an independent study program for 15 school days or more. 
 
According to CDE's "2021-22 AA & IT Independent Study FAQs," synchronous instruction for 
traditional independent study only counts toward meeting the minimum day requirements if students 
produce a work product that is evaluated for time value as an outcome from their participation in the 
synchronous instruction. 

 
The Superintendent or designee shall ensure that students participating in independent study 
for 15 school days or more receive the following throughout the school year:  (Education 
Code 51747) 
 
1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, 

opportunities for daily synchronous instruction 
 
2. For students in grades 4-8, opportunities for both daily live interaction and at least 

weekly synchronous instruction 
 
3. For students in grades 9-12, opportunities for at least weekly synchronous instruction 
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Note:  Education Code 51747, as amended by AB 130 and AB 167, mandates the Board to adopt policy 
that includes procedures for tiered reengagement strategies for students who meet the conditions specified 
in the following paragraph. all students who are not generating attendance for more than three school days 
or 60 percent of the instructional days in a school week.  This requirement only applies to students 
participating in an independent study program for 15 school days or more. 

 
The Superintendent or designee shall ensure that procedures for tiered reengagement 
strategies are used for all students who are not generating attendance for more than three 
school days or 60 percent of the instructional days in a school week, or who are in violation 
of their written agreement. This requirement only applies to students participating in an 
independent study program for 15 school days or more who The procedures shall include, 
but are not necessarily limited to, all of the following:  (Education Code 51747) 
 
1. Are not generating attendance for more than three school days or 60 percent of the 

instructional days in a school week, or 10 percent of required minimum 
instructional time over four continuous weeks of the district's approved 
instructional calendar 
 

2. Are found to be not participatory pursuant to Section 51747.5 for more than the 
greater of three schooldays or 60 percent of the scheduled days of synchronous 
instruction in a school month as applicable by grade span 

 
3. Are in violation of their written agreement 

 
Tiered reengagement strategies procedures used in district independent study 
programs shall include, but are not necessarily limited to, all of the following:  (Education 
Code 51747) 
 
1. Verification of current contact information for each enrolled student 
 
2. Notification to parents/guardians of lack of participation within one school day of the 

absence recording of a non-attendance day or lack of participation 
 
3. A plan for outreach from the school to determine student needs, including connection 

with health and social services as necessary 
 

Note:  Education Code 51747 requires districts to hold a student-parent-educator conference as defined by 
Education Code 51745.5, at specified times, as reflected below and in the accompanying regulation. 

 
4. A clear standard for requiring a student-parent-educator conference to review a 

student's written agreement and reconsider the independent study program's impact 
on the student's achievement and well-being 

 
 



 BP 6158(g) 
 
 
INDEPENDENT STUDY  (continued) 
 
 

Note:  Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes a 
plan to expeditiously, and not longer than five instructional days, transition students whose families wish to 
return to in-person instruction from independent study. This requirement only applies to students 
participating in an independent study program for 15 school days or more. 

 
The Superintendent or designee shall develop a plan to transition students whose families 
wish to return to in-person instruction from independent study expeditiously, and, in no case 
later, than five instructional days. This requirement only applies to students participating in 
an independent study program for 15 school days or more.  (Education Code 51747) 
 

Note:  Education Code 51747, as amended by AB 130, mandates the Board to adopt policy providing that a 
current written agreement (i.e., the "master agreement") will be maintained for each student who participates 
in independent study and for whom apportionment is claimed. Education Code 51747 provides that no 
independent study agreement can be valid for longer than one school year.  For the 2021-22 school year 
only, Education Code 51747, as amended by AB 167, requires the district is required to obtain a signed 
written agreement for an independent study program of any length of time no later than 30 days after the 
first day of instruction in an independent study program or October 15, whichever date comes later. 
 
In addition, Education Code 51749.5 mandates the Board to adopt policy providing that a "learning 
agreement" be maintained for each student participating in course-based independent study. 
 
See the section "Master Agreement" below for required content of these agreements. 

 
The Superintendent or designee shall ensure that a written master agreement exists for each 
participating student as prescribed by law.  (Education Code 51747, 51749.5) 
 

Note:  For the 2021-22 school year only, the district must provide notice with specified components of the 
independent study option available through Education Code 51747. Education Code 51747, as amended by 
AB 130, requires that the written information, in addition to being written in English, be written in the 
primary language if 15 percent or more of the students enrolled in a district that provides instruction in 
transitional kindergarten, kindergarten, or any of grades 1 to 12, inclusive, speak a single primary language 
other than English, as determined from the census data submitted to CDE the California Department of 
Education. 

 
The district shall provide written notice to the parents/guardians of all enrolled students of 
the option to enroll their child in in-person instruction or independent study during the 2021-
22 school year.  This notice shall be posted on the district's web site, and shall include, at a 
minimum, information about the right to request a student-parent-educator conference before 
enrollment, student rights regarding procedures for enrolling, disenrolling, and reenrolling in 
independent study, and the instructional time, including synchronous and asynchronous 
learning, that a student will have access to as part of independent study.  (Education Code 
51747) 
 

Note:  Education Code 51747, as amended by AB 130, requires districts to hold a student-parent-educator 
conference upon the request of a parent/guardian prior to enrollment or disenrollment in independent study.  
The term student-parent-educator conference is defined in Education 51745.5, and as reflected in the 
accompanying regulation. 
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Upon the request of the parent/guardian of a student, and before making a decision about 
enrolling or disenrolling in independent study and entering into a signing a written 
agreement to do so as described below in the section "Master Agreement," the district 
shall conduct a telephone, videoconference, or in-person student-parent-educator conference 
or other meeting during which the student, parent/guardian, andor, if requested, their 
advocate may ask questions about the educational options, including which curriculum 
offerings and nonacademic supports will be available to the student in independent study.  
(Education Code 51747) 
 
Master Agreement 
 

Note:  Education Code 51747 mandates that, in order to receive apportionments for independent study, the 
district must adopt and implement policy providing for a signed written independent study agreement which 
contains the components listed in the following section. Because apportionments are only provided for 
independent study of three or more consecutive school days pursuant to Education Code 46300, as amended 
by AB 130, written agreements are required only in such instances. 
 
Education Code 46300.7 states that apportionments shall be received for a student in independent study only 
if the district receives written permission from the parent/guardian before the independent study begins, 
specifying the actual dates of participation, methods of study and evaluation, and resources to be made 
available for the student's independent study. Since all these components are included in the written 
agreement which the parent/guardian must sign before the commencement of independent study pursuant to 
Education Code 51747, the parent/guardian's signature on the agreement satisfies the requirement to obtain 
the parent/guardian's written permission. 
 
For the 2021-22 school year however, the district must obtain a signed written agreement for independent 
study, of any length of time, no later than 30 days after the first day of instruction in independent study or 
October 15, whichever date comes later, pursuant to Education Code 51747, as amended by AB 130 AB 
167.  This requirement is also applicable to independent study for a student who is unable to attend 
classroom-based instruction due to quarantine or school closure for COVID-19. 

 
A written agreement shall be developed and implemented for each student participating in 
independent study for three or more consecutive school days.  (Education Code 46300, 
51747; 5 CCR 11703) 
 
However, for the 2021-22 school year only, the district shall obtain a signed written 
agreement from each student participating in for an independent study program for any 
length of time, no later than 30 days after the first day of instruction in the independent 
study program. 
 
A written agreement shall be developed and implemented for each student participating in 
independent study for three or more consecutive school days.  (Education Code 46300, 
51747; 5 CCR 11703) 
 
The agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 
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The independent study agreement for each participating student also shall include, but are not 
limited to, all of the following:  (Education Code 51747; 5 CCR 11700, 11702) 
 
1. The frequency, time, place and manner for submitting the student's assignments, 

reporting the student's academic progress, and communicating with a student's 
parent/guardian regarding the student's academic progress 

 
2. The objectives and methods of study for the student's work and the methods used to 

evaluate that work 
 
3. The specific resources that will be made available to the student, including materials 

and personnel, and access to Internet connectivity and devices adequate to participate 
in the educational program and complete assigned work 

 
Note:  As described in the section "General Independent Study Requirements" above, pursuant to Education 
Code 51747, the written agreement must contain statements reflecting Board policy pertaining to (1) the 
maximum length of time, by grade level and type of program, which may elapse between the time an 
independent study assignment is made and the date by which the student must complete the assignment and 
(2) the number of missed assignments allowed before an evaluation would be required to determine whether 
it is in a student's best interest to remain in independent study. Education Code 51747, as amended by AB 
130, also requires that the written agreement contain a statement of the Board's policy regarding the level of 
satisfactory educational progress for students participating in independent study. 

 
4. A statement of the Board's policy detailing the maximum length of time allowed 

between an assignment and its completion, the level of satisfactory educational 
progress, and the number of missed assignments which will trigger an evaluation of 
whether the student should be allowed to continue in independent study 

 
5. The duration of the independent study agreement, including the beginning and ending 

dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

 
6. A statement of the number of course credits or, for the elementary grades, other 

measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 

 
7. A statement detailing the academic and other supports that will be provided to 

address the needs of students who are not performing at grade level, or need support 
in other areas, such as English learners, students with disabilities with an 
individualized education program or a Section 504 plan in order to be consistent with 
their program or plan, students in foster care or experiencing homelessness, and 
students requiring mental health supports. 
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Note:  Pursuant to Education Code 51747, as amended by AB 167, a master agreement is not required 
to include the following statement for any student who, during the 2021-22 school year, cannot 
participate in classroom-based instruction due to a quarantine order or school closure due to COVID-
19. 

 
8. A statement that independent study is an optional educational alternative in which no 

student may be required to participate 
 

For the 2021-22 school year, this statement shall not be required for a student's 
participation in independent study if the student is unable to attend in-person 
instruction because of a quarantine or school closure mandated by a local or 
state health order or guidance due to the student's exposure to or infection with 
COVID-19. 

 
9. In the case of a suspended or expelled student who is referred or assigned to any 

school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study only if the student is 
offered the alternative of classroom instruction 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
10. Before the commencement of independent study, the agreement shall be signed and 

dated by the student, the student's parent/guardian or caregiver if the student is under 
age 18 years, the certificated employee responsible for the general supervision of 
independent study, and all persons who have direct responsibility for providing 
assistance to the student. 

 
 However, for the 2021-22 school year, the district shall obtain a signed written 

agreement for independent study from the student, or the student's parent/guardian if 
the student is less than 18 years of age, the certificated employee who has been 
designated as having responsibility for the general supervision of independent study, 
and all persons who have direct responsibility for providing assistance to the pupil 
student, no later than 30 days after the first day of instruction in the independent 
study program or October 15, whichever date comes later. 

 
Written agreements may be signed using an electronic signature that complies with state and 
federal standards, as determined by the California Department of Education (CDE).  
(Education Code 51747) 
 
The parent/guardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 
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Course-Based Independent Study 
 

Note:  This section is for districts that provide independent study courses to its students.  Education Code 
51749.5-51749.6, as amended by AB 130, establish a course-based independent study option that may be 
offered if certain requirements are met, as described below. Education Code 51749.5 mandates that boards 
adopt policies that comply with the legal requirements listed in the following section and any applicable 
regulations adopted by the State Board of Education. 
 
The following paragraph may be revised to reflect the grade levels offered by the district. 

 
The district's course-based independent study program for students in grades K-12 shall be 
subject to the following requirements:  (Education Code 51749.5) 
 
1. A signed learning agreement shall be completed and on file for each participating 

student, pursuant to Education Code 51749.6 
 
2. Courses shall be taught under the general supervision of certificated employees who 

hold the appropriate subject matter credential and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 

 
(cf. 4112.2 - Certification) 
 
3. Courses shall be annually certified by Board resolution to be of the same rigor and 

educational quality and to provide intellectual challenge that is substantially 
equivalent to in-person, classroom-based instruction, and shall be aligned to all 
relevant local and state content standards. For high schools, this shall include access 
to all courses offered by the district for graduation and approved by the University of 
California or the California State University as creditable under the A-G admissions 
criteria. The certification shall, at a minimum, include the duration, number of 
equivalent daily instructional minutes for each school day that student is enrolled, 
number of equivalent total instructional minutes, and number of course credits for 
each course, consistent with that of equivalent classroom-based courses. The 
certification shall also include plans to provide opportunities throughout the school 
year, for students in grades transitional kindergarten, kindergarten, and grades 1-3 to 
receive daily synchronous instruction, for students in grades 4-8, to receive both daily 
live interaction and at least weekly synchronous instruction, and for students in 
grades 9-12 to receive at least weekly synchronous instruction. 

 
4. Students enrolled in independent study courses shall meet the applicable age 

requirements established pursuant to Education Code 46300.1, 46300.4, 47612, and 
47612.1, and the applicable residency and enrollment requirements established 
pursuant to Education Code 46300.2, 47612, 48204, and 51747.3. 
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5. For each student participating in an independent study course, satisfactory 

educational progress shall be determined based on the student's achievement and 
engagement in the independent study program, as indicated by their performance on 
applicable student-level measures of student achievement and student engagement set 
forth in Education Code 52060, completion of assignments, assessments, or other 
indicators that evidence that the student is working on assignments, learning of 
required concepts, as determined by the supervising teacher, and progress toward 
successful completion of the course of study or individual course, as determined by 
the supervising teacher. 

 
If satisfactory educational progress in an independent study class is not being made, 
the teacher shall notify the student and, if the student is under age 18 years, the 
student's parent/guardian. The teacher shall conduct an evaluation to determine 
whether it is in the student's best interest to remain in the course or whether the 
student should be referred to an alternative program, which may include, but is not 
limited to, a regular school program. A written record of the evaluation findings shall 
be a mandatory interim student record maintained for three years from the date of the 
evaluation. If the student transfers to another California public school, the record shall 
be forwarded to that school. 
 
Procedures for tiered reengagement strategies shall be used for all students who are 
not making satisfactory educational progress in one or more courses or who are in 
violation of the written learning agreement, as described in the section "Learning 
Agreement for Course-Based Independent Study" below. These procedures shall 
include, but are not necessarily limited to, the verification of current contact 
information for each enrolled student, notification to parents/guardians of lack of 
participation within one school day of the absence or lack of participation, a plan for 
outreach from the school to determine student needs, including connection with 
health and social services as necessary, and a clear standard for requiring a student-
parent-educator conference to review a student's written agreement and reconsider the 
independent study program's impact on the student's achievement and well-being. 

 
(cf. 5125 - Student Records) 
 
6. Examinations shall be administered by a proctor. 

 
7. Statewide testing results shall be reported and assigned to the school at which the 

student is enrolled and shall be included in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 

 
(cf. 6162.51 - State Academic Achievement Tests) 
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8. A student shall not be required to enroll in courses included in the course-based 

independent study program. 
 
9. The student-teacher ratio in the courses in this program shall meet the requirements of 

Education Code 51745.6. 
 
10. For each student, the combined equivalent daily instructional minutes for courses in 

this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
 
11. Courses required for high school graduation or for admission to the University of 

California or California State University shall not be offered exclusively through 
independent study. 
 

12. A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 49011. 

 
(cf. 3260 - Fees and Charges) 
 
13. A student shall not be prohibited from participating in independent study solely on 

the basis that the student does not have the materials, equipment, or access to Internet 
connectivity necessary to participate in the course. 

 
14. A student with disabilities, as defined in Education Code 56026, shall not participate 

in course-based independent study, unless the student's individualized education 
program specifically provides for that participation. 

 
15. A temporarily disabled student shall not receive individual instruction pursuant to 

Education Code 48206.3 through course-based independent study. 
 
16. The district shall maintain a plan to transition any student whose family wishes to 

return to in-person instruction from course-based independent study expeditiously, 
and, in no case, later than five instructional days. 

 
Learning Agreement for Course-Based Independent Study 
 

Note:  Education Code 51749.6, as amended by AB 130, requires that, before enrolling a student in course-
based independent study, the district provide the student and, if the student is less than 18 years of age, the 
student's parent/guardian, with a written learning agreement that includes specified components. 
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Before enrolling a student in a course within this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, the student's 
parent/guardian with a written learning agreement that includes all of the following:  
(Education Code 51749.6) 
 
1. A summary of the district's policies and procedures related to course-based 

independent study pursuant to Education Code 51749.5 
 
2. The duration of the enrolled course(s) and the number of course credits for each 

enrolled course, consistent with the Board certifications made pursuant to item #23 of 
the Course-Based Independent Study section above 

 
3. The duration of the learning agreement, which shall not exceed a school year or span 

multiple school years 
 
4. The learning objectives and expectations for each course, including, but not limited 

to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

 
5. The specific resources that will be made available to the student, including materials 

and personnel, and access to Internet connectivity and devices adequate to participate 
in the educational program and complete assigned work 

 
6. A statement detailing the academic and other supports that will be provided to 

address the needs of students who are not performing at grade level, or need support 
in other areas, such as English learners, students with disabilities with an 
individualized education program or a Section 504 plan in order to be consistent with 
their program or plan, students in foster care or experiencing homelessness, and 
students requiring mental health supports. 

 
7. A statement that enrollment is an optional educational alternative in which no student 

may be required to participate.  In the case of a student who is suspended or expelled, 
or who is referred or assigned to any school, class, or program pursuant to Education 
Code 48915 or 48917, the agreement also shall include the statement that instruction 
may be provided to the student through course-based independent study only if the 
student is offered the alternative of classroom instruction. 

 
8. The manner, time, frequency, and place for submitting a student's assignments, for 

reporting the student's academic progress, and for communicating with a student's 
parent/guardian regarding a student's academic progress. 
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9. The objectives and methods of study for the student's work, and the methods used to  

evaluate that work. 
 
10. A statement of the adopted policies regarding the maximum length of time allowed 

between the assignment and the completion of a student's assigned work, the level of 
satisfactory educational progress, and the number of missed assignments allowed 
before an evaluation of whether the student should be allowed to continue in course-
based independent study. 

 
11. A statement of the number of course credits or, for the elementary grades, other 

measures of academic accomplishment appropriate to the learning agreement, to be 
earned by the student upon completion. 

 
12. For 2022-23 school year and thereafter, Bbefore the commencement of an 

independent study course, the learning agreement shall be signed and dated by the 
student, and by the student's parent/guardian or caregiver, if the student is less than 
18 years of age, the certificated employee who has been designated as having 
responsibility for the general supervision of the independent study course, and all 
persons who have direct responsibility for providing assistance to the student.  For 
purposes of this paragraph "caregiver" means a person who has met the requirements 
of Family Code 6550-6552. 

 
However, fFor the 2021-22 school year only, the district shall obtain a signed written 
agreement for independent study from the student, or the student's parent/guardian if 
the student is less than 18 years of age, the certificated employee who has been 
designated as having responsibility for the general supervision of the independent 
study course, and all persons who have direct responsibility for providing assistance 
to the pupil no later than 30 days after the first day of instruction. 

 
Written agreements may be signed using an electronic signature that complies with 
state and federal standards, as determined by the CDE.  (Education Code 51749.6) 

 
The A signed learning agreement from a parent/guardian of a student who is less than 
18 years of age shall constitute student's or the parent/guardian's signature shall constitute 
permission for the student to receive instruction through course-based independent study.  
(Education Code 51749.6) 
 
The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least three years and as appropriate for auditing purposes.  
(Education Code 51749.6) 
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Upon the request of a student's parent/guardian, and before signing a written 
agreement as described above, the district shall conduct a telephone, videoconference, 
or in-person student-parent-educator conference, or other meeting during which the 
student, parent/guardian, or their advocate may ask questions about the educational 
options, including which curriculum offerings and nonacademic supports will be 
available to the student in independent study.  (Education Code 51749.6) 
 
Student-Parent-Educator Conferences 
 

Note:  Education Code 51747 and 51749.5, as amended by AB 130, require districts to hold student-parent-
educator conferences as defined by Education Code 51745.5, at specified times. See the accompanying 
regulation for the definition of student-parent-educator conference. 

 
A student-parent-educator conference shall be held as appropriate including, but not limited 
to, as a reengagement strategy and/or, if requested by a parent/guardian, prior to enrollment 
or disenrollment from independent study.  (Education Code 51745.5, 51747, 51749.5) 
 
Records for Audit Purposes 
 

Note:  Education Code 51745.6, 51747, 51747.5, and 51749.5, as amended by AB 130, require, 
commencing in the 2021-22 fiscal year, the State Controller to incorporate verifications of compliance with 
specified components of the laws into the Guide for Annual Audits of K-12 Local Education Agencies and 
State Compliance Reporting to the extent that these verifications are not yet included in the audit guide, with 
loss of apportionment for independent study for districts found to be noncompliant. 

 
The Superintendent or designee shall ensure that records are maintained for audit purposes. 
These records shall include, but not be limited to:  (Education Code 51748; 5 CCR 11703) 
 
1. A copy of the Board policy, administrative regulation, and other procedures related to 

independent study 
 
2. A listing of the students, by grade level, program, and school, who have participated 

in independent study, along with the units of the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9-12 and adult education 

 
3. A file of all agreements, with representative samples of each student's work products 

bearing the supervising teacher's notations indicating that the teacher has personally 
evaluated the work or personally reviewed the evaluations made by another 
certificated teacher 
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4. As appropriate to the program in which the students are participating, a daily or 

hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

 
5. Appropriate documentation of compliance with the teacher-student ratios required by 

Education Code 51745.6 and 51749.5  (Education Code 51745.6 and 51749.5) 
 
6. Appropriate documentation of compliance with the requirements pursuant to 

Education Code 51747.5 to ensure the coordination, evaluation, and supervision of 
the 
independent study of each student by a district employee who possesses a valid  
certification document pursuant to Education Code 44865 or an emergency credential 
pursuant to Education Code 44300  (Education Code 51747.5) 

 
Note:  Education Code 51747.5, as amended by AB 130, requires districts to document each student's 
participation in live interaction and synchronous instruction pursuant to Education Code 51747 on each 
school 
day, as applicable, in whole or in part, for which the student is independent study is provided independent 
study.  A student who does not participate in independent study on a school day shall must be documented 
as nonparticipatory for that school day.  In addition, Education Code 51747.5 requires districts to maintain 
written or computer-based evidence of student engagement that includes, but is not limited to, a grade book 
or summary document that, for each class, lists all assignments, assessments, and associated grades.  
Commencing in the 2021-22 fiscal year, the Guide for Annual Audits of K-12 Local Education Agencies 
and State Compliance Reporting will incorporate compliance reviews of these requirements, and a finding 
of noncompliance will result in loss of apportionment in proportion to the impact on ADA from the 
noncompliance. 

 
The district shall document each student's participation in live interaction and synchronous 
instruction pursuant to Education Code 51747 on each school day, as applicable, in whole or 
in part, for which live interaction or synchronous instruction is provided as part of the 
independent study program is provided.  A student who does not participate in independent 
study scheduled live interaction or synchronous instruction on a school day shall be 
documented as nonparticipatory for that school day.  (Education Code 51747.5) 
 
The Superintendent or designee also shall also maintain a written or computer-based record 
such as a grade book or summary document of student engagement, for each class, of all 
grades, assignments, and assessments for each student for independent study assignments.  
(Education Code 51747.5) 
 
(cf. 3580 - District Records) 
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Note:  Education Code 51747 authorizes specified records to be maintained in an electronic file, as provided 
in the following paragraph. Pursuant to Education Code 51747, an electronic file includes a computer or 
electronically stored image of an original document, including, but not limited to, a PDF, JPEG, or other 
digital file type, that may be sent via fax machine, email, or other electronic means. 

 
The signed, dated agreement, any supplemental agreement, assignment records, work 
samples, and attendance records may be maintained on file electronically.  (Education Code 
51747) 
 
Program Evaluation 
 

Note:  The following optional section may be revised to reflect district practice. 
 
The Superintendent or designee shall annually report to the Board the number of district 
students participating in independent study, the average daily attendance generated for 
apportionment purposes, student performance as measured by standard indicators and in 
comparison, to students in classroom-based instruction, and the number and proportion of 
independent study students who graduate or successfully complete independent study.  Based 
on the program evaluation, the Board and Superintendent shall determine areas for program 
improvement as needed. 
 
(cf. 0500 - Accountability) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.5 - Student Assessment) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
17289  Exemption for facilities 
41020  Audit guidelines 
41422  Apportionment credit for student inability to attend in-person or school closure due to 
COVID-19 
41976.2  Independent study programs; adult education funding 
42238  Revenue limits 
42238.05  Local control funding formula; average daily attendance 
44865  Qualifications for home teachers and teachers in special classes and schools 
46100  Length of school day 
46200-46208  Instructional day and year 
46300-46307.1  Methods of computing average daily attendance 
46390-46393  Emergency average daily attendance 
46600  Interdistrict attendance computation 
47612-47612.1  Charter school operation 
47612.5  Independent study in charter schools 
48204  Residency 
48206.3  Home or hospital instruction; students with temporary disabilities 
48220  Classes of children exempted 
48340  Improvement of pupil attendance 
48915  Expulsion; particular circumstances 
48916.1  Educational program requirements for expelled students 
48917  Suspension of expulsion order 
49011  Student fees 
51225.3  Requirements for high school graduation 
51745-51749.6  Independent study programs 
52060  Local control and accountability plan 
52522  Adult education alternative instructional delivery 
52523  Adult education as supplement to high school curriculum; criteria 
56026  Individuals with exceptional needs 
58500-58512  Alternative schools and programs of choice 
FAMILY CODE 
6550-6552  Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703  Independent study 
UNITED STATES CODE, TITLE 20 
6301  Highly qualified teachers 
6311  State plans 
COURT DECISIONS 
Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal.App.4th 1365 

 
 
 
Management Resources:  (see next page) 
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Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
2021-22 AA & IT Independent Study FAQs, 2021 
Clarifications for Student Learning in Quarantine, 2021 
Conducting Individualized Determinations of Need, 2021 
Legal Requirements for Independent Study, 2021 
Elements of Exemplary Independent Study 
California Digital Learning Integration and Standards Guidance, April 2021 
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS 
Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting 
WEB SITES 
California Consortium for Independent Study:  http://www.ccis.org 
California Department of Education, Independent Study:  http://www.cde.ca.gov/sp/eo/is 
Education Audit Appeals Panel:  http://www.eaap.ca.gov 
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CSBA Sample 
Administrative Regulation 
 
Instruction AR 6158(a) 
 
INDEPENDENT STUDY 
 
Definitions 
 

Note:  Education Code 51745.5, as added by AB 130 (Ch. 44, Statutes of 2021), defines the terms "live 
interaction," "student-parent-educator conference," and "synchronous instruction" as provided below. 

 
Live interaction means interaction between the student and classified or certificated staff, and 
may include peers, provided for the purpose of maintaining school connectedness, including, 
but not limited to, wellness checks, progress monitoring, provision of services, and 
instruction. This interaction may take place in person, or in the form of Internet or telephonic 
communication.  (Education Code 51745.5) 
 
Student-parent-educator conference means a meeting involving, at a minimum, all parties 
who signed the student's written independent study agreement pursuant to Education Code 
51747 or the written learning agreement pursuant to Education Code 51749.6.  (Education 
Code 51745.5) 
 
Synchronous instruction means classroom-style instruction or designated small group or one-
on-one instruction delivered in person, or in the form of Internet or telephonic 
communications, and involving live two-way communication between the teacher and 
student. Synchronous instruction shall be provided by the teacher of record for that student 
pursuant to Education Code 51747.5 or the certificated employee providing instruction 
for course-based independent study.  (Education Code 51745.5) 
 
Educational Opportunities 
 

Note:  Pursuant to Education Code 51745, as amended by AB 130, the district is required to offer 
independent study to meet the educational needs of students for the 2021-22 school year unless the district 
obtains a waiver from such requirement. 

 
For the 2021-22 school year, the district shall offer independent study to meet the educational 
needs of students as specified in Education Code 51745 unless the district has obtained a 
waiver.  (Education Code 51745) 
 

Note:  The following section is optional. Education Code 51745 lists educational opportunities that may be 
provided through independent study. The district may revise or expand items #1-6 below to reflect district 
practice. 

 



Educational opportunities offered through independent study may include, but are not limited 
to:  (Education Code 51745) 
 
1. Special assignments extending the content of regular courses of instruction 
 AR 6158(b) 
 
 
INDEPENDENT STUDY  (continued) 

 
 
(cf. 6143 - Courses of Study) 
 
2. Individualized study in a particular area of interest or in a subject not currently 

available in the regular school curriculum 
 
3. Individualized alternative education designed to teach the knowledge and skills of the 

core curriculum, but not provided as an alternative curriculum 
 
4. Continuing and special study during travel 
 
(cf. 5112.3 - Student Leave of Absence) 
 
5. Volunteer community service activities and leadership opportunities that support and 

strengthen student achievement 
 

Note:  Education Code 51745, as amended by AB 167, permits districts to provide independent study 
to students who cannot participate in classroom-based instruction due to a COVID-19 quarantine.  
See the accompanying board policy. 

 
6. Individualized study for a student whose health, as determined by the student's 

parent/guardian, would be put at risk by in-person instruction or for a student who is 
unable to attend in-person instruction due to a quarantine due to exposure to, or 
infection with, COVID-19, pursuant to local or state public health guidance 

 
(cf. 0420.4 - Charter School Authorization) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
In addition, when requested by a parent/guardian due to an emergency or illness, independent 
study may be used on a short-term basis to ensure that the student is able to maintain 
academic progress in the student's regular classes. 
 
(cf. 5113 - Absences and Excuses) 
 

Note:  The following paragraph is for use by districts maintaining high schools. 
 
No course required for high school graduation shall be offered exclusively through 
independent study.  (Education Code 51745) 
 
(cf. 6146.1 - High School Graduation Requirements) 
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Equivalency 
 
The district's independent study option shall be substantially equivalent in quality and 
quantity to classroom instruction to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and privileges.  (5 CCR 11700, 11701.5) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Students participating in independent study shall have access to Internet connectivity and 
devices adequate to participate in the educational program and complete assigned work.  
(Education Code 51747) 
 
The district shall not provide independent study students and their parents/guardians with 
funds or items of value that are not provided for other students and their parents/guardians.  
Providing access to Internet connectivity and local educational agency-owned devices 
adequate to participate in an independent study program and complete assigned work 
consistent with Education Code 51747, or to participate in an independent study course, as 
authorized by Education Code 51749.5, shall not be considered funds or other things of 
value.  (Education Code 46300.6, 51747.3) 
 
Eligibility for Independent Study 
 

Note:  Pursuant to Education Code 51748, independent study students must be enrolled in school as a 
condition of receiving state apportionments. 

 
Students are eligible for independent study as authorized in law, and as specified in board 
policy and administrative regulation. To participate in independent study, a student shall 
be enrolled in a district school.  (Education Code 51748) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 
 
For the 2022-23 school year and thereafter, the Superintendent or designee may approve the 
participation of a student who demonstrates the motivation, commitment, organizational 
skills, and academic skills necessary to work independently provided that experienced 
certificated staff are available to effectively supervise students in independent study.  The 
Superintendent or designee may also approve the participation of a student whose health 
would be put at risk by in-person instruction.  A student whose academic performance is not 
at grade level may participate in independent study only if the program is able to provide 
appropriate support, such as supplemental instruction, tutoring, counseling, ongoing 
diagnostic assessments, and/or differentiated materials, to enable the student to be successful.  
For an elementary student, the Superintendent or designee may consider the parent/guardian's 
level of commitment to assist the student. 
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Note:  The following paragraph limits eligibility for independent study to those students for whom state 
apportionments can be claimed. Education Code 46300.2 provides that districts will receive state funding for 
independent study for students who are residents of the county or an adjacent county. Pursuant to Education 
Code 51747.3, students whose residency status is based on parent/guardian employment within district 
boundaries (Education Code 48204(b)) are not eligible for funds apportioned for average daily attendance 
(ADA). 

 
A student participating in independent study must be a resident of the county or an adjacent 
county.  Full-time independent study shall not be available to students whose district 
residency status is based on their parent/guardian's employment within district boundaries 
pursuant to Education Code 48204.  (Education Code 46300.2, 51747.3) 
 
(cf. 5111.1 - District Residency) 
 
A student with disabilities, as defined in Education Code 56026, shall not participate in 
independent study unless the student's individualized education program specifically 
provides for such participation.  (Education Code 51745) 
 
(cf. 6159 - Individualized Education Program) 
 

Note:  Education Code 51747, as amended by AB 167, relaxes certain independent study requirements 
for the 2021-22 school year for students who cannot participate in classroom-based instruction as a 
result of a quarantine order or school closure due to COVID-19, including the limitation on providing 
a temporarily disabled student individual instruction pursuant to Education Code 48206.3 by means 
of independent study. 

 
With the exception of students who, during the 2021-2022 school year, cannot 
participate in classroom-based instruction due to a COVID-19 quarantine or school 
closure, A a temporarily disabled student shall not receive individual instruction pursuant to 
Education Code 48206.3 by means of independent study.  (Education Code 51745 51747) 
 
(cf. 6183 - Home and Hospital Instruction) 
 

Note:  Education Code 46300.1 provides that the district may not receive apportionments pursuant to 
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older who 
have not been continuously enrolled in grades K-12 since their 18th birthday.  However, pursuant to 
Education Code 46300.4, these students may be eligible for independent study through the adult education 
program for courses required for high school graduation. See BP/AR 6200 - Adult Education. 

 
Students age 21 or older, and students age 19 or older who have not been continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of enrolling in courses required for a 
high school diploma by Education Code 51225.3 or the Governing Board.  (Education Code 
46300.1, 46300.4) 
 
(cf. 6200 - Adult Education) 
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Note:  The following paragraph limits enrollment in independent study to those students for whom state 
apportionments can be claimed. Pursuant to Education Code 51745, no more than 10 percent of the students 
enrolled in a continuation high school or opportunity school or program are eligible for apportionment credit 
for independent study. A pregnant student or a parenting student who is the primary caregiver for the 
student's child(ren) is not included in this cap. 

 
No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enrolled in independent study.  
(Education Code 51745) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6184 - Continuation Education) 
 
Monitoring Student Progress 
 

Note:  The following optional section may be revised to reflect district practice. 
 
The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of the student's written agreement. The 
following supportive strategies may be used: 
 
1. A letter to the student and/or parent/guardian 
 
2. A meeting between the student and the teacher and/or counselor 
 
3. A meeting between the student and the independent study administrator, including the 

parent/guardian if appropriate 
 
4. An increase in the amount of time the student works under direct supervision 
 
When the student has failed to make satisfactory educational progress or missed the number 
of assignments specified in the written agreement as requiring an evaluation, the 
Superintendent or designee shall conduct an evaluation to determine whether or not 
independent study is appropriate for the student. This evaluation may result in termination of 
the independent study agreement and the student's return to the regular classroom program or 
other alternative program. 
 
A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years from the date of the 
evaluation.  (Education Code 51747) 
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Responsibilities of Independent Study Administrator 
 

Note:  The following optional section may be revised to reflect district practice. 
 
The responsibilities of the independent study administrator include, but are not limited to: 
 
1. Recommending certificated staff to be assigned as independent study teachers at the 

required teacher-student ratios pursuant to Education Code 51745.6 and supervising 
staff assigned to independent study functions who are not regularly supervised by 
another administrator 

 
2. Approving or denying the participation of students requesting independent study 
 
3. Facilitating the completion of written independent study agreements 
 
4. Ensuring a smooth transition for students into and out of the independent study mode 

of instruction 
 
5. Approving all credits earned through independent study 
 
6. Completing or coordinating the preparation of all records and reports required by law, 

Board policy, or administrative regulation 
 
Assignment and Responsibilities of Independent Study Teachers 
 
Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a district employee who possesses a valid certification document 
pursuant to Education Code 44865 or emergency credential pursuant to Education Code 
44300, registered as required by law, and who consents to the assignment.  (Education Code 
44865, 51747.5; 5 CCR 11700) 
 

Note:  Pursuant to Education Code 51745.6, the equivalency of teacher-student ratios as described below is 
a necessary condition for the district to receive apportionments for independent study.  The district may 
exceed these ratios, but those additional units of independent study ADA would not be funded. 
 
Pursuant to Education Code 51745.6, as amended by AB 130, the Guide for Annual Audits of K-12 Local 
Education Agencies and State Compliance Reporting must incorporate verification of applicable teacher-
student ratios commencing in the 2021-22 fiscal year. 

 
The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a  
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collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio.  
(Education Code 51745.6) 
 

Note:  The remainder of this section is optional and may be revised to reflect district practice. 
 
The responsibilities of the supervising teacher shall include, but are not limited to: 
 
1. Completing designated portions of the written independent study agreement and 

signing the agreement 
 
2. Supervising and approving coursework and assignments 
 
3. Maintaining records of student assignments showing the date the assignment is given 

and the date the assignment is due 
 
4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 

section on "Records for Audit Purpose" in the accompanying Board policy 
 
5. Providing direct instruction and counsel as necessary for individual student success 
 
6. Regularly meeting with the student to discuss the student's progress 
 

Note:  Pursuant to Education Code 51747.5, as amended by AB 167, the district may only claim 
apportionment credit for independent study based on the time value of student work products as personally 
judged in each instance by a certificated teacher employed by the district.  Education Code 51747.5 
specifies that the teacher is not required to sign and date the work products. 

 
7. Determining the time value of assigned work or work products completed and 

submitted by the student 
 
8. Assessing student work and assigning grades or other approved measures of 

achievement 
 

Note:  Education Code 51747.5, as amended by AB 130 and AB 167, requires districts to document each 
student's participation in live interaction and synchronous instruction pursuant to Education Code 51747 on 
each school day, as applicable, in whole or in part, for which live interaction or synchronous instruction 
is provided as part of the independent study program  is provided.  A student who does not participate in 
scheduled live interaction or synchronous instruction independent study on a school day shall be 
documented as nonparticipatory for that school day, for purposes of student participation reporting and 
tiered reengagement pursuant to Education Code 51747. 
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9. Documenting each student's participation in live interaction and/or synchronous 

instruction pursuant to Education Code 51747 on each school day, as applicable, in 
whole or in part, for which live interaction or synchronous instruction is 
provided as part of the independent study is provided program 

 
The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 
 
(cf. 4131 - Staff Development) 
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CSBA Sample 

Board Policy 
 
Instruction BP 6170.1(a) 
 
TRANSITIONAL KINDERGARTEN 
 
 

Note:  The following policy is for use by districts that maintain kindergarten and may be revised to reflect 
district practice. Education Code 48000 provides that children are eligible for kindergarten enrollment if 
they have their fifth birthday on or before September 1 in that school year; see AR 5111 - Admission.  
Pursuant to Education Code 48000, as amended by AB 130 (Ch. 44, Statutes of 2021) and AB 167 (Ch. 
252, Statutes of 2021), for the 2021-22 school year, districts are required to admit any child whose fifth 
birthday is between September 2 and December 2 must be offered to a transitional kindergarten (TK) 
program as a condition of apportionment and revises the timespans for mandatory admittance 
requirements to be phased in from the 2022-23 school year to the 2025-26 school year as described 
below. 
 
In its "Transitional Kindergarten FAQs," the California Department of Education (CDE) provides 
that the laws governing TK programs apply equally to all districts including basic aid districts.  
Districts with questions about the application of the TK mandatory admittance requirements to basic 
aid districts should consult legal counsel. 
 
Education Code 48000 defines TK as the first year of a two-year kindergarten program that uses a modified 
kindergarten curriculum that is age and developmentally appropriate.  Many of the requirements applicable 
to kindergarten (e.g., class size, minimum school day, facilities) are also applicable to TK. The district will 
receive funding based on average daily attendance (ADA) for students in a TK program that meets the 
requirements specified in Education Code 48000. 
 
Education Code 8281.5, as added by AB 130, establishes the California Prekindergarten Planning and 
Implementation Grant Program as an early learning initiative with the goal of expanding access to 
classroom-based prekindergarten programs.  The program allocates funding to all districts that 
operate kindergarten programs through minimum base grants, enrollment grants based on a 
district's kindergarten enrollment, and supplemental grants based on a district's percentage of 
unduplicated students.  Grant funds may be used for costs associated with creating or expanding 
preschool programs through the California State Preschool Program (CSPP) or TK programs, or to 
establish or strengthen partnerships with other providers of prekindergarten education within the 
district, including Head Start programs, to ensure that high-quality options for prekindergarten 
education are available for four-year-old children.  Allowable costs include, but are not necessarily 
limited to, planning costs, hiring and recruitment costs, staff training and professional development, 
classroom materials, and supplies. 
 
Education Code 17375, as amended by AB 130 and AB 167, establishes the California Preschool, 
Transitional Kindergarten, and Full-Day Kindergarten Facilities Grant Program to provide one-time 
grants to school districts to construct new school facilities or retrofit existing school facilities including 
for the purpose of providing TK classrooms. 
 
For guidance on implementing TK programs, see the Transitional Kindergarten Implementation Guide:  A 
Resource for California Public School District Administrators and Teachers, published by the California 
Department of Education (CDE). 

 
The Governing Board desires to offer a high-quality transitional kindergarten (TK) program 
for eligible children who do not yet meet the minimum age criterion for kindergarten.  The  
 



 BP 6170.1(b) 
 
 
TRANSITIONAL KINDERGARTEN  (continued) 
 
 
TK program shall assist students in developing the academic, social, and emotional skills 
needed to succeed in kindergarten and beyond. 
 
The district's TK program shall be the first year of a two-year kindergarten program.  
(Education Code 48000) 
 
The Board encourages ongoing collaboration among district preschool staff, other preschool 
providers, elementary teachers, administrators, and parents/guardians in the development, 
implementation, and evaluation of the district's TK program. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 
 
Eligibility 
 

Note:  Education Code 48000, as amended by AB 130 and AB 167, revises the timespans for 
mandatory admittance requirements to be phased in from the 2022-23 school year to the 2025-26 
school year. 

 
The district's TK program shall admit children as follows:  (Education Code 48000): 
 
1. For the 2021-22 school year, children whose fifth birthday is from between 

September 2 through December 2 
 
2. For the 2022-23 school year, children whose fifth birthday is between September 

2 and February 2 
 

3. For the 2023-24 school year, children whose fifth birthday is between September 
2 and April 2 

 
4. For the 2024-25 school year, children whose fifth birthday is between September 

2 and June 2 
 
5. For the 2025-26 school year, and in each school year thereafter, children who 

turn four by September 1 
 

Note:  Pursuant to Education Code 48000, as amended by AB 130 and AB 167, a child's eligibility for 
TK enrollment may not impact family eligibility for a preschool or childcare program. 

 
A child's eligibility for TK enrollment shall not impact family eligibility for a preschool 
or childcare program.  (Education Code 48000). 
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TRANSITIONAL KINDERGARTEN  (continued) 
 
 

Note:  CDE's "Transitional Kindergarten FAQs" clarify that children are required to have documentation of 
required immunizations or a valid exemption prior to admission to TK.  For information about required 
immunizations and exemptions, see BP/AR 5141.31 - Immunizations. 

 
Parents/guardians of eligible children shall be notified of the availability of the TK program 
and of the age, residency, immunization, and any other enrollment requirements.  Enrollment 
in the TK program shall be voluntary. 
 
(cf. 5111 - Admission) 
(cf. 5111.1 - District Residency) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 

Note:  The following paragraph is optional.  If the district chooses to allow kindergarten-eligible children to 
enroll in the TK program, CDE recommends that the district establish criteria to determine selection 
requirements.  The parent/guardian of a kindergarten-eligible child who is enrolled in TK must, at the end of 
the year, sign a Kindergarten Continuance Form verifying agreement with the child enrolling in 
kindergarten the following year; see section "Continuation in Kindergarten" below. 

 
On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be 
admitted into the district's TK program upon request of a child's parents/guardians, if the 
Superintendent or designee determines that it is in the child's best interest. 
 

Note:  The following paragraph is optional.  Pursuant to Education Code 48000, as amended by AB 130 
and AB 167, the district may, at its discretion, determine whether to allow admittance of children whose 
fifth birthday is after December 2 the date specified for admittance for the applicable year as described 
above.  Such students may be admitted at any time during the school year, including at the beginning of the 
year.  Education Code 48000 provides that districts will not receive ADA apportionment for a child whose 
birthday is after the date specified for the applicable year December 2 until the child's fifth birthday. 

 
At any time during the school year, the district may admit into the TK program a child whose 
fifth birthday is after December 2 the date specified for admittance for the applicable year 
as described above of that same school year, provided that the Superintendent or designee 
recommends that enrollment in a TK program is in the child's best interest and the child's 
parents/guardians approve.  Prior to such enrollment, the child's parents/guardians shall be 
provided information regarding the advantages and disadvantages and any other explanatory 
information about the effect of early admittance.  (Education Code 48000) 
 
Curriculum and Instruction 
 
The district's TK program shall be based on a modified kindergarten curriculum that is age 
and developmentally appropriate.  (Education Code 48000) 
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(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

Note:  Education Code 48000 states the Legislature's intent that the TK curriculum be aligned to the 
California Preschool Learning Foundations developed by CDE.  These standards address essential 
knowledge and skills in the subject areas listed below.  The standards and companion preschool curriculum 
frameworks are available on CDE's web site. 

 
The program shall be aligned with the preschool learning foundations and preschool 
curriculum frameworks developed by the California Department of Education (CDE).  It 
shall be designed to facilitate students' development in essential knowledge and skills related 
to language and literacy, mathematics, physical development, health, visual and performing 
arts, science, history-social science, English language development, and social-emotional 
development. 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6011 - Academic Standards) 
(cf. 6174 - Education for English Learners) 
 

Note:  The following optional paragraph may be revised to reflect district practice.  Education Code 37202 
permits districts to maintain TK and kindergarten classes for different lengths of time during the school day, 
either at the same or a different school site.  Districts offering TK classes for different lengths of time are 
still required to meet the minimum and maximum length of school day provided in law.  Pursuant to 
Education Code 46111, as amended by AB 130, 46115, and 46117, at the kindergarten and TK level the 
minimum school day is three hours (180 minutes), including recess but excluding noon intermission, and the 
maximum school day is four hours (240 minutes), excluding recess, except for students in expanded 
learning opportunity programs intended to supplement instructional time provided by a district 
pursuant to Education Code 46120 or if . unless the district has adopted an extended-day kindergarten 
pursuant to Education Code 8973.  However, pursuant to Education Code 46119, if the district has fewer 
than 40 kindergarten students, the Governing Board may apply to the Superintendent of Public Instruction to 
maintain two kindergarten classes of 150 minutes each, including recesses, taught on the same day by the 
same teacher. Also see AR 6112 - School Day. 
 
Pursuant to Education Code 48003, districts are required to provide an annual report to CDE regarding the 
type of kindergarten program offered by the district, including part day, full day, or both. The California 
Basic Educational Data System (CBEDS) School Information Form, located on CDE's web site, requires a 
report on the type of TK program offered. 

 
The Board shall establish the length of the school day in the district's TK program, which 
shall be at least three hours but no more than four hours long except for TK students 
enrolled in expanded learning opportunity programs provided by the district pursuant 
to Education Code 46120.  If the district has adopted an extended-day kindergarten, the 
length of the school day for the TK program may be different than the length of the school 
day for the kindergarten program either at the same or different school sites.  The 
Superintendent or designee shall annually report to CDE as to whether the district's TK 
programs are offered full day, part day, or both.  (Education Code 8973, 37202, 46111, 
46115, 46117, 48003) 
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(cf. 5148.2 - Before/After School Programs) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
 

Note:  Education Code 8281.5, as added by AB 130 and amended by AB 167, requires districts 
receiving grants through the California Prekindergarten Planning and Implementation Grant 
Program to develop a plan for consideration by the Board at a public meeting on or before June 30, 
2022 for how all children in the attendance area of the district will have access to full-day learning 
programs the year before kindergarten that meet the needs of parents/guardians, including through 
partnerships with the district's expanded learning offerings, the After School Education and Safety 
Program, the CSPP, Head Start programs, and other community-based early learning and care 
programs. 

 
The Superintendent or designee shall develop a plan for how all children in the 
attendance area of the district will have access to full-day learning programs the year 
before kindergarten that meet the needs of parents/guardians, including through 
partnerships with the district's expanded learning offerings, the After School Education 
and Safety Program, the California State Preschool Program (CSPP), Head Start 
programs, and other community-based early learning and care programs.  The 
Superintendent or designee shall present such plan for consideration by the Board at a 
public meeting on or before June 30, 2022.  (Education Code 8281.5) 
 

Note:  The following optional paragraph may be revised to reflect district practice.  According to CDE's 
"Transitional Kindergarten FAQs," it is the intent of the law to provide separate and unique experiences for 
TK and kindergarten students.  However, districts have flexibility to determine how best to meet the 
curricular needs of each child and whether TK and kindergarten students may be enrolled in the same 
classrooms. 

 
TK students may be placed in the same classrooms as kindergarten students when necessary, 
provided that the instructional program is differentiated to meet student needs. 
 
TK students may be commingled in the same classroom with four-year-old students from a 
California State Preschool Program CSPP program as long as the commingled program 
meets all of the requirements of each program as well as the following requirements:  
(Education Code 8235 8207, 48000): 
 
1. The classroom does not include students enrolled in TK for a second year or students 

enrolled in a regular kindergarten 
 
2. An early childhood environment rating scale, as specified in 5 CCR 18281, is 

completed for the classroom 
 
3. All children enrolled for 10 or more hours per week are evaluated using the 

Desired Results Developmental Profile, as specified in 5 CCR 18272 
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4. The classroom is taught by a teacher that holds a credential issued by the 

Commission on Teacher Credentialing in accordance with Education Code 
44065 and 44256 

 
5. The classroom is in compliance with the adult-child ratio specified in Education 

Code 8241 
 

6. Contractors of the district report the services, revenues, and expenditures for 
children in the preschool program in accordance with 5 CCR 18068 except for 
contractors of the TK program 

 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
Note:  Education Code 48000, as amended by AB 130, requires districts to maintain an average TK class 
enrollment of not more than 24 students for each school site. 
 
The district shall maintain an average TK class enrollment of not more than 24 students 
for each school site.  (Education Code 48000) 
 
Staffing 
 

Note:  To be qualified to teach a TK class, the teacher must possess an appropriate multiple subjects or early 
childhood education credential issued by the Commission on Teacher Credentialing authorizing instruction 
in TK. Education Code 48000 establishes additional requirements for credentialed teachers who are first 
assigned to a TK class after July 1, 2015, as provided below. 
 
TK assignments are subject to assignment monitoring and reporting by the County Superintendent of 
Schools in accordance with Education Code 44258.9. 

 
The Superintendent or designee shall ensure that teachers assigned to teach in TK classes 
possess a teaching credential or permit from the Commission on Teacher Credentialing 
(CTC) that authorizes such instruction. 
 
(cf. 4112.2 - Certification) 
 

Note:  Education Code 48000, as amended by SB 98 (Ch. 24, Statutes of 2020) AB 130, extends until 
August 1, 2021 2023, the requirement for credentialed teachers who are first assigned to a transitional 
kindergarten TK class to meet additional qualifications, as described below. 

 
A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 
1, 2021 2023, have at least 24 units in early childhood education and/or child development, 
comparable professional experience in a preschool setting, and/or a child development 
teacher permit issued by CTC.  (Education Code 48000) 
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Note:  Education Code 8281.5, as added by AB 130, permits the use of funding from the California 
Prekindergarten Planning and Implementation Grant Program for the purpose of professional 
development, including, but not limited to, developing competencies in serving inclusive classrooms 
and dual language learners. 

 
The Superintendent or designee may provide professional development as needed to ensure 
that TK teachers are knowledgeable about the standards and effective instructional methods 
for teaching young children, including, but not limited to, developing competencies in 
serving inclusive classrooms and dual language learners. 
 

Note:  Education Code 48000, as amended by AB 130, requires districts to, commencing with the 
2022-23 school year, maintain an average of at least one adult for every 12 students for TK classrooms 
and, contingent upon an appropriation of funding, maintain an average of at least one adult for every 
10 students commencing with the 2023-24 school year. 

 
The district shall, commencing with the 2022-23 school year, maintain an average of at 
least one adult for every 12 students for TK classrooms and, contingent upon an 
appropriation of funding, maintain an average of at least one adult for every 10 
students commencing with the 2023-24 school year.  (Education Code 48000) 
 
(cf. 4131 - Staff Development) 
 
Continuation to Kindergarten 
 

Note:  The following section is consistent with guidance in CDE's "Transitional Kindergarten FAQs." 
 
Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year.  Parents/guardians of such students shall not be required to submit a 
signed Kindergarten Continuance Form for kindergarten attendance. 
 

Note:  The following optional paragraph is for use by districts that allow kindergarten-eligible children to 
enroll in TK; see "Eligibility" section above.  When such students are subsequently enrolled in kindergarten, 
the district is required to obtain a signed Kindergarten Continuance Form in order to receive kindergarten 
ADA for those children since they would otherwise be age-eligible for first grade.  CDE recommends that 
approval for a student to continue in kindergarten not be sought until near the end of the year of TK, since 
permission obtained unreasonably far in advance could be found invalid. 

 
However, whenever children who would otherwise be age-eligible for kindergarten are 
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance 
Form signed by the parent/guardian near the end of the TK year consenting to the child's 
enrollment in kindergarten the following year. 
 

Note:  Pursuant to Education Code 46300, the district may not include for ADA purposes the attendance of 
any student for more than two years in kindergarten or for more than two years in a combination of TK and 
kindergarten. 
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A student shall not attend more than two years in a combination of TK and kindergarten.  
(Education Code 46300) 
 
(cf. 5123 - Promotion/Acceleration/Retention) 
 
Assessment 
 

Note:  The following section may be revised to reflect district practice.  One assessment resource for TK 
students is CDE's Desired Results Developmental Profile, which is designed to assess the developmental 
progression of all children from early infancy to kindergarten entry. 

 
The Superintendent or designee may develop or identify appropriate formal and/or informal 
assessments of TK students' development and progress.  The Superintendent or designee 
shall monitor and regularly report to the Board regarding program implementation, the 
progress of students in meeting related academic standards, and student preparedness for 
future education. 
 
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
 
 
 
Legal Reference: 

EDUCATION CODE 
8235  California State Preschool Program 
8207  California State Preschool Program administration 
8241  Staffing ratios for center-based programs 
8281.5  California Prekindergarten Planning and Implementation Grant Program 
8970-8974  Early primary programs; extended-day kindergarten 
17375  Establishment of California Preschool, Transitional Kindergarten, and Full-Day 
Kindergarten Facilities Grant Program 
37202  School calendar; equivalency of instructional minutes 
44065  Issuance of and functions requiring credentials 
44256  Authorization for teaching credentials 
44258.9  Assignment monitoring by county superintendent of schools 
46111  Kindergarten, hours of attendance 
46114-46119  Minimum school day, kindergarten 
46120  Expanded Learning Opportunities Program 
46300  Computation of ADA, inclusion of kindergarten and transitional kindergarten 
48000  Age of admission, kindergarten and transitional kindergarten 
48002  Evidence of minimum age required to enter kindergarten or first grade 
48003  Kindergarten annual report 
48011  Admission on completing kindergarten 
48200  Compulsory education, starting at age six 

 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

CODE OF REGULATIONS, TITLE 5 
18000-18434  Child care and development programs, especially: 
18068  Attendance and expenditure reports 
18272  Developmental profile 
18281  Environment rating scales 
 

 
Management Resources: 

CSBA PUBLICATIONS 
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitional Kindergarten FAQs 
Desired Results Developmental Profile:  A Developmental Continuum from Early Infancy up to 
Kindergarten Entry, 2015 
Transitional Kindergarten Implementation Guide:  A Resource for California Public School District 
Administrators and Teachers, 2013 
California Preschool Curriculum Framework, Vol. 3, 2013 
California Preschool Learning Foundations, Vol. 3, 2012 
California Preschool Curriculum Framework, Vol. 2, 2011 
California Preschool Learning Foundations, Vol. 2, 2010 
California Preschool Curriculum Framework, Vol. 1, 2010 
California Preschool Learning Foundations, Vol. 1, 2008 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Kindergarten Association:  http://www.ckanet.org 
https://californiakindergartenassociation.org/ 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
Transitional Kindergarten California:  http://tkcalifornia.org 
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CSBA Sample 
Board Bylaw 
 
Board Bylaws BB 9320(a) 
 
MEETINGS AND NOTICES 
 
 
Meetings of the Governing Board are conducted for the purpose of accomplishing district 
business.  In accordance with state open meeting laws (Brown Act), the Board shall hold its 
meetings in public and shall conduct closed sessions during such meetings only as authorized 
by law.  To encourage community involvement in the schools, Board meetings shall provide 
opportunities for questions and comments by members of the public.  All meetings shall be 
conducted in accordance with law and the Board's bylaws, policies, and administrative 
regulations. 
 
(cf. 9321 - Closed Session) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
A Board meeting exists whenever a majority of Board members gather at the same time and 
location, including teleconference location as permitted by Government Code 54953, to 
hear, discuss, deliberate, or take action upon any item within the subject matter jurisdiction 
of the Board or district.  (Government Code 54952.2) 
 

Note:  The Brown Act prohibits serial meetings, defined under Government Code 54952.2 as a series of 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take action on any 
item of district business. 
 
This prohibition against serial meetings also applies to communications via technology.  Email exchanges, 
chat room threads, or comments posted on a blog or social media account that result in a majority of the 
Governing Board "discussing among themselves" an item within the subject matter jurisdiction of the 
Board could result in a Brown Act violation.  Pursuant to Government Code 54952.2, as amended by AB 
992 (Ch. 89, Statutes of 2020), Board members may engage in separate conversations or communications 
with members of the public on an Internet-based social media platform that is open and accessible to the 
public as long as a majority of the Board does not use the platform to discuss among themselves business 
within the subject matter jurisdiction of the Board and members do not comment on or use digital icons 
(e.g., "likes" or emojis) to express reactions to communications made by other Board members. 
Consequently, a Board member is prohibited from responding directly to any communication from other 
members of the Board on a social media platform regarding matters that are within the subject matter 
jurisdiction of the Board. See BB 9012 - Board Member Electronic Communications. 
 
In 84 Ops.Cal.Atty.Gen. 30 (2001), the Attorney General opined that Government Code 54952.2 prohibits a 
majority of the Board from sending emails to each other to develop a collective concurrence as to action to 
be taken by the Board even if the emails are (1) sent to the secretary and chairperson, (2) posted on the 
district's web site, and (3) distributed (in a printed version) at the next meeting.  Although the Attorney 
General recognized that those three conditions would allow the deliberations to be conducted, to some 
extent, "in public," the emails were prohibited by the Brown Act because all debate would be completed 
before the meeting and members of the public who did not have Internet access would be excluded from the 
debate. 

 
 



 BB 9320(b) 
 
 
MEETINGS AND NOTICES  (continued) 
 
 
A majority of the Board shall not, outside of an authorized meeting, use a series of 
communications of any kind, directly or through intermediaries, including social media and 
other electronic communications, to discuss, deliberate, or take action on any item that is 
within the subject matter jurisdiction of the Board.  (Government Code 54952.2) 
 

Note:  Government Code 54952.2 specifies that briefings between staff and Board members are permissible 
in order to answer questions or to provide information, as long as the briefing is not used to communicate 
the comments or position of any other Board member.  Thus, Superintendent briefings involving less than a 
majority of the Board are allowed, but participants must ensure that the comments or positions of one 
member are not shared with other members. 

 
However, an employee or district official may engage in separate conversations or 
communications with Board members in order to answer questions or provide information 
regarding an item within the subject matter jurisdiction of the Board, as long as that 
employee or district official does not communicate the comments or position of any Board 
members to other Board members.  (Government Code 54952.2) 
 
(cf. 9012 - Board Member Electronic Communications) 
 

Note:  Government Code 54953.2 requires that all Board meetings meet the protections of the Americans 
with Disabilities Act (ADA) (42 USC 12132) and implementing regulations (28 CFR 35.160, 36.303). Such 
protections require the district to ensure that the meeting is accessible to persons with disabilities and, upon 
request, to provide disability-related accommodations, such as auxiliary aids and services.  Auxiliary aids 
and services may include accommodations at the actual meeting, such as a sign-language interpreter, or 
accommodations to the supporting documentation, such as Braille translation of the agenda packet. 
Government Code 54954.2 requires that the agenda specify how, when, and to whom a request for 
accommodation should be made; see BB 9322 - Agenda/Meeting Materials. 

 
In order to help ensure the participation of individuals with disabilities at Board meetings, the 
Superintendent or designee shall provide appropriate disability-related accommodations or 
modifications upon request in accordance with the Americans with Disabilities Act.  
(Government Code 54953.2, 54954.1, 54954.2) 
 
Regular Meetings 
 

Note:  Education Code 35140 and Government Code 54954 mandate the Board to fix the time and place for 
its regular meetings by rule and regulation. 

 
The Board shall hold one regular meeting(s) each month.  Regular meetings shall be held at 
5:30 p.m. on the second Tuesday of each month unless noted otherwise on the Board 
approved meeting schedule and held at various school site throughout the District.  
 

Note:  Pursuant to Government Code 54954.2, the agenda for a regular meeting must be posted at least 72 
hours prior to the meeting, at a location that is freely accessible to the public. Government Code 54954.2 
also requires that the agenda be posted on the district's Internet web site, if it has one.  Any district that does 
not have a web site should delete the reference to it in the following paragraph. 



  
 BB 9320(c) 
 
 
MEETINGS AND NOTICES (continued) 
 
 

The Attorney General has determined in 78 Ops.Cal.Atty.Gen. 327 (1995) that weekend hours may be 
counted as part of the 72-hour period for posting of the agenda prior to a regular meeting. In the same 
opinion, the Attorney General found that the term "freely accessible" requires that the agenda be posted in a 
location where it can be read by the public at any time during the 72 hours immediately preceding the 
meeting. For example, if a building where the agenda is posted is closed during the evening hours, the 
agenda must also be posted in a location accessible during evening hours, such as a lighted display case 
outside of the building. The Attorney General also opined in 88 Ops.Cal.Atty.Gen. 218 (2005) that the 
agenda may be posted on a touch screen electronic kiosk, in lieu of a paper copy on a bulletin board, as long 
as the kiosk is accessible without charge to the public 24 hours a day, seven days a week. 

 
At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more 
locations freely accessible to members of the public and on the district's Internet web site.  
(Government Code 54954.2) 
 
(cf. 1113 - District and School Web Sites) 
 

Note:  Pursuant to Government Code 54957.5, the agenda must list any address where the public can inspect 
agenda materials that are distributed to Board members less than 72 hours before a regular meeting; see BB 
9322 - Agenda/Meeting Materials. In addition, pursuant to the California Public Records Act (Government 
Code 6252-6270), agenda materials related to an open session of a Board's regular meeting are "public 
records" and are subject to the inspection of any member of the public.  For a list of documents subject to 
disclosure by the district, see BP/AR 1340 - Access to District Records. 

 
Whenever agenda materials relating to an open session of a regular meeting are distributed to 
the Board less than 72 hours before the meeting, the Superintendent or designee shall make 
the materials available for public inspection at a public office or location designated for that 
purpose at the time the materials are distributed to all or a majority of the Board.  
(Government Code 54957.5) 
 
(cf. 1340 - Access to District Records) 
 
Special Meetings 
 

Note:  Education Code 35144 and Government Code 54956 allow the Board to hold special meetings to 
address any matter that requires timely action. For example, the Board may hold a special meeting to discuss 
the need for an emergency state apportionment when the district is in financial distress; see BPAR 3460 - 
Financial Reports and Accountability.  However, pursuant to Government Code 54956, certain specified 
matters, as described below, may not be addressed in a special meeting. 

 
Special meetings of the Board may be called at any time by the presiding officer or a 
majority of the Board members.  However, a special meeting shall not be called regarding the 
salary, salary schedule, or other compensation of the Superintendent, assistant 
superintendent, or other management employee as described in Government Code 3511.1.  
(Government Code 54956) 
 
(cf. 2121 - Superintendent's Contract) 
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MEETINGS AND NOTICES  (continued) 
 
 

Note:  Pursuant to Government Code 54956, written notice of a special meeting may be delivered personally 
or by other means, including email or fax. Government Code 54956 requires any district that has its own 
Internet web site to also post the notice on its web site.  Any district that does not have its own web site 
should delete reference to it in the following paragraph. 

 
Written notice of special meetings shall be delivered personally or by any other means to all 
Board members and the local media who have requested such notice in writing. The notice 
also shall be posted on the district's Internet web site. The notice shall be received at least 24 
hours before the time of the meeting. The notice shall also be posted at least 24 hours before 
the meeting in a location freely accessible to the public. The notice shall specify the time and 
location of the meeting and the business to be transacted or discussed. No other business 
shall be considered at this meeting.  (Education Code 35144; Government Code 54956) 
 
Any Board member may waive the 24-hour written notice requirement prior to the time of 
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by 
being present at the meeting at the time it convenes. (Education Code 35144; Government 
Code 54956) 
 
Every notice of a special meeting shall provide an opportunity for members of the public to 
directly address the Board concerning any item that has been described in the meeting notice, 
before or during the item's consideration.  (Government Code 54954.3) 
 
Emergency Meetings 
 

Note:  Government Code 54956.5 authorizes a closed session during emergency meetings, as long as two-
thirds of the members present at the meeting agree on the need for the closed session or, if less than two-
thirds of the members are present, by unanimous vote of the members present.  See BB 9321 - Closed 
Session and E(1) 9323.2 - Actions by the Board. 

 
In the case of an emergency situation for which prompt action is necessary due to the 
disruption or threatened disruption of public facilities, the Board may hold an emergency 
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for 
special meetings pursuant to Government Code 54956.  The Board shall comply with all 
other requirements for special meetings during an emergency meeting.  (Government Code 
54956.5) 
 
An emergency situation means either of the following:  (Government Code 54956.5) 
 
1. An emergency, which shall be defined as a work stoppage, crippling activity, or other 

activity that severely impairs public health and/or safety as determined by a majority 
of the members of the Board 

 
(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 
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MEETINGS AND NOTICES  (continued) 
 
 
2. A dire emergency, which shall be defined as a crippling disaster, mass destruction, 

terrorist activity, or threatened terrorist activity that poses peril so immediate and 
significant that requiring the Board to provide one-hour notice before holding an 
emergency meeting may endanger the public health and/or safety as determined by a 
majority of the members of the Board 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
Except in the case of a dire emergency, the Board president or designee shall give notice of 
the emergency meeting by telephone at least one hour before the meeting to the local media 
that have requested notice of special meetings. All telephone numbers provided by the media 
in the most recent request for notification must be exhausted. If telephone services are not 
functioning, the notice requirement of one hour is waived and, as soon after the meeting as 
possible, the Board shall notify those media representatives of the meeting and shall describe 
the purpose of the meeting and any action taken by the Board.  In the case of a dire 
emergency, the Board president or designee shall give such notice at or near the time 
notification is given to the other members of the Board about the meeting.  (Government 
Code 54956.5) 
 
The minutes of the meeting, a list of persons the Board president or designee notified or 
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be 
posted for at least 10 days in a public place as soon after the meeting as possible.  
(Government Code 54956.5) 
 
Adjourned/Continued Meetings 
 
The Board may adjourn/continue any regular or special meeting to a later time and location 
that shall be specified in the order of adjournment.  Less than a quorum of the Board may 
adjourn such a meeting. If no Board members are present, the secretary or the clerk may 
declare the meeting adjourned to a later time and place and shall give notice in the same 
manner required for special meetings.  (Government Code 54955) 
 
Within 24 hours after the time of adjournment, a copy of the order or notice of 
adjournment/continuance shall be conspicuously posted on or near the door of the place 
where the meeting was held.  (Government Code 54955) 
 
Study Sessions, Retreats, Public Forums, and Discussion Meetings 
 

Note:  The following section is optional and may be revised to reflect district practice. Pursuant to 
Government Code 54954.2, the Board must still comply with the public notice requirements when holding a 
study session, retreat, public forum or other such meeting. 
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The Board may occasionally convene a study session or public forum to study an issue in 
more detail or to receive information from staff or feedback from members of the public. 
 
The Board may also convene a retreat or discussion meeting to discuss Board roles and 
relationships. 
 
(cf. 2000 - Concepts and Roles) 
(cf. 2111 - Superintendent Governance Standards) 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9400 - Board Self-Evaluation) 
 
Public notice shall be given in accordance with law when a quorum of the Board is attending 
a study session, retreat, public forum, or discussion meeting. All such meetings shall comply 
with the Brown Act and shall be held in open session and within district boundaries. Action 
items shall not be included on the agenda for these meetings. 
 
Other Gatherings 
 
Attendance by a majority of Board members at any of the following events is not subject to 
the Brown Act provided that a majority of the Board members do not discuss specific district 
business among themselves other than as part of the scheduled program:  (Government Code 
54952.2) 
 
1. A conference or similar public gathering open to the public that involves a discussion 

of issues of general interest to the public or to school board members 
 
2. An open, publicized meeting organized by a person or organization other than the 

district to address a topic of local community concern 
 
3. An open and noticed meeting of another body of the district 
 
4. An open and noticed meeting of a legislative body of another local agency 
 
5. A purely social or ceremonial occasion 
 
6. An open and noticed meeting of a standing committee of the Board, provided that the 

Board members who are not members of the standing committee attend only as 
observers 

 
(cf. 9130 - Board Committees) 
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Individual contacts or conversations between a Board member and any other person are not 
subject to the Brown Act.  (Government Code 54952.2) 
 
Location of Meetings 
 
Meetings shall not be held in a facility that prohibits the admittance of any person on the 
basis of ancestry or any characteristic listed in Government Code 11135.  In addition, 
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or 
where members of the public must make a payment or purchase in order to be admitted.  
(Government Code 54961) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Meetings shall be held within district boundaries, except to do any of the following:  
(Government Code 54954) 
 
1. Comply with state or federal law or court order or attend a judicial or administrative 

proceeding to which the district is a party 
 
2. Inspect real or personal property which cannot conveniently be brought into the 

district, provided that the topic of the meeting is limited to items directly related to 
the property 

 
3. Participate in meetings or discussions of multiagency significance, provided these 

meetings are held within one of the other agencies' boundaries, with all participating 
agencies giving the notice required by law 

 
4. Meet in the closest meeting facility if the district has no meeting facility within its 

boundaries or if its principal office is located outside the district 
 
5. Meet with elected or appointed state or federal officials when a local meeting would 

be impractical, solely to discuss legislative or regulatory issues affecting the district 
over which the state or federal officials have jurisdiction 

 
6. Meet in or near a facility owned by the district but located outside the district, 

provided the meeting agenda is limited to items directly related to that facility 
 
7. Visit the office of the district's legal counsel for a closed session on pending 

litigation, when doing so would reduce legal fees or costs 
 
8. Attend conferences on nonadversarial collective bargaining techniques 
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9. Interview residents of another district regarding the Board's potential employment of 

an applicant for Superintendent of the district 
 
10. Interview a potential employee from another district 
 
Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall 
still be subject to the notice and open meeting requirements for regular and special meetings 
when a quorum of the Board attends the meeting. 
 
If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe, 
meetings shall be held for the duration of the emergency at a location designated by the 
Board president or designee, who shall so inform all news media who have requested notice 
of special meetings by the most rapid available means of communication.  (Government 
Code 54954) 
 
Teleconferencing 
 
A teleconference is a meeting of the Board in which Board members are in different 
locations, connected by electronic means through audio and/or video.  (Government Code 
54953) 
 
The Board may use teleconferences for all purposes in connection with any meeting within 
the Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall 
be by roll call.  (Government Code 54953) 
 
During the teleconference, at least a quorum of the members of the Board shall participate 
from locations within district boundaries.  (Government Code 54953) 
 
Agendas shall be posted at all teleconference locations and shall list all teleconference 
locations whenever they are posted elsewhere. Additional teleconference locations may be 
provided to the public.  (Government Code 54953) 
 

Note:  In 84 Ops.Cal.Atty.Gen. 181 (2001), the Attorney General opined that a city is not required under the 
ADA Americans with Disabilities Act to provide, as an accommodation for city council member with 
disabilities who was unable to attend a regularly scheduled meeting, a teleconference connection to the 
member's house where the public would not be permitted to be present. According to the Attorney General, 
Government Code 54953 requires that members of the public be permitted to be present at any 
teleconference location. 

 
All teleconference locations shall be accessible to the public. All teleconferenced meetings 
shall be conducted in a manner that protects the statutory and constitutional rights of the 
parties or the public appearing before the Board, including the right of the public to address 
the Board directly at each teleconference location.  (Government Code 54953) 
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Teleconferencing During a Proclaimed State of Emergency 
 

Note:  Pursuant to Government Code 54953, as amended by AB 361 (Ch. 165, Statutes of 2021), 
boards are authorized, until January 1, 2024, to conduct board meetings by teleconference as 
specified below when holding a board meeting during a proclaimed state of emergency pursuant to 
Government Code 8625-8629 when any of the following circumstance exist: (1) state or local officials 
have imposed or recommended measures to promote social distancing; (2) to determine whether, as a 
result of an emergency, meeting in person would present imminent risks to the health or safety of 
attendees; or (3) when it has been determined, as a result of an emergency, that meeting in person 
would impose such risks.   
 
While a resolution is not required by law to make findings required by Government Code 54953, as 
amended by AB 361, CSBA offers sample resolutions available on its web site for (1) recognizing a 
state of emergency and authorizing teleconferenced meetings and (2) recognizing a state of emergency 
and re-authorizing teleconferenced meetings. CSBA recommends that if resolutions are not utilized, 
the motion and findings to authorize or reauthorize emergency teleconferenced meetings are included 
in the meeting minutes.  

 
The Board may conduct Board meetings by teleconference without posting agendas at 
all teleconference locations, identifying teleconference locations in meeting notices and 
agendas, allowing public access to each teleconference location, providing an 
opportunity for members of the public to address the Board directly at each 
teleconference location, and ensuring that at least a quorum of the Board participate 
from locations within district boundaries, during a proclaimed state of emergency 
pursuant to Government Code 8625-8629 in any of the following circumstances:  
(Government Code 54953)  
 
1. State or local officials have imposed or recommended measures to promote 

social distancing  
 
2. For the purpose of determining, by majority vote, whether as the result of the 

emergency meeting in person would present imminent risks to the health or 
safety of attendees   
 

3. When it has been determined, by majority vote as described in Item #2 above, 
that as a result of the emergency meeting in person would present imminent 
risks to the health or safety of attendees   

 
To conduct a teleconference meeting for these purposes the following requirements 
shall be satisfied:  (Government Code 54953) 
 
1. The notice and agenda shall be given and posted as otherwise required by the 

Brown Act 
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2. The notice and agenda of the meeting shall specify the means by which members 

of the public may access the meeting and offer public comments, including via a 
call-in or internet-based service option 
 
Members of the public may be required to register to log in to a meeting when 
making public comments through an internet web site or other online platform 
that is operated by a third-party and not under the control of the Board. 

 
3. Members of the public shall be allowed to access the meeting, and the agenda 

shall provide an opportunity for members of the public to address the Board 
directly pursuant to Government Code 54954.3 

 
4. Members of the public shall not be required to submit public comments in 

advance of a Board meeting and shall be provided an opportunity to address the 
Board and offer comments in real time 

 
5. Public comment periods shall not be closed until the timed public comment 

period, if such is offered by the Board, has elapsed or, if not timed, until a 
reasonable amount of time per agenda item has been allowed 

 
6. If during a Board meeting a disruption occurs which prevents the district from 

broadcasting the meeting to members of the public or for members of the public 
to offer public comments, the Board shall take no further action on any agenda 
item until public access via the call-in or internet-based service option to the 
meeting is restored 

 
(cf. 9323.2 - Actions by the Board) 
 
The district may, in its discretion, provide a physical location from which the public 
may attend or comment.  (Government Code 54953)  
 
The Board may continue to conduct meetings by teleconference, as specified above for 
teleconferencing during proclaimed states of emergency, by a majority vote finding 
within 30 days after teleconferencing for the first time, and every 30 days thereafter, 
that either:  (Government Code 54953) 

 
1. The state of emergency continues to directly impact the ability of the Board to 

meet safely in person 
 
2. State or local officials continue to impose or recommend measures to promote 

social distancing 
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All Board policies, administrative regulations, and bylaws shall apply equally to meetings 
that are teleconferenced.  The Superintendent or designee shall facilitate public participation 
in the meeting at each teleconference location. 
 
 
 
Legal Reference: 

EDUCATION CODE 
35140  Time and place of meetings 
35143  Annual organizational meeting, date, and notice 
35144  Special meeting 
35145  Public meetings 
35145.5  Agenda; public participation; regulations 
35146  Closed sessions in connection with a student 
35147  Open meeting law exceptions and applications 
GOVERNMENT CODE 
3511.1  Local agency executives 
6252-6270  California Public Records Act 
8625-8629  California Emergency Services Act 
11135  State programs and activities; prohibition of discrimination 
54950-54963  The Ralph M. Brown Act, especially: 
54953  Meetings to be open and public; attendance; teleconference  
54954  Time and place of regular meetings 
54954.2  Agenda posting requirements, board actions 
54956  Special meetings; call; notice 
54956.5  Emergency meetings 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160  Effective communications for individuals with disabilities 
36.303  Auxiliary aids and services for individuals with disabilities 
COURT DECISIONS 
Garnier v. Poway Unified School District, (S.D. Cal. September 26, 2019) No. 17-cv-2215-W (JLB), 
2019 WL 4736208 (S.D. Cal. September 26, 2019) 
Knight First Amendment Institute at Columbia University v. Trump, (2019) 928 F.3d 226 (2019) 
Wolfe v. City of Fremont, (2006) 144 Cal.App. 4th 533 54433 
ATTORNEY GENERAL OPINIONS 
88 Ops.Cal.Atty.Gen. 218 (2005) 
84 Ops.Cal.Atty.Gen. 181 (2001) 
84 Ops.Cal.Atty.Gen. 30 (2001) 
79 Ops.Cal.Atty.Gen. 69 (1996) 
78 Ops.Cal.Atty.Gen. 327 (1995) 
 
 
 

Management Resources:  (see next page) 
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Management Resources: 

CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, rev. 2019 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
The ABCs of Open Government Laws 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public V IV: A Guide to the Ralph M. Brown Act, 2016 2nd Ed., 2010 
WEB SITES 
CSBA:  http://www.csba.org 
CSBA, GAMUT Meetings: 
http://www.csba.org/ProductsAndServices/AllServices/GamutMeetingsPolicy 
California Attorney General's Office:  http://oag.ca.gov/home 
Institute for Local Government:  http://www.ca-ilg.org 
League of California Cities:  http://www.cacities.org 
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CSBA Sample 
Board Policy 
 
Travel Expenses BP 3350(a) 
 
 
The Governing Board recognizes that district employees may incur expenses in the 
course of performing their assigned duties and responsibilities. To ensure the prudent 
use of public funds, the Superintendent or designee shall establish rules to keep such 
expenses to a minimum while affording employees a reasonable level of safety and 
convenience. 
 
The Board shall authorize payment for actual and necessary travel expenses incurred by 
any employee performing authorized services for the district, whether within or outside 
district boundaries.  (Education Code 44032) 
 
The Superintendent or designee shall establish procedures for the approval of travel 
requests and the submission and verification of expense claims. He/she also shall 
establish reimbursement rates in accordance with law and Board policy. 
 
An employee shall obtain approval from the Superintendent or designee prior to 
traveling. The Superintendent or designee may approve travel requests in accordance 
with the adopted budget and upon determining that the travel is authorized or assigned 
by the employee's supervisor, is necessary to attend a conference or other staff 
development opportunity that will enhance employee performance, and/or is otherwise 
necessary to the performance of the employee's duties.  Travel expenses not previously 
budgeted may be approved on a case-by-case basis by the Superintendent or designee if 
he/she determines that the travel is essential and that resources may be obtained or 
redirected for this purpose. 
 
All out-of-state travel for which reimbursement will be claimed shall be approved in 
advance by the Board. 
 
Reimbursable travel expenses may include, but are not limited to, costs of transportation, 
parking fees, bridge or road tolls, lodging when district business reasonably requires an 
overnight stay, registration fees for seminars and conferences, telephone and other 
communication expenses incurred on district business, and other necessary incidental 
expenses. 
 
The district shall not reimburse personal travel expenses including, but not limited to, tips 
or gratuities, alcohol, entertainment, laundry, expenses of any family member who is 
accompanying the employee on district-related business, personal use of an automobile, 
and personal losses or traffic violation fees incurred while on district business. 
 
Except as otherwise provided, reimbursement of travel expenses shall be based on actual 
expenses as documented by receipts. 
 
Authorized employees shall be reimbursed for the use of their own private vehicles in the  



Travel Expenses BP 3350(b) 
   
performance of assigned duties, on either a mileage or monthly basis as determined by 
the Superintendent or designee.  (Education Code 44033) 
 
The mileage allowance provided by the district for employees' use of their private 
vehicles shall be equal to the rate established by the Internal Revenue Service. 
 
Vehicles should be shared whenever possible to minimize travel costs.  No employee 
shall be entitled to reimbursement for automobile travel when he/she is transported free 
of charge or by another employee who is entitled to the expense reimbursement. 
 
The Superintendent or designee shall establish a per diem allowance for meal costs 
incurred while traveling on district business based on the location and hours of travel. 
The per diem allowance shall not exceed the standard meal allowance for business-
related travel prescribed for federal income tax purposes. 
 
Any expense that exceeds the maximum rate of reimbursement established by the 
district shall be reimbursed only with the approval of the Superintendent or designee. 
 
All expense reimbursement claims shall be submitted on a district form, within 10 
working days following return from travel when possible. The form shall be accompanied 
by receipts and any explanation necessary to document that the expenses meet district 
criteria for reimbursement. 
 
The Superintendent or designee shall approve expense claims only upon verifying that all 
necessary documentation is provided and that all expenses are appropriate and related 
to district business. If an expense claim is disallowed due to lack of documentation or 
inappropriate expenses, the employee may be personally responsible for any improper 
costs incurred. 
 
When approved by the Superintendent or designee, an employee may be issued a district 
credit card for use while on authorized district business.  Receipts documenting the 
expenses incurred on a district credit card shall be submitted promptly following return 
from travel. Under no circumstances shall personal expenses be charged on a district 
credit card, even if the employee intends to subsequently reimburse the district for the 
personal charges. 
 
When necessary, the Superintendent or designee may approve a cash advance, not to 
exceed the estimated out-of-pocket reimbursable expenses, to an employee authorized 
to travel on district business. Within 10 working days following return from travel, the 
employee shall submit a final accounting with all necessary supporting documentation. 
He/she shall refund to the district any amount of cash advance exceeding the actual 
approved reimbursable expenses. 
 
 
 
 
 



Administrative Regulation 
 
Travel Expenses AR 3350(a) 

 

 

Advancement of Funds 

District funds may be issued in advance of travel for official business trips. An advance 
made shall be deducted from the subsequent travel claim. If an advance exceeds actual 
cost, the claimant shall file a claim showing amounts expended and reimburse the district 
for the excess amount within 15 days after return from the trip. District personnel with 
outstanding advances will not be entitled to further advances until all previous advances 
have been cleared. 

Non-employees, such as parents or community board members, may be authorized to 
perform travel as representatives of the Board. Advances for such non-employees are 
not authorized from district funds. 

When employees are authorized to attend the same meeting, advances to employees can 
be authorized by the Board to cover expenses of non-employees providing all expenses 
for such non-employees are paid for by the employee and are claimed accordingly on the 
employee's claim. If federal or other non-district funds are involved, advances are 
authorized to non-employees, provided the Board approval cites the source of funds. 
Any expenses incurred as a result of non-employee travel shall have been budgeted by 
the Board. 

Itemized Expense Account 

In all authorized activities the following procedure shall be followed: 

Upon return from a trip each person shall submit to the Board an itemized expense 
account of travel and living expenses. Allowances shall be made as detailed below. 

Expense Allowances 

Transportation 

1Prior approval is required 

2. When possible, a school car or public transportation shall be used. 

3. When private transportation is authorized, the shortest possible route shall be used. 

Auto Allowance 

1. For authorized use of an employee's automobile in the performance of assigned duties 
and when no public transportation is available, the employee shall be reimbursed at the 
rate approved by the Internal Revenue Service. 



2. Transportation required for local travel (i.e., in district, in county, etc.), shall be 
reported on district form. 

a. The employee shall submit the claim to the district office monthly. 

b. The employee shall certify as to the accuracy of the claim. 

3. Economy, standard, tourist, or similar air fare rates are allowed. First class fare will be 
allowed only in emergency situations with prior approval of the Superintendent. The 
option for use of a private vehicle or air transportation or other mode may be allowed 
except that the district shall make reimbursement for transportation resulting in the least 
cost of the district, considering all other costs. 

Lodging 

1. Actual cost of room. If spouse is in attendance, reimbursement shall not exceed the 
rate for single occupancy lodging. 

2.Receipted bills must be submitted. 

Registration 

Registration fees are authorized. 

Conference Fees 

Conference fees for specific events shall be reimbursed, excepting the cost of 
conference-sponsored or unsponsored activities which are essentially entertainment or 
non-business, shall not be reimbursed. 

Car Rental 

1.Actual cost of rental. 

2.Receipted bills must be submitted. 

Parking 

Actual cost of parking with receipt. 

Meals 

1.Expenses for meals consumed while attending approved meetings or conferences that 
do not required an overnight stay, will not be reimbursed. 

2. Actual cost of meals will be paid up to $50.00 per day. (See #4 for limitations) 

3. Gratuities may be paid if the total payment of the meal and gratuity do not exceed the 
limit for meal reimbursement. 

4. Itemized statements are required. Receipted bills must be submitted. 



5. The following are approved meal limitations for meals only when the employee is on 
travel status for conferences that require an overnight stay. 

a. Breakfast $10.00 

b. Lunch $15.00 

c. Dinner .$25.00 

These limits have been established based on the type of meal: i.e.: If dinner exceeds 
$25.00 and no other meal costs were incurred, the limit remains $25 for that dinner. 

6.Banquets, Conferences and Workshops 

A banquet breakfast, luncheon or dinner, which is an official part of a conference or 
workshop and for which there is a prescribed fee, may exceed a meal limitation amount 
as previously designated and may be reimbursed at actual cost. 

Bridge Tolls, Taxis, Limousines, and Telephone Calls 

1. Actual cost of bridge tolls, taxis, limousines, and telephone calls will be paid up to 
$15.00 per day. 

2. Itemized statements are required. Receipted bills must be submitted. 

Travel Claims 

Whenever travel is properly authorized and costs are incurred, the employee shall be 
required to prepare a claim which shows in detail all expenditures incurred. Original 
invoices or receipts shall also be provided for air, bus, or train fare, lodging, registration 
or conference fees, car rental, parking and meals 

The claimant shall certify by signature that all amounts claimed were actual and 
necessary. 

Claims approved by the Superintendent or designee shall be deemed to be actual and 
necessary. 

Out-of-State Travel 

Notwithstanding any other provision of this policy, all out-of-state or out-of-country 
travel shall be presented to the Board of Trustees for prior approval with a complete 
explanation of the school business purpose to be served. 

Delegation of Authority to Superintendent or Designee 

1. The authority to authorize employee travel is hereby delegated to the Superintendent 
or designee. 

2. All restrictions and limitations within this policy shall apply. 

 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  

From: Katherine Wright, Superintendent 

Attachments: X 

Item Number: 20 

Type of item: (Action, Consent Action or Information Only): Action 

SUBJECT: 
Request to approve the 2022 Districtwide Comprehensive Safety Plan (Safety 
Plan) 

BACKGROUND: 
Districts with an enrollment of under 2,500 students are authorized to prepare a 
Districtwide Comprehensive Safety Plan. RDUSD’s Safety Committee held a 
meeting on December 6, 2021 inviting law enforcement, fire departments and 
other first responders. The Safety Plan was reviewed and suggestions and edits 
were made. The Safety Committee updated Board Policies and made revisions 
to reflect the changes in procedures and action steps. The each school site had 
the opportunity to review and provide input on the revised Safety Plan. 

Each school site has inserted site specific information such as: Incident 
Commander Flowcharts, Staff Job Assignments, Phone Trees, and Staff Lists, 
which are located in the confidential materials section. All School Site Councils 
(SSC) approved the Safety Plan for 2022 prior to February 1, 2022.  

STATUS: 
The Safety Plan must be approved by the Board prior to the first of March of 
each year. 

PRESENTER: 
Katherine Wright, Superintendent 

OTHER PEOPLE WHO MIGHT BE PRESENT: 
Staff 

COST AND FUNDING SOURCES: 
No cost to the District to review and update the Safety Plan 

RECOMMENDATION: 
That the Board approves the Districtwide Comprehensive Safety Plan as submitted 

Time allocated:  5   minutes 
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River Delta Unified 

School District 
 

 

 

 

 

2022 

Comprehensive District Safety Plan 

 
Bates Elementary School – 180 Primasing, Courtland 

D.H. White Elementary School – 500 Elm Way, Rio Vista 
Isleton Elementary School – 412 Union Street, Isleton 

Walnut Grove Elementary School – 14181 Grove Street, Walnut Grove 
Clarksburg Middle School – 52870 Netherlands, Clarksburg 
Riverview Middle School – 525 South 2nd Street, Rio Vista 

Delta High School – 52810 Netherlands, Clarksburg 
Rio Vista High School – 410 South 4th Street, Rio Vista 

River Delta High/Elementary School – 400 Elm Way, Rio Vista 
River Delta Community Day School – 160 Courtland High School Ln, Courtland 

Mokelumne High School – 160 Courtland High School Ln, Courtland 

 
This Comprehensive School Safety Plan was developed by the district’s safety planning 

committee, reviewed by district employees, School Site Councils (SSC), local law enforcement, 

fire districts and adopted by the River Delta Unified School District Governing Board on 

February 15, 2022 
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RDUSD Board Approval Confirmed by: 
 

 
 
 
 
 
 

Name Title Signature Date 

 

Jennifer Stone 

 

Board President 

  

February 15, 2022 

 

Katherine Wright 

 

Superintendent 

  

February 15, 2022 

 

This document is to be maintained for public inspection in the district office during regular business hours 

or on the district’s website www.riverdelta.org 

http://www.riverdelta.org/
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Comprehensive Safety Plan Purpose & Compliance  

The California Education Code (sections 32280-32288) outlines the requirements of all schools 

operating any kindergarten and any grades 1 to 12, inclusive, to write and develop a school safety 

plan relevant to the needs and resources of that particular school. 

In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety 

Plan provisions in SB 719 and AB 115. It is the intent of the Legislature in enacting the provisions 

to support California public schools as they develop their mandated comprehensive safety plans 

that are the result of a systematic planning process, that include strategies aimed at the prevention 

of, and education about, potential incidents involving crime and violence on school campuses. 

The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 

187, which was approved by the Governor and chaptered in 1997. This legislation contained a 

sunset clause that stated that this legislation would remain in effect only until January 1, 2000. 

Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 

requirement of the initial legislation. 

Comprehensive School Safety Plans must include the following elements: 

• Assessment of school crime committed on school campuses and at school-related 

functions 

• Child abuse reporting procedures 

• Disaster procedures 

• Suspension and expulsion policies 

• Procedures to notify teachers of dangerous pupils 

• Discrimination and harassment policies 

• School wide dress code policies 

• Procedures for safe ingress and egress 

• Policies enacted to maintain a safe and orderly environment 

• Rules and procedures on school discipline 

• Hate crime reporting procedures 

The Comprehensive School Safety Plan will be reviewed and updated by March of each year. In 

July of every year, the school will report on the status of its school safety plan including a 

description of its key elements in the annual school accountability report card. 

Small school districts (with an enrollment of 2,500 students or less) may develop a 

comprehensive district safety plan to encompass all schools within the district, which would 

fulfill each individual school’s comprehensive safety plan requirement. It is not required that 

small school districts have their safety plans developed or approved by site councils or 

designated safety committees; the plans must only be approved by the district board of trustees. 

However, a district plan should be developed in cooperation with local law enforcement 

agencies, community leaders, parents, pupils, teachers, administrators, and others who may be 

interested in the prevention of campus crime and violence. 

As defined in RDUSD Board Policy 0450, the Board of Trustees recognizes that students and 

staff have the right to a safe and secure campus where they are free from physical and 

psychological harm. The Board is fully committed to maximizing school safety and creating a 

positive learning environment that teaches strategies for violence prevention and emphasizes 

high expectations for student conduct, responsible behavior, and respect for others. 
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The Board shall review the comprehensive district wide and/or school safety plan(s) in order to 

ensure compliance with state law, Board policy and administrative regulation. Approval of the 

plan shall occur at a regularly scheduled meeting. 

A copy of the comprehensive district safety plan shall be available for review without the 

confidential sections at the River Delta Unified School District office. 

Declaration regarding RDUSD board policy and administrative regulation references: 

Except when specifically quoted, the RDUSD Board Policies and Administrative Regulations 

included in this safety plan are for reference only and may include only a summarized version of 

the official policy language. To review these policies and regulations in their entirety, please see 

the district office during regular business hours. 
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RDUSD Vision, Mission and Core Values                                            

Vision 

In a diverse community, rich in agricultural and family traditions, the River Delta Unified School 

District will provide a safe, supportive, rigorous, student-centered education in which all students 

are prepared to achieve their maximum potential and become productive members of society. 
 

Mission 

Our Mission is to develop a professional learning community devoted to student success in the 

21st century by: 

• Providing a safe, respectful, and nurturing school environment 

• Providing exemplary, standards-based, fiscally sustainable programs 

• Fostering the development of each individual through enrichment, extra-curricular, and 

other support programs 

• Employing, training, and retaining highly qualified professional staff 

• Forging partnerships and collaboration opportunities with community shareholders 

Core Values 

We work together every day in the spirit of: 

 

• Curriculum 

We will implement curriculum and instruction aligned with state and local standards and 

assessment to ensure articulated K-12 continuous learning. 

• Facilities 

We will utilize and update all of our resources and facilities to their fullest potential for 

the educational benefits and safety of our students and for our community. 

• Growth and Update 

We will address the needs of each community and take appropriate action based on 

anticipation of growth and updates of existing structures. 

• School Efficiency 

We will design and implement a strategic plan which addresses planning and 

communication among teachers, students, parents, administrators and community. 

• Social Issues 

We will implement age-appropriate programs that will educate students and parents about 

physical, emotional and social development and responsibility. 

• Technology 

We will utilize technology to enhance student learning; improve communication with 

families, communities and district staff and manage data and equipment. 
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Safety Plan Vision 

To support the Vision, Mission and Core Values of the River Delta Unified School District, we 

strive for a safe, respectful and nurturing learning environment where students are empowered to 

achieve through strong connectedness to their school and community. 

Working together with our community partners, we will provide a safe campus environment by 

effectively identifying and addressing issues that deteriorate our schools’ social and physical 

climate. 
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Components of the Comprehensive School Safety Plan  

As a small school district (enrollment of 2,500 or below), the RDUSD Comprehensive District 

Safety Plan encompasses all eleven schools. Site-specific procedures to implement the components 

of this plan will be included within the body or appendices of this document. The Plan is reviewed 

and approved by site councils prior to Board Approval. 
 

RDUSD Safety Planning Committee 

• Katherine Wright, District Superintendent 

• Nicole Latimer, Chief Educational Services Officer 

• Jamie Quirino Bautista, Director of Special Education 

• Jennifer Gaston, District Executive Assistant 

• Ken Gaston, Director of MOT 

• Gaby Chavez, MOT Secretary 

• Marcy Rossi, Site Principal 

Assessment of School Safety 
Education Code, Section 32282 (a) 1 

In the 2019-2020 California Healthy Kids Survey, conducted among district 7th  graders - 51%, 9th 

graders – 46%, and 11th grade – 68% of students reported they feel safe at school all of the time.  

The same survey also showed that more than half of the students reported high levels of caring 

relationships with a teacher or other adult at their school and high levels of personal school 

connectedness. Each of these elements are key indicators of school safety, and these results show 

that RDUSD has developed for their students, a safe social and physical climate. The only concern 

that has arisen recently based on discipline data is an increase in drug offenses at the upper grades, 

which site administrators and counselors are addressing. 

A review of school suspension and expulsion data, campus policies and procedures, and interviews 

with school administration showed an overall safe campus climate and a district commitment to 

student safety. Site security assessments conducted at each location found facilities to be in good 

repair and safe. Recommendations made following site security assessments conducted at schools 

in the district included: replacing door handles with handles lockable from the inside; adding 

fencing and lockable gates; posting additional signs to guide visitors to each school office; and 

strengthening lockdown procedures in emergency plans. 
 

District/Campus Safety Strategies and Programs 
Education Code 32282 (a) 2 (A)-(J) 

As written in RDUSD Board Policy 5142, The Board of Trustees recognizes the importance of 

providing a safe school environment that is conducive to learning and helps ensure student safety 

and the prevention of student injury. The Superintendent or designee shall implement appropriate 

practices to minimize the risk of harm to students, including, but not limited to, practices relative 

to school facilities and equipment, the outdoor environment, educational programs, and school- 

sponsored activities. 

(A) Child Abuse Reporting Procedures 

Additional code references: Education Code 35294.2 (a) (2); Penal Code 11166 
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According to RDUSD Board Policy 5141.4 The Board of Trustees is committed to supporting the 

safety and well-being of district students and desires to facilitate the prevention of and response to 

child abuse and neglect. The Superintendent or designee shall develop and implement strategies 

for preventing, recognizing, and promptly reporting known or suspected child abuse and neglect. 

The Superintendent or designee may provide a student who is a victim of abuse with school- based 

mental health services or other support services and/or may refer the student to resources available 

within the community as needed. 

The district's instructional program shall include age-appropriate and culturally sensitive child 

abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 

include instruction in the skills and techniques needed to identify unsafe situations and react 

appropriately and promptly, inform students of available support resources, and teach students how 

to obtain help and disclose incidents of abuse. 

The district’s program may also include age-appropriate curriculum in sexual abuse and sexual 

assault awareness and prevention. Upon written request of a student’s parent/guardian, the student 

shall be excused from taking such instruction. 

The Superintendent or designee shall, to the extent feasible, seek to incorporate community 

resources into the district’s child abuse prevention programs and may use these resources to 

provide parents/guardians with instruction in parenting skills and child abuse prevention. 

The Superintendent or designee shall establish procedures for the identification and reporting of 

known and suspected child abuse and neglect in accordance with law. 

District employees who are mandated reporters, as defined by law and administrative regulation, 

are obligated to report all known or suspected incidents of child abuse and neglect. 

The Superintended or designee shall provide training regarding the duties of mandated reporters. 
 

(B) Emergency Preparedness and Crisis Response Plan 
 

Additional code references: Educational Code 35295-35297; Government Code 8607 and 3100 

In RDUSD Board Policy 3516, the Governing Board recognizes that all district staff and students 

must be prepared to respond quickly and responsibly to emergencies, disasters, and threats of 

disaster. The Superintendent or designee shall develop and maintain a disaster preparedness plan 

which details provisions for handling emergencies and disasters, and which shall be included in 

the district's comprehensive school safety plan. In developing the district and school emergency 

plans, the Superintendent or designee shall collaborate with city and county emergency responders, 

including local public health administrators. The Superintendent or designee shall use state-

approved Standardized Emergency Management System guidelines and the National Incident 

Command System when updating district and site-level emergency and disaster preparedness 

plans. 

The River Delta Unified School District Crisis Response Plan is included in the appendices and 

accomplishes the following: providing emergency preparedness guidelines and the district crisis 

response plan, which incorporates strategies of the Incident Command System (ICS), SEMS and 

NIMS; as well as emergency contact information and site-specific procedures. 
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(i) Earthquake and Multi-hazard Emergency Response Procedure System 

RDUSD has defined emergency response procedures for earthquakes and other hazards in the 

Crisis Response Plans described in the appendices of this plan. This district follows the 

recommended “drop, cover and hold on” procedures for earthquake response. The plans also 

align with standards established by NIMS and SEMS and call for response actions to be 

coordinated using ICS. Additional details on the implementation of these plans, including roles 

and responsibilities for school personnel, are included as part of the District Emergency 

Operations Plan and School Emergency Response Procedures flipcharts. These additional 

supporting plans are provided to school personnel as references and are not included as part of 

this public document. 
 

(ii) Use of School Buildings for Emergency Shelters 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, 

including the American Red Cross, for mass care and welfare shelters during disasters or other 

emergencies affecting the public health and welfare. The Board shall cooperate with such 

agencies in furnishing and maintaining whatever services they deem necessary to meet the 

community’s needs. 
 

(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
 

Additional code reference: Education Code 48900, 48915 (d) and (c) 

As stated in RDUSD Board Policy 5144 The Board of Trustees is committed to providing a safe, 

supportive, and positive school environment which is conducive to student learning and 

achievement and desires to prepare students for responsible citizenship by fostering self-discipline 

and personal responsibility. The Board believes that high expectations for student behavior, use of 

effective school and classroom management strategies, provision of appropriate intervention and 

support, and parent/guardian involvement can minimize the need for disciplinary measures that 

exclude students from instruction as a means for correcting student misbehavior. 
 

Through RDUSD Board Policy 5144.1 and 5144.2, The Board of Trustees desires to provide 

district students access to educational opportunities in an orderly school environment that protects 

their safety and security, ensures their welfare and well-being, and promotes their learning and 

development. The Board shall develop rules and regulations setting the standards of behavior 

expected of district students and the disciplinary processes and procedures for addressing 

violations of those standards, including suspension and/or expulsion. 

The policy also describes the guidelines in accordance with state and federal law, Student Due 

Process, On-Campus Suspension Program, Required Parental Attendance and the Decision to 

Not Enforce Expulsion Order available to the school board. 

For campus-specific guidelines for suspension and expulsion of students, including behavior that 

may result in suspension or expulsion on the first offense, please refer to student and parent 

handbook distributed to all students at the start of each school year. Current versions will be 

available for review alongside this comprehensive safety plan in the district office. 
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(D) Procedures to Notify Employees of Dangerous Pupils 
 

Additional code reference: Education Code 49079 

As described in RDUSD Board Policy 4158: the Superintendent or designee shall develop 

strategies for protecting employees from potentially dangerous persons and situations and for 

providing necessary assistance and support when emergency situations occur. 

Any employee against whom violence or any threat of violence has been directed in the workplace 

shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or 

designee shall initiate legal and security measures to protect the employee and others in the 

workplace. 
 

The Superintendent or designee shall ensure that employees receive training in crisis prevention and 

intervention techniques in order to protect themselves and students. Staff development may include 

training in classroom management, effective communication techniques, procedures for responding to 

an active shooter situation, and crisis resolution. 
 

(E) Discrimination and Harassment Policies 
 

Additional code reference: Education Code 200-262.4 

A comprehensive prohibition of discrimination and harassment across all district programs and 

activities is identified in RDUSD Board Policy 0410, which states that the Board of Trustees is 

committed to providing equal opportunity for all individuals in district programs and activities. 

District programs, activities, and practices shall be free from unlawful discrimination, including 

discrimination against an individual or group based on race, color, ancestry, nationality, national 

origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 

pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender 

identity, gender expression, or genetic information; a perception of one or more of such 

characteristics; or association with a person or group with one or more of these actual or perceived 

characteristics. 

Among the policies included in this comprehensive set of anti-discrimination and harassment 

policies are two that clearly define the expectations and procedures regarding occurrences of 

discrimination and sexual harassment: 

RDUSD Board Policy 5145.3 states that district’s academic, extracurricular, and other 

educational support programs and activities prohibit unlawful discrimination, including 

discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based 

on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 

status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental 

status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 

expression, or genetic information, or association with a person or group with one or more of these 

actual or perceived characteristics. 

The Board of Trustees desires to provide a safe school environment that allows all students equal 

access and opportunities in the district's academic, extracurricular, and other educational support 

programs, services, and activities.  

Students who engage in unlawful discrimination, including discriminatory harassment, 

intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative regulation 

shall be subject to appropriate consequence or discipline, which may include suspension or 

expulsion when the behavior is severe or pervasive.  
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As written in RDUSD Board Policy 5145.7, The Board of Trustees is committed to maintaining 

a safe school environment that is free from harassment and discrimination. The Board prohibits, 

at school or at school-sponsored or school-related activities, sexual harassment targeted at any 

student by anyone.  

The Board also prohibits retaliatory behavior or action against any person who reports, files a 

complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment. 

The Superintendent or designee shall ensure that all district students receive age-appropriate 

information on sexual harassment. Such instruction and information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment 

could occur between people of the same sex and could involve sexual violence 

2. A clear message that students do not have to endure sexual harassment under any circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the alleged 

victim of the harassment has not complained 

4. A clear message that student safety is the district's primary concern, and that any separate rule 

violation involving an alleged victim or any other person reporting a sexual harassment incident 

will be addressed separately and will not affect the manner in which the sexual harassment 

complaint will be received, investigated, or resolved 

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, 

or other formal filing requirements, every sexual harassment allegation that involves a student, 

whether as the complainant, respondent, or victim of the harassment, shall be investigated and 

prompt action shall be taken to stop any harassment, prevent recurrence, and address any 

continuing effect on students 

6. Information about the district's procedure for investigating complaints and the person(s) to 

whom a report of sexual harassment should be made 

7. Information about the rights of students and parents/guardians to file a civil or criminal 

complaint, as applicable, including the right to file a civil or criminal complaint while the 

district investigation of a sexual harassment complaint continues 

8. A clear message that, when needed, the district will take interim measures to ensure a safe 

school environment for a student who is the complainant or victim of sexual harassment and/or 

other students during an investigation and that, to the extent possible, when such interim 

measures are taken, they shall not disadvantage the complainant or victim of the alleged 

harassment
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Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual 

harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For 

students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided 

that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into 

account. 

As written in RDUSD Board Policy 5131.2 the Board of Trustees recognizes the harmful effects 

of bullying on student well-being, student learning, and school attendance and desires to provide 

a safe school environment that protects students from physical and emotional harm. Any employee 

who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary 

action, up to and including dismissal. 

 

No individual or group shall, through physical, written, verbal, visual, or other means, harass, sexually 

harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any 

student or school personnel, or retaliate against them for filing a complaint or participating in the 

complaint resolution process. 
 

(F) School-wide Dress Code 
 

Additional code reference: Education Code 35183 

As described in RDUSD Board Policy 5132, The Board of Trustees believes that appropriate dress 

and grooming contribute to a productive learning environment. The Board expects students to wear 

clothing that is suitable for the school activities in which they participate. Students shall not wear 

clothing that presents a health or safety hazard or is likely to cause a substantial disruption to the 

educational program.  

The principal or designee is authorized to enforce this policy and shall inform any student who 

does not reasonably conform to the dress code. 

For campus-specific detailed dress code requirements, please refer to the student and parent 

handbook that are distributed to all students at the start of each school year. Current versions will 

be available for review alongside this comprehensive safety plan in the district office. 
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(G) Procedure for Safe Ingress and Egress to and from School 
 

Through a collection of Board Policies, River Delta Unified School District has established 

procedures to ensure the Safe Ingress and Egress of students, parents, and school employees to and 

from school. The list below shows applicable board policies and administrative regulations and 

how they contribute to this safety component: 

• BP 5142: “To assist students in safely crossing streets adjacent to or near school sites, the 

Board may employ crossing guards and/or establish a safety patrol at any district school. 

The Superintendent or designee shall periodically examine traffic patterns within school 

attendance areas in order to identify locations where crossing assistance may be needed.” 

• AR 3543: provides a framework for school bus transportation safety plans and procedures 

including, student and parent education, bus evacuation exercises, limitations on school 

bus operation in limited visibility conditions and exceptions to school bus capacity limits 

in emergency situations where students must be moved immediately to ensure safety. 

• BP 5131: holds students accountable for conduct not only on campus but also on their way 
to and from school. 

• BP 5131.7: prohibits the possession of weapons, imitation firearms or other dangerous 

instruments, as defined in law and administrative regulation, in school buildings, on school 

ground or buses, at school-related or school-sponsored activities away from school, or 

while going to or coming from school. 

Each school site will also identify emergency evacuation routes identifying locations where 

students may assemble in response to fire, earthquake, bomb threats or other similar hazards. A 

map showing emergency evacuation procedures for each campus is included in Appendix B.5: 

District/Campus Emergency Evacuation Plans. 

In addition to the safety measures defined above, student safety will also be ensured through the 

control of the ingress and egress of campus visitors as defined in RDUSD Board Policy 1250: 

All outsiders, as defined in law and administrative regulation, shall register immediately 

upon entering any school building or grounds when school is in session (Penal Code 627.2). 

The principal or designee may provide a visible means of identification for all individuals 

who are not students or staff members while on school premises. 

Additional code references: Education Code 32210-32211, Penal Code 627 

 

(H) A Safe and Orderly School Environment Conducive to Learning 
 

As intended by Educational Code 32282 (b) the action plans shown in the tables on the following 

pages were developed using strategies presented in the handbook developed and distributed by the 

School/Law Enforcement Partnership Program entitled “Safe Schools: A Planning Guide for 

Action”. 

Each goal is supported by objectives, which will be accomplished through the defined action 

steps, using designated resources available, and coordinated or reported on by the designated 

lead person. Outcome measures are also listed and may be used to assess the progress in 

achieving the objectives. 
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Safe Physical 

Climate Goal: 
Our schools are a source of pride in our community with safe, clean, and healthy facilities where our 

students can learn, achieve and thrive. 

Objectives Action Steps Resources Project Lead Outcomes 

1) Identify and address 

security 

vulnerabilities and 

hazards 

Maintain visibility from the 

building and surrounding 

environment by pruning 

landscape and moving potential 

obstacles (All Sites) 

District Gardener M&O Supervisor will 

conduct regular site 

checks to ensure visibility 

is maintained 

 Staff will keep classroom doors of 

the building locked at all times 

(All Sites). District will provide 

magnet strips to sites for 

doorways. 

District, site Site Administrators, M&O Policy is enforced by the 

principal and door remain 

locked 

 Security cameras at 

D.H. White Elementary School, 

Isleton Elementary School, 

Riverview Middle School and 

Bates Elementary 

Site funds Site Administrators, M&O Cameras are installed, 

maintained and 

operational by site.  

Must be approved by 

MOT department. 

     

2) Identify and address 
communication issues  

District will continue to utilize 
CatapultEMS Safety management 
system districtwide. 

Donations 

District 

Site Administrators 

District Office 

 Provide an emergency 

 communication system for 

 the safety of the students 

 and staff.     

    

within the district and 

community that affect 

the safety and wellbeing 

of students 

   

All sites and programs are 

connected to and have the ability to 

send out messages via Parent 

Square 

 

  District 
Ed Services, site 

principals 

Integrated communication 

system for all programs 
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Safe Physical 

Climate Goal: 
Our schools are a source of pride in our community with safe, clean and healthy facilities where our 

students can learn, achieve and thrive. 

Objectives Action Steps Resources Project Lead Outcomes 

 All sites will develop and 

maintain a current phone tree 

 Site Administrators Current contact 

information for all site 

personnel 

Meet with community in a 

site/district forum annually to 

address school and community 

safety 

 District,  

Site Administrators 

Identify and address 

safety concerns connected 

with the schools 

  Provide each site with a Red 

Emergency Analog Phone to 

be used when experiencing 

power loss and the VOIP 

phones are disabled 

  District Director of MOT, Site 

Administrators 

Phone number will be left 

unlisted and private so 

outbound calls can be 

made during an 

emergency. 

3) Identify and address 

traffic flow, 

pedestrian safety and 

visitor influence 

concerns 

Crossing guards will safely 

cross students and families 

across the street to school 

(Where applicable) 

 Staff Staff will ensure 

pedestrian safety 

Provide staff to: 

Supervise students being 

picked-up at dismissal time 

Supervise students before 

school on the main 

playground, including lining 

up in specific places 

 Administrators, staff Students are supervised 

during pick-up times 

Reduction in the amount 

of parents/students 

walking through campus 

before school 

Ensure visitors (non-district 

employees), have and wear  

site-issued badges 

 Site Administrators All visitors can be easily 

identified on school 

campuses 
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Safe Physical 

Climate Goal: 
Our schools are a source of pride in our community with safe, clean and healthy facilities where our 

students can learn, achieve and thrive. 

Objectives Action Steps Resources Project Lead Outcomes 

 Provide signage to all sites – M&O funds M&O, Ed Services Physical spaces are clearly 

Office sign is clear, dusk to   defined and policies are 

Dawn and alcohol/drug free   clearly communicated to 

   the public 

Continue to use a digital sign-in 
system at 

District LCAP 

and site funds 

Site Administrator All visitors to DH White. 
Riverview, Rio Vista High 

  D.H. White Elementary,  
  Rio Vista High and 
  Bates Elementary for the  
  2021-22 school year 

  will sign in digitally and 
receive a visitor badge, 
decreasing unidentified 
individuals on campus and 
signaling security risks. 

    
    
    

    

 Work with local emergency Local Site Administrators, Drills will be conducted 

4) Practice the response partners to conduct sheriff/police/fire District Safety Coordinator regularly and emergency 

activation of crisis and monitor drills and to   response partners will be 

response plans and advise on access issues (all   informed/invited to all 

tools schools)    

 Train all staff and students on Standard Site Administrator Students and staff have 
 standard response protocols: 1. Response  common and easy to 
 Evacuate 2. Shelter 3. Protocol, district,  remember protocols for 
 Lockdown 4. Lockout and local  crisis responses 
 practice per Ed Code 5. Active sheriff/police/fire   

 Shooter 
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 Use CatapultEMS to notify and 
monitor staff and student status 
during emergency situations 
and drills 

 District 

 Donations 

 Site Administrators  Students and Staff have a  

 communication and 

 efficient protocols for crises 

 responses 

     

 Classrooms will be equipt with 
emergency supplies such as a 
lockdown toilet, privacy tent or 
equivalent, a LED lantern and a 
two way radio. 

 District funds  District Office and M & O  Provide necessary supplies  

 for the health, safety and  

 welfare of students and staff 

 members during an    

 emergency.  

  
Each school site will participate 
In a Great Shake-Out 
Earthquake Drill each school 
year. 
 

 

 No cost to the 

 district to 

 participate 

 

 Site Administrators 

 

 Staff and students will be 

 prepared in the event of an  

 earthquake. 
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Safe Physical 

Climate Goal: 
Our schools are a source of pride in our community with safe, clean and healthy facilities where our 

students can learn, achieve and thrive. 

Objectives Action Steps Resources Project Lead Outcomes 

 Develop a mental health 

response protocol and train all 

staff 

Crisis response 

organizations 

(fire, police, etc.) 

Ed Services & Site 

Administrator 

Consistent response to 

mental health crises that 

are based on best practices 

 

 

 

Safe Social 

Climate Goal: 
Our students and staff thrive together in an environment of mutual respect, self-discipline and a 

commitment to excellence. 

Objectives Action Steps Resources Project Lead Outcomes 

1) Promote social 

emotional 

learning and 

decrease 

behaviors that 

affect student 

safety 

Continue implementation of 

Student Success Teams and Second 

Step (4-6) 

District funds Site 

administrator 

or designee 

# of students referred to, and 

served by Student Success 

Teams and Second Step services 

Classroom referrals connected 

with harassment will decrease 

Definition of Bullying will be 

defined in the student handbook. 
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Safe Social 

Climate Goal: 
Our students and staff thrive together in an environment of mutual respect, self-discipline and a 

commitment to excellence. 

Objectives Action Steps Resources Project Lead Outcomes 

 Maintain 1 part-time counselor for 

each elementary site and 1 FTE for 

each high school. 

District funds, 

SCOE 

Bullying 

Prevention 

grant 

Ed Services, site 

administrator 

Counselors will educate and 

support students in social 

emotional learning and anti- 

bullying behavior 

Provide parents education annually 

on bullying behavior 

SCOE 

Bullying 

prevention 

program 

Ed Services, site 

administrator 

Parents will have clearer 

understanding of what is and 

isn’t bullying 

Parents will understand and use 

complaint procedures to address 

potential bullying 

Monitor and address bullying 

behavior; staff will intervene on 

ALL bullying behavior 

 Site administrator, 

supported by all 

school personnel 

All staff will be trained in 

bullying prevention and use 

strategies and supports in 

classroom, as well as investigate 

all bullying claims 
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Safe Social 

Climate Goal: 
Our students and staff thrive together in an environment of mutual respect, self-discipline and a 

commitment to excellence. 

Objectives Action Steps Resources Project Lead Outcomes 

2) Strengthen staff Site administration will continue to Tools and Site administration Staff are trained in current 

resources serve as the district’s liaison and resources from team research on bullying and provide 

available for prevention coordinator in addition SCOE safety  a safe and supportive classroom 

prevention to the services already in place plan training  and school climate 

programs 
    

Prevention program will be  District, site Reduction of drug and alcohol 
 provided at middle school to  administrator use as reported in California 

 address drug and alcohol use   Healthy Kids Survey 

3) Strengthen Provide annual training to district District Ed Services Consistent application of district 

administrative administrators on discipline,   and state disciplinary policies 

knowledge investigative process and    

around current expulsions    

disciplinary 

practices and 

legal 

requirements 

around school 

    

Identify and train district expulsion 

officers 

SCOE, district Ed Services Ensure due process for all 

students and all paperwork is 

completed and presented to 

district and/or school board 

safety    
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(I) School Discipline Rules and Consequences 
 

Additional code references: Education Code 35291 and 35291.5 

RDUSD Board Policy 5131 identifies district-wide standards for student conduct: 

The Board of Trustees believes that all students have the right to be educated in a positive learning 

environment free from disruptions. Students shall be expected to exhibit appropriate conduct that 

does not infringe upon the rights of others or interfere with the school program while on school 

grounds, while going to or coming from school, while at school activities, and while on district 

transportation. 

The Superintendent or designee shall ensure that each school site develops standards of conduct 

and discipline consistent with Board policies and administrative regulations. Students and 

parents/guardians shall be notified of district and school rules related to conduct. 

Prohibited student conduct includes but is not limited too: 

1. Conduct that endangers students, staff or others, including, but not limited to, physical 

violence, possession of a firearm or other weapon, and terrorist threats 

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual 

harassment, hate-motivated behavior, cyberbullying, hazing or initiation activity, extortion, 

or any other verbal, written or physical conduct that causes or threatens to cause violence, 

bodily harm, or substation disruption 

a. “Cyberbullying” includes the transmission of harassing communications, direct threats, 

or other harmful texts, sounds, images on the Internet, social media, or other technologies 

using a telephone, computer, or any wireless communication device. Cyberbullying also 

includes breaking into another person’s electronic account and assuming that person’s 

identity in order to damage that person’s reputation. 

3. Conduct that disrupts the orderly classroom or school environment 

4. Willful defiance of staff’s authority for grades 7-12. 

5. Damage to or theft of property belonging to students, staff or the district 

6. Obscene acts or use of profane, vulgar or abusive language 

7. Possession, use, or being under the influence of alcohol, tobacco, cannabis, smokeless 

tobacco products, and electronic cigarettes or other prohibited drug in violation of school 

rules 

8. Possession or use of laser pointers, unless used for a valid instructional or other school- 

related purpose 

a. Prior to bringing a laser pointer on school premises for a valid instructional or school- 

related purpose, students shall obtain permission from the principal or designee. 

9. Use of a cellular/digital telephone, pager, or other mobile communications device during 

instructional time 

a. Such devices shall be turned off in class, except when being used for a valid instructional 

or other school-related purpose as determined by the teacher or other district employee, 

and at any other time directed by a district employee. Any device with a camera, video 

or voice recording shall not be used in any manner which infringes on the privacy rights 

of any other person. 

b. No student shall be permitted from possessing or using an electronic signaling device 

that is determined by a licensed physician or surgeon to be essential for the student’s 

health and the use of which is limited to purposes related to the student’s health. 
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10. Plagiarism or dishonesty in schoolwork or on tests 

11. Inappropriate attire 

12. Tardiness or unexcused absence from school 

13. Failure to remain on school premises in accordance with school rules 

Students who violate district or school rules and regulations may be subject to discipline including, 

but not limited to, suspension, expulsion, transfer to alternative programs, referral to a student 

success team or counseling services, or denial of participation in extracurricular or cocurricular 

activities or other privileges in accordance with Board policy and administrative regulation. The 

superintendent or designee shall notify law enforcement as appropriate. 

Students also may be subject to discipline, in accordance with law, Board policy, or administrative 

regulation, for any off-campus conduct during non-school hours which poses a threat or danger to 

the safety of students, staff, or district property, or substantially disrupts school activities. 

For campus-specific rules and comprehensive description of conduct and student behavior 

expectations, please refer to student and parent handbook distributed to all students at the start of 

each school year. Current versions will be available for review alongside this comprehensive 

safety plan in the district office. 

RDUSD Board Policy 5144 describes standards for discipline and provides administrative 

guidance for the consequences of misconduct: 

The Board of Trustees is committed to providing a safe, supportive, and positive school 

environment which is conducive to student learning and achievement and desires to prepare 

students for responsible citizenship by fostering self-discipline and personal responsibility. The 

Board believes that high expectations for student behavior, use of effective school and classroom 

management strategies, provision of appropriate intervention and support, and parent/guardian 

involvement can minimize the need for disciplinary measures that exclude students from 

instruction as a means for correcting student misbehavior. 

The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining 

a positive school climate and correcting student misbehavior at district schools. The strategies shall 

focus on providing students with needed supports; communicating clear, appropriate, and 

consistent expectations and consequences for student conduct; and ensuring equity and continuous 

improvement in the implementation of district discipline policies and practices. 

In addition, the Superintendent or designee's strategies for correcting student misconduct shall 

reflect the Board's preference for the use of positive interventions and alternative disciplinary 

measures over exclusionary discipline measures. 

Disciplinary measures that may result in loss of instructional time or cause students to be 

disengaged from school, such as detention, suspension, and expulsion, shall be imposed only when 

required or permitted by law or when other means of correction have been documented to have 

failed.   

At all times, the safety of students and staff and the maintenance of an orderly school environment 

shall be priorities in determining appropriate discipline. When misconduct occurs, staff shall 

attempt to identify the causes of the student's behavior and implement appropriate discipline. When 

choosing between different disciplinary strategies, staff shall consider the effect of each option on 

the student's health, well-being, and opportunity to learn. 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 

nondiscrimination policies. 
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Additional Board Policies are listed below, which describe overarching discipline standards for 

specific areas of concern. Violation of these items will result in student referral to campus 

administration at the minimum and may lead to suspension or expulsion. These include: 

• Weapons: The Board prohibits any student from possessing weapons, imitation firearms, 

or other dangerous instruments, as defined in law, and administrative regulation, in school 

buildings, on school grounds or buses, at school-related or school-sponsored activities 

away from school, or while coming to or coming from school. Under the power granted to 

the Board to protect the safety of students, staff and others on district property and to 

maintain order and discipline in the schools, any school employee is authorized to 

confiscate any prohibited weapon, imitation firearm, or dangerous instrument from any 

student on school grounds. RDUSD Board Policy 5131.7 
 

(J) Hate Crime Reporting Procedures and Policies 
 

Additional code references: Penal Code 628 

As stated in RDUSD Board Policy 5145.9, The Board of Trustees is committed to providing a 

safe learning environment that protects students from discrimination, harassment, intimidation, 

bullying, and other behavior motivated by a person's hostility towards another person's real or 

perceived ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious 

belief, age, disability, or any other physical or cultural characteristic. The Superintendent or 

designee shall design strategies to promote harmonious relationships among students, prevent 

incidents of hate-motivated behavior to the extent possible, and address such incidents if they 

occur. 

The Superintendent or designee shall collaborate with regional programs and community 

organizations to promote safe environments for youth. Such collaborative efforts shall focus on 

ensuring an efficient use of district and community resources, developing effective prevention 

strategies and response plans, providing assistance to students affected by hate-motivated 

behavior, and/or educating students who have perpetrated hate-motivated acts. 

The district shall provide students with age-appropriate instruction that includes the development 

of social-emotional learning, promotes their understanding of and respect for human rights, 

diversity, and acceptance in a multicultural society, and provides strategies to manage conflicts 

constructively. 

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is 

strongly encouraged to report the incident to a teacher, the principal, or other staff member. Any 

complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, 

shall be resolved in accordance with law and the district's uniform complaint procedures specified 

in AR 1312.3 - Uniform Complaint Procedures. If, during the investigation, it is determined that a 

complaint is about nondiscriminatory behavior, the principal or designee shall inform the 

complainant and shall take all necessary actions to resolve the complaint. 

Any staff member who is notified that hate-motivated behavior has occurred, observes such 

behavior, or otherwise becomes aware of an incident shall immediately contact the principal or the 

compliance officer responsible for coordinating the district's response to complaints and 

complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 

enforcement. 



23 | P a g e   

Safety Plan Review, Evaluation and Amendment Procedures 

The River Delta Unified School District comprehensive safety plan will be reviewed, evaluated 

and amended (if necessary) in November of each school year. 

Pursuant to Education Code Section 35294.6(a), the River Delta Unified School District adopted 

this annual comprehensive school safety plan at the regular meeting of the Governing Board as 

noted on the cover page. An opportunity for public comment was provided during this meeting, 

prior to the plan’s adoption. Documentation of this meeting, which may include the meeting 

agenda, minutes and copies of materials provided for the plan presentation, will be filed alongside 

the plan at the district office. 

An updated file containing all appropriate or required safety related plans and materials are 

available for public inspection in the River Delta Unified School District Office. 
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Safety Plan Appendices  
 

Protected Information 

The preceding Comprehensive School Safety Plan is a public document to be available for review 

in the district office at any time during regular business hours, as mandated by Education Code 

32282 (e). However, some appendices within this section may include proprietary information that 

shall not be released to the general public including personal contact information for staff 

members, detailed security procedures for campus crisis response and campus vulnerability 

assessment information. 

As protected under the California Public Records Act (Government Code 6254 parts c and aa) and 

prescribed by RDUSD Administrative Regulation 1340, the following items will be identified as 

“Confidential”, reviewed only in a closed session of the RDUSD Governing Board and withheld 

from public release of the Comprehensive District Safety Plan: 

• Any appendices containing personnel information that the disclosure of which would 
constitute an unwarranted invasion of personal privacy. 

(Further detail on protected information is also defined in GC 6254.3.) 

• Any appendices prepared to assess district and/or school site vulnerabilities to terrorist or 

other criminal acts intended to disrupt student instruction or safety. 

According to the procedures developed by the Department of Homeland Security and defined in 

DHS Management Directive 11042.1, the following items will be designated “For Official Use 

Only (FOUO)”, will be reviewed only in a closed session of the RDUSD Governing Board and 

released only for official safety assurance or crisis response use: 

• Any appendices containing detailed crisis response information that, if disclosed, would 

undermine plans or procedures designed to protect students from harm by revealing safety 

strategies such as but not limited to critical communications systems, crisis response 

facilities (i.e. command post, staging areas, etc.), and supplies storage. 
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Appendix A: Emergency Preparedness Guidelines 
 

Please see attached flip chart, which includes emergency preparedness guidelines followed by 

the school district. 
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Appendix B: District Crisis Response Plan 

The following sections provide key information for crisis response for RDUSD. While this 

information represents the basic tools needed for an effective crisis response, RDUSD will 

continue to assess, revise, and expand on the plan for continuous improvement in student safety. 

Additional documentation, including a stand-alone emergency operations plan will be referenced 

in this Comprehensive District Safety Plan as it is developed and implemented. Also, site- specific 

information is attached for use by site personnel and district personnel. 
 

(FOR OFFICIAL USE ONLY)
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Appendix B.1: District Staff Emergency Contacts – Confidential 
 

 
(FOR OFFICIAL USE ONLY) 
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Appendix B.2: Parent Square Use Procedures – Confidential 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

(FOR OFFICIAL USE ONLY) 
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Appendix B.3: Crisis Response/Community Emergency Contacts 
 

 

 

For all emergencies, call 911! 

 
Public Health and Safety 

 

Number Purpose/Subject 

Emergency – 911  

916-876-8309 Non-emergency 

1-800-TELL-CHPP Non-emergency 

916-875-5437 Regular hours reports 

916-875-5437 After hours reports 

1-800-544-8596 Regular hours reports 

1-800-544-8596 After hours reports 

530-669-2345 Regular hours reports 

1-888-400-0022 After hours reports 

916-874-4670 Natural & Man-made 
disaster services 
coordination, procedures, 
resources and preparedness 
programs 

707-784-1600 After hours reports 
530-406-4930 Natural & Man-made 
916-875-5881 

disaster services 
 

707-784-8070 coordination, procedures, 
 resources and preparedness 
 programs 

 
Health and public safety 

 resources 

530-666-8645  
Health and public safety 
resources 
David Gordon 

916-228-2410 
dgordon@scoe.net 

916-875-1055 

800-547-0495 General Access Line 

707-428-1131 24 hour Crisis Line 

916-666-8645 Regular Hours 

mailto:dgordon@scoe.net
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Number Purpose/Subject 

800-733-2767 Customer Service 

 

800-876-4766 
 
24 hr. HOTLINE 

 

800-876-4766 
 
24 hr. HOTLINE 

800-876-4766 24 hr. HOTLINE 

  

 

Communications – Media 
 

Agency Number Purpose/Subject 

Radio Stations 
 KRVH  (707) 374-6336  Emergency Broadcast 

   

   

Newspapers 

The Fairfield Recorder  (903) 389-3334  General  

The Sacramento Bee  (916) 321-1000   General 

   

   

   

Television 
   

 

Transportation and Utilities 
 

Agency Number Purpose/Subject 

Cal Trans   (800) 427-7623   Highway Conditions 

Delta Breeze (707) 374-2878 Public transportation 

River Delta USD Transportation (707) 374-2494 South Transportation Office 

River Delta USD Transportation   (916) 775-1491  North Transportation Office  

PG&E (800) 743-5000 24-hour contact 
  

SMUD   (888) 742-7683  
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Appendix B.4: RDUSD Incident Command System 
 

 

Standardized Emergency Management System/ Incident Command System Overview 

The California Standardized Emergency Management System (SEMS) uses the Incident 

Command System (ICS) to centralize and coordinate emergency response through the use of 

standardized terminology and processes. This greatly facilitates the flow of information and 

resources among the agencies participating in response to an emergency. 

ICS consists of five functions: 

Management 

During an emergency, the Incident Commander directs response actions from a designated 

Command Post. To effectively do this, the Incident Commander must constantly assess the 

situation, and develop and implement appropriate strategies. The Incident Commander must be 

familiar with the available resources, accurately document all response actions, and effectively 

communicate response strategies to others participating in the response. 

Planning & Intelligence 

Planning and Intelligence involves the use of various methods to efficiently gather information, 

weigh and document the information for significance, and actively assess the status of the 

emergency. This understanding and knowledge about the situation at hand is vital to  the effective 

management of a response. These activities are performed by a single person who reports directly 

to the Incident Commander. 

Operations 

All response actions are implemented under by Operations. This includes staff performing first 

aid, crisis intervention, search and rescue, site security, damage assessment, evacuations, and the 

release of students. 

In the organizational structure described on the preceding page, the Operations Chief supervises 

five teams: First Aid and Student Health, Student Evacuation Transportation, Critical Incident 

Stress Response, Parent Coordination and Reunification and Student Accountability. 

Logistics 

Logistics supports the response by coordinating personnel; assembling and deploying volunteers; 

providing supplies, equipment, and services; and facilitating communications among emergency 

responders. 

Finance & Administration 

Finance & Administration involves the purchasing of all necessary materials, tracking financial 

records, timekeeping for emergency responders, and recovering school records following an 

emergency. These activities are performed by a single person who reports directly to the 

Incident Commander. 
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Incident Commander 
Superintendent / Chief Ed. Services 

Officer  
Kathy Wright – 707-374-1700 

Nicole Latimer – 707-374-1725 
 

In charge of the overall management of an 
emergency incident or preplanned event 

Public Information Officer 
Superintendent / Ed. Services  
Kathy Wright – 707-374-1700 

Nicole Latimer – 707-374-1725 

Coordinates media releases and public information related to the 
incident. Sometimes is filled by staff from the district office if 
media expertise is not available at the school site. 

Assists responding agencies from outside the school with initial 
information on the incident and direction in response 
responsibilities and incident supervisor. 

Safety Officer 
Dir. of MOT / Supervisor of M&O  

Ken Gaston, 707-374-1707 
John Preston, 707-330-0383 

Ensures that all actions are done safely.  May be 
school security staff, School Resource Officer or other staff 
member. 

Operations Section Chief 
 

Jamie Quirino Bautista 
(707) 374-1724 

Nicole Latimer (707) 374-1725 
 

Responsible for care of 
students and carrying out 

universal and specific 
procedures and protocols 

for response efforts. 

Logistics Section Chief 
 

Jennifer Gaston (707) 374-1711 
Gaby Chavez (707) 374-1708 

 

Responsible for securing 
and providing needed 
materials, resources, 

services and personnel. 

Planning & Intelligence 
Section Chief 

Kathy Wright (707) 374-1700 
Ken Gaston (707) 374-1707 

 
 

Collects and evaluates 
information related to the 

development of an incident, 
and the status of 

resources. 

Finance/Administration 
Section Chief 

 

Tammy Busch (707) 374-1715 
Vicki Preciado (707) 374-1705 

 

Tracks incident costs for 
reimbursement accounting 
– especially in case of state 
of emergency or disaster.  

RDUSD DISTRICT OFFICE  Incident Response Team 
Last Updated:11/01/2021               Updated by: Gaby Chavez (707) 374-1708 

 

Liaison Officer 
Executive Assist. / Dir. of HR  

Jennifer Gaston – 707-374-1711    
Codi Agan – 707-374-1714 
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Appendix B.5: District/Campus Emergency Evacuation Plans 
 

 

             (FOR OFFICIAL USE ONLY)



34 | P a g e    

 RIVER DELTA UNIFIED SCHOOL DISTRICT 

 445 Montezuma Street 

 Rio Vista, California 94571-1651 

 (707) 374-1700       Fax (707) 374-2995 

http://riverdelta.org 

 
 

 

 

STUDENT START & RELEASE TIMES 

2021-2022 
         

         

         

   START    RELEASE WED MINI 
         

     M-T-T-F    

         

D.H. WHITE 8:30 AM  2:30 PM  1:36 12:35 

         

RIVERVIEW 8:20 AM  3:00 PM  1:45 12:45 

         

R.V.H.S.  8:10 AM  3:10 PM  2:05 1:10 

         

ISLETON  8:20 AM  3:00 PM  1:45 12:45 

         

WALNUT GROVE 7:55 AM  2:30 PM  1:15 12:18 

         

MOKELUME H.S. 8:45 AM  2:15 PM  1:00 12:00 

         

BATES  8:30 AM  3:00 PM  1:40 12:40 

         

CLARKSBURG 8:15 AM  3:12 PM  2:02 1:05 

         

DELTA H.S.  8:15 AM  3:12 PM  2:02 1:05 

         

Community Day 8:00 AM  3:00 PM  2:00 3:00 
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Appendix C: Emergency Response Guidelines 

 

STEP ONE: IDENTIFY THE TYPE OF EMERGENCY 

The first response to an emergency is to determine the type of emergency that has occurred. 

Procedures for 18 different types of emergencies are listed in the following section. 

STEP TWO: IDENTIFY THE LEVEL OF EMERGENCY 

The second step in responding to an emergency is to determine the level of the emergency. For 

schools, emergency situations can range from a small fire to a major earthquake. To assist schools 

in classifying emergency situations, there is a three-tiered rating below: 

• Level 1 Emergency: A minor emergency that is handled by school personnel without the 

assistance from outside agencies, e.g., a temporary power outage, a minor earthquake, or a 
minor injury in the play yard. 

• Level 2 Emergency: A moderate emergency that requires assistance from outside 

agencies, such as a fire or a moderate earthquake, or a suspected act of terrorism involving 

a potentially hazardous material, e.g., “unknown white powder.” 

• Level 3 Emergency: A major emergency event that requires assistance from outside 

agencies such as a major earthquake, civil disturbance or a large-scale act of terrorism. 

For Level 3 emergencies, it is important to remember that the response time of outside 
agencies may be seriously delayed. 

 

STEP THREE: DETERMINE THE IMMEDIATE RESPONSE ACTION 

Once the type and extent of an emergency have been identified, school personnel can determine 

if an immediate response action is required. The most common immediate response actions 

initiated during school emergencies are: 

• Duck & Cover: Students and staff protect themselves by crouching under a table, desk, or 

chair until the danger passes. 

• Shelter in Place: Students and staff are kept indoors in order to isolate them from the 

outdoor environment. The heating and air conditioning system is also shut down. 

• Lock Down: Students and staff are kept in a designated locked area until a danger has 
passed, such as an intruder being on campus. 

• Evacuate Building: Students and staff are escorted outside to an assembly area if it has 

been determined that it is too dangerous to remain indoors. 

• Evacuate Campus: Students and staff are escorted to an off-site assembly area if it has 
been determined that it is too dangerous to remain on campus. 

• All Clear: Notification is given that normal school operations should resume. 

 

STEP FOUR: COMMUNICATE THE APPROPRIATE RESPONSE ACTION (CatapultEMS) 

Once the type of immediate response action is determined, the incident commander must inform 

the site’s staff which response action to take, using CatapultEMS, paging systems, or any other 

means necessary. The most appropriate method of communication depends on the response action 

selected. When announcing what response to take, avoid codes, jargon, or any other potentially 

confusing vocabulary. Be calm, direct, and clear in your announcements. 
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• Duck & Cover: Immediately use the site’s school-wide communication system to instruct 

students and staff to protect themselves by moving into a “duck & cover” position by 

crouching under a table, desk, or chair until the danger passes. Time is the most urgent 

matter with this response action as the emergency may take place before the announcement 

can be made. However, do not assume that all members of the site are already in a “duck 

& cover” position. Make the announcement even if the immediate crisis has passed. 

• Shelter in Place: Immediately use the site’s school-wide communication system to instruct 
students and staff that they are to stay indoors until further notice, even if the heating and 

air conditioning system is disabled. 

• Lock Down: Immediately use the site’s school-wide communication system to instruct 
staff to lock all exterior doors, to close any open windows, and to keep students as far away 

as possible from any windows until further notice 

• Lockout: Immediately use the site’s school-wide communication system to instruct staff 

to lock all exterior doors, to close any open windows. Business as usual inside classroom. 

• Evacuate Building: Immediately use the site’s fire alarm bell system to notify students 

and staff that they are to proceed to the site’s outside assembly area. 

• Evacuate Campus: Immediately use the site’s fire alarm bell system to notify students 

and staff that they are to proceed to the site’s outside assembly area. From there, notify 

staff and students using a bullhorn that it has been determined that it is too dangerous to 

remain on campus. Provide instructions on how staff and students will be relocated. 

• All Clear: Use the site’s school-wide communication system to notify staff and students 

that normal school operations should resume. 
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STANDARD RESPONSE PROTOCOL FLYER 
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IN AN EMERGENCY WHEN YOU HEAR IT, DO IT FLYER  
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Appendix D: Types of Emergencies & General Procedures 
 

AIRCRAFT CRASH 

The administrator or designee will initiate appropriate actions, which may include Duck & Cover, 

Shelter-in-Place, Evacuate Building, or Evacuate Campus depending on the nature of the accident, 

the location of damage, and the existence of any chemical and/or fuel spills. 
 

ANIMAL DISTURBANCE 

This procedure should be implemented when the presence of a coyote, mountain lion, or any other 

wild animal threatens the safety of students and staff. The administrator or designee will initiate 

appropriate actions, which may include Lock Down or Evacuate Building. 
 

ARMED ASSAULT ON CAMPUS 

This involves one or more individuals who attempt to take hostages or cause physical harm to 

students and staff. Such an incident may involve individuals who possess a gun, a knife or other 

harmful item. The administrator or designee will decide the appropriate response, which may 

include Shelter-in-Place, Lock Down, Evacuate Building, or Evacuate Campus. 
 

BIOLOGICAL OR CHEMICAL RELEASE 

This is an incident involving the discharge of a biological or chemical substance in a solid, liquid, 

or gaseous state. Such incidents may also include the release of radioactive materials. Common 

chemical threats within or adjacent to schools include the discharge of acid in a school laboratory, 

an overturned truck of hazardous materials in proximity of the school, or an explosion at a nearby 

oil refinery or other chemical plant. The following indicators may suggest the release of a 

biological or chemical substance: Multiple victims suffering from watery eyes, twitching, choking 

or loss of coordination, or having trouble breathing. Other indicators may include the presence of 

distressed animals or dead birds. The administrator or designee will initiate appropriate actions, 

which may include Shelter-in-Place or Evacuate Building. 
 

BOMB THREAT / THREAT OF VIOLENCE 

This occurs upon the discovery of a suspicious package on campus grounds or receipt of a 

threatening phone call that may or may not present a risk of an explosion. If the threat is  received 

by telephone, the person receiving the call should attempt o keep the caller on the telephone as 

long as possible and alert someone else to call 911. The person answering the  threat call should 

ask the questions listed on the “Bomb Threat Checklist”. In coordination with law enforcement, 

the administrator or designee will initiate appropriate actions, which may include Duck & Cover, 

Lock Down, or Evacuation. 
 

DISORDERLY CONDUCT 

This involves a student or staff member exhibiting threatening or irrational behavior who does not 

have a weapon. The administrator or designee will initiate appropriate actions, which may include 

Shelter-in-Place, Lock Down, Evacuate Building, or Evacuate Campus. 
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EARTHQUAKE 

Earthquakes occur without warning and may cause minor to serious ground shaking, damage to 

buildings, and injuries. It is important to note that even a mild tremor can create a potentially 

hazardous situation. The administrator or designee will initiate appropriate actions, which may 

include Duck & Cover, Evacuate Building, or Evacuate Campus. 
 

EXPLOSION OR RISK OF EXPLOSION 

This involves an explosion on school property, the risk of an explosion on school property, an 

explosion or risk of explosion near the school, or a nuclear explosion involving radioactive 

materials. The administrator or designee will initiate appropriate actions, which may include Duck 

& Cover, Shelter-in-Place, Evacuate Building, or Evacuate Campus. 
 

FIRE IN SURROUNDING AREA 

This procedure addresses the situation where a fire is discovered in an area adjoining the school. 

The initiated response actions should take into consideration the location and size of the fire, its 

proximity to the school and the likelihood that the fire may affect the school. After calling the local 

fire department in an effort to determine the seriousness of the fire, the administrator or designee 

will initiate appropriate actions, which may include Shelter-in-Place, Lock Down, Evacuate 

Building, or Evacuate Campus. 
 

FIRE ON SCHOOL GROUNDS 

This procedure addresses situations where a fire is discovered on school grounds. A quick response 

to this situation is very important to prevent injuries and further property damage.  Upon discovery 

of a fire, teachers or staff will direct all occupants out of the building, signal the fire alarm, and 

report the fire to the administrator or designee. The administrator or designee will immediately 

initiate the Evacuate Building action. If the size of the fire is beyond the control of staff on site, 

call 911 for immediate assistance from the fire department. 
 

FLOODING 

This applies whenever storm water or other sources of water inundate or threaten to inundate 

school grounds or buildings. Flooding may occur as a result of prolonged periods of rainfall, where 

the school would have sufficient time to prepare. Alternatively, flooding may occur without 

warning, as a result of damage to water distribution systems, or a failure of a nearby man-made 

dam. The administrator or designee will initiate appropriate actions, which may include Shelter-

in-Place, Evacuate Building, or Evacuate Campus. 
 

LOSS OR FAILURE OF UTILITIES 

This addresses situations involving a loss of water, power or other utility on school grounds.  This 

procedure should also be used in the event of the discovery of a gas leak, an exposed electrical 

line, or a break in sewer lines. The administrator or designee will initiate appropriate actions, which 

may include Shelter-in-Place or Evacuate Building. 
 

MOTOR VEHICLE CRASH 

This procedure addresses situations involving a motor vehicle crash on or immediately adjacent to 

school property. Given the nature of the crash, there may also be a danger from a fuel spill, which 

should be considered when deciding which action(s) to take. The administrator or 
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designee will initiate appropriate actions, which may include Duck & Cover, Shelter-in-Place, 

Evacuate Building, or Evacuate Campus. 
 

PSYCHOLOGICAL TRAUMA 

When the administrator or designee feels that there has been an event that causes a psychological 

impact on students and/or staff, such as an act of violence; the death of a student or staff member; 

an earthquake or other natural disaster; a serious environmental problem; or ethnic and racial 

tensions, he or she should contact the local law enforcement office to request support in conducting 

a critical incident stress debriefing. Emergencies like these usually produce one or more of the 

following conditions: temporary disruption of regular school functions and routines, significant 

interference with the ability of students and staff to focus on learning, physical and/or 

psychological injury to students and staff, and concentrated attention from the community and 

news media. As a result of such emergencies, students and staff may exhibit a variety of 

psychological reactions. As soon as the physical safety of those involved has been insured, 

attention must turn to meeting emotional and psychological needs of others. 
 

SUSPECTED CONTAMINATION OF FOOD OR WATER 

This procedure applies where there is evidence of tampering with food packaging, observation of 

suspicious individuals in proximity to food or water supplies, or if notified of possible food/water 

contamination by central District staff or local agencies. Indicators of contamination may include 

unusual odor, color, taste, or multiple employees with unexplained nausea, vomiting, or other 

illnesses. The administrator or designee will isolate the suspected contaminated food/water to 

prevent consumption, and will restrict access to the area. Second, the administrator or designee 

will notify the district safety coordinator of the problem and await further instructions. Meanwhile, 

a list will be made of all potentially affected students and staff, which will be provided to 

responding authorities. Law enforcement should be contacted if there is evidence of individuals 

purposefully contaminating the food or water source. 
 

UNLAWFUL DEMONSTRATION OR WALKOUT 

An unlawful demonstration or walkout is any unauthorized assemblage on or off campus by staff 

or students for the purpose of protest or demonstration. Upon indication that an unlawful 

demonstration or walkout is about to begin, personnel should immediately notify the administrator 

or designee. The administrator or designee will initiate the Shelter-in-Place action. Students who 

ignore this action and leave campus shall be asked to sign his or her name and record address, 

telephone number and time entered or departed. If students leave the campus, the administrator or 

designee will designate appropriate staff members to accompany them. These staff members will 

attempt to guide and control the actions of students while offsite. The administrator or designee 

should proceed in good judgment on the basis of police or other legal advice, in taking action to 

control and resolve the situation. 
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Appendix E: Power Failure / Outage Procedures 

 

 

Power Failure/Outage Procedures 
 

During any given day, schools may experience a power failure at various locations ranging from a few 

minutes to several days. Typically, we do not close school unless there is a compelling reason to do so.  

Classrooms are equipped with emergency supplies, including lanterns, flashlights and walkie talkies. In 

most short-term power outage situations, there is adequate light from windows and emergency lighting, 

as well as warm enough conditions for instruction to continue. Teachers are prepared to cope with a 

short-term power failure and will continue their regular curriculum and/or appropriate substitute 

assignments.  

 

In the case of a power failure at a school site, River Delta Unified School District 

will follow these procedures: 
 

• The first day of the power failure/outage, the school will be open, and classes held unless 

otherwise directed by the Superintendent.  

o If power failure/outage lasts for more than four hours,  

▪ the parents will receive a phone call from the District authorizing them to check 

their child out of school for the day.   

▪ District transportation will still be provided based on regularly scheduled routes.   

▪ All school staff will remain on site to supervise students who have not been 

check out of school.  

• Food will be prepared by our Food Services Department and served to our students. 

• If the school operates on a water well system, portable restrooms and hand sanitizing stations 

will be ordered and delivered to the site(s). If a generator is available to power the water 

well(s), it will be connected as soon as possible to restore the water supply.  

• If the power is not on by 4:00 a.m. on the second consecutive day, the Superintendent and 

Director of Maintenance, Operations and Transportation will decide together whether the 

closing of the school site is necessary.  Only the Superintendent can order the closing of a 

school site.  

• If the Superintendent decides to close a school for the day, the Superintendent’s office will 

communicate the information to the community via: 

o District’s All-Call System 

o District Website 

o School Website 

o Notices posted at the school site(s):  

o Local Radio Station (if possible) 

• Sites not directly affected by a power failure/outage will remain open.  

 

River Delta Unified School District may update these procedures periodically. Please check with your 

child’s school to be sure you are aware of the most current procedures in place.  
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Appendix F: Catapult EMS Initiated Procedures 

 

 

THE 4 TYPES OF EMERGENCY DRILLS/PROCEDURES: 
Each drill will be initiated in the Catapult EMS 

 

1)  EVACUATE! Drill/Procedure – This is essentially the Fire Drill that we have often practiced in school. 

Signal is the “fire alarm” buzzer (repeated in all rooms).  TEACHER WILL ASSESS DANGER IN AND 

AROUND THE CLASSSROOM ~ HOLDING STUDENTS IN THE CLASSROOM UNLESS DANGER 

IS IMMINENT.  Admin will make PA system announcement to remain in class, conduct full evacuation, 

or conduct partial evacuation. If evacuating, all classes exit QUIETLY and in a single file line from the 

classroom to the designated area for evacuation.  Students wait in a single file line in the evacuation area 

for the duration of the drill/emergency - - OR they wait for additional instructions to be given if buildings 

cannot be re-entered.  Teachers confirm that all students are present and hold up a GREEN card or a RED 

card to communicate that there is a problem or someone is missing. Communicate problems via text 

message, phone tree, or Catapult.  Everyone re-enters the building @ the “all clear” signal (a regular 

bell).  

 

2)  LOCKDOWN! Drill/Procedure – This procedure is to be used if there is a need to secure classrooms 

from an outside threat.  Lockdown will be initiated with Catapult EMS. You will then hear a voice 

announcement by the principal over the PA system: “Lockdown! Locks, lights, out of sight.”  This will 

be repeated 2 times.  All doors should be secured and blinds closed (if applicable).  Students should move 

away from windows and sit on the floor out of view.  Teacher utilizes Catapult EMS to declare status and 

account for all students.  Teacher puts a GREEN card up in the window to signify all is well, RED card if 

there is a problem; NO CARD indicates a teacher has a problem that may require law enforcement entry.  
Phone lines are to be kept clear for administrative calls into the room. Communicate problems via 

Catapult.   Wait for Catapult and PA announcement that the lock down has ended or to receive further 

information.   

 

3)  LOCKOUT! (“All In”) Drill/Procedure – This procedure is to be used for any purpose in which we need 

to bring students in from outside to keep them safe indoors with the doors locked.  Catapult EMS is 

activated by a staff member.  You will then hear the PA message: “Lockout! Secure the perimeter,” 

repeated 3 times.  All staff/personnel will open exterior doors and direct students to the nearest open door 

for entry; staff will blow whistles to alert students to available doors for entry.  Classroom is then locked 

down, as described above, with door locked and students out of view.  Teacher utilizes Catapult EMS to 

declare status and account for all students. A GREEN card is put up if all is well, a RED card is put up if 

there is a problem, and NO CARD indicates a problem that may require law enforcement entry.   
Communicate problems via text message phone tree.   

 

 

4)  SHELTER!/Shelter in Place Drill - In case of a hazard evacuation OR when students need to be secured 

in their current location for a period of time for any reason.   Shelter drill will be initiated with Catapult 

EMS. You will then hear a voice announcement by the principal over the PA system: “Shelter in place.  

Seal your classroom.”  This will be repeated 2 times.  All doors should be secured and students should 

remain in the classroom. Phone lines are to be kept clear for administrative calls into the room. 

Communicate problems and account for students via Catapult.   Wait for Catapult and PA announcement 

that the “Shelter in Place” has ended or to receive further information.   
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
 

Meeting Date: February 15, 2022                                    Attachments:    X 
 
From: Nicole Latimer, Chief Educational Services Officer           Item Number:   21 
 
Type of item: (Action, Consent Action or Information Only):     Action 
 

SUBJECT: 
 

Request to Approve the Final Draft of the Proposed Supplement to the Annual Update to the 
2021-2022 Local Control and Accountability Plan. 

BACKGROUND: 
 

California’s 2021–22 Budget Act, the federal American Rescue Plan Act of 2021, and other 
state and federal relief acts have provided Local Educational Agencies (LEAs) with a significant 
increase in funding to support students, teachers, staff, and their communities in recovering 
from the COVID-19 pandemic and to address the impacts of distance learning on students. The 
following is a one-time mid-year report to the local governing board or body and educational 
partners related to engagement on, and implementation of, these Acts. The River Delta Unified 
School District is presenting the Final Draft of the Proposed Supplement to the Annual Update, 
for the 2021–22 Local Control and Accountability (LCAP) Plan, for review and approval by the 
Board of Trustees at the regularly scheduled meeting of the Board, held on February 15, 2022.  

 
STATUS: 
 

This is an action item pending approval from the Board of Trustees to be submitted to the   
 

PRESENTER: Nicole Latimer, Chief Educational Services Officer 
 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: No cost to the district. 

RECOMMENDATION: 
 

That the board approve the supplement for the annual update to the 2021-2022 Local Control 
and Accountability Plan. 

 

        Time allocated:   2 minutes 
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Attachment 6: Final Draft of the Proposed Template and Instructions for the 
Supplement to the Annual Update to the 2021–22 Local Control and 
Accountability Plan 

All proposed additions are highlighted throughout this attachment. Codes are used to signify the beginning of a highlighted 
section (<bh>) and the end of a highlighted section (<eh>). 

Supplement to the Annual Update to the 2021–22 Local Control and Accountability 
Plan 

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone 

River Delta Unified School District Kathy Wright, Superintendent kwright@rdusd.org/707-374-1711 

 
<bh>California’s 2021–22 Budget Act, the federal American Rescue Plan Act of 2021, and other state and federal relief acts have 
provided Local Educational Agencies (LEAs) with a significant increase in funding to support students, teachers, staff, and their 
communities in recovering from the COVID-19 pandemic and to address the impacts of distance learning on students. The following is 
a one-time mid-year report to the local governing board or body and educational partners related to engagement on, and 
implementation of, these Acts.<eh> 

A description of <bh>how and when<eh> the LEA <bh>engaged, or plans to engage, its educational partners on<eh> the use of funds 
provided through the Budget Act of 2021 that were not included in the 2020–21 Local Control and Accountability Plan (LCAP). 

The district’s supplemental and concentration grant add-ons went down from the original budget according to the LCFF calculator. 
We don’t need to answer this prompt.  
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 description of how the LEA used, <bh>or plans to use, <eh> the <bh>additional<eh> concentration grant add-on funding it received to 
increase the number of staff who provide direct services to students on school campuses with an enrollment of students who are low-
income, English learners, and/or foster youth that is greater than 55 percent.  

RDUSD schools have enrolled students who are English Learners, low income and/or foster youth at 55% or greater have been 
identified to receive direct services for their students from newly hired staff in the area of physical education and health services. Two 
fully credentialed physical education teachers will be hired and will provide physical education instruction at our elementary schools. 
Our schools identified an overall need for our students to have a consistent opportunity to increase their physical activities by at least 
60 minutes per week.  Their isolation at home during the Stay-At-Home Orders of the pandemic had a negative effect on many of 
their physical health. These physical education teachers will be expected to provide the students’ parents/guardians with home-
based physical activities for the family to engage in together. Two more Health Assistant will be hired, in addition to the three Health 
Assistant that are already hired. Each of the identified schools will have a full-time Health Assistant to monitor health and safety 
protocols in the classroom and in non-classroom based areas of the campuses. Additionally, they will perform thorough contact 
tracing, administer Covid tests to students on a daily basis, provide basic medical attention to the students and initiate and maintain 
open communication lines with the students’ parents. 

 

 

A description of <bh>how and when<eh> the LEA <bh>engaged its educational partners on<eh> the use of one-time federal funds 
received that are intended to support recovery from the COVID-19 pandemic and the impacts of distance learning on pupils.   

RDUSD made efforts to support meaningful consultation with its educational partners in the development of plans to support 
students and learning loss. Feedback opportunities have been available at all District Board of Trustee meetings since the beginning 
of the onset of the pandemic. Through these meetings, RDUSD has been provided feedback and ideas for how to support students 
and families as well as ideas regarding how to continue to provide opportunities for engagement. 

Additional opportunities for educational partners to provide feedback specific to ESSER III Expenditure Plans were held on October 
14, 2022, and October 18, 2021, respectively.  Educational partners were provided the opportunity to learn about all district 
opportunities funded currently as well as provide ideas for ways to continue to support students. These meetings were held in both 
English and Spanish to support equity and access. 

As a result of meaningful feedback provided, RDUSD plans to continue the additional focus placed on Mental Health and Trauma 
informed practices to support building a foundation where students can feel safe to learn academics while also having their social-
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emotional and mental health needs met. Parents expressed support for the RDUSD health and wellness campaign.  RDUSD will 
continue these efforts district-wide, surrounding overall wellness for students, staff and families. 

 

As a direct result of parent and staff feedback, RDUSD will support additional growth in the areas of visual and performing arts 
(VAPA) as well as field experience opportunities to support Social Emotional Learning for students. RDUSD will seek partnerships 
with community-based agencies and businesses to support providing opportunities for students to continue to receive field 
experiences even though the COVID-19 pandemic has limited availability in many instances. RDUSD will contract with agencies to 
support bringing experiences and opportunities into the District where COVID-19 protocols and guidance can be followed safely. 

A description of how the LEA is the implementing the federal American Rescue Plan Act and federal Elementary and Secondary School 
Emergency Relief expenditure plan, and the successes and challenges experienced during implementation. 

River Delta Unified School District intends to support continued efforts to address student’s academic, social, emotional and mental health needs, 
as well as any opportunity gaps that existed before, and were worsened by the COVID-19 pandemic. RDUSD will continue to provide targeted 
professional development to support implementation of the CCSS, NGSS and ELD standards district wide. RDUSD will continue to provide training 
opportunities to support needs expressed by teachers throughout the district to best serve students. Training opportunities include Academic 
Conversations, GLAD, Lesson Planning, Number Talks, Picture Talks, Question Formulation Technique, Smarter Balanced Digital Library Training, 
and professional development specific to combination classes regarding how to support differentiated instruction with a combination class. 

As a result of feedback from educational partners including staff, student and community input, additional focus has also been placed on Mental 
Health and Trauma informed practices to support building a foundation where students can feel safe to learn academics while also having their 
social emotional and mental health needs met. RDUSD began the school year with professional development surrounding Social Emotional 
Learning and how to support students in the classroom. Additionally, RDUSD contracted with Kevin Bracy and the Reach One Alliance to support 
district-wide needs in the areas of campus culture, positive school climate, self- esteem, self-efficacy, bullying and kindness. RDUSD began a 
district wide Health and Wellness campaign, surrounding overall wellness for students, staff, and families. The campaign has been broken into four 
domains: mental health, social health, body health, and inner body health which focuses on nutrition. This campaign provides both students, staff 
and families with resources to support overall health and wellness including family and community engagement opportunities, training, education 
and resources. RDUSD provided a Social Emotional and Academic Development Coordinator (SEAD) to oversee this campaign as well as provide 
district-wide support to students and staff. RDUSD will provide site-based community building and engagement opportunities to support Social 
Emotional Learning. 

RDUSD will support additional growth in the areas of visual and performing arts as well as field experience opportunities to support Social 
Emotional Learning for students. RDUSD will seek partnerships with community-based agencies and business to support providing opportunities for 
students to continue to receive field experiences even though the COVID-19 pandemic has limited availability in many instances. RDUSD will 
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contract with agencies to support bringing experiences and opportunities into the District where COVID-19 protocols and guidance can be followed 
safely.  

 

As of February 2022, RDUSD has experienced success in implementing the ability to provide parents and families with opportunities to connect and 
engage remotely so that we may continue to build and foster a sense of community within our schools and district. Technological resources 
including SWIVl technology, laptops, itouches, tripods, hot spots and audio equipment have been necessary to support this effort.  

Additionally, RDUSD has had success with efforts to provide expanded learning opportunities for elementary, secondary and special education 
students to support gaps in learning and overall learning loss as a result of school closure and the COVID-19 pandemic. Special Education students 
were provided the opportunity to attend an extension of the Extended School Year (ESY) Summer program. Elementary school students were 
provided the opportunity to attend a Summer Bridge intervention program supporting learners who are 1.5 to 2 grade levels below standard in the 
areas of Mathematics and English Language Arts. Secondary students were provided the opportunity to attend Summer Learning Academies with 
focus in the areas of mathematics and English language arts. RDUSD plans to offer all 3 of these summer programs again in the summer of 2022. 

RDUSD also offers before and after school tutoring and targeted academic support through our Academic Resource Center (ARC) programs on 
secondary campuses. These programs provide students with an opportunity to connect and gain support in areas of need including all subject 
areas. RDUSD would like to extend these programs district-wide and continue to offer the programs as needed. 

RDUSD has hired additional staff to support the school sites needs as a result of COVID-19 including on site health needs, contact tracing testing 
and medical support. RDUSD continues to provide site-based testing for staff and students as well as a weekly community testing center in 
partnership with Sacramento County.  

As of February 2022, we have experienced challenges from the Omicron variant surge in consistent staff and student attendance, implementing in-
person instruction and community engagement opportunities at school sites. This action has been difficult to implement because of continued 
changes and guidance regarding COVID-19 and in-person events, along with surges in reported cases in various counties.  

A description of how the LEA is using its fiscal resources received for the 2021–22 school year in a manner that is consistent with the 
applicable plans and is aligned with the LEA’s 2021–22 LCAP and Annual Update. 

River Delta has developed plans for Safe Return to In-Person Instruction, Continuity of Services Plan and the ESSER III Expenditure 
Plan. All fiscal resources are allocated in alignment with these plans. The district maintains having students on campus as a priority 
and is utilizing funding to ensure staff and students are safe to stay on campus. The district is utilizing one-time funding to ensure 
facilities are maintained to reinforce our goal of in-person instruction and we continue to provide free Covid testing for students who 
have been exposed, as well as all staff and all student athletes, in alignment with our county health official’s guidance.  The 
alignment with the district’s LCAP goals is to bridge the gap from distance learning during the pandemic. The district continues to 
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fund a behavioral specialist, staff for tutoring, mental health maintenance and intervention, and curriculum that supports our students 
to enable them to continue to pursue their educational goals. The district is offering increased credit recovery opportunities and 
summer school. The district has invested in several programs such as Parent Square, School Loop, and Aeries Communication to 
ensure constant communication between the district and parents.  
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Instructions for the Supplement for the Annual Update for the 2021–22 Local 
Control and Accountability Plan Year 

For additional questions or technical assistance related to the completion of the Supplement for the Annual Update to the 2021–22 
Local Control and Accountability Plan (LCAP), please contact the local <bh>county office of education (COE),<eh> or the California 
Department of Education’s (CDE’s) Local Agency Systems Support Office, by phone at 916-319-0809 or by email at lcff@cde.ca.gov. 

Introduction 

California’s 2021–22 Budget Act, the federal American Rescue Plan Act of 2021, and other state and federal relief acts have provided 
Local Educational Agencies (LEAs) with a significant increase in funding to support students, teachers, staff, and their communities in 
recovering from the COVID-19 pandemic and to address the impacts of distance learning on students. Section 124(e) of Assembly Bill 
130 requires LEAs to present an update on the annual update to the 2021–22 LCAP and Budget Overview for Parents on or before 
February 28, 2022, at a regularly scheduled meeting of the governing board or body of the LEA. At this meeting the LEA must include 
all of the following: 

● The Supplement for the Annual Update for the 2021–22 LCAP <bh>(2021–22 Supplement)<eh>; 
● All available mid-year outcome data related to metrics identified in the 2021–22 LCAP; and - 
● Mid-year expenditure and implementation data on all actions identified in the 2021–22 LCAP. - 

<bh>When reporting available mid-year outcome, expenditure and implementation data LEAs have flexibility to provide this information 
as best suits the local context, provided that it is succinct and contains a level of detail that is meaningful and accessible for the LEAs 
educational partners.<eh> 

The <bh>2021–22 Supplement<eh> is considered part of the 2022–23 LCAP for the purposes of adoption, review, and approval, and 
must be included with the LCAP as follows: 

● The 2022–23 Budget Overview for Parents 
● The <bh>2021–22 Supplement<eh> 
● The 2022–23 LCAP 
● The Summary Tables for the 2022–23 LCAP 
● The Instructions for the LCAP Template 

mailto:lcff@cde.ca.gov
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<bh>As such, the 2021–22 Supplement will be submitted for review and approval as part of the LEAs 2022–23 LCAP.<eh> 

Instructions 

Respond to the following prompts, as required. In responding to these prompts, LEAs <bh>must, to the greatest extent practicable, 
<eh> to provide succinct response and a level of detail that will be meaningful and accessible for the LEA’s <bh>educational 
partners<eh> and the broader public and must, to the greatest extent practicable, use language that is understandable and accessible 
to parents. 

<bh>In responding to these prompts, the LEA has flexibility to reference information provided in other planning documents. An LEA that 
chooses to reference information provided in other planning documents must identify the plan(s) being referenced, where the plan(s) 
are located (such as a link to a web page), and where in the plan the information being referenced may be found.<eh> 

Prompt 1: “A description of <bh>how and when<eh> the LEA <bh>engaged, or plans to engage, its educational partners on<eh> the 
use of funds provided through the Budget Act of 2021 that were not included in the <bh>2020–21<eh> Local Control and Accountability 
Plan (LCAP).” 

<bh>In general, LEAs have flexibility in deciding what funds are included in the LCAP and to what extent those funds are included. If 
the LEA received funding through the Budget Act of 2021 that it would have typically included within its LCAP, the funds provided in the 
Budget Act of 2021 that were not included in the LCAP and provide a description of how the engage has engaged its educational 
partners on the use of funds. If an LEA included the applicable funds in its adopted 2021–22 LCAP, provide this explanation. <eh> 

Prompt 2: “A description of how <bh>LEA used, or plans to use,<eh> the concentration grant add-on funding it received to increase the 
number of staff who provide direct services to students on school campuses with an enrollment of students who are low-income, 
English learners, and/or foster youth that is greater than 55 percent.” 

<bh>An LEA that does not receive a concentration grant may indicate that this prompt is not applicable.<eh> 

Describe how the LEA <bh>is using, or plans to use,<eh> the concentration grant add-on funds received consistent with California 
Education Code Section 42238.02, as amended, to increase the number of certificated staff, classified staff, or both, including custodial 
staff, who provide direct services to students on school campuses with greater than 55 percent unduplicated pupil enrollment, <bh>as 
compared to schools with an enrollment of unduplicated students that is equal to or less than 55 percent.<eh> 
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In the event that the additional concentration grant add-on is not sufficient to increase the number of staff providing direct services to 
students at a school with an enrollment of unduplicated students that is greater than 55 percent, describe how the LEA is using the 
funds to retain staff providing direct services to students at a school with an enrollment of unduplicated students that is greater than 55–
percent.<eh>  

Prompt 3: “A description of <bh>how and when<eh> the LEA <bh>engaged<eh> its <bh>educational partners on<eh> the use of one-
time federal funds received that are intended to support recovery from the COVID-19 pandemic and the impacts of distance learning on 
pupils.” 

<bh>If the LEA did not receive one-time federal funding to support recovery from the COVID-19 pandemic and the impacts of distance 
learning on students, provide this explanation<eh>. 

Describe <bh>how and when<eh> the LEA <bh>engaged<eh> its <bh>educational partners on<eh> the use of one-time federal funds 
it received that are intended to support recovery from the COVID-19 pandemic and the impacts of distance learning on students. 
<bh>See the COVID-19 Relief Funding Summary Sheet web page for a listing of COVID-19 relief funding and the Federal Stimulus 
Funding web page for additional information on these funds. The LEA is not required to describe engagement that has taken place 
related to state funds.<eh> 

Prompt 4: “A description of how the LEA is the implementing the federal American Rescue Plan Act and federal Elementary and 
Secondary School Emergency Relief expenditure plan, and the successes and challenges experienced during implementation.” 

<bh>Describe the LEA’s implementation of its efforts to maintain the health and safety of students, educators, and other staff and 
ensure the continuity of services, as required by the federal American Rescue Plan Act of 2021, and its implementation of the federal 
Elementary and Secondary School Emergency Relief (ESSER) expenditure plan to date, including successes and challenges.<eh>  

If an LEA does not receive ESSER III funding, provide this explanation.<eh> 

Prompt 5: “A description of how the LEA is using its fiscal resources received for the 2021–22 school year in a manner that is 
consistent with the applicable plans and is aligned with the LEA’s 2021–22 LCAP and Annual Update.” 

<bh>Summarize how the LEA is using its fiscal resources received for the 2021–22 school year to implement the requirements of 
applicable plans in a manner that is aligned with the LEA’s 2021–22 LCAP. For purposes of responding to this prompt “applicable 
plans” include the Safe Return to In-Person Instruction and Continuity of Services Plan and the ESSER III Expenditure Plan.<eh>  
 

https://www.cde.ca.gov/fg/cr/relieffunds.asp
https://www.cde.ca.gov/fg/cr/
https://www.cde.ca.gov/fg/cr/
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California Department of Education 
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BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022  

From: Codi Agan, Director of Personnel  

Type of item: (Action, Consent Action or Information Only): 

Attachments: X 

Item Number: 22 

Action 

SUBJECT:      
Request to Approve Resolution #827 the Reduction or Elimination of Particular Kinds of 
Certificated Services for the 2022-2023 School Year  

BACKGROUND: 
Resolution #827 Elimination of 2.50 FTE of certificated services for the 2022-2023 
school year. 

STATUS: 
It is necessary to eliminate at the end of the 2021-2022 school year the employment of 
2.50 FTE vacant certificated staff. 

PRESENTER:     
Katherine Wright, Superintendent 

OTHER PEOPLE WHO MIGHT BE PRESENT: 
Staff 

COST AND FUNDING SOURCES: 

RECOMMENDATION: 
That the Board approves Resolution #827 Elimination of 2.50 FTE Certificated Staff. 

Time allocated:  2 minutes 
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BOARD OF TRUSTEES OF THE 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

RESOLUTION NO.  827 

RESOLUTION OF THE RIVER DELTA UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES RELATIVE TO THE REDUCTION OR ELIMINATION OF  

PARTICULAR KINDS OF CERTIFICATED SERVICES 

WHEREAS, the Superintendent has recommended to the Board of Trustees of the River 
Delta Unified School District (“District”) that it shall be necessary to reduce or eliminate the 
particular kinds of services of the District described below not later than the beginning of the 
2022-23 school year; and 

WHEREAS, Education Code sections 44949 and 44955 require action by the Board of 
Trustees to reduce or eliminate particular kinds of services of the District not later than the 
beginning of the next school year; and 

WHEREAS, the Board of Trustees has determined it shall be necessary and in the best 
interest of the District to reduce or eliminate the particular kinds of services described below and 
to decrease a corresponding number of certificated employees in the District not later than the 
beginning of the 2022-23 school year; and 

WHEREAS, the Board of Trustees is required by law to give written notice to all 
certificated employees to be laid off as a result of a decision to reduce or eliminate particular 
kinds of certificated services by no later than March 15; and 

WHEREAS, the Board of Trustees has considered all positively assured attrition, 
including deaths, resignations, retirements, and other permanent vacancies, for 2022-23 which 
has occurred to date in determining the needed services to be reduced or eliminated; and 

WHEREAS, the Board of Trustees is authorized by Education Code section 44955 to 
establish criteria based upon the needs of the District and the students thereof for determining the 
order of termination as between certificated employees who first rendered paid service to the 
District on the same date; and 

WHEREAS, Education Code section 44955 provides that the services of no permanent 
employee may be terminated while any probationary or any other employee with less seniority is 
retained to render a service which the permanent employee is certificated and competent to 
render; and 
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NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the River Delta 
Unified School District: 

1. That all of the foregoing recitals are true and correct. 

2. The particular kinds of certificated services to be reduced or eliminated not later 
than the beginning of the 2022-23 school year are as follows: 

                         Math Teacher       0.50  FTE 
   ELA         1.00 FTE 
   Art/AVID Teacher       1.00 FTE 

     
    TOTAL      2.50 FTE 

 
3. That as a result of the foregoing elimination or reduction of particular kinds of 

certificated services it is necessary to terminate the employment of a corresponding number of 
probationary and/or permanent certificated employees of the District no later than the end of the 
2021-22 school year. 

4. That “competency” for the purposes of Education Code section 44955, 44956 and 
44957 shall be determined solely upon current possession of a preliminary or clear credential for 
the subject matter or grade level to which the employee will be assigned at the beginning of the 
2022-23 school year, plus at least one completed year of experience within the preceding ten (10) 
years teaching the subject matter at the applicable elementary, middle, or high school level in a 
public school district.  Further, that due to the specific need of the District to hire and retain only 
highly qualified teachers in academic subject areas, “competency” shall require current 
confirmation of qualification of academic subject competency (highly qualified), or verifiable 
eligibility for competency if not previously reviewed by the District, in all subjects of a proposed 
assignment.  In order to ensure maximum flexibility in departmentalized assignments, 
“competency” shall also require that a less senior employee providing a service on the basis of a 
single subject credential shall only be bumped by a more senior employee who holds a single 
subject credential for the subject matter of the assignment. 

5. That as between employees who first rendered paid service on the same date, the 
order of termination shall be based solely on the needs of the District and the students thereof, as 
determined by the point system described herein.  This system shall be applied only where the 
implementation of layoffs or rehire actually impacts two or more employees with the same first 
date of paid service and is applied only to those employees.  In the case of each tie, points shall 
be granted to each affected employee based upon all the following criteria: 

a. Possession of a currently valid preliminary or clear California teaching 
credential – 1 point; 

b. Possession of multiple valid preliminary or clear California teaching 
credentials – 1 point; 
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c. Possession of an undergraduate major or minor in:  Elementary education 
– 1 point; 

d. Possession of one or more post graduate degree(s) – 1 point; 

e. Highest current placement on the certificated salary schedule – 1 point; 

f. Spanish bilingual competency as evidenced by any CTC credential 
authorization, major or minor in Spanish – 1 point; 

g. In any case where a tie results after calculating the cumulative points for 
each the above criteria, then the tie shall be broken by lot. 

6. That the Superintendent and/or her designee is directed to send appropriate 
notices to all employees to be affected by virtue of this action in accordance with the provisions 
of the California Education Code and to afford all such employees all rights to which they are 
entitled under law. 

7. That the Superintendent and/or her designee is directed to make such assignments 
and reassignments in such manner that certificated employees are retained to render any service 
which their seniority and qualifications entitle them to render. 

PASSED AND ADOPTED by the Board of Trustees of the River Delta Unified School 
District on February 15, 2022 by the following vote: 

AYES:   
NOES:   
ABSENT: 
ABSTENTIONS:  
 
 

 IN WITNESS WHEREOF, I Marilyn Riley, Clerk of The Board of Trustees of the 
River Delta Unified School District of Sacramento County, California, certify that the foregoing 
is a full, true, and correct copy of Resolution No. 827 adopted by the said Board at a regular 
public place of meeting and the resolution is on file in the office of said Board. 
 
 
 _______________________________  ___________________________ 
 Marilyn Riley, Clerk                Date 
 Board of Trustees 
 River Delta Unified School District 
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CERTIFICATION 

 
STATE OF CALIFORNIA  ) 
     ) ss. 
COUNTY OF SOLANO  ) 

I certify the above is a true copy of a resolution adopted by the Board of Trustees of the 
River Delta Unified School District at a meeting held on February 15, 2022. 
 
DATED:  February 15, 2022 
 
 
     BOARD OF TRUSTEES OF THE  
     RIVER DELTA UNIFIED SCHOOL DISTRICT, 
     COUNTY OF SOLANO, STATE OF CALIFORNIA 
 
 
 

BY:           
KATHERINE WRIGHT 
Superintendent 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 9457-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
 
From: Codi Agan, Director of Personnel     Item Number: 23 
 
Type of item: (Action, Consent Action or Information Only):                  Action 
 

SUBJECT:      
Request to Approve Boar Resolution #828 for Intention to Dismiss Classified Services 
for the 2022-2023 School Year.         
  

 
 
 
 

BACKGROUND: 
Resolution #828 Elimination of 0.13 FTE of classified services for the 2022-2023 school year. 

 

STATUS: 
It is necessary to eliminate at the end of the 2021-2022 school year the employment of 0.13 
FTE classified staff. 

 

 

PRESENTER:     
Katherine Wright, Superintendent 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:       
Staff 

 

COST AND FUNDING SOURCES: 
 

RECOMMENDATION: 
That the Board approves Resolution #828 Elimination of 0.13 FTE Classified Staff. 

        

 Time allocated:  2 minutes 



RIVER DELTA UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 828 

 
 

RESOLUTION OF INTENTION TO DISMISS CLASSIFIED EMPLOYEES 
 
 
WHEREAS, Education Code sections 45101, 45114, 45117, 45298 and 45308 authorize the 
Board of Trustees of the River Delta Unified School District to layoff or reduce classified employees 
for lack of work and/or lack of funds for an upcoming school year; and 
 
WHEREAS, Education Code section 45117 requires the Superintendent or Superintendent’s 
designee to provide written notice to a classified employee not later than March 15, 2022, and 
before the employee is given final notice from the Board of Trustees that the employee’s services 
will not be required for the ensuing year due to lack of work or lack of funds, that it has been 
recommended that the notice be given to the employee, stating the reasons that the employee’s 
services will not be required for the following school year, and informing the employee of the 
employee’s displacement rights, if any, and reemployment rights; and 
 
WHEREAS, pursuant to Education Code section 45117(a)(2), where a classified employee has 
received a preliminary notice that their services will not be required for the following school year 
due to a lack of work or lack of funds, the notice and the reasons for the notice shall be 
confidential and shall not be divulged by any person, except as may be necessary in the 
performance of duties, until the employee has requested a hearing as provided in Education Code 
section 45117 (b) or has waived their right to a hearing; and 
 
WHEREAS, the Superintendent has recommended to the Board of Trustees that, due to a lack of 
work and/or a lack of funds, certain services now being provided by the district must be reduced for 
the 2022/2023 school year, and the following positions should be laid-off for the 2022/2023 school 
year:  
 

Delivery Worker for Food Services   0.13 FTE 
 
 

BE IT RESOLVED that the Board of Trustees acknowledges the Superintendent’s 
recommendation and the Superintendent is hereby authorized and directed to give preliminary 
notice of reduction of services to the affected employee(s) of this District pursuant to District 
rules and regulations and applicable provisions of the Education Code not later than March 15, 
2022, of such reduction or discontinuance as set forth above, and of such employees’ 
displacement rights, if any, and reemployment rights. 
 
BE IT FURTHER RESOLVED that the District Superintendent or designee is authorized and 
directed to take any other actions necessary to carry out this Resolution. 
 
PASSED AND ADOPTED the 15th day of February 2022, by the Board of Trustees of the River 
Delta Unified School District of Sacramento County, California, by the following vote: 



AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

 
IN WITNESS WHEREOF, I, Marilyn Riley, Clerk of the Board of Trustees of the River Delta 
Unified School District of Sacramento County, California, certify that the foregoing is a full, 
true, and correct copy of Resolution No. 828 adopted by said Board at a Regular Meeting thereof 
held at a regular public place of meeting and the Resolution is on file in the office of said Board. 
 
 
 
              
Marilyn Riley, Clerk          Date 
Board of Trustees 
River Delta Unified School District 
 



BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

445 Montezuma Street 
Rio Vista, California 94571-1561 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022                                                       Attachments: X 
 
From: Katherine Wright, Superintendent                                           Item Number: 24 
 
Type of item: (Action, Consent Action or Information Only):  Action 
 

SUBJECT: 
Request to Approve the 2019-2020 and 2020-2021 Tentative Agreement with the River Delta 
Unified Teacher’s Association (RDUTA) 

 
 

BACKGROUND: 
Collective Bargaining Agreement negotiations between River Delta Unified Teachers Union and 
the District began in January 2020. After three sessions, the Governor ordered the closure of all 
California schools due to the COVID-19 global pandemic. Negotiations resumed for the 2019-
2020 and 2020-2021 years in April 2021. 

STATUS: 
The District and the River Delta Unified Teacher’s Association have reached a Tentative 
Agreement on contract language, salary and benefits. This agreement will resolve all issues, 
which were opened for the 2019-2020 and 2020-2021 school years. The District and the 
Association agree to the following: (See attached).  

 

 

PRESENTER:  
Katherine Wright, Superintendent 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
Staff 

COST AND FUNDING SOURCES: 
The total cost of bargained agreements with RDUTA 2019-20 and 2020-2021 and “Me Too 
adjustment” for CSEA, administration and non-represented employees will be approximately 
$502,955 
RECOMMENDATION: 
 

Staff recommends that the Board approves the 2019-2020/2020-2021 Agreement with the 
RDUTA which closes negotiations for 2019-2020 and 2020-2021 school years.   
      

Time allocated:   5  minutes 





Public Disclosure of Proposed Collective Bargaining Agreement
Page 4c

H.  IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET

Combined General Fund
Enter Bargaining Unit:

Column 1 Column 2 Column 3 Column 4
Latest Board - Approved 
Budget Before Settlement    

(As of 12-14-21)

Adjustments as a   Result 
of Settlement

Other Revisions Total Current Budget 
(Columns 1+2+3)

REVENUES
   Revenue Limit Sources (8010-8099) $20,636,843 $0 $0 $20,636,843

   Remaining Revenues (8100-8799) $13,205,019 $0 $0 $13,205,019

TOTAL REVENUES $33,841,862 $0 $0 $33,841,862
EXPENDITURES
   Certificated Salaries (1000-1999) $8,949,089 $381,774 $0 $9,330,863

   Classified Salaries (2000-2999) $4,268,480 $0 $0 $4,268,480

   Employee Benefits (3000-3999) $6,377,432 $121,182 $0 $6,498,614

   Books and Supplies (4000-4999) $1,426,730 $0 $0 $1,426,730

   Services, Other Operating Expenses (5000-5999) $4,601,807 $0 $0 $4,601,807

   Capital Outlay (6000-6999) $1,474,241 $0 $0 $1,474,241

   Other Outgo (7100-7299) (7400-7499) $70,000 $0 $0 $70,000

   Direct Support/Indirect Cost (7300-7399) -$12,940 $0 $0 -$12,940

   Other Adjustments $0 $0 $0 $0

TOTAL EXPENDITURES $27,154,839 $502,956 $0 $27,657,795

OPERATING SURPLUS (DEFICIT) $6,687,023 -$502,956 $0 $6,184,067

TRANSFERS IN & OTHER SOURCES (8910-8979) $0 $0 $0 $0

TRANSFERS OUT & OTHER USES (7610-7699) $300,576 $0 $0 $300,576

CONTRIBUTIONS (8980-8999) $0 $0 $0 $0

CURRENT YEAR INCREASE (DECREASE) IN FUND 
BALANCE

$6,386,447 -$502,956 $0 $5,883,491

BEGINNING BALANCE $8,359,659 $8,359,659

   Prior-Year Adjustments/Restatements (9793/9795) $0 $0

CURRENT-YEAR ENDING BALANCE $14,746,106 -$502,956 $0 $14,243,150

COMPONENTS OF ENDING BALANCE: $0

Reserved Amounts (9711-9740) $6,881,306 $0 $0 $6,881,306

Reserved for Economic Uncertainties (9770) $0 $0 $0 $0

Designated Amounts (9775-9780) $0 $0 $0 $0

Unappropriated Amounts - Unrestricted (9790) $8,006,359 -$382,246 $0 $7,624,113

Unappropriated Amounts - Restricted (9790) -$141,559 -$120,710 $0 -$262,269

Reserve for Economic Uncertainties Percentage 0.0%   0.0%



 

BOARD OF TRUSTEES 
RIVER DELTA UNIFIED SCHOOL DISTRICT 

 
445 Montezuma Street 

Rio Vista, California 94571-1561 
 

BOARD AGENDA BRIEFING 
Meeting Date: February 15, 2022      Attachments: X 
    

From: Tammy Busch, Chief Business Officer                     Item Number: 25 
 

Type of item: (Action, Consent Action or Information Only):  Action 

 
SUBJECT:  
Request to Approve the Agreement with AMS.net for E-Rate Categorical 2 Eligible Network 
Equipment in the amount of $262,032.56 
 

BACKGROUND: 
The district is eligible for E-rate funding under category 2 on network equipment. The district 
sent out a request for proposal with a due date of January 13, 2022. The district received three 
(3) proposals. Datapath, AMS.net and Gigakom. The district will need to cover 20% of the 
expenditures and the remaining amount will be paid through E-Rate.  
 

 

STATUS: 
AMS.net has the lowest proposal for category 2 eligible network equipment and professional 
services.  
 
    
PRESENTER:  
 Tammy Busch, Chief Business Officer 

 

OTHER PEOPLE WHO MIGHT BE PRESENT:  
 

COST AND FUNDING SOURCES: 
The district cost will be $52,406.51 from General Fund and the remaining amount of 
$209,626.05 will be funded through E-Rate. 

 

RECOMMENDATION: 
The Board accept and approve the proposal from AMS.net for category 2, E-Rate 
eligible network equipment in the amount of $262,032.56.     
  

Time allocated:  3 minutes 



River Delta Unified School District
E-Rate Bid Assessment Worksheet Funding Year 2022  (YR25)
Reviewed January 24, 2022 470 Application Number 220002530

Notes:
*    Percentage weights must add up to 100%.  Price must be weighted the heaviest.
**   Evaluated on a scale of 1 to 5:  1=worst, 5=best.  Max score of 500
***  Weight x Raw Score

Description Vendor Scoring   (use additional worksheets if necessary)

CAT2 Equipment (RFP #22_105)

Raw Weighted Raw Weighted Raw Weighted Raw Weighted
Selection Criteria Weight* Score** Score*** Score** Score*** Score** Score*** Score** Score***

Price 30 5 150 5 150 3 90 4 120
Experience of the Bidder 25 5 125 5 125 5 125 3 75
Responsiveness, Quality and  
Conformance with Proposal

20 5 100 5 100 5 100 5 100

References 20 5 100 5 100 5 100 5 100
Recurring Support Cost 5 5 25 4 20 1 5 5 25

100.00 500 475 415 395

Bid reviewed on 01-24-2021 by:
Tammy Busch
Kellee Sisneros
Loy Mattison

GigaKomExample AMS.Net Data Path
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	ATTACHMENT B
	Form for Certification of Lack of Felony Convictions
	Entity Name:      _______________________________________
	Date of Entity’s Contract with District: _______________________________________
	I, ________________ [insert name] , am the _________________ [insert “owner” or officer title] for ____Bright Group_________________ [insert name of business entity] (“Entity”), which entered a contract on ________________, 20__,  with the District fo...
	I certify that (1) neither the Entity, nor any of its employees who are required to submit fingerprints and who may interact with pupils, have been convicted of a felony as defined in Education Code section 45122.1; and (2) the Entity is in full compl...

	Date: ____________, 20__  Signature:  _____________________________
	Entity:    _______________________________
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	ATTACHMENT B
	Form for Certification of Lack of Felony Convictions
	Entity Name:      _Camacho Mechanical
	Date of Entity’s Contract with District: _______________________________________
	I, ________________ [insert name] , am the _________________   [insert “owner” or officer title] for _Camacho Mechanical ___________ [insert name of business entity] (“Entity”), which entered a contract on ________________, 20__,  with the District fo...
	I certify that (1) neither the Entity, nor any of its employees who are required to submit fingerprints and who may interact with pupils, have been convicted of a felony as defined in Education Code section 45122.1; and (2) the Entity is in full compl...

	Date: ____________, 20__  Signature:  _____________________________
	Entity:    _______________________________
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	CSBA Sample
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	River Delta Unified School District
	COMPREHENSIVE SCHOOL SAFETY PLAN
	2021-2022
	BOARD OF EDUCATION
	Superintendent of Schools
	Kathy Wright
	Coordinator, Emergency Planning/Crisis Response
	Description of School Ground The school site is a closed campus with all access points locked during school hours, except the main entrance by the office. The buildings, however, have many external doors. There is a large playfield for sporting activi...
	Maintenance of School Buildings/Classrooms The school's physical facility is maintained and well kept. District personnel periodically examine the school’s physical facility and help eliminate obstacles to school safety.  Additionally, health and fire...
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	BOARD OF TRUSTEES OF THE
	RIVER DELTA UNIFIED SCHOOL DISTRICT
	RESOLUTION NO.  827
	RESOLUTION OF THE RIVER DELTA UNIFIED SCHOOL DISTRICT
	BOARD OF TRUSTEES RELATIVE TO THE REDUCTION OR ELIMINATION OF
	PARTICULAR KINDS OF CERTIFICATED SERVICES
	1. That all of the foregoing recitals are true and correct.
	2. The particular kinds of certificated services to be reduced or eliminated not later than the beginning of the 2022-23 school year are as follows:
	3. That as a result of the foregoing elimination or reduction of particular kinds of certificated services it is necessary to terminate the employment of a corresponding number of probationary and/or permanent certificated employees of the District no...
	4. That “competency” for the purposes of Education Code section 44955, 44956 and 44957 shall be determined solely upon current possession of a preliminary or clear credential for the subject matter or grade level to which the employee will be assigned...
	5. That as between employees who first rendered paid service on the same date, the order of termination shall be based solely on the needs of the District and the students thereof, as determined by the point system described herein.  This system shall...
	a. Possession of a currently valid preliminary or clear California teaching credential – 1 point;
	b. Possession of multiple valid preliminary or clear California teaching credentials – 1 point;
	c. Possession of an undergraduate major or minor in:  Elementary education – 1 point;
	d. Possession of one or more post graduate degree(s) – 1 point;
	e. Highest current placement on the certificated salary schedule – 1 point;
	f. Spanish bilingual competency as evidenced by any CTC credential authorization, major or minor in Spanish – 1 point;
	g. In any case where a tie results after calculating the cumulative points for each the above criteria, then the tie shall be broken by lot.

	6. That the Superintendent and/or her designee is directed to send appropriate notices to all employees to be affected by virtue of this action in accordance with the provisions of the California Education Code and to afford all such employees all rig...
	7. That the Superintendent and/or her designee is directed to make such assignments and reassignments in such manner that certificated employees are retained to render any service which their seniority and qualifications entitle them to render.
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	BOARD OF TRUSTEES RELATIVE TO THE REDUCTION OR ELIMINATION OF
	PARTICULAR KINDS OF CERTIFICATED SERVICES
	1. That all of the foregoing recitals are true and correct.
	2. The particular kinds of certificated services to be reduced or eliminated not later than the beginning of the 2022-23 school year are as follows:
	3. That as a result of the foregoing elimination or reduction of particular kinds of certificated services it is necessary to terminate the employment of a corresponding number of probationary and/or permanent certificated employees of the District no...
	4. That “competency” for the purposes of Education Code section 44955, 44956 and 44957 shall be determined solely upon current possession of a preliminary or clear credential for the subject matter or grade level to which the employee will be assigned...
	5. That as between employees who first rendered paid service on the same date, the order of termination shall be based solely on the needs of the District and the students thereof, as determined by the point system described herein.  This system shall...
	a. Possession of a currently valid preliminary or clear California teaching credential – 1 point;
	b. Possession of multiple valid preliminary or clear California teaching credentials – 1 point;
	c. Possession of an undergraduate major or minor in:  Elementary education – 1 point;
	d. Possession of one or more post graduate degree(s) – 1 point;
	e. Highest current placement on the certificated salary schedule – 1 point;
	f. Spanish bilingual competency as evidenced by any CTC credential authorization, major or minor in Spanish – 1 point;
	g. In any case where a tie results after calculating the cumulative points for each the above criteria, then the tie shall be broken by lot.

	6. That the Superintendent and/or her designee is directed to send appropriate notices to all employees to be affected by virtue of this action in accordance with the provisions of the California Education Code and to afford all such employees all rig...
	7. That the Superintendent and/or her designee is directed to make such assignments and reassignments in such manner that certificated employees are retained to render any service which their seniority and qualifications entitle them to render.
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